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Cooperative Special Resolution Quick Guide

Step: Log into BC Registry application and open the My Business Registry

Log into your BC Registry account: https://www.bcreaqistry.gov.bc.ca/

C%%{nga BC Registries and Online Services L1 Notifications ~ K ﬁi’;?ﬁ?ﬂ?nms =

| BC Registries Dashboard

BC Registries Dashboard

Access to your BC Registries account product and services

My Products and Services (4)

Click “Open”
- My Business Registry
To request access to additional products and services,

Register or incorporate a business, manage name requests and keep contact the account Administrator of your BC
business records up to date. Registries account.

Add Product and Services

Help with How to Use BC Registries Products
and Services
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https://www.bcregistry.gov.bc.ca/

Step: Open the cooperative page

aw ServiceBC

BRITISH
COLUMBIA

My Business Registry
Start B.C. based businesses and keep business records up to date.

@ Help with Starting and Managing a Business

Retrieve an existing business or active Name Request to manage:

My business name, incorporation, or registration number Q,

For example: "Joe's Plumbing Inc.”, "BC1234567", "FM1234567"

@® Existing business () Name Request

B2 Get Started with a B.C. Based Business

My List (1) Columns to Show -
Business Name Number Type Status Actions

Name Number Type Status v
INNERSCAPES PHOTO COOPERATIVE CP1002599 BC Cooperative Association

BC Registries and Online Services

Click “Manage
Business” to

A

o T | —

view the
cooperative
business page



Step: Click “View and Change Business Information”

Click “View and Change Business Information” to file a special resolution.

aes ServiceBC
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e BC Registries Dashboard > My Business Registry > INNERSCAPES PHOTO COOPERATIVE

INNERSCAPES PHOTO COOPERATIVE

BC Cooperative Assodiation

\ 4

[_—;. View and Change Business Information B Business Summary More Actions

To Do (0)

You don't have anything to do yet

Filings that require your attention will appear here

Recent Filing History (4)

Director Change
FILED AND PAID (filed by KENDRA SAUNDERS on Sep 29, 2023) | EFFECTIVE as of Sep 29, 2023

Director Change
FILED AND PAID (filed by KENDRA SAUNDERS on Sep 29, 2023) | EFFECTIVE as of Sep 29, 2023

Address Change
FILED AND PAID (filed by KENDRA SAUNDERS on Sep 29, 2023) | EFFECTIVE as of Sep 29, 2023

Incorporation Application
FILED AND PAID (filed by KENDRA SAUNDERS on Sep 29, 2023) | EFFECTIVE as of Sep 29, 2023

View Documents

View Documents

View Documents

View Documents

Business Mumber: Mot Available
Incorporation Number: CP1002599
Email: kendrasaunders@test.com
Phone: (604)555-5555

Office Addresses

Registered Office

M Delivery Address
1065-8888 Odlin Cres
Richmond BC VeX 3Z8
Canada

1 Mailing Address

Same as above

Current Directors

0 DONNA MAC
@ KENDRA SAUNDERS

O LsaTAMERLEIGH-SMITH

# Change

# Change




Step: Click “View and Change Business Information”

Click “Change” to expand the Rules and/or Memorandum.

N\

Make changes to the Rules and/or
Memorandum as needed and click “Done”.

/

Rules

== Rules

Memorandum

CP1002599 - Certified Rules - 2023-09-29.pdf
Uploaded September 29, 2023

2=~ Memorandum

CP1002599 - Certified Memorandum - 2023-09-29.pdf
Uploaded September 29, 2023

# Change

# Change

Screen if Rules (or Memorandum) have not been previously uploaded.

a— Rules

Rules

Available on paper only

# Change

«= Rules

Rules You can update the rules of association in one of the following ways:

Upload a new full set of the rules PDF document

@Descibe the rule changes within the spedial resolution

i= Memorandum

Memorandum [] The memorandum has changed and I will describe those changes in the Sgecial Resolution.

Rules can be updated in 2 ways:

1) Describe the changes on the Special Resolution (SR);
2) Upload a PDF of the new Co-op Rules to obtain a
certified copy and describe the changes in the SR.




Step: Undo changes if needed

The Changes to Rules & Memorandum will display as changed.

=
s— Rules

Rules

a— Memorandum

Memorandum

CP1002599 - Certified Rules - 2023-09-29.pdf
Uploaded September 29, 2023

+~ Changes will be described in the special resolution text.

