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Introduction

BC Bid is an online marketplace where public sector organizations (including municipalities, school districts, health authorities,
Crown corporations and the B.C. government) advertise opportunities for a wide range of goods and services contracts.

The BC Bid application is a key tool, supporting B.C.'s Procurement Strategy transformation goals. This application provides a
modern platform for government sourcing projects, increases transparency, and makes it easier for businesses of all sizes to do
business with the public sector entities.

The application is easy to navigate and allows users to complete many tasks online:

e Buyers can set up opportunities, communicate with team members and suppliers, and post and award contracts.

e Suppliers can subscribe to or renew e-Bidding accounts and opportunity subscriptions, view and respond to opportunities
(some via e-Bids) and manage a dashboard of their opportunities and communicate with buyers.

This guide provides information to suppliers on how to respond to opportunities in the BC Bid application.

How to Use this Guide

Hyperlinks throughout this guide take you to the appropriate sections, as well as to short video clips demonstrating key
functions.

Opening the Navigation Pane on the left of your screen allows you to quickly move between sections of the document - click
any heading to jump directly to that section. To open the Navigation Pane, click the View tab in the ribbon at the top of your

screen, select the check box beside Navigation Pane.

Condensed Quick Reference Guides (QRG) are available on the BC Procurement Resources site. For suppliers there are two
QRGs, one for registration and one for submissions.
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Information Icons

Information icons are included throughout this document and other BC Bid Guides to provide additional context and navigation
support.

This icon indicates important information such as instructions that will have impact further ahead in the
process or provides additional information or context for a process.

o This icon indicates additional information about or related to a process.

»ﬁ.' This icon indicates a link to a video clip demonstrating a function.
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Getting Started

Introduction

By registering for BC Bid suppliers will gain access to their own Supplier Dashboards and be able to:
e Create a short list of proposals
e Manage proposals
e Update company information
e Have multiple users within the business collaborate on proposals
e Receive notifications on amendments and addenda on opportunities of interest by clicking the Start Submission button
e Draft a submission online with the BC Bid application (some opportunity types)
e Submit response via e-Bidding (subscription required)

Business BCelDs

To register for and login to BC Bid as a supplier, a Business BCelD is required. The first Business BCelD user for a company will
be designated the Business Profile Manager.

See the Supplier Registration Guide for information on how to prepare and register for BC Bid.

Registering in BC Bid

The first user to register a business in BC Bid will be assigned the Supplier Admin role for the company. The Supplier Admin is
responsible for adding and activating additional users (“Contacts”) for the company in BC Bid. Each additional Contact must
have their own Business BCelD. See Appendix 3, Appendix 4, and Appendix 5 for more information on the role responsibilities.
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Sites

The Supplier Admin can create multiple sites for their legal entity. This is useful when different sites for the same legal entity
want to submit competing bids for the same opportunity. To navigate between supplier sites, click the arrow beside the
company name in the upper right-hand corner.

Subscription Expiry Dates

When users are subscribed to e-Bidding or Notification subscriptions, the expiry date listed is the date that the subscription is
expired. Eg: expiry date June 1, 2022, the service is expired, and the user cannot use their subscription. The last date of the
subscription is May 30, 2022.

Last Update: May 8, 2024 Page 8 of 103



Supplier Guide

General Interface

This section describes some general functionality of BC Bid.

Browser Types

BC Bid will work with all modern web browsers. Microsoft Edge or Google Chrome are recommended. BC Bid is not
compatible with Internet Explorer.

If using Firefox, ensure that popups are allowed. Do not click the “Don't allow env.ivalua.ca to prompt you again” message.

Expand/Collapse Menu and Expand/Collapse Filters

Home Home Suppliers RINIT] Home Home Suppliers Sourcmg 1. The left-hand menu can be expanded or

collapsed by selecting the double arrow. When
1) { < 9 4 )57 50'5"" collapsed the icon related to each step is
2 visible, hover over the icon to see the name.
i> = 4 - Reset | 2. Expanded view.
: Al st 3 ‘3. Filters on tables can be expanded by clicking
182 Cat in Toam the funnel icon.
4. Expanded.
5. Click pinicon to keep open.

ié
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Search Commodity Codes

In the Commodity Code search pop-up (only), the search is first match not best match. First match relates to close spelling as you
progress down the alphanumeric tree, whereas best match considers context. Alternatively, searching in the Commodities
drop-down produces a best match result.

Note that when there is an active search, the commodity code selector sticks to the search results. Be sure to reset the search
to allow you to expand the selection you want. You can also update your search to include results with terms in that specific

tree.

For more details, please see the Commodity Codes video.

Adding files

Files are added using the Click or Drag to add files button.

Nam:

i. Select the document to upload.

oo =3 ii. Click Open.

iii. Alternatively, open Windows Explorer and drag
the file to the Click or Drag to add files button.

me: | RFP_Community_Information_Tool_CIT_4.0 - Final All Files I\

Document ® s =

Summary

Click or Drag to sdidihlgsivli )

Search by keyword + 5
1]
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File Size and File Formats

File uploads are limited to 500 MB per file. File types include common business application file types. There are an unlimited
number of attachments.

Text Fields Editing Toolbar

Most text fields in the application allow for the entry of rich text using the editor or What You See Is What You Get (WYSIWYG)
toolbar. Only some of the buttons on this toolbar are operational.

Copy/Paste: Use CTRL+C for copy and CTRL+V for paste instead of mouse-click (right-click).

Also note that pasting in a bulleted list from an external document may not work as expected. Copy in an un-bulleted list of
text, select these rows of text, and then click the Bulleted List icon in the toolbar.

Meowree [0 [ @ B | X 6B WMEE - Aan ez @e0nE .
FsJ'USn,:-:'.t"lr_,':;I'.é E | N 2 A N 9 T E = m g Es 208
Shyles = | Homal = Foni Insert/Remave Bulleted List [~ &1 7

List item 1
List item 2
List item 3

Close to Save Using “X"

In many instances throughout BC Bid, you will make selections in a dialog box. In cases where you do not see a Save & Close
button, click the “X" at the top-right of the dialog box, the application saves your entry.

Excel Response Form (Invitation to Quote, Timber Auction, and Invitation to Tender only)

If completing the Excel response form outside BC Bid, some fields may have long instructions. Turning on text wrapping in
Excel will make viewing content easier.

If completing the Excel response form outside BC Bid, answers to questions are case sensitive (eg: yes/Yes). Refer to the
response form in BC Bid for how to complete the fields.
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A O NM:‘“"‘“’S‘ 1. Navigate to the Home tab to see the
Supplier Dashboard.
a. Click the Submissions in Progress

@ Adjust Contrast

General Info. Sourcing

<1 Supplier Dashboard . . .,
| to review all of your organization’s
@ Welcome Suppliers! @ My Subscriptions @ b s Performance @ In Progress su meSSIOnS°
A s of excitng thinks s hacoering and coming uo b. Review the My Subscriptions to
I \.-"m'lcl'\l'i‘is . "qi‘elf;r' ul ;I.\arhc-.f PRENING 2 ming up- Ebidding Expiry Motifications Expiry . . . .
Progress e this space forupdstes see the e-Bidding and Notifications
expiry dates.
i Supplier Resources d Closing Soon @ e c. Click a Quick Access button to
ompany Profile . . c . . . . .
c P: "’P I Intended to provide a hst of information resources for SU;}Dllr_"‘S navlgate qulckly to a pa rtlcular
Q C ) information forcomacing helpdesk T area of BC Bid.
i d. Check the Supplier Resources for

¢ important information
iy Semerntions e. Review the Closing Soon list to
view the opportunities you are

Supplier Status ® Recently Amended ® interested in that are closing the
Registration . sooneSt'
v
. There is no item requiring your ,er . .
< ;I;E_@ifjon attention at the moment. Exploring the Supplier

Dashboard

[Site map] [Legal mentions] BCBidvi2 ©

o Closing Soon and Recently Amended lists are based on selecting showing interest in an opportunity by
selecting the “Start Submission” button. They are unique to each user.
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f. Check the Supplier Status area to
# | BCBid i review any items that may require
attention.

g. Review the Recently Amended list
to view opportunities of interest

_ o _ _ that have been recently amended.

o " e ebidding Bxpity Notiheations Bxpiy h. Optional: Click Adjust Contrast to

change the theme for accessibility.

GUIGE General Info.  Sourcing

< Supplier Dashboard

@ Welcome Suppliers! @ My Subscriptions @ 1 Results Performance @

i Supplier Resources Closing Soon @
Company Profile . e . . :
s Intended to provide a list of information resources for Suppliers
« Links to key training material, reference material, policies, etc.
Q + Information for contacting helpdesk

Opportunities

$

My Subscriptions

Supplier Status @ f Recently Amended @ g

Registration &
nbgard
v o

Preparation There is Ijlo item requiring your
Gather attention at the moment.

Information

[Site map] [Legal mentions] BCBidvi2 ©
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Explore Opportunities

This section outlines how to search for opportunities, contract awards, unverified bids and Manage Submissions. All are
included in the Souring menu drop-down.

Search for Opportunities

Acceptance 1. On the main menu, click Sourcing,
@ Adjust Contrast fal 9 Alfred A. v  (Sample Company A)

then click Opportunities or click
Opportunities on the Supplier
Dashboard.

¢ Supplier Dashboard

@ Welcome Suppliers! @ My Subscriptions @ 1 Results Performance @

All kinds of exciting things are happening and coming up!

Submissions in Watch this space for updates.

Ebidding Expiry Notifications Expiry
Progress

i Supplier Resources Closing Soon ®

Company Profile . . e . . :
Intended to provide a list of information resources for Suppliers

« Links to key training material, reference material, policies, ete.
Q » Information for contacting helpdesk
Opportunities
My Subscriptions
Supplier Status @ Recently Amended @
Registration .
Onboard
v 3"-_"|LIU;J\;.E
Preparation There is IjIO item requiring your
of Gather attention at the moment.

Information

[Site map] [Legal mentions]

BCBidvi2©
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Acceptance
s © Adustcontrast A @) AredA v (SampleCompanyA) v
BCBid
Home General Info. TSN
< Opportunities
Search by keyword (e.g. title, number, topic)
Filter by:
Issue Date
Status Opportunity Type Region (From) (To)
Open 0- Request for Proposal © ~
Closing Date 3
Organization Industry Category Goods & Services Commodity Code (BC only) (From) (To)
Date format must be YYYY-MM-DD
=D -
Filters
. L. 4da ‘
Opportunity Type: Req. Jr Proposal %
Status: Open X
Issue Date  Closing Date
. o " and Time and Time !
Status Opportunity ID  Opportunity Description Commodities Type  Endsin (PacificTime] (Pacific Time] #ofAmendments LastUpdated Orf
Highway
Open 155982 Par 0
422794 Se
Open 155184 Park S Exterior grounds maintenance 2 c.]
Se
[Site map] [Legal mentions] BCBidv12©

o

2.

3.

Use the Search by keyword text box
to search based on opportunity title,
number, or topic.

a. Click Search.

Additional filters can be applied. Once
additional filters have been applied,
click Search.

Note: If searching using the Industry
Category, not all opportunities will
display as the field is only used by some
opportunity types. Use Commodity Code
for best results.

4,

The results from the search and filter
are listed below. This list can be
sorted by clicking on the titles of each
column.

To view details of the desired
sourcing event, click the Opportunity
ID.

Begin Step 1: Opportunity Overview.

The search results only display public opportunities. If suppliers were invited to an opportunity that is not
public, it will not be listed. To see these opportunities, view Manage Submissions

Last Update: May 8, 2024
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Search Your Manage Submissions Page
The Manage Submissions page will list opportunities where the Start Submission button has been selected or where the

supplier has been invited to an opportunity.
Acceptance 1. On the main menu, click Sourcing,

@ Adustcontrast A @) AfredA. «  (sample CompanyA) v . ..
then click Manage Submissions.

wn  BCBid

LG General Info.  Sourcing

M Supplier Dashboard
@ Welcome Suppliers! ® My Subscriptions @ 1 Results Performance ®
All kinds of exciting things are happening and coming up! e . . . .
Submissions in Watch this space for updates. Ebidding Expiry Notifications Expiry
Progress
i Supplier Resources Closing Soon @

Company Profile . e . . .
Intended to provide a list of information resources for Suppliers

« Links to key training material, reference material, policies, etc.
Q + Information for contacting helpdesk

Opportunities

$

My Subscriptions

Supplier Status @ Recently Amended @

Registration 0
Onboard
v o

Preparation There is Ile item requiring your
v Gather attention at the moment.

Information

BCBidvi2 @

[Site map] [Legal mentions]

Last Update: May 8, 2024 Page 16 of 103



Supplier Guide

Home GeneralInfo. RIS

< Manage Submissions
Search by keyword
Filter by:
Submission Progress Opportunity 1D Status
Open
3 )
Filters Status: Open X
P - e . Opportunity
Submission Progress Opportunity Description Onportunity ID  Type
Request for
In Progress Park Maintenance Services 155982 quest 1o
Proposal
P Motice of
@ Submitted Paving Roads 155894 “ljjtllr‘

[Site map] [Legal mentions]

6 Adjust Contrast

Organization
Q-
Organization  Lot# Amendment #
= BC Parks

Acceptance

fa QmedA. v  (SampleCompanyA]

Issul
an
Last Updated Status Remaining Time (Pacifl

Open  73d 00h 03min Ods E_Ui

202

Open  31d 10h 03min Ods Iy
34t

BCBidvi2 ©

2. Use the Search by keyword field and
additional filters as needed.

Note: the Status field defaults to
searching for Open opportinities.

3. Click Search.

4. Click the submission progress to view
the submission.

For a list of Submission Progress status
see Appendix 6.

o To search of an opportunity in a status other than Open, use the Status drop-down to select the

appropriate status.

Last Update: May 8, 2024
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Acceptance 1. On the main menu, click Sourcing,
@ Adustcontast A @) AfredA.  (Sample Company A) )
then click Contract Awards.

General Info.  Sourcing

¢ 1 Supplier Dashboard

@ Welcome Suppliers! @ My Subscriptions @ 1 Results Performance ®

All kinds of exciting things are happening and coming up! . . N . .
P : - ; o v Ebidding Expiry Notifications Expi
Submissions in Watch this space for updates. =Py i

Progress
i Supplier Resources Closing Soon @
Company Profile . e . . :
ey Intended to provide a list of information resources for Suppliers
+ Links to key training material, reference material, policies, etc.
Q s Information for contacting helpdesk

Opportunities

$

My Subscriptions

Supplier Status @ Recently Amended @

Registration
Onboard
S}e'ucll-'f\;f

Preparation There is I:IO item requiring your
Gather attention at the moment.

Information

[Site map] [Legal mentions] BCBidvi2©
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Acceptance 2
@ Adiustcontast A @) AfredA \  (Sample Company A) :

Use the Search by keyword field to
search for the opportunity.

