	
	
	



This template is prepared according to the requirements of the Greenhouse Gas Industrial Reporting and Control Act (the Act) and the Emissions Offset Project Regulation (the Regulation). Project Proponents should refer to the Regulation and any guidance documents provided on the Climate Solutions Division website. Terms defined in the Act or Regulation are capitalized in this document.
Project Proponents must complete their Project Report using this template. The Director will use the information in this report to determine if the Project Report is consistent with the Act, the Regulation and the applicable Protocol before crediting Offset Units to the Project Proponent.
Proponents are expected to ensure the following report requirements are met:
· All fields are completed.
· All explanatory blue text is deleted.
· All text in the Project Report is in black, Calibri 11 pt. font.
· The Table of Contents has been updated (right click and select “Update Field”)
· Any supporting material is included as an appendix. 
· This includes any references to ‘as attached’ material in the Project Report. 
· Any attachments intended solely for verification purposes and not for inclusion in the Project Report, should be referenced accordingly, and not included.  
· If applicable, any modifications to the template are described in Appendix A-Template Modification Log.
· Note: An unlocked and fully editable version of this template is available by emailing GHGRegulator@gov.bc.ca.
· The document file name follows the following format:
· PR-Project Name-Name of Verification Body-month-day-year-Version (e.g., V1.0). 
· Use abbreviations/ truncations to keep the file name to no more than 30 characters.
· The document file name is in the footer of all pages
· The document is provided as a ‘searchable’ PDF format (i.e., it is saved as PDF directly from Microsoft Word; it is not printed off and scanned as a PDF). 
· This requirement is put in place to allow for efficient comparison and regulatory review between document versions, if applicable.
· Note: this requires electronic signature sign-off. 
· The document has been thoroughly reviewed and is free of grammar and formatting errors. The document will be posted on the BC Carbon Registry and will be publicly viewable under section 9(2) of the Act.
Proponents are advised that project template deviations or errors typically delay the regulatory review process, and the issuance of Offset Units.
For planning purposes, the anticipated regulator review time that Project Proponents and Verification Bodies should expect for offset issuances is 30 business days from receipt of a complete application package consisting of: Project Report and Verification Statement. Anticipated review times are based on receipt of complete documentation in appropriate templates in accordance with the Act and regulations. Where incomplete or inaccurate information is received, the proponent will be notified and the review period can be expected to extend beyond the anticipated period based on time required to receive revised documents. The Climate Solutions Division does not warrant that anticipated review times will be met as processing time may vary depending on workload and are provided as a recommended minimum time allowance.
Report authors may contact GHGRegulator@gov.bc.ca for guidance, questions or template suggestions. The intention is to provide consistent, clear and accurate templates.
	Emission Offset Project Report Title:
	[Project Report Title, version and date.]
E.g. Acme Forest Carbon Project Report V. 1 January 15, 2016 
Important: update the version and date of the Project Report title if updates/ revisions are made.

	Project Title: 
	Project Title from Validated Project Plan, and consistently used in subsequent Project Reports

	Project Proponent:
	Include full legal name of the Project Proponent 
Trade name may be referenced in parentheses if applicable. 

	Intended User of Document: 
	This report has been prepared for the Director under the Greenhouse Gas Industrial Reporting & Control Act.
Email: ghgregulator@gov.bc.ca

	Document prepared by:
	[name, address, contact information]
If applicable include the role and relationship to Project Proponent E.g., This report was prepared by ABC Consulting on behalf of XYZ Project Proponent. 

	Date:
	[month, day, year])

	Reference/Project/Number:
	[Optional for report;  Verification Body internal reference]
Include N/A if not applicable
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[bookmark: _Toc266278711][bookmark: _Toc392490505][bookmark: _Toc489284067][bookmark: _Toc242612350]LIST OF ABBREVIATIONS

[bookmark: _Toc268165391][bookmark: _Toc277142705][bookmark: _Toc277174404][bookmark: _Toc266278712][bookmark: _Toc392490506][bookmark: _Toc392498672][bookmark: _Toc397697799][bookmark: _Toc398553367][bookmark: _Toc398553938]Provide a bulleted list of abbreviations and the full term for each abbreviation
[bookmark: _Toc489284068]Introduction
[bookmark: _Toc489284069]Project Scope & Description
	Project Title (“The Project”):
	[Project Plan title, version and date]

