BC OFF-ROAD VEHICLE TRAIL FUND

2026 APPLICATION INSTRUCTIONS

Quick Guide (1 Page)

Use this page if you’ve applied before and only need a fast refresher.

1. Before You Begin
e Gather ALL required authorizations before starting the form.
e Prepare your budget using the 2026 Budget Template (recommended).
e Prepare digital copies of maps, photos, letters of support, and quotes.

e Confirmyour BCelD login is active.

2. Accessing the Application
1. Go tothe ORV Trail Fund website.
2. Openthe 2026 Application Form. ()
3. Login with your Basic BCelD.
4. If newto BCelD, create one (5-10 minutes).

5. Re-click the form link after creating your BCelD.

3. Completing the Application
The form is divided into coloured panels:

e Light Blue - Information

¢ Red - Authorization Required

e Green-Scored Sections (important)
Click panels to open/close them.

Enter all required fields marked with (*).
Save often.
Once submitted, you cannot edit the application. ** If you find that you need to add more



to your application after posting it, (COPY) the submitted version and re-open it and add
your details. Then re submit *** IMPORTANT*** once you re submit it will give you a new
CHEFS confirmation number (Keep this number) as your final confirmation.

*Once the fund closes for applications, staff will confirm receipt of the application with the
correct confirmation number.

4. Key Requirements

Funding request must be $5,000-$25,000.

Matching contributions must equal 20% of your funding request
o 10% must be monetary

o 10% may be in-kind

Project must be completed within 2 years (including reporting).

All required authorizations must be uploaded.

5. Submitting
¢« Review everything before submitting.
¢ Once you click Submit, the form is locked.
¢ Write down your confirmation number and email yourself the PDF copy.

¢ Ifyou cannot upload files, submit the form and email documents separately to:
ORVFundApplications@gov.bc.ca
Include your confirmation number in the subject line.

END OF QUICK GUIDE


mailto:ORVFundApplications@gov.bc.ca

FULL 2026 APPLICATION INSTRUCTIONS

A step-by-step guide for completing the online form.

1. Accessing the Application Form
(BCelD Steps — same as 2025 process)

The 2026 ORV Trail Fund application is fully online. All applicants must use a Basic BCelD
to access and submit the form.

Steps to Access the Application
1. Visitthe ORV Trail Fund website.
2. Click the 2026 ORV Trail Fund Application Form link. (NIZAINONN) button
3. You will be prompted to log in using a Basic BCelD.
4. Ifyou do not have a BCelD:
o Select “Register for a Basic BCelD.”
o Complete the online registration (5-10 minutes).
o Returnto the ORV Trail Fund website and click the link again.
5. Enteryour BCelD and you will be directed into the form.

If you experience login issues, log out and log back in using the application link again.

2. Understanding the Application Panels
The 2026 form uses colour-coded collapsible panels:
Light Blue Panels - Information Panels

These sections collect your organization details, contact information, project basics, etc.

Red Panels - Authorizations Required

These are mandatory if your project involves land-based work requiring permits,
partnership agreements, or land manager approvals.



» Light Blue panels are associated with information.
+ Red Panels are associated with Authorizations.
# Green Panels are fields where the application will be (reviewed, adjudicated, scored) and are listed here:

Green Panels — Scored Sections

These make up 80 points of the evaluation.
They include:

e Budget (10 pts)

e Project Description (25 pts)

e Indigenous Partnerships (10 pts)

¢ Environment & Sustainability (10 pts)

e Long-term Management Capacity (15 pts)

Applicants who provide more detail typically score higher.

3. Step-by-Step Instructions for Each Section

SECTION A — Contact Information (Light Blue Panel)

Provide the full legal names, phone humbers, and emails of two contacts.
¢ Contact #1 will be the main contract contact if your project is approved.
¢« Emails are not publicly shared.

Tip: Use organizational emails if possible, not personal ones.



SECTION B — Organization Information (Light Blue Panel)
Enter the legal registered name and mailing address of your organization.
Important:

e Thisis the name that will appear on your funding agreement.

e Payments cannot be issued without the correct legal address.
Include:

e Legalname

e Mailing address

e Website (optional)




SECTION C — Mapping & Community Information (Light Blue Panel)
You will select:

1. Nearest community benefiting from the project.

2. Recreation District where the project occurs.

3. Any legal descriptions (REC site number, trail name, PID, etc.).

Tip: Select the community most directly impacted by project improvements.

= Leaflet

Please click the icon and search from the community closest to your *Project. Tip: choose the community which will receive the largest net benefit from
the project.
| acatinn af Praiect 1 *

‘ Please list your project location. v ’
Please choose which Recreation District your project will be completed in. (Choose from the drop down arrow
on the right.

