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Introduction

The British Columbia Guide for Police Information Checks isintended to assist police agencies to
understand and apply relevantlegislation, policies, procedures and directives to the processing of Police
Information Checks.

InJune 2008, the BC Association of Chiefs of Police (BCACP) requested the Ministry of Public Safety
and Solicitor General - Police Services convene a working group toreview the Criminal/Police
Information Check processin British Columbia. The mandate of this working group

is to provide a consistent standard of completing Police Information Checks in British Columbia. This
guide provides users with a detailed description of the databases that must be queried as well as how
thatinformationis disclosed, thus ensuring consistentprocessing, methodology, terminologyand

end product.

The working group consists of representativesfrom municipal police departments, Royal Canadian
Mounted Police (RCMP), Ministry of Public Safety and Solicitor General, Police Servicesand PRIME-BC.In
November2010,the BCACP endorsed the recommendations of this working group and changes to
policy and procedure were implementedin the Spring of2012.1n2014,as a resultofrecommendations
fromthe Office ofthe Informationand Privacy Commissioner’s (OIPC) reporton policerecord checks,
theBCACPapproved additional policy changes containedinthisdocument.

The working group will continue to conduct quarterly reviews of the Police Information Check processes
inan effort to stay abreast of national and provincial policies. These meetings will also be a venue to
reviewand discussuserfeedback.

This Guide does not address the role of third party, for profitand not for profit companies. For further
information refer to the RCMP Policy at RCMP.ca.

This guideline incorporates provisions of the:  In preparing this guideline, the Committee
1 CriminalRecordsAct consulted with the following organizations:
i CPICPolicyand UserManual 1 Canadian Criminal Real Time Identification

Services (CCRTIS)
1 FreedomofInformationand Protection of
Privacy Act (FOIPPA) T BCOfficeofthelnformationand

R Privacy Commissioner
I Personal Information Protection Act (PIPA)
1 BCPolice RecordsUsers Group

T PRIME-BC

T Youth Criminal Justice Act

1 Ministerial DirectiveontheRelease of R
Criminal Records (2010) i LawEnforcement&RecordsManagers

Network (LEARN) Committee
7 PRIME-BC (Police Records Information

Management Environment) Policy

1 PIP (Police Information Portal) Policy


http://www.rcmp.ca/

Working Group Members
Fraser Marshall (Chairperson)  Director, Security Services, Policing and Security Branch
Ministry of Public Safety and Solicitor General

Cpl.Dean Allchin RCMP-Operational Policy Unit, E DivisionHeadquarters
""""" Peter Ditchfield ~ ManagerofPoliceServices, PortMoodyPD (retired)
""""" KyleFriesen ~ Counsel,Legal AdvisorySection(RCMPPacificRegion),
DepartmentoflJustice Canada
""""" DeniseGirvin  Criminal Records Speialist, VictoriaPD
""""" LisaHeron ~ CivilanStaffManager,NewWestminsterPS
""""" Lisa Hoogstins ~ Manager, Information Management Section, Vancouver PD
 s/SgtAbHumayun Policy and Audit, PRIMEBC
""""" lauraJacob Information & Privacy Coordinator, DeltaPD
""""" ElaineKlassen ~ Manager, Records Information, Abbotsford PD
 cpl.Michelle Lakusta RCMP-CPICField OperationsBCYT
""""" Dawna Marshall-Cope ~ Senior Director, Information Management Section, Vancouver PD
 S/Sgt.Mike Nedzelski Administration Division, Saanich PD (retired)
/St Trish Pinkewycz RCMP-Manager CPICField OperationsBC/YT
"""" JuliaTrasler ~ HumanResources&AdminManager,DeltaPD
~ Cpl.MattDawson Supervisor, Information Services Unit, West Vancouver PD
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Overview of Police Information Check Process
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It should be noted that thisis not a Criminal Record Check. Itis a Police Information Check.Itis a
comprehensive check by name and date of birth of a local police agency’s records management
system, queriesofthe CPICIdentification, Investigativeand Intelligencedatabanks.Thequery
may alsoinclude a search of court records and a query of records management systems in other
policejurisdictions. Toassistapplicants and hiringagencies, police agencies should only use the
terms: Police Information Check (PIC) and Police Information Check - Vulnerable Sector (PIG-VS)
whenfollowing the direction of this guideline.

Allapplicants are required to present two pieces of valid, governmentissued identification - one
must have a photo.

In order to ensure consistency and to maintain a required level of due diligence the following
systems must be queried, upon completion of a signed consent:

PROS (ifavailable)
JUSTIN (consentfrom courtor police agencies notrequired torelease)

1 CPIC-QPers(ons)

2. CPIC-CNI(with VSifrequired and signed consent completed)
3 CPIC-FIP

4 PRIME Local indices (see note below)

5 PIP

b.

1.

