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Navigating your Active Lien Registrations

A. To quickly locate a known registration number, enter it into the filter bar
B. To view the Verification Statement, click on the (i) icon and generate a PDF
C. To perform an Action, select from the dropdown list

B

C

Note: Use the horizontal scroll bar to view 
additional column information in the table.

A
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Go to BC Registry and Online Services Personal Property Registry https://www.bcregistry.gov.bc.ca/en-CA/ppr-marketing 

Navigate to the Personal Property Registration Tab

Log into my 
BC Registries 
Account

https://www.bcregistry.gov.bc.ca/en-CA/ppr-marketing


Start a new Commercial Lien registration

The interface may vary depending on your account type. Please follow the instructions that match your view.

1. Click Start a New 
Personal Property 
Registration

2. Click Standard 
Registrations and select 
Commercial Lien (CL)

1. Click Dropdown arrow 
to the right

2. Select Commercial Lien 
(CL)

ACCOUNT TYPE A

ACCOUNT TYPE B



Define Registration Length

1. Specify the length 
of time you wish 
the registration to 
be in effect by 
either entering the 
number of years or 
selecting indefinite

At any phase of the registration process, users can save their progress and return to complete the form at a later time.

2. Click Add Secured 
Parties and 
Debtors to confirm 
your registration 
length and move to 
the next step of 
registration



Changing the Registering Party

Click on Change to 
change the 
Registering Party

OPTIONAL:
To change the registering party automatically, click on the Change button and then enter the registering party’s name or registering party code.

Enter the Registering 
Party Code, or add 
their information 
manually



Adding Secured Parties

Secured Parties can be added by:
A. Searching for a pre-existing Secured Party code (where applicable)
B. Entering information manually.

A

B



Adding Secured Parties

Secured Parties can be added by:
A. Searching for a pre-existing Secured Party code (where applicable)
B. Entering information manually.

A B



Adding Secured Parties - Pre-Existing

Secured Parties can be added by searching for a pre-existing Secured Party code (where applicable).

Enter the Secured Party 
Code or Business name, 
and select the entry by 
pressing +Add



Adding Secured Parties - Manually Entry

Select Individual Person or Business

Secured Parties can also be added by entering their information manually.



Adding Secured Parties 

Enter Secured Party contact information

Click Done to complete addition
Clicking Cancel 
will close the 
form and entered 
data will be 
erased

2
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Adding Secured Parties 

Added Secured Parties will automatically appear.



Adding Debtors

Select Individual Person or Business

Debtors can be added as Individuals or Businesses.

NOTE: If the debtor is operating a business and you want to register both the name of the business and the individual associated with the business, enter them 
as separate debtors.



Adding Debtors

Debtors can be added by as Individuals or Businesses. 

NOTE: If the debtor is operating a business and you want to register both the name of the business and the individual associated with the business, enter them 
as separate debtors.



Adding Debtors 

Added Debtors will automatically appear listed below.

Users can edit 
Debtor details by 
clicking the Edit 
prompt 



Adding Collateral

Once the Secured Party and Debtor(s) are entered, select “Add Collateral” at the bottom of your screen. 



Adding Collateral

Each Commercial Lien requires at least one form of collateral in the form of a vehicle or general collateral.

1. Select Add Vehicle Collateral, and/or enter a 
description of your chosen General Collateral

2. Click Review and Confirm to progress to the next 
registration phase.

NOTE: If you are pasting text, we recommend pasting 
plain text to avoid formatting and font issues with PDF 
and printed registrations. If you have pasted text other 
than plain text, verify that your documents are correct. If 
they are not correct, they will need to be amended.



Reviewing and Confirming your Lien Registration

1. The next step is to review and confirm all information in your lien registration. Take a moment to scroll through all fields to ensure all 
data entered is accurate. If any changes are required, you can navigate back to previous screens by selecting the associated 
progress milestone icon at the top of the form.

2. Once you have reviewed and made any appropriate changes, confirm authorization at the bottom of the form by clicking the box next 
to your name.

3. Move to the next step, by clicking Register and Pay

Note: Commercial Lien 
Registration payments are 
exclusively processed via 
Pre-Approved Debit 
transactions. 
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Sample Verification Statements - Registration

Verification Statements confirm the registration of the lien and provide current registration information.
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Performing a Total Discharge

1. To perform a Total Discharge, first locate and select the Repairers Lien from the listed Personal Property Registrations.

Click on the drop down arrow to display the full list of 
possible Actions. Then select Total Discharge.



Performing a Total Discharge

2. Enter the name of individual or business debtor and press Continue. This field will auto-populate as you enter information.

3. Review the registration information presented, including the Registration Length, Registering Party, Secured Parties, Debtors, and 
Collateral, prior to pressing Confirm and Complete



Performing a Total Discharge 

4. Confirm your understanding of the discharge by checking the boxes next to each statement

5. Continue to the bottom of the form to confirm your authorization by checking the box next to your name. Then click Register Total 
Discharge under Fee Summary.

NOTE: the total discharge 
transaction cannot be 
completed without the 
checkboxes being checked
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Sample Verification Statements - Total Discharge

Verification Statements confirm the discharge of the lien and provide an overview of the history of the lien, including the conversion of the 
Repairers Lien to a Commercial Lien (if applicable).
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Performing a Renewal of a Commercial Lien Registration

1. To perform a Renewal, first locate and select the Commercial Lien from the listed Personal Property Registrations.

Click on the drop down arrow to display the full list of 
possible Actions. Then select Renew.



