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NAMING OPPORTUNITY REQUEST FORM
This form is to be used by government bodies to submit proposals pursuant to the 
Naming Privileges Policy


	PART 1 - NAMING REQUEST

	1. Proposed name of asset (plus former name of asset, if any):


	2. If a logo will be used on the plaque/signage, please provide a sample:



	3. Has there been any public announcement of the naming opportunity prior to the submission of this request form (i.e. signage installed; opening or sod-turning event; annual report; news release; posting on a website; or on social media; etc.)?

  

	4. Term of the naming opportunity (how long will the naming opportunity apply to the asset):



	5. Description of the public asset to be named (including physical location, and whether the proposal applies to an entire asset such as a building or to only a portion of the asset, such as a room, wing, etc.):
 

	6. Description of your internal approval process(es) for the naming opportunity:



	7. a)   Dollar value of the donation to be associated with the naming opportunity: 

b)   Has the donation been received?   

c)   Date and amount paid for each received payment:

d)   Anticipated date and amount to be paid for each future payment:

e)   If the donation was not received in cash (i.e. in-kind contribution, shares, etc.) please provide a description of the donation and information to describe how it was valued.


	PART 2 - BENEFACTOR INFORMATION

	1. Benefactor profile: (name, philanthropic and business history, community activities, public offices held, etc.):



	2. If the asset is to be named in honour of individual(s) other than the benefactor listed above, please provide any relevant information pertaining to that person:



	3. If the financial contribution is provided by a commercial benefactor, please provide details of the process used to select the benefactor:



	PART 3 - OTHER

	1. Is there a public announcement or event planned? If yes, please include the date/time and any available particulars. 



	2. Any additional information that the Naming Committee should be aware of:



	3. Entity submitting the request, such as Health Authorities, Foundations, Institutions etc. (please include contact name and title, address, telephone and email address):



	Please attach the formal letter of commitment or contractual arrangement with the benefactor.



SIGNATURE OF REQUESTOR 

												
Name & Title								DateCorporate Services Division
Ministry of Infrastructure
Attn: Randall Gerlach
Email: Naming@gov.bc.ca 
www.gov.bc.ca/NamingPrivileges 
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