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BRITISH
COLUMBIA




[DAY, MONTH, YEAR]
[SUPPLIER NAME]
Attn: [SUPPLIER CONTACT, TITLE]
[ADDRESS]
Re:
Non-Binding Request for Quote (“NRQ”)
[Short Description to Identify the NRQ] 
Dear Vendor: 
Thank you for your quote, submitted in response to the NRQ. The Ministry has now completed its evaluation and has finalized a contract with another supplier. 

If you would like the opportunity for a debriefing to receive feedback on how you may improve your quotes in the future, please let me know on or before [Date].

The Ministry, again, appreciates the effort you put into the quote.
Sincerely,

_______________

[NAME, TITLE] 

[PHONE, EMAIL]
Ministry [NAME]
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