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Minor Capital Projects and Capital Acquisitions

In addition to funding for an organization’s ongoing programming, subject to the availability of
funding, applicants may request funding for a minor capital project or capital acquisition that

supports their eligible programming. It is important to note that applicants may not apply solely for
minor capital project or capital acquisition funding.

To be considered eligible for funding, the minor capital project or capital acquisition must be essential

to the delivery of one or more of the organization’s approved programs, and, once purchased, must be
owned and/or managed by the organization.

Minor Capital Projects

An eligible minor capital project must have a total cost of $20,000 or less; capital projects with a

total cost of over $20,000 may be eligible for funding through the separate Capital Projects Grant
funding stream.

Examples of minor capital projects may include:

¢ Building accessibility improvements (e.g., wheelchair ramps, automatic door openers, lift systems)

¢ Facility renovations or maintenance (e.g., kitchen or bathroom upgrades, new flooring, roof/
building exterior renovations)

¢ Construction of new facilities or structures (e.g., storage sheds, docks, fences, playgrounds)
Capital Acquisitions

Capital acquisitions are generally considered to be larger, one-time purchases. Expendables and

items with a short life span (e.g., equipment or supplies that are replaced on a regular basis) are not
considered capital acquisitions.

Examples of capital acquisitions may include:

IT systems, audio-visual systems, office equipment
Vehicles

¢ Large equipment (e.g., scoreboards; lighting; portable fences, gates and stages; etc.)

¢ Furnishings or appliances for program facilities

*

Requirements

To apply for minor capital project or capital acquisition funding, applicants must submit a Regular
Form application. The project/purchase details and supporting documents should be included as part
of the funding request for only one of the programs for which funding is requested. Requests for

minor capital project or capital acquisition funding should not be included as a separate program in
the grant application.

Applicants must provide the following information and documentation within the relevant program
details section of the application:

¢ Why the minor capital project or capital acquisition is required.
¢ How the project or acquisition is essential to the delivery of the organization’s eligible program(s).

¢ Third-party quotes or estimates for all project or acquisition costs that require a contractor and/or
cost $5,000 or more (minimum of one; two or more preferred).
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Minor capital project and capital acquisition funding will be considered on a one-time basis (i.c.,
applicants should not expect to receive additional minor capital project or capital acquisition funding
on a frequent or regular basis). Funding that is approved for a minor capital project or capital
acquisition may only be used for the project or acquisition, as outlined in the application, and is not
considered part of the organization’s program funding.

Organizations and their employees must have and conform with the training, certifications, licences,
authorities and other regulatory requirements necessary to deliver the programs and operate the
acquisitions for which funding is requested.

Please note: Funding for minor capital projects and capital acquisitions differs fron\Eg
wrth a

provided through the separate Capital Project Grant Program h sP
total cost of more than $20,000. For 1nform Pro;ect

hetps://www2.gov.be.calgov/ G :.u.r.l.dxa.l.sl ..... g Kgrants
NOTE dmﬂlﬁ 35 ECE\\'é

AP Pp;!'to the date

6.5

nder ex Tr‘.@a nt apphcants ay ques GZﬁ(’use a portion of grant
t®f-provinc ﬁ\U)A r Br&approval must be submitted to the Branch

Out-of-province ¢ F may be approved under the following circumstances:

¢ Representing the province as a result of merit achieved through organized competition.
¢ Regional amateur competition in a recognized league or club that involves cross-border travel.
¢ Medical treatment unavailable in the province.

Grant funds must not be used for out-of-province travel to attend conferences, conventions, retreats,
training sessions or board meetings.

To request pre- approval to use grant funds for out—of province travel, grant recipients must submit a

under the ‘ Specral Approvals link; applrcants must select “Licence” as the applrcatron type and
“Special Approvals” as the licence type.

Guidance on how to complete the Request for Out-of- Province Travel Approval online request form can

Scholarship and Bursary Programs

In some circumstances, a scholarship or bursary may be considered an eligible disbursement. A
scholarship is provided to a student on the basis of academic merit, while a bursary is provided on the
basis of financial need.

A scholarship or bursary may be an eligible disbursement in cases where all of the following conditions
are met:

¢ The organization is a Service Club (see Chapter Two) or the scholarship/bursary program is an

identified purpose in the organization’s constitution, memorandum or mandate.

¢ The scholarship/bursary program is offered by an eligible organization whose board determines the
selection criteria and procedure.

