June 15, 2026
Summary of Changes
Non-Binding Request for Quote (NRQ) Template and Regret Letter Changes

NRQ Template 

Logo
Replaced with a printable colour version. 
Section B (ii): Experience 
Note to drafter addition that may provide additional flexibility to the buyer and Supplier.
“If not applicable, then Buyer to type N/A.”
Supplier Contact Details
Removed the requirement for Buyers to fill out Supplier details at issuance. 
Section D2: Terms and Conditions
Added “the” to the sentence: The Ministry is under no obligation to formally evaluate any quote submitted in response to this NRQ; however, if the need remains for the requested goods and/or services, the Ministry will select the quote (if any) for contract negotiations that represents, in the sole discretion of the Ministry, the best value taking into account the Supplier’s responses to the information requests contained in section B of the NRQ, including as such information requests may be referred to in NRQ Appendix A.
RE: Non-binding Request for Quote (“NRQ”)
Section A
Wording change to Section A, second paragraph to provide clarity.
“The goods and/or services the Ministry requires are described in Appendix A, which is attached to this document and made part of it. “
Added a new section, labelled Section 4
“The NRQ can be used to purchase a combination of goods and services. Readers must assess whether the Goods Price Limit or the Services Price Limit applies to the contemplated procurement. The threshold associated with the largest portion of the procurement should be used. See “Estimating the Value of an Opportunity” within the Procurement Practice Standard. Provided that the estimated procurement value is below the applicable threshold, the NRQ can be used.”
NRQ Regret Letter
The portion of the regret letter body has been amended to read: 
“Thank you for your quote, submitted in response to the NRQ. The Ministry has now completed its evaluation and has finalized a contract with another supplier. 
If you would like the opportunity for a debriefing to receive feedback on how you may improve your quotes in the future, please let me know on or before [Date]”.
The label supplier has been changed to vendor throughout the regret letter. 

