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How to file a cooperative special 
resolution



Click “Open”

Cooperative Special Resolution Quick Guide

Step: Log into BC Registry application and open the My Business Registry

Log into your BC Registry account: https://www.bcregistry.gov.bc.ca/ 

https://www.bcregistry.gov.bc.ca/


Click “Manage 

Business” to 

view the 

cooperative 

business page

Step: Open the cooperative page



Step: Click “View and Change Business Information”

Click “View and Change Business Information” to file a special resolution.



Click “Change” to expand the Rules and/or Memorandum.

Rules can be updated in 2 ways: 

1) Describe the changes on the Special Resolution (SR); 

2) Upload a PDF of the new Co-op Rules to obtain a 

certified copy and describe the changes in the SR.
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Make changes to the Rules and/or 

Memorandum as needed and click “Done”.

Screen if Rules (or Memorandum) have not been previously uploaded.

Step: Click “View and Change Business Information”



The Changes to Rules & Memorandum will display as changed.

To reverse the changes made, 

click “Undo”.

Step: Undo changes if needed



Complete the Special Resolution 

section, indicating which rules 

and/or memorandum have 

changed.

Complete the fields indicating who 

has signed the special resolution 

and the date of signing.

Complete all fields for 

Special Resolution 

Click “Done”.

More information about special 

resolutions and the form to use is 

included in the help section.

Step: Enter special resolution details



Confirm the Special Resolution, scroll to 

bottom and click “Done”.

Confirm and the page and 

click “Review and Certify”.

Step: Review and certify the special resolution



Review and confirm information - click 

“Confirm Special Resolution”.

Click “File & Pay”.

Check the 

Legal Name 

Checkbox.

NOTE: Legal name 

auto-populates.

Step: Confirm, file and pay



Special Resolution is complete and documents are available for download.

Step: Download special resolution documents



Sample special resolution documents
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