	Validation Statement
	[Validation Statement title, version and date]

	Expected Lifetime of the Project 
	[XX years as per accepted Project Plan]

	Crediting Period 
	[month, day, year] to [month, day, year]

	Project Start Date 
	[month, day, year]

	Project Report Period
	[month, day, year] to [month, day, year]
Section 20(3)(b) of the Regulation and ISO 14064-2 Clause 5.13(b)(11)

	Protocol
	[Include full name, date and applicable version of Protocol identified in the Project Plan and used to quantify the Project Reductions asserted in this Project Report] 

	Project Scope
	[Include project scope as defined by the applicable member of the International Accreditation Forum (e.g., ANSI, SCC)] 

	Project Reductions 
	In this report  the total Project Reduction is calculated to be:
[XXXX] tCO2e

	Greenhouse Gas Industrial Reporting and Control Act section 54(1) grandfathering
	[month, day, year]
If applicable, the date the Project Proponent received approval from the Director for transition as an emission offset Project under the Act.


[bookmark: _Toc266278735][bookmark: _Toc392490529][bookmark: _Toc392498674][bookmark: _Toc397697801][bookmark: _Toc398553369][bookmark: _Toc398553940][bookmark: _Toc489284070]Project Proponent Contact Information
	Contact Name and Title 
	[name, title, contact information]

	Project Proponent 
	[Project Proponent name]
Include full legal name of the Project Proponent.  Trade name may be referenced in parentheses if applicable.

	Address
	

	Telephone
	

	E-mail
	

	[bookmark: _Toc266278736][bookmark: _Toc392490530][bookmark: _Toc392498675][bookmark: _Toc397697802][bookmark: _Toc398553370][bookmark: _Toc398553941]Secondary Contact(s) Name and Title 
	

	Telephone
	

	E-mail
	


[bookmark: _Toc489284071]Project Description and Location
[bookmark: _Toc266278714][bookmark: _Toc392490508][bookmark: _Toc392498677][bookmark: _Toc397697804][bookmark: _Toc398553372][bookmark: _Toc398553943][bookmark: _Toc489284072]DESCRIPTION OF PROJECT ACTIVITY 
Provide a one paragraph description of the Project.
[bookmark: _Toc392498684][bookmark: _Toc397697811][bookmark: _Toc398553379][bookmark: _Toc398553950][bookmark: _Toc489284073]project Implementation Status and deviations
[bookmark: _Toc489284074][bookmark: _Toc268165557][bookmark: _Toc392498685][bookmark: _Toc397697812][bookmark: _Toc398553380][bookmark: _Toc398553951]NEW PROJECT IDENTIFICATION INFORMATION
Describe any new project identification information that could not be determined at the time of Project Validation.
 Section 20(3)(d) of the Regulation
[bookmark: _Toc489284075]Implementation Status of the Project Activity 
Describe the implementation status of the project activities, include information on the following:  
· The operation of the project activities during this Project Report Period, including any information on events that may impact the project Emission Reductions or Removals and monitoring;    
· The implementation of monitoring and sampling approaches, including target precision levels, sample sizes, sample site locations, stratification, frequency of measurement and quality assurance/ quality control procedures. Where applicable, demonstrate whether the required confidence level or precision has been met;
· Where applicable, describe how Leakage and non-permanence risk factors are being monitored and managed for Storage or Sequestration Projects.
[bookmark: _Toc489284076][bookmark: _Toc392498687][bookmark: _Toc397697814][bookmark: _Toc398553382][bookmark: _Toc398553953]Project PLAN deviations
Describe any changes since the Project Plan was accepted by the Director that impact information included in the accepted Project Plan. Provide justifications for the changes. Identify whether the changes impact the applicability of the Protocol, additionality or the appropriateness of the Baseline Scenario and provide an explanation of the outcome. 
Include an explanation that demonstrates the following:
· The change does not negatively impact the conservativeness of the quantification of Project Reductions; and
· The deviation relates only to the criteria and procedures for monitoring or measurement, and does not relate to any other part of the Protocol.
Include a table of updated emission factors, if applicable.
Section 20(3)(c) of the Regulation
[bookmark: _Toc392498689][bookmark: _Toc397697816][bookmark: _Toc398553384][bookmark: _Toc398553955][bookmark: _Toc489284077]Project GHG Calculations
[bookmark: _Toc489284078][bookmark: _Toc268165565][bookmark: _Toc392498690][bookmark: _Toc397697817][bookmark: _Toc398553385][bookmark: _Toc398553956]Procedures and Criteria used
Provide a general description of the Protocol, criteria, procedures or good practice guidance used as a basis for the calculation of the project source and Sink amounts, including the asserted Project Reductions.
ISO 14064-2 Clause 5.13(b)(10)
[bookmark: _Toc489284079]Assessment of permanence 
APPLIES TO SEQUESTRATION OR STORAGE PROJECTS ONLY; FOR ALL OTHER PROJECT TYPES INCLUDE THE FOLLOWING TEXT: “This section is not applicable as this Project is not a Sequestration or Storage Project.” 
Provide an assessment of the project permanence activities as required by the applicable Protocol and Project Plan.
ISO 14064-2 Clause 5.13(b)(8)
[bookmark: _Toc489284080][for sequestration or storage projects: Baseline removals] [for all other projects: Baseline Emissions] Calculations 
Quantify the Baseline Emissions and/or Removals, providing sufficient information to allow the reader to reproduce the calculation (see following table as an example). Include each selected source or Sink.
Section 20(3)(e) of the Regulation and ISO 14064-2 Clause 5.13(b)(7)
Table 1: [For sequestration or storage projects: Baseline Removals] [For all other projects: Baseline Emissions]
[Example only:
	SS
	Item:
	Emission Factor:
	Emission Factor Source
	Units
	Weight
	Units
	Greenhouse Gas (CO2, CH4, SF6, N2O etc…)
	Global Warming Potential
	Tonnes CO2e 