¢ The scholarship/bursary is paid directly to the student.
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¢ The grant funds are used for post-secondary education only at a provincially authorized post-
secondary institution, as recognized by the Ministry of Post-Secondary Education and Future
Skills, or equivalent.

¢ The group from which the scholarship/bursary recipient is selected is not primarily comprised of
the organization’s members or their families.

B.C. Black History Awareness Society, Victoria.

7. Disbursement of Funds and Reporting Requirements

7.1 Gaming Account

Each grant recipient must maintain a separate Gaming Account held in British Columbia, specified
in the organization’s full name, for the exclusive purpose of receiving, holding and disbursing gaming
funds, including any gaming funds received through licensed gaming, Community Gaming Grants
or gaming fund donations from Service Clubs. Non-gaming funds must not be deposited into the
Gaming Account.

Recipients must also obtain cheques for the organization’s Gaming Account which are printed with
the organization’s full name and the words “Gaming Account.” New applicants must open their
Gaming Account and obtain cheques before applying.

7.2 Timeframe to Disburse Grant Funds

Grant funds must be disbursed within 12 months of the date the grant was received by
an organization.

Grant funds may be used for eligible expenses incurred:

¢ Anytime within the fiscal year during which the grant was received, and/or

¢ Anytime in the 12 months following the date the grant was received.
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For example:

Organization ABC has a fiscal year end date of December 31, 2024. They receive a $5,000
Community Gaming Grant on November 23, 2024.

¢ Organization ABC may use these grant funds to reimburse the General/Operating Account for

eligible program expenses incurred anytime between January 1, 2024 and December 31, 2024 (the
fiscal year during Which the grant was received)

Operating Account

¢ They may also use these grant funds to pay for eligible expenses inc ﬂ‘E 1 }19
until November 23, 2025 (12 months from the datet ﬁ O
¢ 'The organization must disby 6 clu the GamW‘@R T

Novembeﬁ§$ “
t lga ot disbugsgags f E! d timeframegdt must request written
NO ﬂﬁg o,by 2

B vl to rK
APHT;X% purpgss

7.3

ing tza pammunity GamingGrants@
st must Rb quest, the amount to be retained,
- o Q ursement

Transferring Funds to the General or Operating Account
Grant funds may be transferred by cheque or electronically, from the Gaming Account to the

for additional information about cheque and electronic transfers).

All transfers/reimbursements from the Gaming Account to the General/Operating Account

¢ 'The transfer is not for prepayment of a future program expense.
¢ The transfer/reimbursement must occur in the same fiscal year in which the expense was incurred.
o

The reimbursement must be supported by invoices/receipts (to be retained with the Gaming
Account records).

¢ 'The transfer/reimbursement must be reported on the Gaming Account Summary Report (see
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A

75

The Gaming Account Summary Report must include a summary of the reimbursed General/
Operating Account expenses (this summary may be submitted as an attachment to the report).

The reimbursement summary must provide disbursement details for each reimbursed expense,
and it must reconcile dollar-for-dollar with the amount of grant funds transferred to the
General/ Operating Account.

Gaming Account Summary Report
To ensure that Community Gaming Grants are bemg used a rop r Eérposes,
t

all grant recipients must submit an annual G to the RdWT
90 days of the orgamzatron ccount S ﬁ é etdils
regardin ‘ G nt durin ? e report must
*H Ursements d/mﬁ e from the ing Account and must
d- details a g 5 ursed expense. 'zga g mnamay also include
to IT‘ s€ note t 1 ha the organization may be shared
E}L‘ to prom(?th &m ts program and programming supported by

grant funding

For each disbursement/reimbursement, the organization must include the following details:
The date
The cheque or reference number

The payee

® 6 & o

The purpose of the payment
¢ The amount paid

A Gaming Account Summary Report is due to the Branch for any fiscal year during which there was a
balance in the Gaming Account, whether or not a grant was received in that fiscal year.

Gaming Account Cheques and Electronic Funds Transfers

As per sections 18.f and 18.g of the Conditions for a Community Gaming Grant, all grant recipients
must ensure that cheques issued against the Gaming Account are signed by at least two, unrelated
signing officials, at least one of whom must be an officer of the organization. Cheques issued against
the Gaming Account must not be pre-signed.

