1 of 29
Project name (optional) KEEP UNIQUE
Site(s) Affected
Applicant Information
[image: ]

HERITAGE CONSERVATION ACT
APPLICATION FOR ALTERATION PERMIT
The undersigned hereby applies for a permit, under Section 12.4 of the Heritage Conservation Act, to carry out an alteration in accordance with the terms, conditions, and commitments provided within this form.	Comment by Thorogood, Paula FLNR:EX: RPF-Specific guidance for proposed alterations to CMT sites provided in yellow
	Name:         
	Company:       

	Address:       

	Phone:        
	Fax or Email:       


☐The proposed alterations require an archaeologist to act as a co-applicant.
	Name:         
	Company:       

	Address:       

	Phone:        
	Fax or Email:       



	Permit deliverables due: 
	     

	Permit expiry date: 
	     


PERMIT CO-APPLICANTS’ CERTIFICATION(S)
I certify that I am familiar with the provisions of the Heritage Conservation Act of British Columbia, and that I will abide by the terms and conditions listed herein, or any other conditions the Minister may impose, as empowered by said Act.
Permit (Co-) Applicants’ Certification(s)	Comment by Thorogood, Paula FLNR:EX: At least one party must use a new date for each revision
	Date:
     
	Permit Applicant Name:	Comment by Thorogood, Paula FLNR:EX: Aka Proponent
     
	Signature:
     

	Date:
     
	Archaeologist Co-Applicant Name:
     
	Signature:
     




Application for S12.4 Alteration Permit
PROJECT INFORMATION
What is the proposed project:      	Comment by Thorogood, Paula FLNR:EX: i.e., residential upgrades, etc.
Where is the proposed project:      	Comment by Thorogood, Paula FLNR:EX: Describe:
Residential:
Civic address including municipality and postal code; complete legal description including land title district and Property Identification Number(s) [PID(s)]:
Crown: Parcel Identifier Number(s) [PIN] or Geographical information
Other: Cut Block, etc
What site(s) will be affected by the proposed project?	Comment by Thorogood, Paula FLNR:EX: Provide information in Table 1 below
Table 1. Archaeological Site(s)
	Borden Number
	Site Description
	Anticipated Impacts 	Comment by Thorogood, Paula FLNR:EX: Consider: Include details such as anticipated depth, volume, nature, integrity and significance of deposits to be impacted

	     
	     
	     

	     
	     
	     


What mitigation/retention measures have been implemented to minimise impacts to the site?      	Comment by Thorogood, Paula FLNR:EX: Describe measures to minimise or mitigate impacts 
It may be of use to also acknowledge nearby sites that are purposely avoided by proposed development.
Consider: will new cedars be planted? Are portions of the site, or other sites being intentionally avoided? 	Comment by Thorogood, Paula FLNR:EX: Include Retention Plan, number of/identify individual CMTs to be altered, etc. A Table may be appropriate. 
Reference Handbook and Bulletin 27 as appropriate.

In the event the permit is issued, when are alterations planned?      	Comment by Thorogood, Paula FLNR:EX: Consider: “while the harvesting schedule has yet to be determined, but is likely in the winter of 201x/201y; alterations and reporting will be concluded by the expiration of the permit, identified on page 1
What sector is this related to? Forestry   
Additional Comments:      	Comment by Thorogood, Paula FLNR:EX: E.g., is this a Major Project with an Archaeological Impact Management Plan?
Risk of Impacts to Ancestral Remains
[bookmark: _GoBack]Are ancestral remains anticipated to be present?
☐  No. Provide rationale:      
☐  Yes. Describe how ancestral remains will be respectfully treated:      	Comment by Thorogood, Paula FLNR:EX: If ancestral remains are anticipated, solicit input from a qualified, eligible archaeologist or the Branch before proceeding. 	Comment by Thorogood, Paula FLNR:EX: Consider: are there First Nation policies in place? Has the applicant spoken to affected communities in advance of submitting this application?
Relevant Archaeological Studies
Summarise the results and recommendations of previous archaeological studies:
Table 2. Related Assessments	Comment by Thorogood, Paula FLNR:EX: Relevant – AKA what will prove helpful when there are many previous assessments.