3. Optional: Use the filters as needed
4. Click Search.

5. Review the results listed below.

BCBid

Home General Info. JELUL"4

£ Contract Awards

Search by keyword

155363 2
Filter by:
Issuing Organization Opportunity 1D Opportunity Type
- Request for Proposal €@ 3
Value of the Contract Award Date
(From) (To) (From) (To)
Q Search 4

Filters Opportunity Type: Request for Proposal ®

The Contract Value includes the estimated value of any options to extend or renew the contract.

Opportunity ID  Opportunity Description Opportunity Type Issuing Organization lssuing Location Contact Email Contract Value Successful Sup
. Online Platform Management and Support  Request for Ministry of Citizens' . . Company A
155363 Services Proposal Services Victoria, B.C @govbc.ca 240.000.00 Corporation

1 Result(s) Resultis)

[Site map] [Legal mentions] BCBidv12 ©
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@ Adjust Contrast

General Info.  Sourcing

¢ 1 Supplier Dashboard

Welcome Suppliers! @

All kinds of exciting things are happening and coming up!
Submissions in Watch this space for updates.

Progress

. Supplier Resources

Company Profile . ek . . .
Intended to provide a list of information resources for Suppliers

+ Links to key training
Q + Information for cont

Opportunities

$

My Subscriptions

ting helpdesk

Supplier Status @

Registration
Onboard
S}e'ucll-'f\;f

Preparation There is I:IO item requiring your
Gather attention at the moment.

Information

rial, reference material, policies, etc.

Acceptance

O @ afedd & (sample Company A)

1 Results

My Subscriptions @ Performance ®

Ebidding Expiry Notifications Expiry

Closing Soon @

Recently Amended @

[Site map] [Legal mentions]

BCBidvi2®©

Last Update: May 8, 2024

1.

On the main menu, click Sourcing,
then click Unverified Bid Results.
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Acceptance 2. Use the Search by keyword field or
@ Adiustcontast A @) Alfreda v  (sample CompanyA) ~ ) ) ) .
the Issing organization to see if there
is an unverified bid for the
opportunity.

BCBid

Home General Info. RN

¢ Unverified Bid Results N

This information is unverified and provided prior to determining compliance or completing any evaluation process. Each Submission is subject to review and evaluation in 3 . CI | C k Sea rc h .
accordance with the Conditions of Tender. Therefore, conclusions should not be drawn from this information regarding the eventual final ranking of bids. . . .
4. Review the listing.

Enter the Opportunity ID and click on Search to view the associated Unverified Bid Results. If you do not have the Opportunity 1D, use the Search by Keyword or Issuing 5. Co py the opportu nity ID of |nte rest.

Organization.

Search by keyword

Filter by:
Issuing Organization Opportunity ID
Ministry of Citizens' Services [x 8
Q Search 3¢
Filters Issuing Organization: Ministry of Citizens' Services 4
Closing Date Opening Date
. . o . o and Time and Time
Opportunity |1D Opportunity Description Issuing Organization (Pacific Time) (Pacific Time)
R - - N . 2022-03-07 2022-04-18
155848 bps 030722 Ministry of Citizens’ Services 7:17:17 AM 12:15:00 AM
- . - - . . 2021-12-13 2022-01-23
23009 5 itt 121321 Ministry of Citizens' Services 1551 A 1290:00 AM
. - e . . 2021-12-16 2022-01-10
2 2 . =
23076 itt 121621 Ministry of Citizens' Services 7:46:54 AM 12:15:00 AM

[Site map] [Legal mentions] BCBidvi2®©
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Acceptance
(Sample Company A)

@ Adjust Contrast fa 9 Alfred A.

B( Bld

Home General Info. JELISET

< Unverified Bid Results -

This information is unverified and provided prior to determining compliance or completing any evaluation process. Each Submission is subject to review and evaluation in accordance
with the Conditions of Tender. Therefore, conclusions should not be drawn from this information regarding the eventual final ranking of bids.

Enter the Opportunity ID and click on Search to view the associated Unverified Bid Results. If you do not have the Opportunity ID, use the Search by Keyword or Issuing

Organization.

Search by keyword

Filter by:
Issuing Organization Opportunity ID

Ministry of Citizens' Services [x 2 23009 a

R b
23009

Filters Issuing Organization: Ministry of Citizens' Services % Opportunity ID: X C

Closing Date Opening Date
. . L ) L and Time and Time i . ) i
Opportunity ID  Opportunity Description Issuing Organization (Pacific Time) (Pacific Time) Supplier Name Supplier Location Bid amount/rank

Ministry of Citizens' 2021-12-13 2022-01-23 Company A
7:15:51 AM  12:30:00 AM Corporation

23009 itt 121321 ) Victoria, B.C #1
Services

1 Result(s) Result(s) e

BCBidvi2©

[Site map] [Legal mi

Last Update: May 8, 2024

6. To view the details of the unverified

bid:

a. Paste the opportunity ID in the
Opportunity ID field.

b. Click Search.

c. View the details of the unverified
bid.
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Step 1: Opportunity Overview

Reviewing the opportunity information will help organizations decide if they want to participate in the opportunity.

Pre-Advertisement

Some opportunities may be pre-advertised. This means that they are posted on BC Bid but not available for bidding initially.
They have status of pre-advertisement.

Amendments

Amendments reflect substantial changes to a specific lot. If an amendment has been issued, any previously received
submissions for that opportunity (in the same lot) are rejected and will need to be resubmitted. For more information see
Addenda and Amendments.

Lots

Opportunities that have multiple stages are managed using Lots. An example is running the first Lot to generate a list of
qualified suppliers followed by a second Lot with shortlisted suppliers. Lots can also be used to break up large item sets into
smaller sets.

Last Update: May 8, 2024 Page 23 of 103
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Review Opportunity Information

When organizations are reviewing an opportunity to determine their interest, they want to review the opportunity information

to determine if they can provide the product and/or service that is being requested.

-
e BCBid i

Home GeneralInfo. Sourcing

< a Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

M Overview 1
Ko D
' 44d 23h 22min 20s
2 After clicking "Start Si dded to a notifications list
and w endum) notifications: (2) you can
nake BC Bid: (3) you can add yoursell

to an interested supplier list or planholders list if these are available; and (4)
you can submit an electronic submission through BC Bid if you have an e
bidding subscription, if applicable.

Enquiries Deadline ®

2022-04-22 10:00:00 AM

Note all times shown are in Pacific Time

RFx General Information b RFx Documents
Opportunity Type
Request for Proposa
Opportunity Description
Park Maintenance Services - Sample
Opportunity
Opportunity ID Status

156010 Open

Issued by

Ministry of Citizens' Services

Last Update: May 8, 2024

Acceptance

A @ AfedA v (SampleCompanyA) v

Att.

) RFP for Park Maintenance Services.xisx

R aml Request for Proposal for Park Maintenance Sei

[Site map) [Legal mentions] - BCBIdv12©

Once you've selected an opportunity
from the search, on the Overview
tab, review the RFx General
Information and RFx Documents
sections.

a. Opportunity Description and
Lot/Amendment numbers will be
identified.

b. RFx General Information displays
Opportunity Type, Opportunity
Description, Opportunity ID,
Issued by/for organization,
Commodity Codes, Amendment
History, Issue/Closing dates,
Submission Instructions, and
Summary Details.

Page 24 of 103
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o @ awein ) c. RFx Documents are the

Adjust Contrast v
- BCBid ©
I R attachments related to the
. " B ® H
< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0 [= Opportu n Ity The dOCU ments may
== need to be completed and
R included with the submission.
ko D
Remaining time
® / ' 44d 23h 22min 20s
e hications list
. (2) you Can
add yo if
to an interested supplier or planholders list if these are available; and (4)
you ¢an submit an electronic submission through BC Bid if you have an e
bidding subscription, if applicable.
Enquiries Deadline ©®
2022-04-22 10:00:00 AM
Note all times shown are in Pacific Time
RFx General Information RFx Documents C
Opportunity Type
Request for Proposal Att.
‘?p;‘)o\ru‘mlt'y ‘l?e;scr;pnoz\‘ — ents @] RFP for Park Maintenance Services.xisx
Opportunity oved
Opportunity ID Status ynce Documents 98 Request for Proposal for Park Maintenance Sei
156010 Ope it i d
Approved,
2 Result(s) Resultfs
Issued by
Ministry of Citizens' Services
[Site map] [Legal mentions] = BCBidvi2©

o There may be additional documents provided with any addenda issued. Check the Addenda tab for any additional
information and documents.

Last Update: May 8, 2024 Page 25 of 103



Supplier Guide

Acceptance
(Sample Company A) v

e Alfred A v

0 Adjust Contrast fal

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0 -

2 =]

& Overview

B Opportunity Details

! 44d 23h 19min 225
o, Interested Supplie After clicking "Start Submission”, (1) you will be added to a notifications list
oo

L

in BC Bid: (3) you can add yourself
holders list if these are available; and (4)

ssion through BC Bid if you have an e

Enquiries Deadline @

10:00:00 AM

2022-04-22

Note all times shown are in Pacific Time

Official Contact Information

Enquiries related to this RFx may only be directed in writing to the Official Contact using the "enquiries” interface if available, or the email address identified on
the "opportunity details” tab. Information obtained from any other source is not official and should not be refied upon. Other information and rules regarding

enquiries are set out in the “process rules® tab or within the attached RFx documents,

Official Contact

Contact  Contact

First Name Last Name Contact email

procurement@gov.bc.ca
Lauren Pinkerton =

Delivery Location for Goods, Services, or Construction

The goods/services must be delivered at the following delivery location.

[Site map] [Legal mentions] BCBidvi2©

Last Update: May 8, 2024

2. On the left-hand menu, click
Opportunity Details. This screen
provides details related to the
opportunity such as: Official Contact,
Delivery location, Trade
Agreements, and Mandatory
Criteria.

Note: These options are different for
each opportunity type. There may be
more or less information depending
on the opportunity.
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Home

B Overview

E Addenda

B Ooportunity Details

», Interested Supplie After clicking "Start Submission”, (1) you will be added to a n
List

Acceptance

0 Adjust Contrast (Sample CompanyA)

fa} QN\‘mdA_ o

. BCBid
General Info.  Sourcing

(0]
Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0 ~ B8

) [ o
3 Remaining time: bmission

44d 23h 0dmin 10s

ations list
] you can

nd addendum] noti

and v ive change (amendmer
make enguiries Lo the Official Contact within BC Bid: (3) you can add yourself
to an interested supplier list or planholders list if these are available; and (4)
you can submit an electronic submission through BC Bid if you have an e
bidding subscription, if applicable
Enquiries Deadline @
2022-04-22 10:00:00 AM
Mote all times shown are in Pacific Time

The Official Contact posts clarifying responses, known as addenda, to questions posed by suppliers. To see any amendments to this opportunity, go to the "overview"
tab.

Created On (Pacific Time)

Message

Addenda #1 - site photos Site photos provided for reference.  photo tpg * photo 3.jpg vphctn 2iE 2022-03-15 2:55:19 PM

o

! 's) Result(s)

[Site map] [Legal mentions]

Last Update: May 8, 2024

3. On the left-hand menu, click Addenda
to view any addenda issued.

a. Addenda are minor changes to an
opportunity, such as providing
clarifying information or a buyer
replying to a question. Addenda
will not require responses to be
resubmitted.

For more information, see the
Amendments & Addenda section.
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. @ Adiust Contrast
BCBid

Home General Info.

Sourcing

L O areda

¢ Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

<«
Remaining time: ey e 4

44d 05h 25min 20s

i Overview

E Addenda

After clicking "Start Submission”, (1) you will be added to a notifications list
and will receive change (amendment and addendum) notifications; (2) you can
make enquiries to the Official Contact within BC Bid; (3) you can add yourself

e, Interested Supplier
- List

to an interested supplier list or planholders list if these are available; and (4)
you can submit an electronic submission through BC Bid if you have an e-
bidding subscription, if applicable.

Enquiries Deadline ®

2022-04-22 10:00:00 AM

Mote all times shown are in Pacific Time,

RFx General Information

Opportunity Type
Request for Proposal

Opportunity Description
Park Maintenance Services - Sample

Opportunity
Opportunity ID Status
156010 Open

[Site map] [Legal mentions]

o

Last Update: May 8, 2024

button being selected.

RFx Documents

Title Type

Park RFx
Maintenance Documents
Services (Approved)
Park RFx
Maintenance Documents
Services (Approved)

Acceptance
(Sample Company A)

Att.

@) RFP for Park Maintenan

&z) Request for Proposal fo

BCBidvi2®

4. To proceed in participating in the
opportunity, click the Start
Submission button.

By clicking Start Submission (or by
being added as a known supplier by
the buyer), the supplier will:
e Receive notifications of addenda
and amendments
e Easily access the project on the
Manage Submissions list
e Submit Enquiries to the Official
Contact within BC Bid
e Begin drafting the opportunity in
the application (for e-Bidding or
offline submission) for ITQ,
Timber Auction, or ITT)

The buyer will see a list of suppliers who are interested in the opportunity based on the Start Submission

Page 28 of 103
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BCBid

Home GeneralInfo. Sourcing

i Overview

Opportunity Details

E Addenda

@ Enquiries
B E-bidding
B Submission History
o Interested Supplier

List

& Manage Your Team

Acceptance
@ Adjust Contrast fa 9 Alfred A. ~  (Sample CompanyA) -

Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

i Download Documents Cancel Submission

" Contact ALLIGATOR Alfred for supplier Sample Company A has been added to your ‘"Manage Submissions’ listing. Your interest has x
been registered with the Issuing Organization.

@ Fields marked by an asterisk * are mandatory. All times are displayed as Pacific Time 5 x
@ Click on save to update your selections

Remaining time:
44d 05h 23min 50s

You have expressed interest in this opportunity. You will now receive 6
opportunity notifications, can submit enquiries through BC Bid, can join any

interested supplier or planholder lists, and can e-bid through BC Bid, if

applicable.

Enquiries Deadline @
2022-04-22 10:00:00 AM

Note all times shown are in Pacific Time.

- £ No Submission has been sent

RFx General Information RFx Documents
Opportunity Type

Reguest for Proposal Title Type Att.
Opportunity Description Park RFx

1 REP far Park Maintonan

[Site map] [Legal mentions]

BCBidvi2 ©

Last Update: May 8, 2024

5.

Once the Start Submission button has
been clicked, there will be a
notification displayed.

The Start Submission button will not
be visible once it has been selected. If
the buyer added the supplier as a
interested supplier, the Start
Submission button will not be visible.
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Step 2: Questions for Buyer

You may have some questions for the buyer regarding the opportunity.

Submit a Question in BC Bid

Acceptance
@ Adiustcontast A @) AfredA  \  (Sample Company A)

., BCBid

Home General Info. Sourcing

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0
« & Download Documents Cancel Submission
i Overvi T T e
7] Opportunity Details
E Addenda
Search by keyword
E Enquiries 2 Date
(From) (To)
B E-bidding

B Submission History b

Ask a question

e, Interested Supplier
- List

W M T
s MiANage Your Icam .. N . . are . - " P . . .
: Enquiries related to this RFx may only be directed in writing to the Official Contact using the "enquiries” interface, if available, or the email add

on the "opportunity details” tab. Information obtained from any other source is not official and should not be relied upon. Other information §
regarding enquiries are set out in the "process rules” tab or within the attached RFx documents.