	A
	B
	C
	D
	E
	F
	G
	H
	I
	(CxFxI)/1000

	S1
	Burner
	50
	IPCC
	kg/GJ
	100
	GJ
	CO2
	1
	5

	S2
	Vent
	10
	EC
	kg/GJ
	2
	GJ
	CH4
	25
	0.5

	S1
	Burner
	0.05
	IPCC
	kg/GJ
	100
	GJ
	N2O
	298
	1.49

	
	
	
	
	
	
	
	
	Total C02e
	6.99



Sample calculation is based on 1,000 units produced
S1- Source #1 – Burner
S2 - Source #2 – Process Vent
Emission Factor Source: Organization that published the emission factor; include web link
Global Warming Potential: Per the Carbon Neutral Government Regulation Schedule]
[bookmark: _Toc268165566][bookmark: _Toc392498691][bookmark: _Toc397697818][bookmark: _Toc398553386][bookmark: _Toc398553957][bookmark: _Toc489284081][for sequestration or storage projects: project removals] [for all other projects: Project Emissions] Calculations
Quantify Project Emissions and/or Removals providing sufficient information to allow the reader to reproduce the calculation (see following table). Include each selected source or Sink. 
Note: The Verification Body will look for evidence the Project Proponent has taken sufficient steps to implement project monitoring and data recording procedures. Calculations used to estimate the Project Reductions and/or Removals Enhancements will be carefully reviewed. Accuracy and transparency are essential components of the Project Report’s calculations and results. Data units must be consistent with those used in the accepted Project Plan.
Section 20(3)(e) of the Regulation and ISO 14064-2 Clause 5.13(b)(6)
Table 2: [For Sequestration or Storage Projects: Project Removals][For all other projects: Project Emissions]
[Example only:
	SS
	Item:
	Emission Factor:
	Emission Factor Source
	Units
	Volume
	Units
	Greenhouse Gas (CO2, CH4, SF6, N2O etc…)
	Global Warming Potential
	Tonnes CO2e 

	A
	B
	C
	D
	E
	F
	G
	H
	I
	(CxFxI)/1000

	S1
	Burner
	50
	IPCC
	kg/GJ
	80
	GJ
	CO2
	1
	4

	S2
	Vent
	10
	EC
	kg/GJ
	1
	GJ
	CH4
	25
	0.25

	S1
	Burner
	0.05
	IPCC
	kg/GJ
	0
	GJ
	N2O
	298
	0

	
	