It is up to the archaeologist to determine what is appropriate (i.e., only nearby investigations at DgRr-1/Crescent Beach may be appropriate to these alterations, vs. all previous studies at other sites).

Consider: if alterations are proposed to multiple sites, and multiple assessments are relative, update title to “FaKe -1: Related Archaeological Studies” and copy the table as required to provide a site-specific summary
	Type of Study[footnoteRef:1]	Comment by Thorogood, Paula FLNR:EX: e.g., AIA, PFR [1:  Supporting documentation (e.g., PFRs, AOAs, Chance Find Procedures) must be provided to the Branch at the time of application.] 

	Distance and Direction from Proposed Alterations
	Year of Assessment
	HCA Permit[footnoteRef:2]   [2:  If applicable] 

	Comments relevant to these proposed alterations 	Comment by Thorogood, Paula FLNR:EX: e.g., AIA immediately adjacent had diffuse midden deposits of less than 5 cm in depth; no artifacts were recovered

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Additional comments:      
Related Permits
Is this related to any Heritage Conservation Act permits? 
☐  No. 
☐  Yes. Provide HCA application and/or permit number:      
Describe the relationship between the HCA permits:      	Comment by Thorogood, Paula FLNR:EX: e.g., this follows an AIA conducrted under HCA permit 2017-0123… or Heritage Inspection Permit application 20A0XXX is currently under review and, upon issuance, the two permits are intended to work together like so…	Comment by Thorogood, Paula FLNR:EX: May be helpful to refer to AIA report and append to application? 

If known, provide First Nation File numbers:      
PERSONNEL
Will the project require the involvement of an archaeologist? Choose an item.	Comment by Thorogood, Paula FLNR:EX: If no, delete following text and proceed to next Section

If yes: Please describe the archaeologists’ responsibility under this permit:      	Comment by Thorogood, Paula FLNR:EX: Consider: will the archaeologist direct work? Write reports and site forms?

Roles will comply with Branch policy (e.g., Permit Personnel Policy[footnoteRef:3]). The Archaeology Branch (the Branch) may approve the addition of field directors without an amendment to the permit. [3:  Forthcoming as of January 2020] 

Table 3. Field Directors
	Site Alterations are proposed within these Culture Area(s)	Comment by Thorogood, Paula FLNR:EX: Select as appropriate and delete other rows in this table
	Qualified Field Directors 

	|_|	Northwest Coast
	     

	|_|	Interior Plateau
	     

	|_|	Sub-Arctic / Boreal Forest
	     



[bookmark: _Hlk28960145]The archaeologist co-permittee and field director(s) will consider and document comments and concerns from First Nations when making in-field decisions and developing management recommendations under this permit.	Comment by Thorogood, Paula FLNR:EX: Consider: this is an opportunity to explain how methods were adapted to consider comments from First Nations.
Also consider whether comments regarding features not automatically protected under the HCA were addressed by the proponent and/or archaeologist

Additional comments:      	Comment by Thorogood, Paula FLNR:EX: If an archaeologist is not involved, but you can speak to how First Nation comments have been considered and addressed, please use this opportunity to describe here
ARCHAEOLOGICAL METHODS
Ancestral remains and archaeological resources will be handled with respect. Collection of materials from an archaeological site will be handled with sufficient care during excavation, recording, transport, cleaning, analysis and storage to ensure no additional damage or negative impacts occur to the collections during these processes per Bulletin 26[footnoteRef:4].  [4:  https://www2.gov.bc.ca/gov/content/industry/natural-resource-use/archaeology/guidance-policy-tools/bulletins ] 


Are archaeological methods proposed under this permit? 	Comment by Thorogood, Paula FLNR:EX: Generally activities to assess sites will be authorised under heritage inspection permits issued under Section 12.2 of the HCA
☐No. Provide rationale      	Comment by Thorogood, Paula FLNR:EX: e.g., alterations are limited to installation of paving stones
☐Yes. 
Describe field methods:      
Describe data analysis:      