3

Subject Messages Last update (Pacific Time) Original sender Last sender
Addenda #1 - site photos 1/1 2022-03-15 2:55:19 PM Lauren PINKERTON Lauren PINKI
1 Resultis)

[Site map] [Legal mentions] BCBidvi2®

Last Update: May 8, 2024

Ensure that the Start Submission
button has been selected.

On the left-hand menu click
Enquiries.

Note: The Enquiries menu is not
visible until the Start Submission
button is selected.

In the Ask a question section, click
Compose, a box will open on the
right-hand side of the page.
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Acceptance
@ Adustcontast QA @) AfredA s (Sample CompanyA)

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0
«
= & Download Documents Cancel Submission
&
E Addenda
Message Type”
Enquiries 0- 4
E Enquiries From
Alligator Alfred 5
B E-bidding
B Submiccinn ety TG SUbIGCt
H Submission History question - 156010
Official Contact O-
0 :--::.r:.-csttc‘. Supplier 6 7
& Manage Your Tea iries” interface, if available, or the email address identified
s 1 ALE T avalisne, mat e 8 What hours is the site available for work to be done during
1ould not be relied upon. Other information and rules " " e
the duration of the contract?
D Message History
Driginal sender Last sender 10 Click or Drag to add files
Lauren PINKERTON Lauren PINKERTON
o
[Site map] [Legal mentions] BCBidvi2 ©

. Inthe Message Type drop-down list,

Enquiries will be selected.

. In the From field, the supplier contact

name associated with the BCelD
account will be auto populated.

. In the To drop-down list, select the

Official Contact.

. In the Subject field, enter an

appropriate subject for the message.
For ease of reference, include the
Opportunity ID in the subject field.

. In the text box, enter the content of

the message.

Optional: Click the Click or Drag to
add files button to add an
attachment related to the question.

10.Click Send.

Note: Clicking save on this page will
not save a draft of the message.

o Some opportunities may have an enquiries deadline. Questions received after this deadline may not be
answered. The Enquiries Deadline is displayed on the Opportunity Details page.

Last Update: May 8, 2024
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View Responses to Questions

Buyers can respond directly to suppliers (for process related questions) or reply to a question publicly via an Addendum (for
clarification of specifications). The steps below show how to view a direct response. See Addenda for how to view a response
received via Addenda.

Acceptance H : H
© st [ @ Arin v (sonpecomama v [ When viewing the opportunity, on the

. BCBid

Home General Info. Sourcing

left-hand menu click Enquiries.
2. Inthe Ask a question section, select
the message by clicking on any part of

« B Save & Download Documents Cancel Submission it

< Park Maintenance Services - Sample Opportunity - Lot: 1 / Amendment : 0

i Overview
T question - 156010 = 3 Enquiries B 3. View the message on the right-hand
& Aends side of the screen (side to side
= e ° scrolling may be needed). Message
a Pinkerton Lauren 2022-03-16 10:00:40 AM
& Enquiries 1 T content will include:
e b
B E-bidding

a. Who the message was from.
b. Created date and time.
The information you are looking for can be found in the RFP document,
&+ erested Supplier page 23 c. Review the message content.

ace, if available, or the email address identified

B Submission History

i Manage Your Team «elied upon. Other information and rules C

D Message History

ler Last sender

ERTON Lauren PINKERTON 2
ATOR Alfred ALLIGATOR

pany A) (Sample Company A)

ERTON Lauren PINKERTON

[Site map] [Legal mentions] BC Bidv1.2 ©
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Submit a Question by e-mail

In addition to the Enquiries screen, questions may also be submitted to the Official Contact via the email address indicated in
the opportunity. The Start Submissions button does not need to be clicked to send a question by email.

.

Sty - BCBid
Home General Info. Sourcing

[Site map] [Legal mentions]

Acceptance
(Sample Company A)

6 Adjust Contrast

fal 9 Alfred A. <

The goods/services must be delivered at the following delivery location.

Map  Satellite @ ca i
'G:ldsprear'r\
rovincial
Park +

Gold Stream'Salmom o —
Run Turn Off W ©*

(=nrmln
Keyboard shortouts  Map data $2022 Google  Terms of Use - Report 3 map emror

Office Street Address

Goldstream Provincial Park

BCBidvi2®©

Last Update: May 8, 2024

1. Click the Opportunity Details tab.
2. In the Official Contact Information
section, copy the Contact email

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0 add ress.
o @ Save 3. Using an email application, send an
i Over . .. .
p Official Contact Information 2 email to the Official Contact using the
=) Opportunity Details
& Add Enquiries related to this RFx may only be directed in writing to the Official Contact using the "enquiries” interface if available, or the email e ma | I a d d I'ESS p ron dEd . E n SU re that
pe-OpconeR address identified on the "opportunity details” tab. Information obtained from any other source is not official and should not be relied . . .
upon. Other information and rules regarding enquiries are set out in the "process rules” tab or within the attached RFx documents th e O p pOFtU n |ty ID |S refe I’en CEd |n
@& Enquiri Official Contact the SUbjeCt Iine.
ddir Cont Con Tell
8¢ Contact:  contat O G 4. The Official Contact may respond by
g b lawren  Pinkerton | _Procurement@govbe.ca email (for process related enquiries)
2 Interested Suppli or by issuing an addendum or
5 Delivery Location for Goods, Services, or Construction . .
B Mariage Yoo Tean amendment (for clarification or

changes to specifications).
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Addenda

Addenda are minor changes or clarifications to the opportunity. It is the supplier's responsibility to review any addenda.
Addenda does not require a supplier to resubmit a response to the opportunity. Addenda may be issued in response to an
Enquiry. Any addenda issued are also visible from the Enquiries screen. Addenda are not used for the Invitation to Tender.

» - [ YT U, DUl 1. \Vhen viewing the opportunity, on the
e RS S BBDDDSSSS left-hand menu click Addenda.
2. Review the listed addenda, including
any attachments provided.

“ For more information, see the

Home General Info. Sourcing

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

O ew

B Amendments & Addenda section.
Remaining time:

@@ Addenda 1 44d 03h 48min 29s
You have expressed interest in this opportunity. You will now receive
opportunity notifications, can submit enquiries through BC Bid, can join any

E Enguiries interested supplier or planholder lists, and can e-bid through BC Bid, if
applicable.

B E-bidding
Enquiries Deadline ®

B Submission History 2022-04-22 10:00:00 AM

-t Interested Supplier Mote all times shown are in Pacific Time.

List
- &\ Mo Submission has been sent

A2 Manage Your Team

The Official Contact posts clarifying resp , known as addenda, to questions posed by suppliers. To see any amendments to this opportunity,
go to the "overview" tab.

Message Created On (Pacific Time)
- photo 1jpg - photo 3jpg
fa #1 - si Site phot ded fo
A:d::ﬂC 1-site ';C photos provided tor 2022-03-15 2:55:19 PM
photos reference. + photo Zjpg
1 Result(s) o

[Site map] [Legal mentions] BCBidvi2 ©
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Step 3a: Start Your Submission
Note: Not all fields are used for each Opportunity Type. If a field isn't visible, it means that it isn't used in that Opportunity.

This section provides instruction for Starting Your Submission for most opportunity types including Request for Proposal (RFP)
Request for Quotation (RFQ), Request for Information (RFI) and many more.

The submission process for Invitation to Quote (ITQ), Timber Auction and Invitation to Tender (ITT) is different, see Step 3b:
Start Your Submission - ITQ, Timber Auction, and ITT for that process.
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Opportunity Information

Once interested in an opportunity, organizations will want to thoroughly review all the opportunity information.

P Acceptance 1. Ensure that the Start Submission
- @ Adustcontast [ @) AfredA & (SampleCompanyA) v ]
Jum | BCBid button has been clicked.
Home GeneralInfo. Sourcing
< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0 Note: The user that clicks on the start
¢ submission button will become the
i Overview .
& default contact for the opportunity, as
Opportunity Details
Womgs Faisg o 1 well as the default contact for any
- 44d 05h 25min 20s
T - g — downstream opportunities that result
o, | :,',(._.»,.ngbi_‘u“. er clicking "Start Su Tmssxon,x ) you will be a: c to a notifications list L. . .
il e W SO s e from this initial submission. Please
oL A T T o) ensure that you have the specific user
RS RIS you wish to be the default contact for
Enquiries Deadline ® . .
20220422 100000AM the opportunity logged in, and that
NOER—T. they are the one pressing the button.
RFx General Information RFx Documents
Opportunity Type
Request for Proposal Title Type Att.
o e tenance Douments BIREP for Park Maintenan
(3",);)‘:_1}{11".4".\,’ N Services Approved)
op.p.(),nu’:ilwo — ii:n'.mun:( E)Z‘anc-ms gﬁ‘Roques( S Bopoes 1o
136010 Open Services (Approved)
[Site map] [Legal mentions] BCBidvi2©
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Acceptance

BCBid @ Adjust Contrast fal 9 Alfred A. w  (Sample CompanyA)
WCBic i

Home General Info. Sourcing

¢ Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

« i Download Documents Cancel Submission

+" Contact ALLIGATOR Alfred for supplier Sample Company A has been added to your '"Manage Submissions’ listing. Your interest has x
been registered with the Issuing Organization.

i Overview
Opportunity Details

E Addenda

@ Fields marked by an asterisk * are mandatory. All times are displayed as Pacific Time 2 x
@ Click on save to update your selections

@ Enquiries
8

E-bidding Remaining time:
_ 44d 05h 23min 50s
M Submission History
You have expressed interest in this opportunity. You will now receive 3
s, Interested Supplier opportunity notifications, can submit enguiries through BC Bid, can join any
- List interested supplier or planholder lists, and can ¢-bid through BC Bid, if
applicable.

Manage Your Team

i@

Enquiries Deadline @
2022-04-22 10:00:00 AM

Mote all times shown are in Pacific Time.

- £ No Submission has been sent

RFx General Information RFx Documents

Opportunity Type
Request for Proposal Title Type Att.
Opportunity Description Park RFx

— 71 RFP fwr Park Maintenan

[Site map] [Legal mentions] BCBidvi.2 @

Last Update: May 8, 2024

2. Once the Start Submission button has

been clicked, there will be a
notification displayed.

The Start Submission button will not
be visible once it has been selected. If
the buyer added the supplier as a
interested supplier, the Start
Submission button will not be visible.

.0,
Responding to an Opportunity
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J——— 4. On the Overview tab, review the RFx

» | @ Adiustcontast A @) AfredA.  (sample Company A) .

= | BCBid General Information and RFx
Home GeneralInfo. Sourcing .

® Documents sections.
L4 a Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0 a. opportunity Description and
= Lot/Amendment numbers.
id Overview . .
b. RFx General Information displays
Opportunity Detail

@ s 44403 2omin 37 Opportunity Type, Opportunity
Description, Opportunity ID,
Issued by/for organization,

You have expressed interest in this opportunity. You will now receive
opportunity notifications, can submit enquiries through BC Bid, can join any

E Enquiries interested supplier or planholder lists, and can e-bid through BC Bid, if

o applicable. .
8 -biding Ercuires Desdiine & Commodity Codes, Amendment
& Submission History 2022:04-22 100000 AM History, Issue/Closing dates,
& Interested upple Note sl Smes shown are in Pacifc Time. Submission Instructions, Public
& Manage YourTeam - &\ No Submission has been sent Openlng (lf appllcable), and

Summary Details.

RFx General Information b RFx Documents
Opportunity Type
Request for Proposal Title Tupe Att.

RFx
nge Documents

Opportunity Description

| RFP for Park Maint
Park Maintenance Services - Sample ) orre e

Opportunity (Approved)
Opportunity 1D Status RFx =
i ! nen Docurnants um| Request for Proposal fo
156010 Open £ e
(Approved)

2 Result(s)

[Site map] [Legal mentions] BCBidvi2 ©
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Acceptance

BCBid @ Adjust Contrast g 9 Alfred A. LY (Sample Company A) C. RFX Documents are the
W— attachments related to the
opportunity. Depending on the
opportunity, the Opportunity

) Documents may need to be

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

Overview

i completed and included with the

Remaining time: . .
44d 03h 20min 375 submission.
You have expressed interest in this opportunity. You will now receive i. C I i c k th e fi | e to d oWn I Oa d
opportunity notifications, can submit enquiries through BC Bid, can join any
@& Enquiries interested supplier or planholder lists, and can e-bid through BC Bid, if a CO py
applicable.
B E-bidding H
Enquiries Deadiine ® ii. To download all

listory 2022-04-22 10:00:00 AM

documents, Download
-t :'-:?'CS:CC Supplier Mote all imes shown are in Pacific Time. Documents.

- £\ Mo Submission has been sent
iB:  Manage Your Team

RFx General Information RFx Documents C

Opportunity Type

Request for Proposal Title Type Att.

Qpportunity Description
Park Maintenance Services - Sample

RFx

e Documents @'|RFP for Park Maintenan

Opportunity (Approved)
Opportunity |ID Stats RFx =
P s ™ 3 Request for Proposal fo
156010 Open ance Documents
(Approved)
2 Result(s) i

[Site map] [Legal mentions]

BCBidvi2 @

o There may be additional attachments provided with any addenda issued. Check the Addenda tab for any
additional information and documents.
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Acceptance 5. On the left-hand menu, click
@ Adustcontast A @) Alreda v  (sample Company A) . . .
Opportunity Details. This screen
provides details related to the
opportunity such as: Official Contact,

s Delivery location, Trade

. Official Contact Information Agreements, and Mandatory

] Opportunity Details

BCBid

Home GeneralInfo. Sourcing

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

. .

@& Addenda Enquiries related to this RFx may only be directed in writing to the Official Contact using the "enquiries” interface if available, or the email Crlterla'
address identified on the "opportunity details™ tab. Information obtained from any other source is not official and should not be relied
upon. Other information and rules regarding enquiries are set out in the "process rules” tab or within the attached RFx documents.

@ Enquires Officil Contact Note: These options are different for
B E-bidding Contact  Contact each Opportunity type

First Mame Last Name Contact email
Lauren Pinkerton procurement@gov.be.ca

Interested Supplier

Lt Delivery Location for Goods, Services, or Construction
i Manage Your Team

The goods/services must be delivered at the following delivery location.

Map  Satellite 9 HE
, Ggld s_lre_arln
rovincia
.+

Park &
v.;::

Gold Stream Salmom
Run Turn Off W ¥

= ~rla
Keyboard shorteuts  Map dita 2002 Google  Terms of Use ; Report & map errer

Office Street Address
Goldstream Provincial Park
[Site map] [Legal mentions] BCBidvi2 ©
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BCBid

Home General Info.

Opportunity Details

@ Addenda 4

@ Enquiries
a

E-bidding

Submission History
e, Interested Supplier

& List

8 Manage Your Team

[Site map] [Legal mentions]

Acceptance

@ Adjust Contrast fa) 9 Alfred A ~  (sample CompanyA)

Sourcing

Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

B Download Documents Cancel Submission

Remaining time:
44d 03h 12min 475

You have expressed interest in this opportunity. You will now receive
opportunity notifications, can submit enquiries through BC Bid, can join any
interested supplier or planholder lists, and can e-bid through BC Bid, if
applicable.

