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Expression of Interest (EOI) for Establishing an Independent School for opening in the 2024-25 school year
Please Note:
Completion of this Expression of Interest form is required as STEP 1 in the process of Establishing an Independent School.
Instructions:
· This document is to be completed for schools seeking to start operation in September 2024.
· Submissions of Expressions of Interest will be accepted until October 15, 2023.
· Late or incomplete submissions will not be accepted.
· Attach; 
· a copy of the society or company Certificate of Incorporation for the prospective school authority with the completed Expression of Interest. If the society or company was created more than six months before the date of EOI submission, attach a Certificate of Good Standing issued by the BC Corporate Registry, and
· Submit the completed Expression of Interest) to:
· Independent Schools Branch at EDUC.IndependentSchoolsOffice@gov.bc.ca
Collection Notice:
This information is collected by the Ministry of Education under Section 26 (c) of the Freedom of Information and Protection of Privacy Act (FOIPPA) and will be used to evaluate your application to establish an independent school. Information related to a prospective school's finances or market research are collected in confidence but may be subject to disclosure under FOIPPA. 
If you have any questions about this form, the collection of personal information, or the application process, please email: EDUC.IndependentSchoolsOffice@gov.bc.ca


Prior to submitting the EOI read and be aware of:
	EOI Requirements
	Comments

	Establish an authority
	· Prospective school authorities must be incorporated in British Columbia either as a society under the Societies Act, as a company under the Business Corporations Act, or as established under an Order in Council, or as a Private Act by the time of submission of the EOI
· Incorporation applications must be made to the Registrar of Companies. The assistance of a solicitor may be desirable for the incorporation process.  
· Please note: only not-for-profit authorities (incorporated under the BC Societies Act or by Order in Council or Private Act) are eligible for provincial funding.
· Any proposed change to the authority during the application process must be communicated to the Ministry prior to being implemented. 


	Preliminary Viability Analysis
	· Prior to submitting an EOI, a prospective authority should do its own preliminary analysis on viability to operate an educational program that meets the requirements for certification, including analysis of projected student population, financial resources, facility availability, ability to recruit staff, and other relevant factors.

	Begin facility acquisition
	· Locate prospective site and begin working with local government (municipality, regional district, or First Nations government) regarding by-laws and zoning to ensure the chosen location can qualify for school use. See the Sample Local Government Compliance Letter. 
· Ensure the facility is suitable for the delivery of the educational program.
· Determine all facility requirements with local government.


	School naming 
	· Independent schools should undertake their own due diligence to choose a name that avoids confusion with other public schools, independent schools, language schools or other learning institutions. 
· Prospective school authorities may be asked to reconsider a name selection if it is similar to the name of an existing school or institution. 
· Please note that the use of the term ‘university’ is limited by the provisions of the Degree Authorization Act.
· Written consent from Government is required to use words that could imply a connection between a school and government, e.g. “government,” or “British Columbia.”


	Bonding eligibility (applicable only to Group 4 Schools)
	· Under the Independent School Act, Group 4 independent schools require bonding (in the form of an irrevocable letter of credit or surety bond). 
· A minimum of $100,000 in bond must be furnished by August 15 to Ministry of Education (with the Minister of Finance as beneficiary) to open a school. In the first year, the bond will need to be increased by $5,000 per student if over 20 students are enrolled as of September 30. 
· Prospective Group 4 school authorities should be aware that financial institutions have specific eligibility criteria. Applicants are advised to contact a bank and/or surety provider early in the planning process to determine whether they can meet the Ministry’s bonding requirements and timelines. 
· Note, as a result of the requirements of the Bonding Act, once a bond is provided by a Group 4 applicant can take up to three years to return a bond once it has been provided to the Ministry of Education.
· Please do not obtain and furnish a bond unless requested to do so after a successful interview. 
· See the Group 4 Independent School Bonding Policy for additional information.


	EOI Requirements
	Comments

	Application  deadlines and requirements
	· Late or incomplete submissions during the application process may result in an application not being approved. 
· Extensions of submission dates may be granted at the discretion of the Inspector of Independent Schools if an applicant can provide satisfactory evidence that extraordinary circumstances beyond their control resulted in their inability to meet a deadline.
· Requests for extensions must be made before the submission deadline. 
· A prospective school authority is solely responsible for reviewing submission materials and requirements as well as for providing a complete and accurate submission at each stage. 
· Early submissions may expedite the application process.

	Prohibitions
	· It is an offence under section 19 of the Independent School Act to offer or purport to offer schooling prior to having received BC Ministry of Education certification.
· Publications, advertisements, websites, or other marketing materials must not state or imply that a school is certified or offering an educational program prior to receipt of Ministry issued Interim Certification and written permission from the Ministry.
· Student recruitment must not commence prior to interim certification and written permission from the Ministry.
· No educational program may be offered prior to the first week of September.


	Regulatory Environment
	· Independent School Act, Regulations and Orders
· Independent School Policies
· Other Legislation and Regulations





School Authority Information 
	Name of School Authority (as it appears on attached incorporation documents) 

	     

	School Authority Head’s Name 
	E-Mail
	Phone

	     
	     
	     

	Designated Authority Contact                              (if different from Authority Head) 
	E-Mail
	Phone
	

	     
	     
	     
	

	Authority Mailing Address (including postal code)
	

	     
	

	Proposed School Name 

	     


	School Address (if known)

	[bookmark: Text3]     

	Website address (if available) 

	[bookmark: Text7]     

	
Group Classification applying for: (Group Classification Information) 

	[bookmark: Check4]|_| Group 2
	[bookmark: Check5]|_| Group 3
	[bookmark: Check6]|_| Group 4
	

	        (Note: A school cannot be eligible for Group 1 certification until its second year of operation.)

	
For authorities applying for Group 2 classification, are there current plans to seek Group 1 classification in the second or subsequent year of operation?    

	|_| Yes                |_| No

	


	
Proposed grade range in first year of operation 
           (See information on grade ranges in Important Notes section of Policy on Establishing an Independent School).  
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