CP1002599 - Certified Memorandum - 2023-09-29.pdf
Uploaded September 29, 2023

+ Changes will be described in the special resolution text.

v Undo

v~ Undo

Special resolution $70.00
Total Fees $7000
‘ Cancel | Save and Resume Later ‘

To reverse the changes made,
| click “Undo”.




Step: Enter special resolution details

More information about special
resolutions and the form to use is
included in the help section.

Complete the Special Resolution
section, indicating which rules
and/or memorandum have
changed.

Complete the fields indicating who
has signed the special resolution
and the date of signing.

Complete all fields for
Special Resolution

7
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(® Help with Special Resolution

Special Resolution

Enter the date the special resolution passed and the text as it appears on your printed form.

Special resolution £70.00

Total Fees $70.00

Resolution Date

Resolution Text

Resolution Date m
September 29, 2023

Ca Y T | ]

Ic

4
by
I
1l

H1 H2 H2 B — (B

Y

Resolution Signature

Note: If you are pasting text, we recommend pasting plain text to avoid formatting and
font issues with PDF and printed registrations. If you have pasted text other than plain text,
verify that your documents are correct. If they are not correct, they will need to be amended.

Enter the full name of the person who signed the special resolution and the date they signed it.

Signing Party

Date Signed

First Name . ) Last Nama
Kendra Middle Name (Option... Saunders
Date Signed m

September 29, 2023

Click “Done”.

Cancel

Sawve and Resume Later

Review and Certify »




Step: Review and certify the special resolution

w- Rules
Rulas m CMD02449 - Certified Rules - 2022-07-25 pdf = Undo
[ o | This docement was upinaded on July 75, 3072 Mizss sefor i the spacl ressketion fied aftor this daie o

wiew anny changes b the rues.
" New changes will be described in the spedal resolution text.

Memaorandum & cr1002449 - certified Memarandum - 2023-07-25 pdr = Undo

This docement was upinaded on July 75, 177, Picase sefor o the spocl resokeion fied aflor fhis daie i
view any changes io the momorandUm.

« New changes will be described in the spedal resoiution text.

4~ special Resolution

entered.

(2 Help with Special Resolution

Special Resolution
Enter the date the spedal resolution passed and the text as It appears on your printed form.

Resolution Date Resolution Dai m
September 1, 2023
Resolution Text - o~ m U T T W o2 B B — @B
Text of resolution at the discretion of the Co-op, Indicating which mules andsor
memarandum has changed.
4
Maote: If you are pasting text, we recommend pasting plaln text to avold formatting and
font lsswes with POF and printed registrations. if you have pasted text other than plain text,
werlfy that your decuments are correct. If they are not cormedt, they will need to be amended.
Resolution Signature

Enter the full name of the person wha signed the spadal resolution and the date they signed it

Lt Mama

Slgning Party Farst Mame
Kendra Saunders

Middie Name (Option...

Date Signed Date Signed
September 39, 2023

Spocialresslutfon  $TOOG

$70.00

Total Foos:

]

Sawe and Resumne Lates |

Confirm the Special Resolution, scroll to

bottom and click “Done”.

Confirm and the page and
click “Review and Certify”.

\

& Special Resolution

entered.

Special Resolution

Resolution Date

Resolution Text

Signing Party

Date Signed

You have made changes that require a special resolution to be submitted. The full text of the special resolution must be

@ Help with Special Resolution

Spedial resolution $70.00

$70.00

Total Fees

Cancel Save and Resume Later

Review and Certlfy >

# Change

September 29, 2023

Text of the resolution of the Co-op, indicating which rules and/or memorandum
have changed.

Kendra Saunders

September 29, 2023




Step: Confirm, file and pay

Review and Confirm

H “wpe ”
Changes were made to your business information that require a filing. Review and certify the changes you are about to make to Cl ICk Flle & Pay "

Special resolution $70.00
[“ o 1. ments Delivery
=- Summary of Changes to File Delete
74
Total Fees $70.00 ies of the special resolution documents will be sent to the following email address listed below.
Rules Changes will be described in the special resolution [ < Back l { Cancel l Registered Office kendrasaunders@test.com
Completing Party magdalena.szymanski@gov.bc.ca
. . . . . Save and Resume Later
Memorandum Changes will be described in the special resolution I*

File and Pay > 2. Folio or Reference Number for this Filing

Enter the folio or reference number you want to use for this filing for your own tracking purposes. The Business Folio or Reference
Number is displayed below (if available). Entering a different value below will not change the Business Folio or Reference Number.
Only the number below will appear on the transaction report and receipt for this filing.

Special Resolution

Resolution Date September 1, 2023
Folio or Reference

Number Folio or Reference Number (Optional)

Resolution Text Text of resolution at the discretion of the Co-op, indicating which rules and/or memorandum
has changed.