Enquiries Deadline ()

2022-04-22 10:00:00 AM

Mote all times shown are in Pacific Time.

- &\ No Submission has been sent

The Official Contact posts clarifying responses, known as addenda, to questions posed by suppliers. To see any amendments to this opportunity,
go to the "overview" tab.

Message Created On (Pacific Time)

- photo 1jpg - phato 3jpg
la #1 - si Site phot: ded fo
A:dtnc 1-site ';CD otos provided for 2022-03-15 2:55:19 PM
photos reference. - nholoz.ipg
1.d 9 o

BCBidvi.2 ©

Last Update: May 8, 2024

6. On the left-hand menu, click Addenda
to view any addenda issued including
any additional documents provided.
a. Addenda are minor changes to an

opportunity. Addenda will not
require responses to be
resubmitted.

For more information, see
Amendments & Addenda section.
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Acceptance
R Adjust Contrast jal Alfred A. v  (Sample Company A)
S, BOBid © > 6
Sourcing
< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0
« & Download Documents Cancel Submission
M Overvi A e e e o
T Opportunity Details
E Addenda
Search by keyword
E Enquiries 7 Date
(From) (To)

B E-bidding

B Submission History b

Ask a question

o Interested Supplier
List

8  Manage Your Team - . . . . . . s . . .
- - Enquiries related to this RFx may only be directed in writing to the Official Contact using the "enquiries” interface, if available, or the email add

on the "opportunity details” tab. Information obtained from any other source is not official and should not be relied upon. Other information §
regarding enquiries are set out in the "process rules” tab or within the attached RFx documents.

Subject Messages Last update (Pacific Time] Qriginal sender Last sender
Addenda #1 - site photos 1/1 2022-03-15 2:55:19 PM Lauren PINKERTON Lauren PINKI
1 Resultis)

[Site map] [Legal mentions]

BCBidv12©

Last Update: May 8, 2024

7. Optional: On the left-hand menu, click
the Enquiries tab. This is where
suppliers can send a message to the
Official Contact and receive a
response within the BC Bid
application. This Enquiries tab will
only be visible if Start Submission
was selected on the Overview screen.

See the Submit a Question section for
instructions on how to compose a
message.

See the View Responses to a Question
section for instructions on how to
view a response to a message.
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Acceptance 8. Optional: In the left-hand menu, click
@ Adiustcontast A @) AfredA.  (sample Company A) L.
e-Bidding.

BCBid

Home GeneralInfo. Sourcing

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0 See e-Biddinq Su bmission for fU rther

: information on how to submit an e-

i Overview . .
| Opportunity Detsils Submission Information Supplier Documents Blddlng response.
E Addenda Title* Upload your submission here:

Submission # 1

Submission Status

E Enquiries
In progress
4§
B E-bidding 8 . Click or Drag to add files
Submission Type
B Submission History Qriginal
o, Interested Supplier Your Submission Summary
& List
8  Manage Your Team

Total number of attached documents: 0

E-bidding Authorization

To submit your Submission electronically, please enter
your Business BCelD username and click Authenticate.

Enter your Business BCelD username

Authenticate

o Your Business BCelD username is required to
c1shmit Veuir Giihmiceinn

[Site map] [Legal mentions] BCBidvi2 ©

Last Update: May 8, 2024 Page 43 of 103



Supplier Guide

Acceptance 9. Optional: In the left-hand menu, click

& @ Adustcontast [\ @) AredA o (sample CompanyA) v L . o e
cailiil,  BCBid Submission History. This view will list

Home General Info. Sourcing

all in progress, cancelled or submitted
< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0 . .
responses for this opportunity.
« 1 1
B Download Documents ||  Cancel Submission a. To view the details of any of the
i Overview
it tifications, ca bmi ies th h d. can join a H 1 H 1 i
opportunity nof ; cations, can sul .r'1|tcnqulrlcst rough BC Bi carx;c?.xr any sumeSSIOns |ISted, C||Ck the Tltle of
* Opportunity Details interested supplier or planholder lists, and can e-bid through BC Bid, if
applicable. H :
— that submission.
fradenss Enquiries Deadline ®
2022-04-22 10:00:00 AM
& Enquiries
Note all imes shown are in Pacific Time
8 E-bidding - A\ No Submission has been sent
® Submission History 9
Search submissions
o, Interested Supplier
-
Status
Cancelled In progress Received -
To withdraw a Submission, select value "Submission withdrawn" from the Withdraw Submission field below
and click the Save button to confirm
: 00 ) Received on e : s
Opportunity Description Title Status (Pacific Time) Total Decision Withdraw Submission
Park Maintenance Services - Sample Opportunity - 0 Submission # 1 In progress
1 Result(s)
a
[Site map] [Legal mentions] BCBidvi2®
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Manage Team

Adding contacts to your team allows collaboration when drafting a response to an opportunity.

. BCBid

Sourcing

Opportunity Details

[Site map] [Legal mentions]

Acceptance

@ Adiustcontrast A @) AfredA & (Sample Company A)

Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

& Download Documents Cancel Submission

2022-04-22 10:00:00 AM

BCBidvi2®

1. Optional: In the left-hand menu, click
Manage Your Team. Invite someone
within the organization to participate
in drafting the response to the
opportunity.

a. Using the Select Contact drop-
down list, select the name of the

@@ Addenda Mote all times shown are in Pacific Time,
- & No Submission has been sent person to add to the opportunity.
B Excniis To add a person not listed, the
Unable t ti for thi: tunity? . o
8 Ebicsing Gethelo bomyorcaliengunst | pro BCelD Business Profile Manger for
W submission Histary Invite your colleagues and give them access to this opportunity, the Organization WI” need to
You can choose from the contacts already identified on this portal, or onboard and activate a new contact to invite a colleague.
8¢ Intersted Supplier create an account. For more
- Note: . . .
& Manage Your Team ‘I All selected contacts can modify and submit your answer. They will only have access to this opportunity. InfOI’matlon, See the SUpp“er
Mew contacts will require a Business BCelD for onboarding and activation. .
Guide - account management,
Select Contact Add't'onal USGI’S SECtIOn.
ad . .
b. Click the trashcan icon to remove a
O tam Emal users access to the opportunity.
ALLIGATOR Alfred alfred@sampleA.com
b o ANTELOPE Anita anita@sampleA.com
2 Result(s) e

Additional users are also added if they click “Start Submission” and there is already a submission started by
another user.
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Planholders & Interested Suppliers List

Some opportunities may have a Planholders or Interested Suppliers list. These tabs, if used, will be on the left-hand menu. Click
the tabs to view the relevant information. If a Planholders List is used, suppliers must join the Planholders List to view the RFx

documents.
- Acceptance
e ' B Bid 6 Adjust Contrast g 9 Alfred A. v (Sample Company A)
Home GeneralInfo. Sourcing
®
< Post n Go RFP Practise 2 - Lot : 1 / Amendment : 0 o B8

« B Download Documents Cancel Submission

& Overvi
X Interested Supplier List
Opportu Detail
@ A ; Click on the "Join the list of interested suppliers” button below to have your company added to the list of interested suppliers with your
@ Add
information provided as contact
Join the list of Interested Suppliers for this Opportunity 3
B Enquiries
B E-bic Once you have added yourself as a contact, you can use the pencil beside the entry that will be shown below to edit the contact

information,

[ 1 His'
If you edit and change your information, use the "Refresh summary list” button to show the current list with your changes applied. Note
o lr;;ercstcd Supplier 1 that this simply refreshes the list with the latest information available, any changes have already been applied to the list on the Public
Portal
2% Manage Your Team
Refresh summary list
Interested supplier lists share contact information of parties interested in an opportunity. This information allows suppliers to contact
other suppliers who may be interested in working together on the opportunity.
To join the Interested supplier list, log in to the Supplier portal (if you aren't already), then click on "Start Submission™ and return to this
page.
2 Legal Name Doing Business as Name  Additional Information Email FirstName LastName Phone

Company A
Corporation

[Site map] [Legal mentions] BCBidvi2 ®

Company A Corp company.a@example.com Ally Acorn

Last Update: May 8, 2024

1. On the left-hand menu, click
Planholders or Interested Suppliers
list.

2. If used in the opportunity, view the
listing of Planholders or Interested
suppliers.

3. Tojoin the Planholders or Interested
Suppliers list, click the Join
Planholders or Interested suppliers
button.

a. Inthe dialog box, click Save and
Close.
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Acceptance
BCBid @ Adjust Contrast Ja 9 Alfred A. v  (Sample CompanyA)
3CBic a
General Info. Sourcing
®
< Post n Go RFP Practise 2 - Lot : 1 / Amendment : 0 ~ B

% & Download Documents Cancel Submission

id Overvie
x S Interested Supplier List
y LUeial
@ Addenda Click on the "Join the list of interested suppliers” button below to have your company added to the list of interested suppliers with your
information provided as contact
@ ¢ Join the list of Interested Suppliers for this Opportunity
& Enquiries
[~ I3 Once you have added yourself as a contact, you can use the pencil beside the entry that will be shown below to edit the contact
information,
W Submission History
Contact Contact
Email Phone First Name Last Name Doing BusinessasName Legal Name Additional Information
2 lr)tercstcd Supplier
List 4 # alfred@sampleA.com Alfred Alligator Sample Company A Alligator, Alfred
3% Manage Your Team

If you edit and change your information, use the "Refresh summary list” button to show the current list with your changes applied. Note
that this simply refreshes the list with the latest information available, any changes have already been applied to the list on the Public
Portal

Refresh summary list

Interested supplier lists share contact information of parties interested in an opportunity. This information allows suppliers to contact
other suppliers who may be interested in working together on the opportunity.

To join the Interested supplier list. log in to the Supplier portal (if you aren't already), then click on "Start Submission” and return to this

page

Cantart Cantact

[Site map] [Legal mentions] BCBidv12©®

Last Update: May 8, 2024

4,

Optional: Once added to the
Planholders or Interested suppliers
list, use the pencil icon to edit the
contact information if needed.
Optional: Once added to the
Planholders or Interested Suppliers
list, you may now remove yourself
from the list if desired.
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arpie Con a. Inthe dialog box, update Supplier

Information as needed

BCBid ' - ¥

Update 8 Ox b. Click Save and Close.
Save & Close b

& ow Update Interested Supplier Information a
] Op Doing Business as Name
—— Sample Company A

Legal Name

Alligator, Alfred
- 4 Your contact information is taken from your profile. To change this information
= (for all opportunities) use "My Profile” using the down-arrow beside your name
' in the header. Alternatively, you can also simply change the email and/or Phone

8 s that will show publicly on the interested suppliers list for this one opportunity in

the fields below. You may even select another contact for your organization for

this opportunity but be sure to adjust the email and phone below before saving
e, Int B
-t List this change.

Contact
= M Alligator Alfred (>

Email * Phone

alfred@sampleA.com

Provide any additional information regarding this opportunity that you want

visible to other suppliers. For example, if you are looking for a firm to partner,

you may want to provide such information.

Additional Information

ontact Contart
[Site map] [Legal mentions] BCBidv1.2 ©
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Submitting the Response

e-Bid Submission

Note: e-Bidding requires a current e-Bidding subscription. For more information, see the Supplier Guide - account

management, Subscriptions section.

.
A, BCBid

Home General Info. Sourcing

fa 9 Alfred A.

6 Adjust Contrast

E-bidding Authorization

To submit your Submission electronically, please enter
your Business BCelD username and click Authenticate.

Enter your Business BCelD username (&

a

o Your Business BCelD username is required to
submit Your Submission.

[Site map] [Legal mentions]

Last Update: May 8, 2024

© ({'|Request for Proposal for Park Maintenance Services.docx

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0
« 3 & Download Documents Cancel Submission

& Overvi

Submission Information 4 Supplier Documents
[l Opportu detail
@ Addenda Title* Upload your submission here:

Sample A submission a

Submission Status

B Enquiries In progress )
_— Click or Drag to add files
8 E-bidding 1 Submission Type
— Original
o Subm k
(x] ﬂi’Response - Sample A.xlsx
o, Intereste Su Your Submission Summary d
=3
L

a ar ur Team Total number of attached documents: 2

Acceptance
v (Sample CompanyA)

2

BCBidvi2®©

In the left-hand menu, click

e-Bidding.

Upload related Supplier Documents

using the Click or Drag to add files

area.

Note: document count field will detail

the number of documents attached to

the submission

Click Save.

In the Submission information box:

a. Optional: Edit/update the Title of
the submission

b. Review the Your Submission
Summary section which lists
attached documents (may vary
depending on the opportunity).

c. Enter the BCeID username
Click Authenticate.
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Acceptance 5. Click Validate & Send.

. Adjust Contrast Jal Alfred A. v (Sample CompanyA)
BCBid @ - 9
General Info. Sourcing
< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0
« & Download Documents Validate & Send Cancel Submission
i Overvic
Submission Information Supplier Documents

Title* 5 Upload your submission here:

Sample A submission

Submission Status

@& Enquiries
-biddi Click or Drag to add files
8 E-bidding Submission Type
— Original
o Su History

© 3 Response - Sample Axisx
Your Submission Summary

[x] m:' Request for Proposal for Park Maintenance Services.docx

Total number of attached documents: 2

E-bidding Authorization

To submit your Submission electronically. please enter
your Business BCelD username and click Authenticate.

Submitter’'s BCelD Signature
SampleA

Remove BCelD Signature

N

[Site map] [Legal mentions] BCBidvi2®
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Acceptance 6. Inthe dialog box, review the terms

e @ Adiustcontast A @) AfredA.  «  (sample CompanyA) v ) ]
s LT and click I Agree and Submit.

Home GeneralInfo. Sourcing

)
@
< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0
& Download Documents Validate & Send Cancel Submission
“] Opportunity Dets- o Nata has heen caved
Do you really want to submit your Submission?
@& A
For purposes of this advisory: (i) the word *“RFx” means that certain type of procurement or information gathering process identified
in the “overview” menu tab of the BC Bid application to which You are submitting a response; (ii) Your response to the RFx,
E Enguiries regardless of the opportunity type, is referred to as Your “Submission”; (iii) the submitting party is referred to as “You" or “Your"; {iv)
each of the defined terms in this paragraph may be cross-referenced to defined terms set out in the applicable RFx.
B E-bidding
_ You are about to make a Submission to an RFx. By submitting the Submission, You agree to all of the terms and conditions of the
- - ' RFx, including any applicable process rules pertaining to the RFx that are located on the “process rules” menu tab of the BC Bid
application.
. olin
- « You have attached one or more documents. Please confirm they are the desired files. (see E-bidding tab)
+ Please check your Submission summary on the E-bidding tab to confirm the number of documents attached
L A T
(13

Cancel | Agree and Submit

6

1 has been sent

Submission Information Supplier Documents
Title * Upload your submission here:
Sample A submission

Submission Status

[Site map] [Legal mentions] BCBidv12 ©
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Acceptance

RCBd @ Adiustcontast A @) AfredA.  (sample Company A)
Y BIC -

Home GeneralInfo. Sourcing

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0
“
i Overview Fwve S NI 31 FvPIY I TV T GLIT THT:

Opportunity Details

@ Addenda Submission Information Supplier Documents
Title Upload your submission here:
& Enquiries Sample A submission
B E-bidding Submission Status ] Response - Sample Axlsx
Received 7
B Submission History . @'| Request for Proposal for Park Maintenance Services.docx
Submission Type
Qriginal

e, Interested Supplier

List

Your Submission Summary

sa  Manage Your Team

Total number of attached documents: 2

E-bidding Authorization

Submitter's BCelD Signature

SampleA

[Site map] [Legal mentions] BCBidvi2 ©

Last Update: May 8, 2024

7. In the Submission information box,
the Submission Status will update to
Received (from In progress).
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Offline Submission

Offline submissions methods are specified in the opportunity and may include hardcopy, or email.

