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This guide is developed by the Deputy Ministers Industry Infrastructure Forum 
(DMIIF) Sub-committee for standard consultant agreements, consisting of 
representatives of the following: 

• Architectural Institute of British Columbia (AIBC) 
• Association of Consulting Engineering Companies British Columbia 

(ACEC-BC) 
• BC Construction Association 
• BC Housing 
• Infrastructure BC 
• Ministry of Finance 

o Risk Management Branch 
o Treasury Board Staff 

• Ministry of Citizens’ Services 
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Public sector construction projects vary in size and complexity, however projects 
generally require the engagement of an engineer or architect in the lead role, 
referred to as a Prime Consultant.  The Canadian Construction Documents 
Committee (CCDC) created CCDC 31 Service Contract Between Owner and 
Consultant (the Contract) to be used in cases where the engineer is engaged in the 
lead role. This guide pertains to the use of CCDC 31.  

The Royal Architectural Institute of Canada (RAIC)’s Document 6 (Doc6) is the 
Canadian Standard Form of Contract for Architectural Services to be used when the 
architect is engaged in the lead role.  A separate guide is available for use with RAIC 
Doc6. 

 

Purpose of Guide: 

The purpose of this guide is to provide the Province of BC public sector capital 
owners requiring Prime Consultant (Consultant) engineering services with: 

1. Instructions to access the Provincially endorsed CCDC-31 2020 contract (the 
‘Contract’) and the Supplementary Conditions developed by the Province for 
use with the contract (the ‘Supplementary Conditions’), 

2. Information required to properly and consistently make use of the Contract 
and Supplementary Conditions.  

 
 

 

 
 

  

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ccdc.org%2F&data=05%7C01%7CBronwyn.Phillips%40gov.bc.ca%7C8440b6a06a304af454a008dbd97652b0%7C6fdb52003d0d4a8ab036d3685e359adc%7C0%7C0%7C638342874442167283%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=1yqn1%2BF8bnBylVLZNfHIuTEDKN708PujRKe6yXZbyAc%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ccdc.org%2F&data=05%7C01%7CBronwyn.Phillips%40gov.bc.ca%7C8440b6a06a304af454a008dbd97652b0%7C6fdb52003d0d4a8ab036d3685e359adc%7C0%7C0%7C638342874442167283%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=1yqn1%2BF8bnBylVLZNfHIuTEDKN708PujRKe6yXZbyAc%3D&reserved=0
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SECTION A.    Contract 
 

The Contract is comprised of the following: 

1. Base Agreement: 
The base agreement details the services required by the Owner from the Consultant 
and explains the project information (location), contract dates, the contract 
documents, as well as what will the Consultant be paid for the services. 
 
This information is the foundation for the Contract and it is essential that fields are 
populated to ensure that all project information is accurate. 
 
CCDC 31 – Service Contract Between Owner and Consultant is a standard service 
contract for use between an owner and a consulting engineer. Originally adapted 
from the ACEC 31 at the request of the Association of Consulting Engineering 
Companies (ACEC), the document was updated in line with the existing CCDC 
principles and terminology, consistent with the CCDC 2. 
 
This document is available in an electronic format only and must be accessed 
directly from the CCDC website -» Documents (ccdc.org). 

 
2. Definitions: 
Definitions are included in the base agreement.  If additional definitions are 
required, they must be added to the Supplementary Conditions – Schedule D.  

 
3. General Conditions:  
The Contract’s standard terms and conditions are referred to as General Conditions 
(GC’s). 
 
These conditions must not be updated and/or changed from their current format, 
with the exception of changes that have been made in the endorsed Supplementary 
Conditions.  

https://www.ccdc.org/documents/
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4. Schedules:  
• Schedule A – Services documents the responsibility of the Consultant and is to 

be completed by the Owner for the basic service either by a fixed fee or a 
percentage based fee.  Services for the full professional scope may include the 
following milestones – Advisory, Pre-Planning - Project Initiation Services, 
Design - Conceptual Design & Review Services, Preliminary Design & Review 
Services, Detailed Design & Review Services, and Construction Administration 
Phase, and Post Construction Professional Services, and would be populated at 
the time of posting the procurement documentation. 

• Schedule B – Reimbursable Expenses documents the allowed expenses 
(photocopying, binding, courier charges, testing, permitting, travel expenses, 
etc.) under the Contract, and should be carefully considered when preparing the 
draft Contract. 