Additional details:      
CULTURAL MATERIAL
Artifacts will only be sent out of the Province (even to other offices within the archaeological firm) following engagement with First Nations and approval from the Branch. The request to send artifacts out of the Province will include an artifact catalogue, photographs of tools and/or diagnostics, the reason for export, the destination and the length of time they will be out of Province.	Comment by Thorogood, Paula FLNR:EX: All artifacts must be received by the repository prior to expiration of the permit.
Ancestral remains will not be subjected to destructive testing nor out-of-Province analysis without First Nation engagement and approval from the Branch.
Submissions to Repositories
Is a repository required?
☐No. Archaeological deposits and artifacts will remain on-site. Additional comments:      	Comment by Thorogood, Paula FLNR:EX: If no, delete following text and proceed to next Section	Comment by Thorogood, Paula FLNR:EX: Consider: will CMT samples be offered to First Nations?
☐Yes. The repository has been contacted and agrees to accept materials collected under the authority of this permit. 	Comment by Thorogood, Paula FLNR:EX: Obtain permission prior to submitting application.
Table 4. Repository Information
	[bookmark: _Hlk426582]Contact Name:         
	Repository:       

	Address:       

	Phone:        
	Email or Fax:        



Materials to accompany the archaeological collection include:
· submission letter with box inventory;
· artifacts and digital catalogue:
· catalogue numbers will be provided by the Province;
· The Province must be advised of the final catalogue number when cataloguing is complete;
· field notes (original and/or digital copies, including maps and sketches);
· photographs and photo log (copies of prints, if any, and digital); and 
· final permit report, with interims and specialised analyses appended (hardcopy and digital copy).
Cultural materials and supporting documentation must be transferred to the designated repository per their standards for packing and transport. The Branch must be provided confirmation that the repository has received and accepted artifacts, samples, and records prior to the expiration of the reporting period of this permit.  
Additional comments:      
PERMIT DELIVERABLES
Updated site records and a report are required deliverables under this permit. If used, the report and site records will identify the repository.
A report will be provided by the date cited on the front of the permit. The report will summarize the alterations to the site(s) and any archaeological studies conducted, including: 
· the date(s) of alterations; 
· location(s), volume, and horizontal/vertical scope of alterations;
· the methods employed; 
· the results of any analyses;
· the nature and integrity of cultural deposits impacted and the estimated proportion of intact deposits remaining; 
· an evaluation of site significance; and
· any future recommendations. 
The Reference section of reports will include the relevant HCA permit number of previous studies. 
Site forms will be submitted within six (6) weeks of the completion of site investigations. 
Additional comments:      	Comment by Thorogood, Paula FLNR:EX: e.g., Will the results of concurrent heritage inspection/alteration permits may be summarised under one report?	Comment by Thorogood, Paula FLNR:EX: Consider: provide a map to show what trees were not impacted by harvesting
APPLICANT(S)
Applicant
Is this the applicant’s first permit issued under the HCA?
☐Yes. The permit-holder may be ineligible to hold additional permits until the terms and conditions of this permit are met to the satisfaction of the Archaeology Branch.
☐No. The applicant has completed the following permits (n≤3):      	Comment by Thorogood, Paula FLNR:EX: Provide HCA permit numbers
☐No. The applicant has held and completed more than three permits.
Co-Applicant 	Comment by Thorogood, Paula FLNR:EX: Delete this subsection if there is no archaeologist co-applicant
Is this the archaeologist co-applicant’s first permit issued under the HCA?
☐Yes.
· The permit-holder will not be eligible to hold additional permits until the terms and conditions of this permit are met to the satisfaction of the Archaeology Branch.
· The permit holder is expected to undertake the majority of fieldwork and reporting (including site records) in order to demonstrate their abilities under this permit.
☐No. The applicant has completed the following permits (n≤3):      
[bookmark: _Hlk24722543]The Branch may apply additional conditions to the permit based on the scope of the assessment and results of previous permitted work. 
☐No. The applicant has held and completed more than three permits.
NOTICES
Copyright[footnoteRef:5] [5:  Additional information available in Bulletin 3 - https://www2.gov.bc.ca/gov/content/industry/natural-resource-use/archaeology/guidance-policy-tools/bulletins] 