Acceptance 1. Ensure the RFx documents are
@ Adustcontrast O @) AfredA. \  (Sample Company A)

BCBid downloaded. Click Download
Home General Info. Sourcing
Documents.
< Park Maintenance Services - Sample Opportunity - Lot: 1 / Amendment : 0

i Overview

Opportunity Details L
Remaining time: 1

@ Addends 44d 03h 20min 375

You have expressed interest in this opportunity. You will now receive
opportunity notifications, can submit enquiries through BC Bid, can join any

E Enguiries interested supplier or planholder lists, and can e-bid through BC Bid, if
applicable.

B E-bidding - )
Enquiries Deadline ©

& Submission History 2022-04-22 10:00:00 AM

ar :_n;f.f“wc Supplier Mote all times shown are in Pacific Time,
- £\ No Submission has been sent

& Mana eam

RFx General Information RFx Documents
Opportunity Type
Request for Proposal Title Type Att.
Opportunity Description RFx .
Park Maintenance Services - Sample e Documents | @JRFP forPark Maintenan
Opportunity (Approved)
i RFx =
Opportunity ID Status i g;umcn‘s & Request for Proposal fo
156010 Open e C b
(Approved)

2 Resultis)

[Site map] [Legal mentions] BCBidvi2 ©
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© rivtcomnt A @ Arein v ewsdl 2. Check the computer’'s Downloads

folder for the zipped file. The zipped
file contains all documents related to
the RFx (listed on the Overview
screen).

BCBid

Home GeneralInfo. Sourcing

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

= Extract BPMOS5163-1-0-Park+ Maintenance+ Services+-+Sampl... . [m} X

i Overview “ Home Share View Compressed Folder Tools o
Cut New item Open F Select all
Opportunity Details | _J ) x v
Paste

= Copy path 3 ¥ | Easy access - = Edit Select none *
Pin to Quick Copy Move Copy elete Rename  New roperties .
@ Addends Piteshotat  tor 100 v S oMoy o et setection Note: Check the Addenda tab for any
Clipboard Organize Mew Open Select ..
4+ 1L « Do.. » BPMO.. v O Search BPMOB3163-1-0-Park+ Maintenance+ Services+-+Sample+ Opportunity addltlonal documents that may have
@ Enquiries Name - Type Compresse been added.
> ok Quick access
B E-bidding @ [Park Maintenance Services] Request for Proposal for Park Main... Chrome HTML Document
> M This PC B [Park Maintenance Services] RFP for Park Maintenance Services Microsoft Excel Worksheet
= nission History .
o T @ Newo 3. Complete the documents as directed.
5. :\Prnrc Supplier 2
&% Manage Your Team
< >
2 items 5=/ Park Maintenan
AT DI I I JETVILEY = St e rEr e e

Opportunity Services (Approved)

Opnnartunity 1D Statiis Park RFx
[Site map] [Legal mentions] BCBidvi2 ©
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Acceptance 4. Submit all necessary documents
@ Adustcontast A @) Alreda w  (sample CompanyA) i o
according to the submission

instructions of the opportunity.

Home General Info.

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0
: Note: When submitting using an

i Overview

Closing Date and Time offline submission method, ensure
2022-04-29 2:00:00 PM (Pacific Time) . i

‘ ’ that the Opportunity ID is clearly
referenced with the submission.

B Addenda

Delivery of Submissions

Submissions must be submitted using one of the following delivery methods:
BC Bid Electronic Submission: Submit an electronic Submission using BC Bid.

@ Enquiries o . . . .
Submissions must be in accordance with the requirements set out in the

B E-bidding process rules for the subject RFx. Only pre-authorized electronic bidders
registered on the BC Bid system can make an electronic Submission using the
B Submission History BC Bid system.

OR
Email Submission: Submit a Submission by email. Submissions by email must be
submitted to the email address specified below in accordance with the email
submission instructions set out in the process rules for the subject RFx. Include
8 Manage Your Team the opportunity description and 1D in the subject line of the email.

Email address

Interested Supplier
& | ted sup)

procurement@gov.be.ca

Enquiries Deadline @
2022-04-22 10:00:00 AM
Summary Details
BC Parks is looking for park maintenance services for Goldstream Provincial

Park. (This is a Sample Qpportunity) Services may include: mowing, tree
trimming, shrub trimming and other activities as needed.

[Site map] [Legal mentions] BCBidvi2 ©
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Step 3b: Start Your Submission - Invitation to Quote, Timber Auction and Invitation
to Tender Only

Note: If responding to an opportunity type other than Invitation to Quote (ITQ), Timber Auction and Invitation to Tender (ITT),
see the Step 3a: Start your Submission section.

Submissions for Invitation to Quote (ITQ), Timber Auction and Invitation to Tender (ITT) can be prepared in the BC Bid
application or in the downloadable templates and submitted via e-Bidding or an offline submission method.
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v

. @ Adiust Contrast
S BCBid

Home General Info. Sourcing

<«
[+

Overview

Opportunity Details

Remaining time: Start Submission - 1
E Addenda

15d 00h 35min 56s

After clicking "Start Submission”, (1) you will be added to a notifications list
and will receive change (amendment and addendum) notifications; (2) you can
make enquiries to the Official Contact within BC Bid; (3) you can add yourself
to an interested supplier list or planholders list if these are available; and (4)

& Process Rules

you can submit an electronic submission through BC Bid if you have an e-
bidding subscription, if applicable.

Note all times shown are in Pacific Time.

RFx General Information

Opportunity Type

Invitation to Quote

Opportunity Description

Custom Picnic Tables - Sample Opportunity
Opportunity ID Status
156042 Open

Issued by

Ministry of Citizens' Services

[Site map] [Legal mentions]

Last Update: May 8, 2024

L O Aatreda

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0

RFx Documents

Title

Specifications

Drawings

Appendix A

Type

RFx
Documents
(Approved)

RFx
Documents
(Approved)

RFx
Documents
(Annroved)

Acceptance
(Sample Company A)

Att.

{0 specifications.docx

&m)drawings.pdf

©')Standard Contract PO"

BCBidvi2®©

1.

Ensure that the Start Submission
button has been clicked.
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@ Adistcontest A @) Areda o {Samplewn::-:ﬁ?mi 2. Once the Start Submission button has
been clicked, there will be a
notification displayed.

3. The Start Submission button will not
‘ be visible once it has been selected. If
the buyer added the supplier as a
interested supplier, the Start

© Fields marked by an asterisk * are mandatory. Al imes are displayed as Pacific Time 2 x Submission button will not be visible.

& Process Rules & Click on save to update your selections

BCBid

Home GeneralInfo. Sourcing

¢ Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0

i Overview

" Contact ALLIGATOR Alfred for supplier Sample Company A has been added to your ‘"Manage Submissions’ listing. Your interest has x
been registered with the Issuing Organization.

Opportunity Details

E Addenda

& Responses
Remaining time:

Pricing 15d 00h 33min 43s

()
You have expressed interest in this opportunity. You will now receive 3 Res D on d | n Cl tO an O D DO I’tu n |tv

E Enquiries opportunity notifications, can submit enguiries through BC Bid, can join any
a interested supplier or planholder lists, and can e-bid through BC Bid, if
E-bidding N
\ading applicable.
@ Submission History Mote 2ll times shown are in Pacific Time.

- £\ Mo Submission has been sent

& Manage Your Team

RFx General Information RFx Documents
Opportunity Type

Invitation to Quote Title Type Att.
Opportunity Description RFx n et d
Custom Picnic Tables - Sample Opportunity Specifications Documents | 1BsPecincations.coc

. (Approved)

Opportunity 1D Status

156042 Open RFx = .

- cawing Documents B drawings.pdf

BCBidvi2 ©
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Acceptance 4. On the Overview tab, review the RFx
@ Adjust Contrast fa) 9 Alfred A. v (Sample CompanyA) .
General Information and RFx
Documents sections.

i,  BCBid

Home GeneralInfo. Sourcing

L4 a Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O © 5 a. opportunity Description and
A « Lot/Amendment numbers.
: Om . RFx General Information b RFx Documents b. RFx General Information displays
; Addenda Opportunity Type Opportunity Type, Opportunity
R e Ipa A Description, Opportunity ID,
B it e Bt Sanie pporamity Soscicatons Documents  Bppeciatorsdoce Issued by/for organization,
B s L — :rp _ Commodity Codes, Amendment
s o B Destes  Docmwts — History, Issue/Closing dates,
& fauines lssued by Submission Instructions, Public
: ; » Minitry of Gizens'Services : Erﬂg Standard Contract PO | Opening (if applicable), and
T bsuedfor forGoots Summary Details.

inietry of Envi . i . 1ge Strates
Manage Your Team Ministry of Environment and Climate Change Strategy 3 Result(s)

BC Parks - Provincial Services Branch

Main Commodity

Outdoor tables or picnic tables

Lot#@® Amendment #

[Site map] [Legal mentions] BCBidvi2 ©
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BCBid

Home GeneralInfo. Sourcing

<«

i Overview

=

Responses

i= Pricing

E Enquiries

B E-bidding

@ Submission History

i Manage Your Team

[Site map] [Legal mentions]

Acceptance

@ Adiustcontast A @) AfredA.  \  (Sample Company A)

Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O

& Download Documents Cancel Submission

RFx General Information
Opportunity Type
Invitation to Quote

Opportunity Description
Custom Picnic Tables - Sample Opportunity

Opportunity ID Status
156042 Open
Issued by

Ministry of Citizens' Services

Issued for
Ministry of Environment and Climate Change Strategy

BC Parks - Provincial Services Branch

Main Commodity

Qutdoor tables or picnic tables

Lot#® Amendment #

i RFx Documents I
Title Type Att.
Rr){ .Y 1 2
Specifications Documents  B.sPecifications.docx
(Approved)
RFx Sm— ,
Drawings Documents  @drawings.pd
(Approved)

RFx
Documents
(Approved)

@) Standard Contract PO |

3 Resultis)

BCBidvi2 @

additional information and documents.

C.

RFx Documents are the
attachments related to the
opportunity. Depending on the
opportunity, the Opportunity
Documents may need to be
completed and included with the
submission.
i. Click the file to download
a copy
ii. To download all
documents, Download
Documents.

o There may be additional attachments provided with any addenda issued. Check the Addenda tab for any

Last Update: May 8, 2024
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Acceptance 5. On the left-hand menu, click

@ Adustcontast A @) Alreda v  (sample Company A) . . .
Opportunity Details. This screen

provides details related to the
opportunity such as: Official Contact,
“ 5 Delivery location, Trade
Agreements, and Mandatory
Criteria.

BCBid

Home GeneralInfo. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O

i Overview
~ i ) Official Contact Information
] Opportunity Details
E Addenda Enquiries related to this RFx may only be directed in writing to the Official Contact using the "enquiries” interface if available, or the email
address identificd on the "opportunity details”™ tab. Information obtained from any other source is not official and should not be relied
upon. Other information and rules regarding enquiries are set out in the "process rules” tab or within the attached RFx documents.

Offcial Contact Note: These options are different for

A Process Rules

& Responses H

Contact  Contact each opportunity type.
‘= Pricing First Name Last Name Contact email

Lauren Pinkerton procurement@gowv.bc.ca
E Enquiries
B E-bidding Delivery Location for Goods, Services, or Construction
W Submission History The goods/services must be delivered at the following delivery location.
&% Manage Your Team . \

Map  Satellite 9 2, LI lF
' Goldstream
Provincial
Park i3 +
3

Gold Stream 'Salmom
Run Turn Off W ©°

e~ reln
Keyboard shoreuts  Map data 82022 Google  Terms of Use . Report a map emer

Office Street Address
Goldstream Provincial Park
[Site map] [Legal mentions] BCBidvi2 ©
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i,  BCBid

Acceptance
@ Adjust Contrast fa) 9 Alfred A ~  (sample CompanyA)

Home General Info. Sourcing

A Process Rules

&= Responses

i= Pricing

E Enquirics

B E-bidding

Submission History

&% Manage Your Team

[Site map] [Legal mentions]

L4
L4
B Overvi
71 Opportunity Details
E Addenda 6

Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0

B Download Documents Cancel Submission

Remaining time:
14d 22h 42min 11s

You have expressed interest in this opportunity. You will now receive
opportunity notifications, can submit enquiries through BC Bid, can join any
interested supplier or planholder lists, and can e-bid through BC Bid, if
applicable.

Mote all times shown are in Pacific Time.
- £\ No Submission has been sent

The Official Contact posts clarifying responses, known as addenda, to questions posed by suppliers. To see any amendments to this opportunity,
g0 to the "overview™ tab.

Message Created On (Pacific Time)
Addenda#1  Photos included for reference. Sphctol¥e =Rt e 2022-03-16 3:17:32 PM
1f a 5) o]

BCBidvi.2 ©

Last Update: May 8, 2024

6. On the left-hand menu, click Addenda
to view any addenda issued.

a. Addenda are minor changes to an
opportunity. Addenda will not
require responses to be
resubmitted.

Note: Addenda are not used for the
Invitation to Tender.

For more information, see
Amendments & Addenda section.
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Acceptance 7. On the left-hand menu, click Process
@ Adustcontast A @) AfredA  \  (sample CompanyA) v ) )
Rules. This page provides the terms
and conditions related to the
opportunity. These are specific to

“ each type of opportunity.

Remaining time:
@ Addenda 14d 06h 43min 565

Home General Info.

