[bookmark: _GoBack]The purpose of this checklist is to evaluate a staff member’s understanding of the BCTS Safety Manual and of their duties and obligations under the BCTS Safety Program. 

Supervisors must ensure a Safety Competency Evaluation of new staff is conducted within 60 days of their orientation.  

Staff members under the age of 25 must be evaluated on an annual basis at a minimum.  All other staff members must be evaluated annually.  It is recommended that evaluations be conducted in conjunction with the annual MyPerformance cycle.


	
Ref.
	
Discussion Topic
	Competency Verified
	
Date to complete

	
	
	
Yes
	
No
	
N/A
	Follow up action or comments
	

	Chpt 2
	
Safety Policy:  Does the staff member understand the policy?  i.e. Outlines accountability of workers and supervisors. States management commitment
	
	
	
	
	

	Chpt 3
	
Forest Safety Accord:  Does the staff member understand the accord?  i.e. forest industry wide  
We Believe: 
· All fatalities and injuries are preventable
· In a culture where health and safety of all workers is an over-riding and shared priority
· Excellence in health and safety is important to our long-term success.
	
	
	
	
	

	Chpt 6
	
Rights:  Does the staff member know the three basic worker rights? 
· Right to know hazards in the workplace
· Right to participate in health and safety in the workplace, 
· Right to refuse of unsafe work
	
	
	
	
	

	Chpt 6
	
Safety Responsibilities:  Is the staff member familiar with the safety manual and can locate and understands the roles and responsibilities and procedures? 
	
	
	
	
	

	Chpt 9
	
Identifying and Reporting Hazards, Unsafe Conditions/Acts:  Does the staff member know the “RAC-IT” approach to identify hazards and unsafe conditions/acts and their duty to report? 
Understands Violence in the Workplace expectations including security, reporting violence or threat of violence (GILR), Bullying and Harassment

· Recognize/Report it
· Assess it
· Control it (see below)
	
	
	
	
	

	Chpt 10

	
Hierarchy of Risk Control Does the staff member understand the hierarchy of risk control: 
· Eliminate – remove hazard
· Substitute – use other machines, process
· Engineering controls – modify, repairs, barriers
· Admin controls – Safe Work Procedures
· Training
· Supervision
· Personal Protective Equipment (PPE)
	
	
	
	
	

	Chpt
10


	
Personal Protective Equipment Does the staff member understand:
· what PPE is required for the job? 
· where to obtain?
· PPE care and maintenance? e.g. bear spray storage, hi-vis clothing, caulk/safety boots.
· when PPE must be replaced?  e.g. hardhats, boot caulks.
	
	
	
	
	

	Chpt 12
	
Safety Meetings:  Does the staff member understand the purpose of the meetings and their duty for attending and actively participating?
	
	
	
	
	

	Chpt 13
	
Training Requirements:  Does the staff member know what training is required for their job?  Have they received the appropriate training? Review Appendix 13-1 Staff Training Matrix.
	
	
	
	
	

	Chpt 13
	
Safe Work Practices Monitoring:  Has the supervisor monitored the staff member at the work site to observe the member’s attitude and safety practices while performing regular job functions and documented? Have any deficiencies been addressed?

For Staff 25 years of age or under: In addition to the above, have their work habits been monitored and evaluated on all high-risk work activities?
	
	
	
	
	

	Chpt 15

	
Incidents, Accidents and close calls:  Does the staff member understand what is required of them when they experience an incident, accident or close call?  Does the staff member understand the purpose of investigations and how they may be involved?
	
	
	
	
	

	Chpt
18
 
	Licensees:  Does the staff member understand their responsibilities when dealing with a licensee with respect to safety requirements?  
· Review Safety Planning Checklist and communicate known hazards information during the pre-work meeting.
· Duty to report unsafe acts or hazards, 
· Verify all on site contractors are SAFE companies or work under a SAFE company.
	
	
	
	
	

	Chpt
19
 
	Contractors:  Does the staff member understand their responsibilities when dealing with contracts with respect to Safety Program requirements?  
· Ensure Safety Planning Checklist is reviewed and completed,
· Ensure known hazard information is communicated, 
· Know the frequency with which pre-work/inspection checklists must be completed.
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Ref.
	
Discussion Topic
	Competency Verified
	
Date to Complete

	
	
	
Yes
	
No
	
N/A

	
Follow up action or comments
	

	Chpt 21

	
Prime Contractor:  Does the staff member understand this designation and where it is applicable for the contracts they are responsible for?  What extra forms are required?
	
	
	
	
	

	FLNRORD
S.M.A.R.T Practices and BCTS SWP’s 
	
Safe Work Procedures (SWP):  Does the staff member understand which S.M.A.R.T. Practices and SWP’s (local and provincial) are applicable to them and can demonstrate understanding?

	
	
	
	
	

	Local Procedures
	
Emergency Response:  Does the staff member know the Emergency Response Plan, First Aid and Evacuation Procedures.  Do they know their responsibilities in the event of an emergency?
	
	
	
	
	

	Local Procedures
	
General Safety Information:  Does the staff member know how to find safety related info?

Examples:
· How to contact the JOSH Committee? 
· Where to find JOSH safety communications
· How to contact First Aid attendants?  
· Where safety data sheets (SDS) are located?
	
	
	
	
	

	Local Procedures
	
Check-in Procedures:  Does the staff member understand the sign in/out procedures and check-in intervals by activity and do they follow them?
	
	
	
	
	

	Additional safety issues covered

	

	

	

	

	

	

	

	

	

	Person Conducting Evaluation:

	Name/Date

	Signature



	Staff Member:

	Name/Date

	Signature
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