Itisalso required that addresses of residence for the past 5 years be obtained. A CPIC Narrative
Message must be sent to each agency of past residence that is outside of BC requesting that a
localindices check be completed.

These are minimum standards and the use of any other available systems s atthe discretion of
the agency conducting the Police Information Check. You must have the authority to use such
systems and they must be noted in the signed, informed consent on the Police Information Check
document.

NOTE: if a hit is received on PRIME you must follow PRIME BC Policy Chapter 5.2 —
Ownership of Records which states “Participating Agencies shall neither confirm the
existence of information, nor disclose information created by an Originating Agency to
third parties without the written permission of the Originating Agency.”

Ifthe policeagency finds any adverse information, complete the appropriateresults section of the
form.Ifthereis pertinentinformationit will be attached. Information found on any of theabove
listed data bases may be released subject to the guidelines in this policy, which are summarized

in AppendixA. Itis only necessarytoindicate a particularincident once on the release document,
althoughitis likely thata single incident will be found on more than one data base. For example, a
conviction from a CPIC Criminal Record should be released as a conviction only, itis not necessary
torepeatinformationin local information,i.e.,a conviction on CPIC CRIIshould be released asa
convictiononly,itis not necessarytorepeatinformationinlocal policeinformation.Otherwise a
reader may believe that there may be several instances when in fact there is only one.
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If the applicant has non-pardoned criminal convictions they may complete the “Declaration of a
Criminal Record” form and the police agency will verify the accuracy of the declaration and this
willbecome part of the completed record check. This may avoid the fingerprinting requirement.

A Police Information Check will not contain information related to traffic violations or municipal
by-laws. ltmay contain provincial offences.

Record suspension (Pardoned) records and certain youth records will not be noted on this record
check exceptfor record suspension (Pardoned) sexual offencesrelating to a vulnerable sector
inquiry. (see Vulnerable Sector Searches)

Absolute and conditional discharges that have not met their non-disclosure date will be noted on
this check. The purge criteria for these types of sentencesis as follows:

Absolute Discharges — 1 year from the date of discharge
Conditional Discharges — 3 years from date of discharge

The police agency will not give the result of a Police Information Check to anyone but the
applicant, even with consent, with the exception of disclosed VS hits released by the Minister of
Public Safety.

Local policefiles are subject to PRIME retention schedules regardless of whether these files are
visibleon PRIME pasttheirretention.

Youth records will only be disclosed according to the Youth Criminal Justice Act (YCJA). Non-
disclosure dates set outin the YCJA must be used.

Ifthe applicantwillbe workingin a position responsible for “vulnerable persons” (children,
disabled, senior citizens, etc.) a Form | consent must be completed. This gives permission to

the police agency to check for any sexual offences for which a record suspension was received.
The applicant may be required to submit fingerprints to the RCMP Ottawa prior to the police
department completing the Police Information Check. If police receive information thatarecord
suspension for a sexual offence has been received, the applicant will be required to sign Form 2
consentto allow the information to be released to the employer/agency.

The police agency will provide the results of the search and will not be responsible for
determiningrelevancetoanyproposed employmentorvolunteer position. This determination
must be made by the employer or volunteer organization through its own background
investigationand inaccordance with humanrightslegislation and employmentlaw.

The Police Agency will emboss, with a seal, each page of the completed Police Information Check.

The police agency has the right to discontinue or deny a request for a Police Information Check.

**Fact Sheets for Applicants and Employers is
located in the appendices to this guide**
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Types of Police Information Checks

British Columbia police agencies offertwo types of Police Information Checks: Police Information

Check (PIC),and Police Information Check with Vulnerable Sector Screening (PIC-VS).Ifan organization
determines thata checkfor convictions only is required, this information can be obtained by submitting
fingerprints to CCRTIS, either through the RCMP or an accredited private company.

A search of only convictions is not offered by BC police agencies because of the significant delay of
charge and conviction information being entered into the National Repository for Criminal Records
andCPIC.

For more information please see www.rcmp.ca

1,

Police Information Check (PIC)

Itis a collection of offence information, including convictions, outstanding warrants, charges
and judicial orders available from alocal police agency’s records management system and other
systems/records where authorized.

This check is intended for applicants who are seeking volunteer and/or employment with
agencieswho require a criminal record check. The agency has determined thata search of
sex offenderswitharecord suspensionisNOT required (e.g., border crossing or visa) therefore
this check is NOT intended for applicants who are seeking volunteer and/or employment with
vulnerable persons.

The Police Information Check will include the following information (refer to Self
DeclarationrequirementsandRecord CheckRelease Chart):

NOTE: See section on Verification of a Criminal Record
a)  Criminal convictions from CPIC, local police databases or JUSTIN.
b)  Summary convictions.

¢)  Findings of Guilt under the Youth Criminal Justice Act within the applicable
disclosure period.

d)  Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from
the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

e)  Absoluteandconditionaldischargesfor1or3yearsrespectively.
The Police Information Check WILLNOT include:
a)  Convictionswherearecord suspensionhasbeengranted.

b)  Convictionsunderprovincial statutes.