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0

You have expressed interest in this opportunity. You will now receive
A Process Rules 7 opportunity notifications, can submit enquiries through BC Bid, can join any
interested supplier or planholder lists, and can e-bid through BC Bid, if
applicable.

v

Responses

Note all imes shown are in Pacific Time

i= Pricing
- A\ Current Submission has not been submitted
E Enquiries
8¢ ITQ Process Rules

B Submission History (Updated January 27th, 2021)
1 Definitions

&% Manage Your Team Throughout this ITQ, the following definitions apply (
‘Addenda” means all additional information regard
Amendment” means a change to the ITQ that results in posting an updated version of the ITQ requiring Proponents to submit a new Quotation to the ITQ as
amended
BC Bid" means BC bebid gov.be.ca
Contractor” means
Government Electronic Mail System” o
‘goods” 00ds of the type described in this ITQ s provided in respect

[Site map] [Legal mentions] BCBidvi2®
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Acceptance 8. On the left-hand menu, click
@ Adustcontast A\ @) AredA «  (sample Company A) )
Responses. The responses tab is
where suppliers will reply to
questions or information needed by

| : the buyer. Complete the required
. R information as indicated on the
1 Opportunity Details

Overview

s BCBid

Home General Info. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0

[ Addenda ) ) Please provide responses to questions from the Response Form'
Specifications 2/2 Issuing organization. .
\ _ a. Each section of the response form
A Process Rules a Delivery 071 You can do this either directly in the application by
Proponent Y se!ccrin;-; the (Fomplete Response Form button and Wi ” a ppea rasa ta b on the |eft Slde
B Responses 8 Identification using the sections to the left, or you can download
the Excel file containing the questions below. Of the pag e
i= Pricing If you fill in your answers in Excel, you can re-import
the file using the Export/Import Response Form
E Enquirics section when you're done .. . .
N For additional information, see
B E-bidding Export / Import .
_ — Responses Tab section.
B Submission History :
<] Download in Excel 2007-2016 format (xlsx)
@ Download in Excel 97-2003 format (xls)
& Manage Your Team Drop your Response Form (in Excel format)

here

Click or Drag to add a file

[Site map] [Legal mentions] BCBidv1.2 ®
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Acceptance 9. On the left-hand menu, click Pricing.
@ Adiustcontast A @) AfredA.  (sample Company A) o
a. The pricing tab may have one or
more pricing grids with the items

BCBid

Home GeneralInfo. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O bel ng pU rchased
“

i Overview

Total Price For additional information, see Pricing

] Opportunity Details .
e Tab section.

E Addenda

Search line items
& Process Rules @, Search Reset

Search by keyword

& Responses k .
Items without pricing

i= Pricing 9
E Enquiries .
Enter your pricing
B E-bidding
_ Response
B Submission History P
18 Manage Your Team Order item# Type  Description Qty Unit Deliv. date Unit price * Ameunt
Required Custom -
p 11.1 Hcﬂ‘“' Picnic Table  500.00000 Each
b bases
a Custom
Required Picnic Table
rd nz f]m seat boards  500.00000 Set
tem & table
tops
2 Result(s)

[Site map] [Legal mentions] BCBidvi2 ©
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')

A

=

=
a

[Site map] [Legal mentions]

i,  BCBid

] Opportunity Details

Addenda

Process Rules

Responses

Pricing

Enquiries

E-bidding

Submission History

Manage Your Team

10

Acceptance

@ Adjust Contrast fa) 9 Alfred A_ ~  (Sample CompanyA)

Sourcing

Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O

« & Download Documents Cancel Submission

Search by keyword

Date

(From) (To)

Ask a question

Enquiries related to this RFx may only be directed in writing to the Official Contact using the "enquiries” interface, if available, or the email adg
on the "opportunity details™ tab. Information obtained from any other source is not official and should not be relied upon. Other information §
regarding enquiries are set out in the "process rules” tab or within the attached RFx documents.

Subject Messages Last update (Pacific Time}) Original sender Last sender
Addenda # 1 1/1 2022-03-16 3:17:32 PM Lauren PINKERTON Lauren PINKERTY
1 Result(s)

BCBidv12©

Last Update: May 8, 2024

10.0n the left-hand menu, click the
Enquiries tab. This is where suppliers
can send a message to the Official
Contact and receive a response within
the BC Bid application. This Enquiries
tab will only be visible if Start
Submission was selected on the
Overview screen.

See the Submit a Question section for
instructions on how to compose a
message.

See the View Responses to a Question
section for instructions on how to
view a response to a message.
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Acceptance 11.0ptional: In the left-hand menu, click
@ Adiustcontast A @) AfredA.  (sample Company A) L.
e-Bidding.

BCBid

Home GeneralInfo. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O See e-Biddinq Su bmission for fU rther

: information on how to submit an e-

Bidding response.

il Overview
. . Submission Information
] Opportunity Details
E Addenda Title*
Submission # 1

A Process Rules Submission Status

In progress
& Responses

Submission Type

i= Pricing Original
E Enquiries L.
Your Submission Summary
B E-bidding 11
W Submission History 0/2 required items have been priced

. 1/4 mandatory questions have been answered
‘b Manage Your Team

Total Price: $ 0.00

Total number of attached documents: 0

E-bidding Authorization

To submit your Submission clectronically, please enter
your Business BCelD username and click Authenticate.

Enter your Business BCelD username
[Site map] [Legal mentions] BCBidvi2 ©
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Acceptance 12.0ptional: In the left-hand menu, click
@ Adiustcontast A @) AfredA.  (sample Company A) L. . o o
Submission History. This view will list
all in progress, cancelled or submitted
responses for this opportunity.

« a. To view the details of any of the
Remaining time: H 1 H 1 i
S Remolrng thee: | submissions listed, click the Title of

that submission.

BCBid

Home GeneralInfo. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O

i Overview

@ Addenda You have expressed interest in this opportunity. You will now receive
opportunity notifications, can submit enquiries through BC Bid, can join any
interested supplier or planholder lists, and can e-bid through BC Bid, if

& Process Rules applicable.

Mote all times shown are in Pacific Time,
& Responses
- £\ Current Submission has not been submitted

i= Pricing
& Enquiries Search submissions
B E-bidding
-= Search Reset
™ Submission History 12 ¢
Status
Cancelled In progress Received Q-

‘b Manage Your Team

To withdraw a Submission, select value "Submission withdrawn" from the Withdraw Submission field below
and click the Save button to confirm

) e . Received on L. ) .
Opportunity Description Title Status (Pacific Time) Total Decision Withdraw Submission

Custom Picnic Tables - Sample Opportunity - 0 Submission # 1 In progress

1 Result(s)

[Site map] [Legal mentions] BCBidvi2 ©
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Responses Tab

The Response Form is highly customizable by the buyer, it will appear differently between opportunities. The Responses form
can be configured so items are mandatory or optional.

Acceptance 1. On the left-hand menu, click the
@ Adiustcontast O @) AredA  (Sample Company A)

%, | BCBid Responses tab.
On the Overview sub-tab, click

¢ Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0 5 Com plete Response Form.

“
| Opportunity Details 2 Ml Providing a Submission

Home General Info. Sourcing 2

Overview

E Addenda Please provide responses to questions from the (Response FO rm)
Specifications 2/2 lssuing organization.

A Process Rules Delivery 0/1 You can do this either directly in the application by

selecting the Complete Response Ferm button and

Propanent 2/6 . .
& Responses 1 ldentification using the sections to the left, or you can download
the Excel file containing the questions below.
= Pricing . . . .
If you fill in your answers in Excel, you can re-import
the file using the Export/Import Response Form
E Enquiries section when you're done
E-bidding
B E-bidding Export / Import
B Submission History i _
@] Download in Excel 2007-2016 format (xlsx)
i | Download in Excel 97-2003 format (xls)
& Manage Your Team Drop your Response Form (in Excel format)

here

Click or Drag to add a file

[Site map] [Legal mentions] BCBidvi2©
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. O e N O Y o o ] 3. Complete the different section(s) as

needed.
Home Generalinfo. Sourcing . . X . .
- _ ® a. Each response field will indicate if
4 Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0 2 = L. . .
it is a required field by a red star.
‘ B oo -

Qo - - 4. Click Next at the bottom of each
7 Cpmertunlty e — section until the final section is
B Addenda - Delivery

Specifications 2/2 reached .
A Process Rules 3 clive . .

pelvery = State delivery date. All products must be delivered on or before June 30, 2022, a. TO go baCk to a preVIOus seCtlon’

eSPONSEs Plng\».:t_ 2/ 6 . -
& Respo st click Previous at the bottom of the
i=F Answer i i
S 028 screen or click the section name

E Enqui &
I = @ A on the left-hand sub-menu.
W Submission History 5. C||Ck Save.
£ 1age Your Team

[Site map] [Legal mentions]

o Response form questions may contain attachments. These are in addition to documents included in the
RFx Documents section on the Overview tab.
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Pricing Tab

The Pricing section is highly customizable by the buyer, it will appear differently between opportunities. The Pricing form can be
configured so items are a Required Item, Optional Item or Additional Fees. Items can also be identified in parent or group
relationships. Opportunities can also have multiple grids, depending on what is being purchased.

‘ Acceptance
- @ Adjust Contrast fa 9 Alfred A_ v  (Sample CompanyA) ~
4 BCBid
Home GeneralInfo. Sourcing
¢ Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O
<«
5‘!"8 & Download Documents Cancel Submission
i Overvi
Total Price
7 Opportunity Details Total Pri
otal Price
@ Addenda CAD  111,00000 6
& Process Rules
Search line items m
Reset
& Responses
Search by keyword
i= Pricing 1 Items without pricing
E Enquiries
=] Enter your pricing
-]
Response 4
E- anage Your Team
Order ltem# Type Description Qty Unit Deliv.date Unit price * Amount
N Required Custom - i
& 111 tem Picnic Table  500.00000 Each 111.00 55.,500.00
! bases
Custom 2
~quired Picnic Table
P 112 Required Lo ards  500.00000 Set 111.00 55,500.00
tem & table
tops
2 Result(s)

[Site map] [Legal mentions] BCBidvi2©

Last Update: May 8, 2024

On the left-hand menu, click the
Pricing tab.

Complete the unit price for each line
item.

Optional: Complete any other
required information.

Review the Type column for Required,
Optional and Additional Fees items.
Click Save.

Confirm the calculated amount (item
level) and the total.

Optional: Complete any other
additional fields or additional pricing
grids.

Click Save.

0,
Providing a Submission
(Pricing)
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Manage Team

Adding contacts to your team allows collaboration when drafting a response to an opportunity.

. BCBid

Sourcing

71 Opportunity Details

@@ Addenda

& Process Rules

& Responses

= Pricing

E Enquiries
B E-bidding

B Submission History

‘&% Manage Your Team

[Site map] [Legal mentions]

@ Adisstcontast A @) AfredA

Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0

& Download Documents Cancel Submission

QRROrIUNITY NOTNCANoNS, Can SUbDMIT SNQuInes tNroUgn e tha, can join any
interested supplier or planholder lists, and can ¢-bid through BC Bid, if
applicable.

Mote all times shown are in Pacific Time,

- & Current Submission has not been submitted

Unable to answer some questions for this opportunity?
Get help from your colleagues!

Invite your colleagues and give them access to this opportunity.
You can choose from the contacts already identified on this portal, or onboard and activate a new contact to invite a colleague.

Note:

All selected contacts can modify and submit your answer. They will only have access to this opportunity.
New contacts will require a Business BCelD for onboarding and activation.

Select Contact

d
@ Name Email
ALLIGATOR Alfred alfred@sampleA_com
ALLIGATOR Ali ali@sampleA com
2 Result(s) e

Acceptance 1 .
(Sample Company A)

Optional: In the left-hand menu, click

Manage Your Team. Invite someone

within the organization to participate

in drafting the response to the
opportunity.

a. Using the Select Contact drop-
down list, select the name of the
person to add to the opportunity.
To add a person not listed, the
BCelD Business Profile Manger for
the organization will need to
create an account. For more
information, see the Supplier
Guide - account management,
Additional Users section.

b. Click the trashcan icon to remove a
users access to the opportunity.

BCBidvi2®

Additional users are also added if they click “Start Submission” and there is already a submission started by
another user.

Last Update: May 8, 2024
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Submitting the Response

e-Bid Submission

Note: e-Bidding requires a current e-Bidding subscription. For more information, see the Supplier Guide - account

management, subscriptions section.

Acceptance
6 Adjust Contrast fal 9 Alfred A. v (Sample CompanyA)

®©
< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0 [=
oo - oo | oo
[ e
N - Submission Information 2
@ Addenda Title*
Submission # 1 a
P R
a Submission Status
- In progress
P Submission Type
b 5 Origina
B Enquirie
Your Submission Summary b
B E-bidding 1
His 2/2 required items have been priced
P +oe Your Tearr 4/4 mandatory questions have been answered
Total Price: $111,000.00
Total number of attached documents: 0
E-bidding Authorization
To submit your Submission electronically, please enter
your Business BCelD username and click Authenticate.
Enter your Business BCelD username C
d
[Site map] [Legal mentions] BCBidvi2®©

Last Update: May 8, 2024

1. In the left-hand menu, click
e-Bidding.
2. In the Submission information box:
a. Optional: edit/update the Title of
the submission
b. Review the Your Submission
Summary section, which lists the
number of response questions
completed, pricing items and
attached documents.
c. Enter the BCeID username
Click Authenticate.
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Acceptance 3. Click Validate & Send.

BCRid @ rdustcontast A @) AredA. \  (sample CompanyA) v
Y BIC a

Home General Info. Sourcing

0]
¢ Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0 i

“ & Download Documents Validate & Send Cancel Submission

Opportunity Details Submission Information 3

i Overview

E Addenda Title *
Submission # 1

Process Rules issi
Fiy cess Rule Subrmission Status

N Progress
& Responses

— . Submission Type
:= Pricing .

Original
Bl Enquiries

Your Submission Summary

B E-bidding
@ Submission History 2/2 required items have been priced
. 4/4 mandatory questions have been answered

‘b Manage Your Team

Total Price: $111,000.00

Total number of attached documents: 0

E-bidding Authorization

To submit your Submission electronically, please enter
your Business BCelD username and click Authenticate.

Submitter's BCelD Signature
[Site map] [Legal mentions] BC Bidv1.2 ©
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Acceptance 4. In the dialog box, review the terms

BCBi @ Adiustcontast A @) AfredA.  «  (sample CompanyA) v ) ]
CBid and click I Agree and Submit.
Sourcing
< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O
: : Do you really want to submit your Submission?

For purposes of this advisory: (i) the word “RFx" means that certain type of procurement or information gathering process identified

A Prc in the “overview" menu tab of the BC Bid application to which You are submitting a response; (ii) Your response to the RFx,
regardless of the opportunity type, is referred to as Your "Submission”; (iii) the submitting party is referred to as “You" or "Your"; (iv)
each of the defined terms in this paragraph may be cross-referenced to defined terms set out in the applicable RFx.

"

_. You are about to make a Submission to an RFx. By submitting the Submission, You agree to all of the terms and conditions of the
RFx, including any applicable process rules pertaining to the RFx that are located on the “process rules” menu tab of the BC Bid
application.

o
« Pricing items are part of this RFx. To confirm completion, please check your Submission summary on the E-bidding tab.

B E-bidding « Response questions are part of this RFx. To confirm completion, please check your Submission summary on the E-bidding tab.

» Please check your Submission summary on the E-bidding tab to confirm the number of documents attached.

W )
‘& Manage Your T Cancel | Agree and Submit
Title* 4
Submission # 1
Submission Status
Submission Type
Original
[Site map] [Legal mentions] BCBidv12 ©
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Acceptance 5. In the Submission information box,
@ Adustcontast A @) Alreda v  (sample Company A) L. .
the Submission Status will update to
Received (from In progress).