	
	
	
	
	
	
	Total C02e
	4.25


Calculation is based on 1,000 units produced
S1- Source #1 – Burner
S2 - Source # 2 Process Vent
Quantification Methodology Source: Protocol, or if not prescribed in the Protocol, the reference for the emission factor used, including web link.
Global Warming Potential:  Sourced from Carbon Neutral Government Regulation.]
[bookmark: _Toc489284082][bookmark: _Toc397697819][bookmark: _Toc398553387][bookmark: _Toc398553958][for sequestration or storage projects: Removals Enhancement] [for all other projects: emissions reduction]
[Section 20(3)(e) of the Regulation]
Table 3: Removals Enhancement [For sequestration or storage projects. Delete if not applicable]
	
	A
	B
	C
(A-B=C)

	Project Report Period
	Project removals (tCO2e)
	Baseline Removals (tCO2e)
	Removals Enhancement (tCO2e)

	day, month, year to day, month, year
	
	
	



Table 3: Emissions Reduction [For all other projects. Delete if not applicable]
	
	A
	B
	C
(A-B=C)

	Project Report Period
	Baseline Emissions (tCO2e)
	Project Emissions (tCO2e)
	Emissions Reduction (tCO2e)

	day, month, year to day, month, year
	
	
	



[bookmark: _Toc489284083]Project reduction
Quantify the Project Reductions, summarizing the key results using the table below. The Project Reductions must be calculated in accordance to the formulae and data collection activities in the accepted Project Plan. 
Quantify Leakage as per the accepted Project Plan for all selected sources providing sufficient information to allow the reader to reproduce the calculations. Attach spreadsheets as an appendix if necessary to reproduce calculations. 
Section 20(3)(e) of the Regulation
Table 4: Project Reduction
	
	C
	D
	E
	F
(C-D-E=F) for sequestration projects
(C-D=F) for non-sequestration projects.

	Project Report Period
	[Removals Enhancement 
Or 
Emissions Reduction] (tCO2e)
	Leakage (tCO2e)
	Other Reductions/ Discounts (tCO2e). 
For sequestration projects only. If not applicable, delete column.
	Project Reduction (tCO2e)

	day, month, year to day, month, year
	
	
	
	



[bookmark: _Toc489284084]Discounts and CONTINGENCY ACCOUNT contributions 
[APPLIES TO SEQUESTRATION OR STORAGE PROJECTS ONLY; FOR ALL OTHER PROJECT TYPES INCLUDE THE FOLLOWING TEXT: “This section is not applicable as this project is not a sequestration or storage project.”
Quantify the contingency account contributions as per the accepted Project Plan and the applicable Protocol providing sufficient information to allow the reader to reproduce the calculation. Attach electronic spreadsheets to the appendix or a separate file to facilitate the verification of the results.
 Section 20(3)(f)(ix) of the Regulation]
	
	G

	Project Report Period
	Contingency Account contributions (tCO2e)
If not applicable, delete column.

	day, month, year to day, month, year
	



	
	
	



[bookmark: _Toc242762244][bookmark: _Toc392498694]
	
	
	