• Schedule C – Time Based Rates documents the hourly rates for personnel 
employed by the Consultant, and can be used should additional services be 
required, or should the Owner need to hire a Consultant on an hourly rate. 

 
5.  Schedule D - Supplementary Conditions: 
The Supplementary Conditions amend the base terms (Base Agreement) and 
conditions (General Conditions) of the Contract and are intended for use by British 
Columbia Provincial public sector project owners (public sector owners). 

The Supplementary Conditions have been developed in collaboration with a sub-
committee of the Deputy Ministers and Industry Infrastructure Forum (DMIIF), 
made up of subject matter experts including representatives from the Province, 
Architectural Institute of BC (AIBC) and the Association of Consulting Engineering 
Companies – BC (ACEC-BC) and have been endorsed by the Province’s Risk 
Management Branch, Legal Services Branch, and Ministry of Attorney General. 
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The following is a summary of changes outlined in the Supplementary Conditions: 

1. Definitions 
Additional definitions have been included. 

2. GC 4.1 – Payment 
Additional language to ensure that reimbursable expenses are planned for 
and appropriate paperwork is provided to allow for reimbursement under the 
Contract. 

3. GC 5.1 – Termination and Suspension 
Additional language for provision if the services under the contract are 
suspended for an extended period of time. 

4. GC 5.2 – Ownership and Use of Documents 
Language has been revised to permit additional controls over the use and 
distribution of documents pertaining to the Project. 

5. GC 6.1 – Insurance 
Language should be reviewed and updated by the Risk Management Branch, 
Risk Representative for the Ministry, for each specific project, as needs vary 
and/or change from depending on owner and program area needs. 

Public sector owners must coordinate insurance requirements with the Risk 
Management Branch. 

6. GC 6.2 – Indemnification and Limitation of Liability 
Language should be revised for each project, as project needs vary and/or 
change depending on owner and program area needs. 

7. GC 8 – Freedom of Information & Protection of Privacy Act 
This section adds confidentiality requirements related to the Freedom of 
Information Act (FOIPPA) and disclosure of Project information, e.g., 
requesting approval from the Owner to use photos of the Project for print 
media/publication or for a public event/s.  

8. GC 9 – Information Technology (IT) Related Threats 
This section has been added to document the process required to be followed 
by both the Consultant and the Owner if an IT threat is identified. 
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These Supplementary Conditions should be reviewed by the public sector owner 
procuring the services to ensure suitability for the project, owner and program area 
and before introducing additional terms into the Supplementary Conditions, public 
sector owners need to consult with Risk Management Branch and the Legal 
Services Branch.  
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SECTION D.    Reference Documents 
Project managers, procurement specialists and contract managers should be aware 
of the following laws, trade agreements, Freedom of Information requirements, 
information technology (IT) policies and core policy:   

 
1. TRADE AGREEMENTS 

Trade agreements - Province of British Columbia (gov.bc.ca) 
 

2. OCIO 
Office of the Chief Information Officer - Province of British Columbia (gov.bc.ca) 
 

3. RISK MANAGEMENT BRANCH 
Risk Management for Government & Provincial Public Sector - Province of British 
Columbia 
 
Risk Management Branch (gov.bc.ca) 
 

4. FOIPPA: 
FOIPPA Policy & Procedures Manual - Province of British Columbia (gov.bc.ca) 

 
5. CORE POLICY AND PROCEDURES MANUAL (CPPM) 

Core Policy & Procedures Manual - Province of British Columbia (gov.bc.ca) 

 

https://www2.gov.bc.ca/gov/content/bc-procurement-resources/policy-and-strategies/trade-agreements
https://www2.gov.bc.ca/gov/content/governments/organizational-structure/ministries-organizations/central-government-agencies/office-of-the-chief-information-officer
https://www2.gov.bc.ca/gov/content/governments/services-for-government/internal-corporate-services/risk-management
https://www2.gov.bc.ca/gov/content/governments/services-for-government/internal-corporate-services/risk-management
http://gww.fin.gov.bc.ca/gws/pt/rmb/fg.stm
https://www2.gov.bc.ca/gov/content/governments/services-for-government/policies-procedures/foippa-manual
https://www2.gov.bc.ca/gov/content/governments/policies-for-government/core-policy
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