BCBid

Home GeneralInfo. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O
“
id Overview
. Submission Information

] Opportunity Details

E Addenda Title
Submission # 1

A Process Rules Submission Status

Received 5
& Responses
B Submission Type
:= Pricing Original

m

Enguiries

Your Submission Summary
B E-bidding

Submission History 2/2 required items have been priced

4/4 mandatory questions have been answered
‘b Manage Your Team

Total Price: $111,000.00

Total number of attached documents: 0

E-bidding Authorization

Submitter's BCelD Signature

SampleA

[Site map] [Legal mentions] BCBidvi2 ©
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Offline Submission - Drafting Submission in BC Bid

One way to draft an Offline submission is to draft it directly in BC Bid (some opportunity types only - ITQ, Timber Auction and
ITT). Offline submissions methods are specified in the opportunity and may include hardcopy or Email

Acceptance 1. Draft the response in BC Bid as

. @ Adjust Contrast A 9 Alfred A. w  (Sample CompanyA)
% BCBid ) described above.
Home General Info. Sourcing N .
% 2. Click the Other Actions button, then
i
¢ Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0 . .
2 click Download Documents.
« & Download Documents ‘Cancel Submission
i Overview
- RFx General Information RFx Documents
[0 Opportunity Details 2
E Addenda Opportunity Type
Invitation to Quote Title Type Att.
A Process Rul Opportunity Description RFx o———
Custom Picnic Tables - Sample Opportunity Specifications Documents  HJspecifications.docx
[ - B (Approved)
& Responses Opportunity ID Status
EAMAT —— RFx :. B

= Pricing Lt 0= Drawings Documents  @@drawings.pdf

(Approved)
E Enquiries

Issued by
B E-bidding L " N RFx Rl 1
o Ministry of Citizens' Services Documents  @./Standard Contract PO

W Submission History (Approved)

Issued for for Goods

Manage Your Team Ministry of Environment and Climate Change Strategy 3 Result(s)

BC Parks - Provincial Services Branch

Main Commodity

Qutdoor tables or picnic tables

Lot #(@® Amendment #

[Site map] [Legal mentions] BCBidvi2 ©
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: Adjust Contrast Q Alfred A
Home GeneralInfo. Sourcing
< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : O
€ = Extract

\_‘| Cut X New item

Compressed Folder Tools

[ Opportuni ctail Copy pa | Easy access =
Pinto Quick Copy Paste ~ . Move Copy Delete Rename New
@ Addenda ¢ Paste sh P folde
Clipboard Organize Mew
A Process Rules « 3 Downloads » BPMO85187-1-0-CustomePicnic+Tables+-+Sample+ Opportunity

Mame Trpe

# Quick access

= Sponses " -
= Responses ) [Appendix A. Standard Contract PO terms and Conditions for Goods) 5. IV
= Pricing = This PP @ [Custom Picnic Tables - Sample Oppertunity] Submission Declaration (...
e Iy
@ Networn | [Drawings] drawings
B [Specifications] specifications
E Enquiries B 0-Submission 2 2-R Questionnai C
o b B 0-Submission # 2-Response Quotation Form
B E-bidding
@ Submission History
&% Manage Your Team
<
Bitems
Lot #® Amendment #

[Site map] [Legal mentions]

Last Update: May 8, 2024

v

Properties
- “

Open

v

Acceptance
(Sample Company A)

= Select all
Select none
Invert selection
Select
Search BPMOB518
Compress
>
= =

BCBidv12©

3. Check the computer's Downloads
folder for the zipped file. The zipped
file contains:

a. All documents related to the RFx
(listed on the Overview screen).

b. Copies of the Responses and
Pricing forms (if applicable for the
opportunity).

c. Any additional documents that
may be required for submission.

Note: Check the Addenda tab for any

additional documents that may have
been added.
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At BCBid

Home General Info. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0

i Overview
Lot#® Amendment #
*] Opportunity Details 1 0
@ A 3
A Process Rules 4 Issue Date
2022-03-16 1:02:58 PM (Pacific Time)
PO Closing Date and Time
& Responses
2022-03-31 2:00:00 PM (Pacific Time)
= Pricir
Delivery of Submissions
@8 Enauiries Submissions must be submitted using one of the following delivery methods:
BC Bid Electronic Submission: Submit an electronic Submission using BC Bid.
8 E-bic Submissions must be in accordance with the requirements set out in the
= process rules for the subject RFx. Only pre-authorized electronic bidders
- > LA registered on the BC Bid system can make an electronic Submission using the
BC Bid system.
:;: r \!\"J' T( am OR

Fax Submission: Submit a submission by fax. Submissions must be faxed to
250-387-7309 or 250-387-7310 in accordance with the faxed submission
instructions set out at the RFx Process Rules for the subject RFx.

Summary Details
Purchase of Custom Picnic Tables for Goldstream Provincial Park. (This is a
Sample Opportunity)

[Site map] [Legal mentions]

@ adustcontast A @) Attreda.

: o Jl s

e 4. Submit all necessary documents
according to the submission
instructions of the opportunity using
one of the methods indicated in the
opportunity on the Overview tab.

5. The submission status will remain in
with a status of in progress until the
buyer enters the submission.
Depending on the opportunity type,
the buyer may need to wait until after
the opportunity closes to enter the
offline submissions.

BCBidvi2®©

When submitting using an offline submission method, ensure that the Opportunity ID is clearly referenced

with the submission.

Last Update: May 8, 2024
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Offline Submission - Drafting Submission outside BC Bid using Excel Templates

Another way to draft a document for offline submission is to download the documents and complete them outside of BC Bid.
Offline submissions methods are specified in the opportunity and may include hardcopy, or email.

o 2 0 Jys— 1. Click Download Documents button
Adjust Contrast 0 Alfred A. (v (Sample Company A)

#  BCBid

to download all the RFx Documents.

Home General Info. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0
<«
& Download Documents Cancel Submission
i Overview
o RFx General Information RFx Documents

[0 Opportunity Details 1
E Addenda Opportunity Type

Invitation to Quote Title Type Att.
A\ Process Rules Opportunity Description RFx e

s cations.doex
Custom Picnic Tables - Sample Opportunity Specifications Documents @ Jspeci
B Res N (Approved)
= Responses Opportunity ID Status
56042 nen RFx - .
i Pricing e Ope Drawings Documents ) drawings.pdf
(Approved)

E Enquiries

Issued by
B E-bidding L P \ N RFx ™ Standard Contract PO 1

Ministry of Citizens' Services Dacuments [ |Standard Contrac
B Submission History (Approved)

Issued for for Goods
18  Manage Your Team Ministry of Environment and Climate Change Strategy

3 Resultis)

BC Parks - Provincial Services Branch

Main Commeodity

Qutdoor tables or picnic tables

Lot # @ Amendment #

[Site map] [Legal mentions] BCBidvi2©
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@ Adistcontast A @) Ateda o _—_ 2. Check the computer's Downloads
folder for the zipped file. The zipped
file contains:

w BCBid

Home Generalinfo. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0 a. All documents related to the REx
R . “ ] e e [ — ° (listed on the Overview screen).
Oz . X herten” | [ Bowes W b. Copies of the Responses and
md 3 pasteshorcut o Ou“' PO ol Uiouns Pricing forms (if applicable for the
A Process Rules « 2 5% Downlosds » BPM035187-1-0-Customs Picnic+ Tables+ - + Sample= Opportunity v B Search BPMOS512 specific RFX)
™ ’ Type c. Any additional documents that
SRTON I L vrre——— may be required for submission.
@ Netwon £ [Drawings] drawings
O [Specifications] specifications
= e b - o ey e Quetennae c Note: Check the Addenda tab for any
: Z}¥ P additional documents that may have
R been added.
3. Complete the downloaded Response
and Pricing forms (if applicable for the
. < = specific RFx) and any other
. documents required for the
Lot# O Amendment # opportunity outside BC Bid.

[Site map] [Legal mentions] BCBidvi2 ©
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Acceptance 4. Submit all necessary documents
@ AdjustContrast ) () AlfredA v  (Sample CompanyA) v

« ' BCBid according to the submission
Home General Info. Sourci . . .
: = instructions of the opportunity.
< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0
e 8 Save Note: When submitting using an
& Overview . . .
Lot#® Amendment # offline submission method, ensure
*] Opportunity Details 1 0 . A
- that the Opportunity ID is clearly
referenced with the submission.
& Process Rules 4 Issue Date

2022-03-16 1:02:58 PM (Pacific Time)

Closing Date and Time
2022-03-31 2:00:00 PM (Pacific Time)

= Pricing

Delivery of Submissions
Submissions must be submitted using one of the following delivery methods:

BC Bid Electronic Submission: Submit an electronic Submission using BC Bid.

m @

Submissions must be in accordance with the requirements set out in the

process rules for the subject RFx. Only pre-authorized electronic bidders

registered on the BC Bid system can make an electronic Submission using the

BC Bid system. f
OR

Fax Submission: Submit a submission by fax. Submissions must be faxed to

250-387-7309 or 250-387-7310 in accordance with the faxed submission

instructions set out at the RFx Process Rules for the subject RFx.

Ll
"
g

ion History

Summary Details
Purchase of Custom Picnic Tables for Goldstream Provincial Park. (This is a
Sample Opportunity)

[Site map] [Legal mentions] BCBidvi2®
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Step 4: Amendments & Addenda

Overview

If an opportunity is amended, any bids previously submitted will be rejected. Interested suppliers will need to submit a new
response to the amended version of the opportunity. Amendments represent a large/substantial change to the opportunity.
Minor updates, clarifications and answers to questions will be processed as an Addendum via the Addenda tab and will not
required bids to be resubmitted. For more information, see the Questions for Buyer section.

Suppliers are responsible for monitoring BC Bid for both amendments and addenda. If a supplier user has clicked the Start
Submission button, that user will receive notification that an amendment has been issued.

Opportunities that have been amended can be identified by:

e In Manage Submissions, the submission will revert back to the Start submission status (from In Progress or Submitted)
e Receive an email indicating that there was an update to the opportunity

Note: Addenda are not used for the Invitation to Tender.
Note: Anytime an opportunity is amended, or a new lot is created, the Supplier must re-add their team members to the

opportunity. A new button has been created under the ‘Manage Your Team'’ section of the opportunity called ‘Add Supplier
Team'. You can click this to quickly re-add your team members once the amendment/new lot has been created.
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Amendment

Look for Changes

- N @ (e« et 1. In the left-hand menu, click

JAfi | BCBid
Home Generalinfo. Sourcing

Overview.

L4 Park Maintenance Services - Sample Opportunity - Lot : 1/ Amendment : 2 fa 2 = a. The Tltle Of the Opportunlty WI”
B indicate what Lot/Amendment
@ Overview 1 version is issued.
oot et Lot# @® Amendment #
' 1 2 b. In the Amendment Reason
Amendment reason b . .
Further services are required. Documents have been updated. sectlonl reVIeW the reason for the
P Amendment History current amendment.
# Amendment reason Date & time (Pacific Time) C. If present' in the Amendment
Additional services are required. The both - . .
1 L|l‘l‘.;z :_,, . *.it-:;uee'\ updated to reflect the  2022-03-17 10:01:04 AM C Hlstory Sect|0n, reVIeW any
T N previous amendment details.
42 Manage Your Tear 2022-03-15 12:56:20 PM (Pacific Time . .
oDt miTne 2. Proceed in drafting a response to the
AR amended opportunity. This new draft
: E— response has blank information in the
Delivery of Submissions o . . .
Submi::ionsmustbesubmined using one of the following delivery methods: Responses and PrICIng SeCtlons (If
they are used). To copy a previous
gitered onthe BC B sysem ¢ v n electronic response, see the Step 5: Creating
BC Bid system
O s ‘ Alternate or Replacement
' Submissions section.
the opportunity descriptio D in the subject line of the email.

[Site map] [Legal mentions]
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Addenda
Look for Changes

Acceptance 1. In the left-hand menu, click Addenda.
@ Adustcontast A @) AredA  (Sample CompanyR) v

St - BCBid

Sourcing

2. Review the content of any Addenda
issued.
a. Additional documents may be

“ B Download Documents Cancel Submission included.

3. If changes are required, update the

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 0

i Overview

Opportunity Details

N Remaining time: . . er .

o At 1 aad oA submission if in In Progress status.
You have expressed interest in this opportunity. You will now receive AItErnatiVely, create an alternate Or
oppaortunity notifications, can submit enquiries through BC Bid, can join any . . .

E Enquiries interested supplier or planholder lists, and can e-bid through BC Bid, if replacement SU bm'SS|0n |f the
applicable. . .

8 E-bidding s Deadtine © opportunity was previously

® Submission History 2022-04-22 10:00:00 AM submitted.

& [rested supele Note alimes shown are in Pacihc Time. Note: Addenda are not used for the

- &\ Mo Submission has been sent . .
B Morae Your Tearn Invitation to Tender.
The Official Contact posts clarifying responses, known as addenda, to questions posed by suppliers. To see any amendments to this opportunity,

go to the "overview” tab.

Note: Supplier teams must be re-added

Message Created On (Pacific Time) .
’ when creating an amendment or new lot.
Addenda #1 - site Site photos provided for e s Once the amendment/new |Ot |S created,
hoton ey _ 2022-03-15 2:55:19 PM

pheteies please go to the ‘Manage Your Team’ tab

I 2 a - and click the new button titled ‘Add

Supplier Team’ to re-add your team

[Site map] [Legal mentions] BCBidvi2® mem be Irs.
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Step 5: Creating Alternate or Replacement Submissions
Finding Previous Submissions
Manage Submissions

Acceptance
(Sample Company A)

6 Adjust Contrast

fa gAlfredA v

Home General Info. TSN

4 Manage Submissions 2

Search by keyword

Filter by:

Opportunity ID Status Organization

Open 0-

Submission Progress

= -

Filters Status: Open X

lssulf
o : o Opportunity e “and]
Submission Progress  Onportunity Description Qrportunity 1D Type Organization  Lot# Amendment# LastUpdated Status Remaining Time (Pacific

. EANA* Invitation tc
InProgress  Custom Picnic Tables - Sample Opportunity 156042 o !
Quote

Ao 1 0 1 14d 02h 16min 235
“[Site map) [Legal mentions] BCBidv2©

Last Update: May 8, 2024

1. On the main menu, select Sourcing
then click Manage Submissions, or
select Submissions in Progress on
the Supplier Dashboard.

2. On the Manage Submissions page,

search and filter for the desidred
opportunity.

3. Click the Submission Progress to

view the opportunity.

For a list of Submission Progress status
see Appendix 6.
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’ Acceptance
: Bid 6 Adjust Contrast fal 9 Alfred A. v  (SampleCompanyA)
conman | BCBic =
Home Generalinfo. Sourcing
. . . (0]
< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 2 B
<«
B Save Cancel Submission = Other Actions ~

7] Opportunity Det.

Remaining time:
E Addenda 43d 00h 59min 36s

Yo have expr ortunity. You will now receive

opportunity n wquiries through BC Bid, can join any
& Enqui - interested supplier or planh r lists, and can e-bid through BC Bid, if
B E-bidding applicable.

