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If you are making a Request to Contact BC Residents for research recruitment purposes as part of an academic initiative, submit this completed form to PopData BC at dataaccess@popdata.bc.ca as part of your Data Access Request.

If you are making a Request to Contact BC Residents for research recruitment purposes for health system evaluation or planning, submit this completed form to the Ministry of Health at HealthDataCentral@gov.bc.ca with your Health Data Request.

Questions about the request process or any part of this application may be directed to HealthDataCentral@gov.bc.ca.


If you require data from the Ministry of Health (MoH), a health authority, or a Health Information Bank (including data held at Population Data BC at the University of British Columbia or other repositories) to contact individuals to recruit them to participate in your health research study, approval of the Office of the Information & Privacy Commissioner is required.
This application will be provided to the Office of the Information & Privacy Commissioner for review of the request to use data to contact potential study participants. If this request is for personal information in the custody or control of other public bodies, health researchers must submit a request for contact information to the Office of the Information & Privacy Commissioner.
Note that the relevant Research Ethics Board application and approval, as well as project funding documentation, must be attached to this application in addition to contact documents and consent materials intended to be provided to potential study participants, in the form approved by all applicable Research Ethics Board(s).


APPLICANT/PI NAME AND POSITION
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INSTITUTIONAL AFFILIATION AND ADDRESS
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PROJECT TITLE 
	     




|_|	I have completed the tutorial on the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans (TCPS2) at (institution name):  

	     


   



PREVENTING EXPOSURE OF INFORMATION
Health status and other information which could be combined with other data to identify individuals or groups can be revealed by study recruitment materials and processes. Explain how the risks of exposure of such information will be prevented or mitigated in the study, and how the privacy and security of the contact information will be protected. 

	     




TEAM MEMBERS WITH CONTACT INFORMATION ACCESS
List the names, positions, and affiliations of all individuals who would have access to the contact information.
(Tab at the end of the current row to add another row)

	NAME
	POSITION
	AFFILIATION

	     
	     
	     




IDENTIFICATION OF POTENTIAL STUDY PARTICIPANTS WHO WOULD BE CONTACTED
List the methods intended to identify study participants (for example: random sampling of the cohort described in the associated Data Access Request) and the anticipated group sizes for each method. Ensure that the expected response rate is taken into account for each group when providing group sizes.

	METHOD
	SPECIFY SIZE OF PROPOSED GROUP FOR CONTACT

	     
	     




REQUIRED DATA FIELDS
Indicate the data fields that would be required to conduct the study recruitment.

|_|	Full Name
|_|	Full Address
|_|	Telephone Number


OTHER REQUIRED DATA FIELDS
Indicate any additional data fields that would be required to conduct the study recruitment and identify the source from which they would be obtained.

	OTHER DATA FIELDS
	SOURCE

	     
	     




EXTANT AND ACCESSIBLE DATA
Indicate any additional data fields required for contact that are already accessible by or in possession of the research team and their source.

	DATA FIELDS
	SOURCE

	     
	     











OTHER HEALTH DATA
Indicate any additional data fields containing health information of the individuals to be contacted which are in possession of the research team and their source, if not otherwise described in this application.

	DATA FIELDS
	SOURCE

	     
	     




RETAINING DATA
Indicate any data fields required for contact purposes which the research team intends to retain for analysis. Explain how users would be prevented from linking those fields to contact information in the future and the data retention protocols to be followed.

	DATA FIELDS
	LINKAGE PREVENTION
	DATA RETENTION

	     
	     
	     




CONTACT METHODOLOGY
Describe in detail how and by whom contact would be made, indicating what parties would have access to which data fields at each point and for what purposes this access would occur. Attach all information to be provided to the persons contacted, including letters to prospective participants, study descriptions, questionnaires, templates, telephone scripts or other materials that would be used in the contact process. Provide the contact information for prospective participants to use to consent to participation or to request no further contact.

	     




CONTACT RATIONALE
Explain why this research cannot be accomplished without contacting individuals using data from MoH, a health authority, or a Health Information Bank. 

	     




OTHER CONTACT METHODS
Describe other potential methods of participant recruitment that would be available for the proposed research. If another method has already been used to recruit for this study, explain those methods and results in detail. If another method was not attempted, explain why not.

	     




DATA LINKAGE FOR CONTACT PURPOSES
If data from any sources other than MoH, a health authority, or a Health Information Bank would be used in conjunction with or linked to data requested in this application to identify potential research participants, list the Data Stewards or administrators of those sources below and include any contracts, agreements, or other instruments governing the authorizations in this application. 

	     


SERVING THE PUBLIC INTEREST
Explain how using data from MoH, a health authority, or a Health Information Bank to recruit potential research participants for the proposed study using the methods described in this application benefits the public. Any letters of support referred to should be attached.

	     




ADDITIONAL INFORMATION/COMMENTS
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