Electronic transfers and/or automated debit transactions must be authorized in writing by two current,
unrelated board members. Authorization documents must identify the specific purpose and maximum
dollar amount permitted (general purposes such as “wages” are not sufhiciently detailed) and are to be
retained as part of the organization’s gaming records.
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8. Role of the Community Gaming Grant Recipient

8.1  Accountability

Grant recipients must be accountable for the funds they receive and must comply with the Gaming
Control Act, Gaming Control Regulation and conditions of the grant. All conditions must be satisfied
before another application will be considered. The Conditions for a Community Gaming Grant are
online at: https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/grants/cond- %\b

I

In addition to the Conditions for a Community Gaming Grant, applicant
Financial Accountability and Fraud Prevention Best Praii? ﬁ

?‘ ................. "Bov.DC.ca/goy,
anxﬁntlqu.r.t.s..s.l.l.l.t.u.rs./gamb.l..lng.fl.l..l.l.d.r.a.lsm uients #orMs/ap hcﬁ‘ﬁ“ 0
8.2 Gammg.rm g \,ED
N ct n 18.c an ﬁ ommuni nt all grant
reﬁ‘ ccount ﬁ?ha‘leady nt and purpose of

‘ \ Recipients must s E ll account/transaction records and receipts for all disbursements,
including cancelled cheques, bank statements, bank transaction receipts, invoices and sale receipts, for
a period of five years from the end of the fiscal year in which the revenue was disbursed.

In accordance with the Freedom of Information and Protection of Privacy Act, copies of gaming records
provided to the Community Gaming Grants Branch will only be provided to persons authorized by
the recipient organization.

8.3  (Conflicts of Interest

Grant recipients are expected to manage conflicts of interest, whether real, potential or perceived, as
set out in Section 56 of the Societies Act. Directors must disclose material interests in proposed or
existing contracts, transactions or in matters that might put a director’s interest in conflict with the
director’s duties to the society. Disclosures must be recorded and accessible to members (noted in
Board minutes; contained in a consent resolution; or mailed to the Board). If you believe a conflict
of interest has impacted, or has the potential to impact, the use of grant funding, please contact the
Community Gaming Grants Branch.

8.4 Acknowledgement of Funding

Grant recipients must acknowledge the financial assistance provided by the Province of British Columbia
in program materials (including any signage used for funded capital projects) by displaying the following
written acknowledgement:

“We acknowledge the financial support of the Province of British Columbia.”

Please review the logo use guidelines at the following link and complete the application for third-party

35


https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/grants/cond-cgg.pdf
https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gaming-grants/documents-forms/application-resources
https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gaming-grants/documents-forms/application-resources
https://www2.gov.bc.ca/gov/content/governments/services-for-government/policies-procedures/bc-visual-identity/design-policy#third-party-use
https://www2.gov.bc.ca/gov/content/governments/services-for-government/policies-procedures/bc-visual-identity/design-policy#third-party-use

8.5

8.6

Dissolution of an Organization

Upon dissolution of an organization, all unused grant funds and assets purchased with grant funds
must be transferred to the Minister of Finance, or if those assets are not in a form that can be easily
transferred to the Minister of Finance, then to another eligible organization within B.C.

Organizations facing dissolution must notify the Branch prior to dissolution by email at:

dissolution so that the Branch may provrde direction.

Audit ES T0
Audits may be conducted, as per the Gaming Control Agg, ? nL! aming T 0
Grant funds are used for eligible pur an ards, R

and guidelines 6&“m ﬁﬁ‘o

g-gf: o t:A géiﬁ f:canl‘i;ﬁﬁ‘:l’{ich 1nclude, but are not

8.7

e result of
¢ Concerns reg n organizations reporting and/or submitted applications.

Roles of the Community Gaming Grants Branch and
the Gaming Policy and Enforcement Branch

The Community Gaming Grants program is governed by the terms outlined in the Gaming Control
Act and the Gaming Control Regulation.

The Ministry of Municipal Affairs has full statutory responsibility for the Community Gaming Grants
program. The Community Gaming Grants Branch develops program policies, processes all grant
applications and determines which organizations will receive grants and in what amounts.

The Ministry of Attorney General, through the Gaming Policy Enforcement Branch (GPEB), regulates
gambling in British Columbia and is responsible for the overall integrity of gaming and horse racing in

the province. GPEB supports the Community Gaming Grants program by providing services such as
audits, investigations and management of the Gaming Online Service.
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9. (Contact Information

Mailing Address:

Community Gaming Grants Branch
PO Box 9892 Stn Prov Govt
Victoria, BC V8W 9T6

Physical Address (for courier deliveries or in-person visits):

Community Gaming Grants Branch

Victoria

oﬁ@njx‘a‘g&

37

6% Floor, 800 Johnson Stre“MENT


mailto:CommunityGamingGrants@gov.bc.ca
https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gaming-grants/community-gaming-grants
https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gaming-grants/community-gaming-grants




10.