At the time of report production, the owner(s) of the report copyright will be asked to grant a non-exclusive license to the Province of British Columbia for the purpose of copying and distributing the report. The original copyright owner will retain copyright ownership. The granting of this license will facilitate access to the archaeological data contained within the report and will therefore contribute to the protection of heritage resources throughout the Province. 
[bookmark: _Hlk22656381]The Grant of License will be added to the first page of reports, and reads:
		I ________________________ confirm that I am the copyright owner (or a copyright owner) of this permit report, and for good and valuable consideration I irrevocably grant a non-exclusive license to the Province of British Columbia, for a term equal to the life of the copyright commencing on the date of execution below, to make copies of the reports, including all appendices and photos, and to provide such copies to anyone, at the discretion of the Province, either at no charge or at the cost incurred by the Province in making and distributing the copies. All parties, except the party for whom the report was prepared, acknowledge that any use or interpretation of this report is at the sole risk and liability of the subsequent user(s).
SAMPLE

Executed this ___ day of ____________, 20XX, for Permit Number _____________, by

____________________________________    ____________________________________ 
Signature of Copyright Owner                                 Affiliation





Other Permits
[bookmark: _Hlk24722611]This application is for a permit, under the Heritage Conservation Act (HCA), to authorize the permit holder to carry out the alterations as described in the permit application. Please note that additional authorizations may be required to ensure compliance with all applicable laws.
REFERENCES	Comment by Thorogood, Paula FLNR:EX: Add additional references as required, minimally the consultant’s report from previous AIAs
Archaeology Branch
[bookmark: _Hlk536466814]1998 	British Columbia Archaeological Impact Assessment Guidelines. Electronic document, accessed x.      	Comment by Thorogood, Paula FLNR:EX: Add date & link

As of 2Jan20, website link:
https://www2.gov.bc.ca/assets/gov/farming-natural-resources-and-industry/natural-resource-use/archaeology/forms-publications/archaeological_impact_assessment_guidelines.pdf 
2017	Mapping and Shapefile Requirements. Electronic document, accessed x.      	Comment by Thorogood, Paula FLNR:EX: Add date & link

As of 2Jan20, website link:
https://www2.gov.bc.ca/assets/gov/farming-natural-resources-and-industry/natural-resource-use/archaeology/forms-publications/mapping_shapefile_requirements.pdf 
2019 Information Bulletin Number 26: Treatment of Archaeological Materials. Electronic document, accessed x.      	Comment by Thorogood, Paula FLNR:EX: Add Date & link

As of 2Jan20, website link: 
https://www2.gov.bc.ca/gov/content/industry/natural-resource-use/archaeology/guidance-policy-tools/bulletins 

CONSENT TO THE USE OF PERSONAL INFORMATION	Comment by Thorogood, Paula FLNR:EX: More information is available in Bulletin 3
https://www2.gov.bc.ca/gov/content/industry/natural-resource-use/archaeology/guidance-policy-tools/bulletins
Permit applicants and their clients must consent to the use of personal information, as names, addresses, telephone numbers, and email addresses are included in permit applications, site inventory forms, and/or permit reports. However, consent is not required from corporations. Property owners who are not corporations must also consent to the use of this information if the application applies to private property. The collection, management, and distribution of personal information is subject to the Freedom of Information and Protection of Privacy Act[footnoteRef:6]. [6:  http://www.bclaws.ca/Recon/document/ID/freeside/96165_00 ] 


[bookmark: _Hlk22650235]I consent to the use of personal information contained in this application, as well as the personal information contained in the resulting site inventory form and permit report, for contact and verification purposes. I understand this information will be retained in the provincial archaeological site database and permit report. I also understand this information may be disclosed to researchers, consulting archaeologists and other users of the database and permit report. Database users must identify themselves and the purpose of their information request, and are precluded from distribution of the information they obtain to unauthorised parties. The permit report will be available on the Provincial Archaeological Report Library once it has been accepted as meeting permit terms and conditions.