Enquiries Deadline ©
W Submission History 1

2022-04-22 10:00:00 AM

», Interested Supplier . .
= List Mote all times shown are in Pacific Time.
. A\ No Submission has been sent
- age i Te

Search submissions 2

Reset
Status

To withdraw a Submission, select value "Submission withdrawn™ from the Withdraw Submission field below
and click the Save button to confirm

Received on
Opportunity Description Title Status (Pacific Time] Total Decision Withdraw Submission

Park Maintenance Services - Sample Opportunity - 2 Submission # 1 In progress

1 Resultis)

[Site map] [Legal mentions]

Last Update: May 8, 2024

1. When viewing the opportunity, in the
left-hand menu, select Submission
History.

2. Using the Search Submissions field,

use the filter to locate a submission.

3. Click on the Title to view the details of

that submission.

Page 87 of 103



Supplier Guide

Create a New Submission

Creating a new submission will create a new (blank) proposal. To see the Create a new Submission button, the original
submission must have been submitted via e-Bidding. The create a new submission button will not be visible if the submission
was submitted via an offline method, use Copy a Submission to submit alternate and replacement submissions.

= Acceptance 1. While viewing the opportunity, click

6 Adjust Contrast Q 9 Alfred A. v (Sample CompanyA)

St | BCBid
Home General Info. Sourcing

Create a new Submission.

¢ Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 3
M O
"} Opportunity Details © Response Received on 2022-03-17 1:24:36 PM 1 X

Remaining time:
43d 00h 32min 03s

You have expressed interest in this opportunity. You will now receive
opportunity notifications, can submit enquiries through BC Bid, can join any
interested supplier or planholder lists, and can e-bid through BC Bid, if

B s . W ? applicable
Enquiries Deadline ®
o, Interested Supplier 2022-04-22 10:00:00 AM
=t
‘&% Manage Your Team Note all imes shown are in Pacific Time.
Submission Information Supplier Documents
Title Upload your submission here:
Copy of Sample A submis
Submission Status @) Response - Sample A xisx
Received
% © Request for Proposal for Park Maintenance Services.docx
Submission Type
Original
[Site map] [Legal mentions] = = BCBidv12 ©
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2. e-Bidding tab, in the Submission
information section:

a. Create a Title for this submission.

b. Identify if this is an Alternate
Submission or a Replacement
Submission.

c. If Replacement Submission is
selected, indicate which previous
submission this is replacing.

3. Proceed in drafting the proposal. See
Start Submission or Start Submission
(ITQ, Timber Auction, or ITT) for more
information.
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Copy a Submission

Copying a submission will create a copy of a previous proposal for editing and submission (in addition to a previous submission
or replacing a previous submission).

Acceptance 1. While viewing the opportunity, click

@ Adjust Contrast fa) 9 Alfred A_ v  (Sample CompanyA) ~

BCBid

Home General Info. Sourcing

the Other Actions drop-down list.
a. Click Copy an existing
submission.

4 Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 3

: Cot i 1

id Overview

Copy last Submission

" Opportunity Details -
Remaining time:

Copy an existing Submission fs]
B Addenda 43d 00h 46min 36s

. . . . . . I Download Documents
You have expressed interest in this opportunity. You will now receive

opportunity notifications, can submit enquiries through BC Bid. can join any
B Fnquiries interested supplier or planholder lists, and can e-bid through BC Bid, if

=
applicable.

B E-bidding

Enquiries Deadline (&

2022-04-22 10:00:00 AM

[ ]
v
=)
2
o
<

at :_.-..f-“"“'\(: Supplier Mote all times shown are in Pacific Time.
- £\ No Submission has been sent
2%  Manage Your Team

RFx General Information RFx Documents
Opportunity Type
Request for Proposal Title Type Att.
Oppeortunity Description RFx . i
Park Maintenance Services - Sample nce Documents | GJRFPforParkMaintenan
Opportunity (Approved)
Opportunity ID Status ark RFx
I Document o) Request for Proposal fo
156010 e Maintenance Documents
- Services (Approved)
2 Resultis)

[Site map] [Legal mentions] BCBidvi2®
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envaltivalua.ca says

i. Inthe dialog window, the list

COLUMMA H( Bld Do you really want to copy this submission ‘Sample A submission® ? Of p FEVi OU S p rO posa IS Wi | I be
Home General Info. .
ki R listed.

Park Mainte

Note: The Opportunity Description and
List of Submissions & i B x Status fields may need to be updated.

ooty beion s They default to the current opportunty
@ A : - BB amendment and received status.

ii. Click on the Copy Submission
icon beside the proposal to be

|
(ad 0 .
- copied.
Received on i i
° Copy Submission Opportunity Description Title Status (Pacific Time) Total I”' ClICk OK to conﬂ rm the
o ST e e
Park Maintenance Services - Sample Opportunity - 2 Submission # 1 Cancelled proposal to be COpIEd .
M [1& Park Maintenance Services - Sample Opportunity - 1 Subm #1 Cancelled
Duplicate this Submission ca Services - Sample Opportunity - 0 Submission & 2 Cancelled
18] Park Maintenance Services - Sample Opportunity - 0 Sample A submission Received 2022-03-16 11:45:46 AM
4 Result(s) g
I
faini
- s ST Mannenae L s
Opportunity ID Status

[Site map] [Legal mentions) BCBidvi2©
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Click Copy last subm
3 e @ rdustconast A @) Afeda {Sampbtm::z?nci 2. On the e-Bidding tab, update the
W— Submission Information.
me neral Info. urcing
a. Create a Title for this submission.
b. Identify if this is an Alternate

“ 8 save Submission or a Replacement

< Park Maintenance Services - Sample Opportunity - Lot : 1 / Amendment : 3

s Overvie

“| Oppartunity Details Submission Information Supplier Documents SmeiSSion.

@ Addends Title: Upload your submission here: c. If Replacement Submission is

ubmission # a . . . .
2 “" ’ . selected, indicate which previous

Submission Status

® Enquiries In prograss submission this is replacing.

8 E-bidding PLEASE, CHECK THE SUBMISSION TYPE BEFORE Click or Drag to add files d. Click Save.

_ SUBMITTING YOUR SUBMISSION TO MAKE SURE IT IS THE

o S on Histol E ( . . +t accent more - 1 H
S-Efj.;_]?]i'[:iii.rlluc;:]ljl\;(;|:l|l1;.|;r!ll:lll1 ties do not accept more than 3. Proceed In draftlng the proposal as

& [rested Supelier Submission Type needed. See Start Submission or Start
®Alternate Submission . . . .

- Mar ‘our Team '::lTDlaC;anIbSLIbI‘"IiSEiOE b SmeISSIOn (ITQ, Tlmber AUCtIOn, or
Submission replaced M)_for more |nformati0n.

Your Submission Summary

Total number of attached documents: 0

E-bidding Authorization

To submit your Submission electronically, please enter

your Business BCelD username and click Authenticate.
[Site map] [Legal mentions] BCBidv12©
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Withdrawing an e-Bid Submission

Acceptance 1 i i
- i © rdvtcorat O @) Afeia v GampleCompamA) v 1. When viewing the opportunity, on the
cowsamr | BLDIC left-hand menu, click Submission
Home General Info. Sourcing H. t
istory.

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0 . . .
2. In the Withdraw Submission column,

) 3 use the drop-down list to select

i Overview
o Submission Withdrawn.
N pormty e Remaining time: .
@ Addenda 14d00h1?:1in435 3. Click Save.
You have expressed interest in this opportunity. You will now receive 4. Conﬂrm that the status haS Changed
A\ Process Rules opportunity notifications, can submit enguiries through BC Bid, can join any .
interested supplier or planholder lists, and can e-bid through BC Bid, if from Recelved to Cance"ed .
B Responses applicable.
= Pricing Mote all times shown are in Pacific Time,
- £\ Current Submission has not been submitted Note: to W|thd raw a subm'SS|0n se nt
E) Enquiries N N . .
o via an offline submission method,
B E-bidding Search submissions
& ot o 1 contact the Official Contact of the
Reset opportunity through the Enquiries
‘& Manage Your Team Status

Received Q- ta b :
To withdraw a Submission, select value "Submission withdrawn" from the Withdraw Submission field below 2
and click the Save button to confirm 4
Received on
Opportunity Description itle Status (Pacific Time) Total Decision Withdraw Submission
Custom Picnic Tables - Sample Submission # 2022-03-17 8:57:05 111,000.00
Opportunity - 0 1 AM CAD

[Site map] [Legal mentions] BCBidvi2®©
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R
&, BCBid

Home General Info.

Sourcing

i Overview
Opportunity Details

E Addenda

&\ Process Rules

& Responses

i= Pricing
E Enquiries
B E-bidding

B Submission History

‘=t Manage Your Team

[Site map] [Legal mentions]

Acceptance

) Alfred A. «  (Sample CompanyA)

RFx General Information

i Download Documents Cancel Submission ']

RFx Documents

Opportunity Type
Invitation to Quote Title Type Att.
Opportunity Description RFx = —
: s cations.docx
Custom Picnic Tables - Sample Opportunity Specifications Documents @] speci
R (Approved)
Opportunity ID Status
156042 Open RFx = _
Drawings Documents  @drawings.pdf
(Approved)
Issued by
RFx = |
Ministry of Citizens' Services Documents [@ |Standard Contract PO
(Approved)

Issued for

for Goods

Ministry of Environment and Climate Change Strategy 3 Resultfs)
ult(s)

BC Parks - Provincial Services Branch

Main Commodity

Outdoor tables or picnic tables

Lot # ® Amendment #

1 o

BCBidvi2®©

Last Update: May 8, 2024

1. While viewing the opportunity, click
Cancel Submission.

2. In dialog box, click OK to confirm
cancellation of the submission.
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YT PO DV 3. Click on the e-Bidding tab.
4. Confirm that the Submission Status
® is Cancelled (previosuly In Progress).

BCBid

Home GeneralInfo. Sourcing

< Custom Picnic Tables - Sample Opportunity - Lot : 1 / Amendment : 0

« & Download Documents Restart Submission Process

Submission Information

i Overview
Opportunity Details
@ Addenda Title

Copy of Submission # 1

ﬁ Process Rules L.
Submission Status

Cancelled
& Responses 4
Submission Type
= Pricing
g Replacement Submission

E Enquiries
Submission replaced

B E-bidding 3

Submission # 1

@ Submission History L.
Your Submission Summary

&  Manage Your Team

2/2 required items have been priced
4/4 mandatory questions have been answered
Total Price: $111,000.00

Total number of attached documents: 0

E-bidding Authorization

[Site map] [Legal mentions] BCBidvi2 ©
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Appendix 1: Provincial Help Desk
Help desk hours: 8:30 am to 4:30 pm Monday to Friday

Email Contact: bcbid@qgov.bc.ca

Contact the help desk by phone:
Direct: 1-250-387-7301
Toll Free (BC only): 1-800-663-7867

View the Help Desk on the BC Bid Public Portal: www.bcbid.gov.bc.ca.

Explore BC Bid web guides on BC Procurement Resources.
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Appendix 2: Training Video Links

Video Name

URL (Link)

Supplier Registration

https://youtu.be/stKZj50AbBY

Exploring the Supplier Dashboard

https://youtu.be/ iiIHKTHK2Sc

How to Manage Supplier Profile

https://youtu.be/mHQ1Q TxdmY

How to Manage Subscriptions

https://youtu.be/mQVvV847D]1D8

How to Manage Additional Contacts

https://youtu.be/SWxUOuSn3M4

How to Manage Additional Sites

https://youtu.be/KR5yIngS3cw

Responding to an Opportunity

https://youtu.be/kHNOobOXtvk

Providing a Submission (Response Form)

https://youtu.be/AiD3mF5cAic

Providing a Submission (Pricing)

https://youtu.be/bkMO1AeH 00

Last Update: May 8, 2024
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Appendix 3: Supplier Admin Responsibilities

In order to create and manage a supplier account within BC Bid, the Supplier Admin is responsible for completing the
following activities:

Application Responsibilities/Privileges

BCelD e Obtaining and activating the Business BcelID account
e Managing the business BCelD account

e Creating Business BCelD accounts for additional users

BC Bid e Self registration and onboarding of the supplier account

e Onboarding and activating additional users

e Paying for e-Bidding and notifications on behalf of additional users (they can also pay for themselves)
e Revoking and enabling e-Bidding privileges

e Deactivating additional users

e Relinquishing the supplier admin role

e Creating and Managing Supplier Sites

e Submitting Change Requests

e Updating contact information (changes from BCeID don’t update to BC Bid)
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Appendix 4: Additional User Responsibilities

In order to be assigned to a supplier account, an additional supplier user is responsible for the following activities:

Application Responsibilities/Privileges
BCelD e Contacting the Business Profile Manager to set up and activate a Business BCelD
BC Bid e Self registration of additional user account
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Supplier Guide

Supplier | Additional | BC Bid
Admin supplier Help Desk
user
New Supplier Account registration - Business BCelD Yes No No
New Supplier Site creation and registration Yes No No
Validation and approval of new Supplier Account No No Yes
Validation and approval of new Supplier Site No No Yes
Additional supplier user activation Yes No Yes
Revoking e-Bidding privileges Yes No Yes
Relinquishing Supplier Admin role to another user Yes No Yes
Paying for Subscriptions on behalf of another user Yes No No
Submitting a Change Request Yes No Yes
Approving a Change Request No No Yes
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Appendix 6: Submission Progress and Submission Status

There are two areas where Suppliers can see the status of their submission. Each location has a different status list displayed.

Submission Progress: The Submission Progress is displayed in the Manage Submissions search. The status displayed are: Start,
In Progress, and Submitted.

Submission Status: The Submission Status is displayed on the Submission History tab when viewing the opportunity. The
status displayed are: In Progress, Received, Cancelled, Replaced, Non-admissible.

Submission Progress / | Description
Submission Status
Cancelled A Received Submission has been withdrawn. Withdrawn submissions are only visible when looking
at the opportunity’s Submission History. If Start Submission was selected and a Submission was
Withdrawn, there will always be an In Progress submission and you will still see the Cancel
Submission button. You can select Cancel Submission to cancel an In Progress Submission, but
Submissions with that status have not been received by the issuing organization and nor are they
accessible. It does not change to Start, unlike when the issuing organization posts an amendment
because you are within the same version of the opportunity.

In Progress The Start Submission button has been selected. If the Start Submission button has been selected,
there will always be an In Progress submission (including if a submission was withdrawn), unless
the issuing organization has issued an amendment. If an amendment has been issued it will show
Start.

If Start Submission has been selected in BC Bid, but the Submission was prepared outside BC Bid
and submitted via email or another method, then submission progress will remain In Progress
within BC Bid.

Non-admissible The Submission that had been received by the issuing organization was deemed to have failed a
mandatory requirement and as such cannot progress to the evaluation stage
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Received An issuing organization has received your Submission. This is different to the Submitted status as it
is when the Submission was actually received within BC Bid.

Replaced A Submission that was received by the issuing organization that has been replaced by an updated
Submission.

Start The Start Submission button had been selected, but the opportunity was amended.

Submitted A Submission was submitted to the issuing organization. This is different to the Received status as it
indicates the Submission was submitted.
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