Service Club Overview

This chapter provides information that applies specifically to Service Clubs.

Service Clubs are community organizations that differ from many other not-for-profit organizations
in that part of their charitable work involves raising money to donate to other organizations. Service
Clubs may also deliver their own programs or provide scholarships and bursaries. Service Clubs that
deliver their own eligible program(s) must apply for these programs separately from their Community
Donations Program, within the online Community Gaming Grants application.

A Service Club may be eligible for a Community Gaming Grant if it ?k‘! tsrlaT o
outlined in Chapter One of these Guidelines and fﬁNeT "ﬁ b ervice ﬂ T 0
applications must be submitted ig ¢ M ces sector. ctai

up to 15 perc“‘gl rant, g ‘VE& h ational costs (see

| =00 5.
Np? w umxted 0 0 efo%gz

‘%
m

10.2

Elks Canada 1an Royal Purple
Elves Club

Kinsmen, Kinette or Kin Clubs

Kiwanis Club

Knights of Columbus and Columbiettes
Lions, Lioness and Leo Clubs

Optimist Club

Rotary Club

Royal Canadian Legion, Ladies’” Auxiliary and Youth Auxiliary
Shrine Club

Soroptimist Club

Zonta Club

Women’s Institute

® 6 6 6 6 O 6 0 O O o o o

Programs Specific to Service Clubs
Community Donations and One-time Donations

Service Clubs are the only organizations that may use grant funds to administer a Community
Donations Program. Service Clubs may donate their grant funding to organizations of their choice
which meet all Community Gaming Grant organization and program eligibility criteria.

The Community Donations program description should describe the process used by the organization
to choose recipients. A list of proposed donations should also be provided, if available at the time
of application.

Service Clubs are also the only organizations permitted to provide one-time donations to an individual
or family within their community, in cases where that donation will provide emergency assistance or
relieve an exceptional condition or circumstance for the recipient.
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Pertaining to donations, Service Clubs:

¢ May donate to another organization, provided the recipient organization and programs meet
all eligibility criteria, including a separate and democratically chosen board. For a Service Club

¢ Are required to report to the Branch any instance where grant funds were used inappropriately by
a donation recipient.

¢ May donate to hospital foundations toward the purchase of medical equipment that is not T o

ordinarily funded by the Ministry of Health. ! Es

Must not receive grant funds from, or donate grant fundsgo, aA
Must report the details of all dong 1 ¢ mone <B( T 0
administrative a o nnual G ﬁl It (see

D 2\

&) re permit ﬁas or bur?ary program, either directly or through an
approved condui olarship is provided to a student on the basis of academic merit,
while a bursary is®rovided on the basis of financial need.

Scholarships or bursaries may be an eligible disbursement where:
¢ The Service Club executive and/or membership determines the selection criteria and procedure.

¢ The scholarship/bursary is paid directly to the student.

¢ The grant funds are used for post-secondary education only at a provincially authorized post-
secondary institution, as recognized by the Ministry of Post-Secondary Education and Future
Skills, or equivalent.

¢ The group from which the scholarship/bursary recipient is selected is not primarily comprised of
the organization’s members or their families.

Use of Conduit Organizations

A conduit organization is defined as an approved organization that receives Community Gaming
Grant funds from a donating Service Club, for the purpose of distributing funds for scholarships or
bursaries. Service Clubs are the only organizations that may donate to conduit organizations.

All approved conduit organizations must:

¢ Meet organization eligibility requirements (see Section 3).

¢ Have a separate Gaming Account for receipt of gaming funds from donating Service Clubs.

. Appropriately disburse the gaming fund donations as scholarships or bursaries from the Gaming

¢ Advise the donating Service Club of any instances Where scholarship/bursary funds are returned
by the student and deposit those funds back into the conduit organization’s Gaming Account.

¢ Not place any gaming funds, including those returned by a student, into an endowment or
trust account.

¢ Not charge any service charges or administrative fees to the donating Service Club for
administering the scholarship/bursary.

For a list of approved conduit organizations, or to register as an approved conduit organization, please
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10.3 Eligible Use of Funding for Service Clubs’ Conduit 0rganizations

. Only available to individuals who reside in B.C.

