
Digitizing Government Information Standard 
Effective: April 14, 2020 

1. PURPOSE

2. DESCRIPTION

3. APPLICATION

4. AUTHORITY

https://www2.gov.bc.ca/gov/content?id=B6B8C7BF00C64D64A4C6E535E0F00FB2
http://www.bclaws.ca/civix/document/id/complete/statreg/15027


5. REQUIREMENTS

5.1 Practice Requirements 

Defensibility 

;

Suitability Assessment 

Enhancements 

Metadata 

[a LINK to the Core Metadata
Standard will be provided here when that is available]

 

Quality Assurance 

https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/guides/digitizing.pdf


6. Final Disposition of Source Records 

Ongoing Management 

5.2 Technical Requirements 

Document Type Minimum 
Resolution 

Minimum Bit 
Depth 

Recommended File 
Formats 

Compression 

Text only, black and 
white 

Documents with 
colour used in text or 
diagrams 

For optimal results 
where warranted, 
600ppi is 
recommended 

Documents with 
watermarks, grey 
shading, grey graphics 

For optimal results 
where warranted, 
600ppi is 
recommended 

Black and white 
photographs 

Black and white 
negatives 

Colour negatives and 
transparencies 

https://www2.gov.bc.ca/gov/content/governments/services-for-government/information-management-technology/records-management/information-schedules/special-schedules/redundant-source-records
https://www2.gov.bc.ca/gov/content/governments/services-for-government/information-management-technology/records-management/information-schedules
https://www.canada.ca/en/heritage-information-network/services/digital-preservation/recommendations-file-format.html


Document Type Minimum 
Resolution 

Minimum Bit 
Depth 

Recommended File 
Formats 

Compression 

Colour photographs 

Maps 

Microforms 

Analogue Audio and 
Video Digitization 

6. SUPPORTING DOCUMENTS

7. DEFINITIONS

Information Management Act

8. CONTACT

https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/guides/digitizing.pdf
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/guides/digitizing.pdf
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/guides/digitizing.pdf
mailto:GRS@gov.bc.ca?Subject=Digitizing%20Government%20Information%20Standard%20Question
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