FILE TRANSFER OF LEGAL CUSTODY

BRITISH Ministry of
COLUMBIA | Health ARCS 432-25
HLTH 520 2023/03/28 Page 1 of 2
TYPE OF TRANSFER
YYYY-MM-DD YYYY-MM-DD
O Temporary For the period from | | to |
O Return from Temporary Transfer Case Name
O Permanent
Registry Number

O Litigation Discovery

Notes (optional)

It is the responsibility of the receiving office to confirm receipt of the listed files by signing and returning this form back to the sender.

From the care and custody of:

Ministry Division/Program

Name Position Contact Number
Address

Authorization to Transfer

Name Signature Date

To the care and custody of:

Ministry Division/Program
Name Position Contact Number
Address
Confirmation of Receipt
Name Signature Date
Inventory Transfer
From Org Unit To
CRMS
Record Type To
EDRMS
Current New
LAN Path




DESCRIPTION OF RECORDS

List records below or select attachment used

|:| EDRMS Report |:| CRMS Report |:| Spreadsheet

ARCS / ORCS Code Record Title / Description Date Open (yyyy-mm-dd) | Date Closed (yyyy-mm-dd)

DISTRIBUTION: 1) TRANSFERRING OFFICE FORWARDS ONE COPY OF THE FORM WITH THE FILE(S) AND RETAINS AN INTERIM COPY.
2) RECEIVING OFFICE SIGNS, UPON RECEIPT OF THE FILE(S) AND RETURNS SIGNED COPY TO SENDER.
3) TRANSFERRING OFFICE MAY DESTROY INTERIM COPY UPON RECEIPT OF CONFIRMATION FROM THE RECEIVING OFFICE.
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