‘ Add details here if you project is in a specific geographical location or has a legal name ’
associated to it

Example: REC#, Recreation Site Name, Trail Name, Parcel Identifier #
[ Add legal name associated to your project /J

Example: REC21-9870 Harlow Falls Recreation Site, Harlow st, Brooke Forest Service Road (FSR)
Add legal names, or #'s associated to your specific geographical location



https://leafletjs.com/

SECTION D — Application Details (Light Blue Panel)
You will enter:
e Project Start Date & Estimated Completion Date
o Must be achievable within the 2-year limit.
e Project Name

¢ Primary and Secondary User Groups

*

e Applicant Type (club, Indigenous gov’t, local gov’t, business, etc.)

¢ Funding History

o First-time applicants automatically receive 10 points in Section 1.

SECTION E — Feasibility & Readiness (Light Blue Panel)
You must:
e Confirmyou can complete the project within 2 years.

o Describe your organization’s capacity (membership, key individuals, operations
team).

e Confirm you have contacted your District Recreation Officer (DRO) or land
manager.



Feasibility & Project Readiness
If awarded ORV Trail funding, would the proposed project be able to meet the maximum two (2) year deadline?

Readiness Statement @ *
Yes
MNo

Organization's Compacity - Can you complete this project in the maximum two (2) year timeframe *
Yes

No

Tip: Strong answers demonstrate planning, readiness, and organizational structure.

4. AUTHORIZATIONS (Red Panels)

These sections are critical. Missing authorizations can disqualify the application.

You may need one or more of the following:

1. Partnership Agreement Authorization (if applicable)
Upload:

e Signed RSTBC Partnership Agreement

e Annual Operating Plan

e Letter/email of support from DRO confirming alignment with Schedule F

2. Private Land Authorization (if applicable)
Upload:
e Signed authorization from private landowners

¢ Proof of public access (easement, agreement) if project is on private land

3. Other Authorizations (as required)
Including:
e Section 11 (Water Sustainability Act)

¢ MOF Engineering



e BCTS engineering approval

¢ Industry approvals (forestry, mining, etc.)

e First Nations authorization or Letter of Support
e BC Parks Permit

e Other land managers

Upload all sighed documents.

4. Section 57 Authorization (if required)
Choose from the list of activities requiring S.57 approval:
+ New trail construction
e Bridges
o Earthworks
¢ Major machine work
¢ Maijor facility installs
e Ditching/trenching
¢ Fencing

o Rehabilitation
... and others listed in the form.

Upload the signed authorization.

Next Steps Checklist (Red Panel)
You must check all three boxes:
¢ | have contacted my DRO.
¢ | have all required authorizations.

¢ | have read the ORV Trail Fund Policy.



5. PROJECT BUDGET (Green Panel - 10 points)
Funding Rules

e Minimum request: $5,000

e Maximum request: $25,000
Matching Contribution Requirement
You must contribute 20% of your funding request:

e 10% monetary

¢ 10% in-kind (labour, machine time, materials)
Examples of In-Kind Values

e General labour: $20/hr

o Skilled labour: $25/hr

e Machine time: fair market value / blue book rate

¢ Donated materials: vendor quotes required
Budget Upload
Upload your budget in:

e Excel (preferred)

« PDF

e Word




Tip: More detail results in stronger scoring.

6. PROJECT DESCRIPTION (Green Panel - 25 points)
This is the highest scoring section.
Address:

e Why the projectis needed

e Safety improvements

o Environmental considerations

e Location details

e Mapping

e Construction plan

¢ Maintenance plan

e Partnersinvolved

o Deliverables & milestones

¢ Value for money

Scoring Tip:
Clear, specific descriptions score higher than general statements.

7. INDIGENOUS PARTNERSHIPS (Green Panel - 10 points)

Address:



e Which Indigenous lands your project is on or near
e Who you contacted and how

e Evidence of attempts to engage

e Cultural values incorporated

e Benefits to Indigenous communities

e Partnerships or contracted work

8. ENVIRONMENT & SUSTAINABILITY (Green Panel - 10 points)
Discuss:

e How your project protects environmental values

o Construction standards

e Screeningtools or assessments

e Erosion/water management

o Sensitive area avoidance

o Education for users

o Rehabilitation where needed



9. LONG-TERM MANAGEMENT (Green Panel - 15 points)

Explain:

Who maintains the project long-term
Volunteer structure

Maintenance plans

Stewardship commitment
Community benefits & support

Letters of support (recommended)

10. SUPPORTING DOCUMENTS UPLOAD (Light Blue Panel)

Upload:

Maps
Photos

Quotes



e Letters of support
e GPSfiles

e Design drawings

¢ Anyother helpful information

11. SUBMISSION PROCESS (Final Panel)

Before submitting:

Vv All mandatory fields must be complete
v All authorizations uploaded

v All supporting documents uploaded

v Budget attached

v Full review completed
After submitting:

¢ You cannot edit the form.

e Write down your confirmation number.

o Email yourself a copy of the submission (check junk folder).
If you cannot upload files:

1. Submit the form anyway.

2. Emaildocuments to ORVFundApplications@gov.bc.ca

3. Include your confirmation number in the subject line.

4. Attach all files.
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12. CONTACT

For technical issues, document upload problems, or application questions:

:=4 ORVFundApplications@gov.bc.ca
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