Performing a Renewal of a Commercial Lien Registration

2. Next, enter the name of individual or business debtor and press Continue. This field will auto-populate as you enter information.

3. Enter the updated renewal length or select Infinite. 4. Click Review and Complete to progress to payment 



Performing a Renewal of a Commercial Lien Registration

5. Review Registration and Renewal Length and Terms, noting new Expiry Date and Time

6. At the bottom of the form, click the box next to the authorizing statement to confirm your authorization, then under Fee Summary click 
Register Renewal and Pay

Note: Commercial Lien Registration 
payments are exclusively processed 
via Pre-Approved Debit transactions. 

Note: from this screen, you can also 
change the Registering Party 
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Sample Verification Statements - Renewal and Conversion

Verification Statements confirm the renewal of the lien and provide an overview of the history of the lien, including the conversion of the 
Repairers Lien to a Commercial Lien (if applicable).
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Performing an Amendment of a Commercial Lien Registration

1. To perform an amendment, first locate and select the Commercial Lien from the listed Personal Property Registrations.

Click Amend



Performing an Amendment of a Commercial Lien Registration

2. Confirm the Commercial Lien Registration to be amended by entering the name of individual or business debtor and press Continue. 
This field will auto-populate as you enter information.

Click Continue



Performing an Amendment of a Commercial Lien Registration

Select the detail for amendment by scrolling down on the page. Amendments can include changes to: Secured Parties, Debtors, Collateral, 
and Court Orders.
1. To amend Secured Parties, click Amend to the right of the currently listed party requiring changes.

Click Amend to expand the 
field to an editable form 



Performing an Amendment of a Commercial Lien Registration

2. Revise fields as needed and click Done.

Once changes have been 
completed, click Done



Performing an Amendment of a Commercial Lien Registration

Amendments to Debtors can include changes to current Debtor information or addition of new Individual or Business Debtor(s).

Select one of these options 
to add a new Debtor

Click Amend to revise 
current Debtor details



Performing an Amendment of a Commercial Lien Registration

To add new Debtors, click Add an Individual Debtor or Add a Business Debtor. Then, populate the required fields and click Done.

Populate the required fields 
and click Done.



Performing an Amendment of a Commercial Lien Registration

To edit a current Debtor, click Amend to expand the field and edit details requiring updates. Update the required details and click Done.

Edit Debtor details and 
click Done.



Performing an Amendment of a Commercial Lien Registration

Amendments to collateral can include addition of new collateral or revision to current vehicle or general collateral.

Click Add Vehicle Collateral to 
include include further vehicular 
collateral

Click Amend to revise details of 
current Vehicle Collateral 

Click Amend to view details of 
current General Collateral 



Performing an Amendment of a Commercial Lien Registration

For addition of Vehicle Collateral, click Add Vehicle Collateral, enter vehicle details, and click Done.

Click Add Vehicle Collateral to include 
include further vehicular collateral

Enter description of new 
Vehicle Collateral and click 
Done.



Performing an Amendment of a Commercial Lien Registration

To amend details of or cancel current Vehicle Collateral associated with the lien registration, click Amend.

The option to delete will 
be presented by clicking 
the drop down next to 
Amend.

Update description of new 
Vehicle Collateral and click 
Done.

Vehicle Collateral can 
also be deleted by 
expanding the vehicles 
details by selecting 
Amend and then clicking 
Delete.



Performing an Amendment of a Commercial Lien Registration

Amendments and additions to Vehicle Collateral will be reflected in the list of collateral.

Click Undo to 
revert to the 
previously saved 
record.



Performing an Amendment of a Commercial Lien Registration

While amending General Collateral, indicate the collateral to be deleted and the collateral to be added by entering the information into the 
text fields. 

Enter General Collateral to be deleted from 
this registration in the top text box.

Enter General Collateral to be added to this 
registration in the top text box.

Click Done.

NOTE: If you are pasting text, we recommend pasting plain text to avoid formatting and font issues with PDF and printed registrations.



Performing an Amendment of a Commercial Lien Registration

If amendment to the Lien Registration relates to a Subordination, 
partial secured party transfer, or partial transfer of collateral to a new 
debtor, detail must be entered under Details Description. 
Otherwise this field is optional and can be left empty.

A Court Order is not required for registration of a Commercial Lien. This 
portion of the record is optional and can be left empty.



Performing an Amendment of a Commercial Lien Registration

Once changes have been made to relevant fields, click Review and Complete to complete an amendment of a Commercial Lien 
Registration. 



Performing an Amendment of a Commercial Lien Registration

1. Review the amendment(s) and the Registering Party.

If the Registering Party contact information 
requires updating, click Change.



Performing an Amendment of a Commercial Lien Registration

2. Review the Folio or Reference Number (Optional) and 
confirm your authorization by clicking on the check box.

This box must be checked in order to 
complete the Amendment

3. Click Register Amendment and Pay to complete the 
Amendment Process.



Performing an Amendment of a Commercial Lien Registration

The list of Personal Property Registrations will reflect the amendment(s).

NOTE: users can quickly 
reference registration 
histories by using the Hide 
History and View History 
toggles

Click the PDF icon to 
generate the registration’s 
verification statement.
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Performing an Amendment of a Commercial Lien Registration

The Verification Statement displays the amendment, current registration information and historical data.