Permit Applicant Consent to the Use of Personal Information	Comment by Thorogood, Paula FLNR:EX: When the applicant is not a corporation
	Date:
     
	Permit Applicant Name:
     
	Signature:
     

	Date:
     
	Archaeologist Co-Applicant:
     
	Signature:
     



GENERAL TERMS AND CONDITIONS OF PERMITS
Additional conditions may be added to the permit, but at the time this template was created, here are the standard conditions applied to alteration permits issued under Section 12.4. of the Heritage Conservation Act:	Comment by Thorogood, Paula FLNR:EX: The Heritage Conservation Act Permitting Process Policy Guide (which will replace Bulletin 13) is intended to provide the list of current standard conditions.

1. Permits shall be valid for the term stipulated on the front of the permit unless otherwise suspended or cancelled. Extensions to the term of the permit, or other amendments, will be considered upon submission of an application to the Archaeology Branch at least 45 days prior to the expiry date of the permit.	Comment by Thorogood, Paula FLNR:EX: Note some agreements with First Nations may require longer lead times.
2. The permit holder shall conduct the alterations as described in the permit application, unless otherwise specified in the permit 	Comment by Thorogood, Paula FLNR:EX: i.e., additional conditions applied by the Branch; amendments
3. An Alteration Permit issued under the Heritage Conservation Act does not authorize entry onto land or into a building without the permission of the owner or occupier.
4. Where an archaeologist will be responsible to direct work, as outlined in the application, an Eligible Archaeologist, as approved by the Branch, will be retained by the applicant. Any ground-altering activities must be conducted under the direction of the archaeologist
5. In the event ancestral remains are encountered, all work must cease in the vicinity of the remains and the Archaeology Branch and affected indigenous communities must be contacted for direction, unless otherwise provided for in the permit application.
6. Should a repository be identified in the application, the permit holder(s) shall conform to all requirements that may be imposed by the institution or organization named in the permit. Provisions with respect to the "Cultural Material” section shall remain and continue in full force and effect in perpetuity, even if the permit is inactive or terminated.
7. Heritage objects and associated materials recovered under authority of the permit may not be sold or exchanged for financial gain. Any other transfer of heritage objects, materials and records, or changes to the conditions identified in the permit, may only be carried out with prior consent of the Minister.
8. The permit holder shall utilize any site recording forms, formats or systems required by the Minister. To fulfill this condition, the site form, mapping, and related documentation must comply with Archaeology Branch directives for site record submission. Failure to submit satisfactory site records or reports will be considered an outstanding obligation, thereby affecting the permit holder’s ability to hold additional permits.
9. The permit-holder shall provide the Archaeology Branch with one (1) bound copy if longer than ten (10) pages and one (1) electronic copy in PDF format of a written report, in accordance with the standards required by the Minister, outlining the work carried out under the terms of the permit. The title page of all reports must indicate the HCA permit number, and name(s) of the copyright owner(s) and, where agreed to, a Grant of License statement completed and signed by the copyright owner(s).
10. The permit holder shall submit spatial information in accordance with the standards required by the Minister.
11. Where known, First Nation file numbers will be referenced in permit-related correspondence.
12. The permit holder shall provide affected First Nations with electronic copies of any site records and reports produced under the permit, unless the parties have agreed to alternate arrangements.
13. A person appointed by the Archaeology Branch may at any time inspect any aspect of a project conducted under the terms of this permit. To further their inspection, the appointee may request field data, or conduct excavations within the study area. Unless other arrangements are made, data must be made available to the Archaeology Branch within five (5) business days of their request. Notwithstanding the expiration or earlier termination of the term of the permit this provision will remain and continue in full force and effect.
14. Any other conditions that may be specified in the permit.
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