¢ Open to the community, within the parameters set by the donating Service Club.
¢ Paid directly to the student.

If for any reason, the student does not complete the funded studies, the student must return fund,
to the conduit organization, which must then advise the donating Service Club b

The donating Service Club may allow the conduit or: ? te the
I rynﬁn t Or to hold

returned funds to a dlfferent suitable E “
future donation. m Nl 6 W

e DOGY gD PRV ..
- pT(ﬁT‘he‘donaﬂglcRéc;}‘Munds toﬁéglmster of Finance.
ICA EBR ARY :
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Chapter Three:
Information for the British Columbia Assoaatlon
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11. Overview

This chapter provides information that applies to the British Columbia Association for Charitable
Gaming (BCACG) and Community Charitable Gaming Associations (CCGAs).

The BCACG and the CCGAs are not-for-profit organizations that provide support services to other
not-for-profit organizations, to assist them through the Community Gaming Grant application
process. The BCACG liaises between not-for-profit groups and the Province of British Columbia and
also works closely with the CCGAs in the provision of support services to the not—for—proﬁt sec

The BCACG and CCGAs must comply with all general Communrt ﬁ)‘ﬁ\ in as
outhned in __Cl_rgp_te_r_.Qne of these Guidelines, with tEﬂTof ? elow

B, I ................. P R‘O
'fErléblfa‘ﬂcc Aaﬁv% ’r‘ %amrn ED

rogr b ms ﬂ2§ purpose of delivering
Pé{ﬁ" P ﬁmelm ﬁ
~ tesRY

es for BCACG/CCGA Applicants
The BCACG and

s are required to comply with all general Community Gaming Grants
Program Guidelines (1nclud1ng all elrgrbrlrty, accountabrlrty, and reporting requirements) as noted in

¢ Section 4.1 — Not-for-profit organizations that directly delrver programs to the community may be
eligible for a Community Gaming Grant.

¢ Section 4.3 — To ensure the total provincial and/or federal government funding to the program
remains within the 75 per cent threshold, Community Gaming Grant funding may be limited
or denied

.

The development of new programs.

Adding a new component or service that has not previously been delivered.

Travel or other costs related to administrative meetings (e.g., annual general meetings, board
meetings, retreats, conferences).

Replacement of reduced or eliminated funding, including government funding.

If the BCACG or CCGAs seek grant funding for programming that is not directly related to
supporting not-for-profit organizations with the Community Gaming Grant application process, the
organization will be required to apply for this other programming separately. This programming will

11.3  Conditions for a BCACG/CCGA Grant

The BCACG and CCGAs must adhere to all Conditions for a Community Gaming Grant. The
BCACG and CCGA’s must also adhere to certain specific conditions, as noted below.

Conditions for the BCACG

The BCACG will be required to deliver on the following activities as a condition of their Community
Gaming Grant:

¢ Provide leadership to local CCGAs.

Communicate with CCGAs on a regular basis to ensure all organizations have consistent and
accurate information on the Community Gaming Grants Program.
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Ensure that CCGA presentations are approved by the BCACG.

Communicate key information to the not-for-profit sector.
Deliver community presentations using Branch-approved materials.

Report service delivery statistics to the Branch, to demonstrate how the organization is engaging
with its members (e.g., number of presentations delivered; number and type of organizations
helped; application outcomes for organizations that received assistance (if outcomes are known).

Seek and document feedback from not-for-profit community groups to provide to the Branch.

Provide not-for-profit sector expertise to support the Branch’s future-focused policy deveIO(T'o

Conditions for (CGAs L‘Es
CCGAs will be required to deli&o&“lm&“:x a condltlogfk‘@Rn}T 0

Gammg Grant L§
CG.

NOTE‘ Com It‘ %Cﬁgther CCgAs o Q\ %o ensure all

A e Community Gaming

APPL gﬂts P?‘ée ConmtﬁAR lnfo ;,10

Submit p materials to the BCACG for approval.

Communicate key information to the not-for-profit sector in coordination with the BCACG.
Deliver community presentations using Branch-approved materials.

Report service delivery statistics to the Branch and share with the BCACG to demonstrate how
they are engaging with their members (e.g., number of presentations delivered; number and
type of organizations helped; application outcomes for organizations that received assistance (if
outcomes are known).

¢ Seck and document feedback from not-for-profit community groups to provide to the BCACG or
the Branch.

¢ Provide not-for-profit sector expertise to the BCACG or the Branch to support future
policy development.
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