4
3. Completing Party
Signing Party Kendra Saunders
Name Malling Address
Date Signed September 29, 2023
2 KENDRA SAUNDERS 1175 Douglas 5t
Victoria BCVEW 2E1
Camada
Confirm Special I confirm the following:
Resolution
« The special resolution was passed by INNERSCAPES PHOTO COOPERATIVE. 4 Certify
. Cel
« A printed copy of the signed spedial resolution (Form 06 COO) has been retained Enter the legal name of the person authorized to complete and submit these charjges.
with the Cooperative Association's records. NOTE: Lega| name
Legal Name ; honzed auto-populates.
I I, KENDRA SAUNDERS, certify that [ have relevant knowledge of the BC Cooperative Assodiation and [

am authorized to make this filing.

Check the Date: 2023-09-28

Review and confirm information - click L N
ote: It is an offence to make a false or misleading statement in respect of a material fact in a recon
“Confirm Special Resolution”. 4’\ Legal Name submitted to the Corporate Registry for filing. See section 200 of the Cooperative Association Act.

1 Checkbox.




Step: Download special resolution documents

Special Resolution is complete and documents are available for download.

e BC Registries Dashboard > My Business Registry > INNERSCAPES PHOTO COOPERATIVE

INMNERSCAPES PHOTO COOPERATIVE Business Number: Not Available

Incorporation Number: CP1002599
BC Cooperative Association il

Email: kendrasaunders@test.com

[_—:. View and Change Business Information [} Business Summary More Actlions Phone: (604) 555-3555
To Do (0) Office Addresses # Change
You don't have anything to do yet Registered Office ~
Filings that require your attention will appear here
M Delivery Address
1065-8888 Odlin Cres
-t n Richmond BC VBX 3Z8
Recent Filing History (5) Canada
1 Mailing Address
Special Resolution Hide Documents Same as above
FILED AND PAID (filed by KENDRA SAUNDERS on Sep 29, 2023) | EFFECTIVE as of Sep 29, 2023
Current Directors # Change

Special Resolution
Receipt o DONNA MAC Y

Special Resolution Applicati
pecml Zso”u ion Application o KENDRA SAUNDERS o
* Download Al

O vusataMerLEIGHSMITH

Nirnctoe T




Sample special resolution documents

.

BRITISH
COLUMBIA

INNERSCAPES PHOTO COOPERATIVE

Incorporation Number: CP1002599
Filed Date and Time:
Special Resolution Type:
Resolution Date:

Retrieved Date and Time:

Special Resolution

Signed By: Kendra Saunders
Signed On: September 29, 2023

September 29, 2023 at 2:07 pm Pacific time
Special Resolution Y/,
September 29, 2023

September 29, 2023 at 2:07 pm Pacific time

Text of the resolution of the Co-op, indicating which rules and/or memorand

SPECIAL RESOLUTION

BC Cooperative Association - Cooperative Association Act

CERTIFIED COPY
of a document filed with the
Province of British Columbia
Registrar of Companies

T.K. SPARKS

BRITISH
COLUMBILA

TEST COOPERATIVE SERVICES OCM

Incorporation Number: CP1002499

Filed Date and Time:

Aug 18, 2023 at 2:22 PM Pacific time

RECEIPT

Receipt #37663

BRITISH
COLUMBIA

Retrieved Date and Time:

Rules

Changes will be described in the special resolution text.

Memorandum

Changes will be described in the special resolution text.

Special Resolution

Changes will be described in the special resolution text.

Certification

to make this filing.

BC Cooperative Association - Cooperative Association Act

Incorporation Number: CP1002599 CERTIFIED COPY
of a document filed with the
Recognition Date and Time: September 29, 2023 at 1:15 pm Pacific time Province of British Columbia
Registrar of Companies
Filed Date and Time: September 29, 2023 at 2:07 pm Pacific time 7

September 29, 2023 at 2:08 pm Pacific time T.K. SPARKS

KENDRA SAUNDERS certifies that they have relevant knowledge of the Cooperative Association and is authorized

SPECIAL RESOLUTION APPLICATION

Transactions
Product Purchased Folio Date Fee GST Service Total
Charge
Special resolution 2023-081 $70.00 $0.00 $0.00 £70.00
~ ration Number: CP1002499
AMOUNT : $70.00 $0.00 30.00 570.00

s a confirmation of payment.

INNERSCAPES PHOTO COOPERATIVE
pnt Method: Credit Card

e Number: REGT00713207
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