[bookmark: _Toc489284085][bookmark: _Toc397697821][bookmark: _Toc398553389][bookmark: _Toc398553960]ASSERTIONS
[bookmark: _Toc489284086]Project start date
[Project Proponent] asserts the Project Start Date is [Project Start Date as per the accepted Project Plan].
Section 20(3)(f)(i) of the Regulation
[bookmark: _Toc489284087]Project report period 
[Project Proponent] asserts:
a. the Project Report Period covered by this Project Report is [start and end dates of Project Report Period];
b. the Project Report Period is within the Crediting Period [start and end dates of the Crediting Period, or, for grandfathered projects, the validation period, as per the Validation Statement]; and
c. the Project Report Period is consistent with the Project Report Period under the applicable Protocol.
Sections 20(3)(b) and 20(3)(f)(ii) and (iii) of the Regulation
[bookmark: _Toc489284088]Compliance to the project plan
In consideration of the changes listed in section 4 of this Project Report, [Project Proponent] asserts the Project was carried out substantially as described in the accepted Project Plan.
Section 20(3)(f)(iv) of the Regulation
[bookmark: _Toc489284089]GHG Assertions
[Project Proponent] asserts the amount of each of the following calculated for the Project Report Period:
Complete or delete the sections below as appropriate.
For Sequestration or Storage Projects
· [amount from section 5.4 Project Removals] tCO2e of Project Removals;
· [amount from section 5.5 Removals Enhancement] tCO2e of Removals Enhancement;
For all other Projects
· [amount from section 5.4 Project Emissions] tCO2e of Project Emission;
· [amount from section 5.5 Emissions Reduction] tCO2e of Emissions Reduction;
For all Projects
·  [amount from section 5.6 Project Reduction] tCO2e of Project Reduction.
[Project Proponent] asserts each of the above amounts were measured and calculated in accordance with the [name of Protocol].
Section 20(3)(f)(v)(A) to (E) of the Regulation
[bookmark: _Toc489284090]Ownership 
[Project Proponent] asserts [Project Proponent] is entitled to the Offset Units or any other benefit issued in respect of the Project Reductions for the Project Report Period.
Section 20(3)(f) (vii) of the Regulation.
[bookmark: _Toc489284091]Another regulatory requirement or emission offset recognition scheme
[Project Proponent] asserts the asserted amounts of the [enter Emissions Reduction or Removals Enhancements as appropriate] has not been or will not be applied to comply with a regulatory requirement under another enactment or submitted for recognition under another voluntary or mandatory emission offset scheme.
Section 20(3)(f)(viii)(A) and (B) of the Regulation
[bookmark: _Toc489284092]management of reversals 
APPLIES TO SEQUESTRATION OR STORAGE PROJECTS ONLY; FOR ALL OTHER PROJECT TYPES INCLUDE THE FOLLOWING TEXT: “This section is not applicable as this Project is not a Sequestration or Storage Project.”
If Offset Units are to be issued to Contingency Account, include the template assertion below. Delete assertion if not applicable.]
[Enter amount to be credited into the Contingency Account identified in section 5.7 of this report] Offset Units are to be credited to the Contingency Account as per [name and version of Protocol.]
Section 20(3)(f)(ix) of the Regulation
[bookmark: _Toc489284093]regulatory compliance
[Project Proponent] asserts this Project Report complies with the Emissions Offset Project Regulation.
Section 20(3)(x) of the Regulation
[bookmark: _Toc489284094]protocol requirements
[Include any other information required by the Protocol.]
Section 20(3)(g) of the Regulations.
[bookmark: _Toc228766923][bookmark: _Toc231723168][bookmark: _Toc231956238][bookmark: _Toc242762243]

[bookmark: _Toc392498696][bookmark: _Toc397697823][bookmark: _Toc398553391][bookmark: _Toc398553962][bookmark: _Toc489284095]Declaration
In signing this declaration, I certify that:
I am an authorized officer of the Project Proponent and have personally examined and am familiar with the information submitted in this emission offset Project Report. 
Based upon reasonable investigation, including my inquiry of those individuals responsible for obtaining the information, I hereby warrant that the submitted information is true, accurate and complete to the best of my knowledge and belief, and that all matters affecting the validity of the asserted Project Reduction and the accepted Project Plan upon which it is based have been fully disclosed. 
I understand that any false statement made in the submitted information may be punishable as a criminal offence in accordance with provincial or federal statutes.
The Project Proponent has executed this emission offset Project Report as of the date below:

	Signature: 
	Insert Electronic Signature

	Project Proponent 
Signatory Name: 
	[Insert Project Proponent Signatory Name]

	Project Proponent 
Signatory Title: 
	[Insert Project Proponent Signatory Title]

	Date: 
	Executed as per date on page 1.





[bookmark: _Toc489284096]Appendix A: Template modification log

Complete the following table if applicable (see instructions on page 1) or include the text: “Not Applicable - no modifications were made to this template”
	Modification to Emission Offset Project Report Template 

	Section/subsection and page number 
	Rationale for modification(s)/addition(s)

	
	

	
	

	
	

	Add/delete rows as needed
	



Include all attachments referenced within the Project Report (see instruction on page 1).
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