¢)  Local, adverse police contact.
d)  Traffic violations, including roadside suspensions.
e)  Special Interest Police (SIP) category of CPIC.


http://www.rcmp.ca/

f) ~ Family Court restraining orders.
g  Foreigninformation.

h)  AVulnerable Sector (VS) Querytoascertainifthe applicanthas been convicted of
and granted a record suspension for any of the sexual offences thatare listed in the
schedule to the Criminal Records Act (CRA).

) Anyreference to incidents involving mental health contact.

) Diversionswill not be released as police contact and no reference to the occurrence is
permitted (CCS.717.4).

k) Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period.
) Any reference to contagious diseases.

m)  Dispositionsincluding, but notlimited to, Stay of Proceedings, Withdrawn, Dismissed,
Not Criminally Responsible by Reason of Mental Disorder, Acquittals and Not
Guiltyfindings.

Police Information Check with Vulnerable Sector Screening (PIC-VS)

This check s restricted to applicants seeking employment and/or volunteering in positions
responsible for vulnerable individuals. This product is a collection of offence information,
including convictions, outstanding warrants, charges, judicial orders, non-convictionsand adverse
police contactinformation available from alocal police agency’s records management system
and other systems/records where authorized. This check will include sexual offence convictions
for which the individual has received a record suspension, subject to authorization by the Minister
of Public Safety and Emergency Preparedness.

The Police Information Check with Vulnerable Sector Screening (PIC-VS) will include
the following information (refer to Self-Declaration requirements and Record Check
Release Chart):

a)  Criminal convictions (summary and indictable) from CPIC, local databases or JUSTIN,
and findings of guilt within the YCJA non-disclosure schedule.

b)  Outstandingjudicialorders,suchaschargesandwarrants,judicialorders,Peace
Bonds, Probationand Prohibition Orders. As per CPIC policy,information obtained
from the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

¢)  Absoluteandconditionaldischargesfor1or3yearsrespectively.

d) Chargesrecommendedand/or processed by other meanssuchasDiversionor
Alternative Measures.

e) Dispositionslistedinthe CPIC Identification Databank or CRIlunder non-convictions
including, but not limited to, withdrawn, dismissed, and cases of not criminally
responsible by reason of mental disorder.
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Any additional information recorded in police databases documenting the applicant
tohavebeenasuspectinanoffence (whetherornotcharged), subjectto provincial
retention periods specific to the offence type.

Adverse contactinvolving the threat or actual use of violence directed at other
individuals and oneself that places others at risk regardless of, but without disclosing,
mentalhealth status (e.g., utteringthreats, assault, etc.).

Asauthorizedforrelease by the Minister of Public Safety all record suspension
(pardoned) criminal convictions, including non sex offences, identified as a result of a
VSquery.

The Police Information Check with Vulnerable Sector Screening (PIC-VS) WILLNOT

include:

Convictionswhere arecord suspension hasbeen granted (exceptfor sexual offences).

Apprehensionsunders. 28 ofthe MentalHealthAct, orsuicide threats orattempts
wheretherewasnoharmorthreattoothers(e.g.,no‘subjectofthreatorharm
toothers’).

Convictions under federal and provincial statutes unless under
exceptional circumstances.

Traffic violations, including roadside suspensions.

Suspect information that would hinder an ongoing investigation or where the suspect
has not been spoken to may resultin the record check being delayed or terminated.

Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period.
Special Interest Police (SIP) category of CPIC.

Information gathered outside formaloccurrencereports (i.e. streetchecks, CAD)
except under exceptional circumstances.

Any reference to contagious diseases.
Victim/Complainantinformationunless under exceptional circumstances.
Information from foreign law enforcement systems.



Information Check Release Criteria

1. Outstanding Criminal Charges & Warrants (CPIC, PRIME, JUSTIN)

Aquery of the Investigative Databank of the Canadian Police Information Centre (CPIC) must be
conducted for PIC and PIGVS to identify outstanding criminal charges and warrants held by any
Canadian police agency.

As per CPIC Policy (Sec 8.3) and PRIME Policy (5.2), hit confirmation MUST be conducted on
allhits and permission to include the information on a PIC or PIGVS must be obtained from
the originator.

In Section 8.3, Release of Investigative and Ancillary Databank Information, the CPIC Reference
Manual states:

CPIC Information from the Investigative Data Bank may be released for securityand
reliability clearances or for private employment purposes; however,no CPIC information
shouldbe released forthis purpose unless:

1 confirmation and verification with the record owner (originating agency) has been
carriedout; and,

2. theoriginating agency has been notified of the reason for the check and has
consentedtotherelease;and,

3 personal visual identification by the law enforcement agency of the subject of the
checkhastakenplace;and,

4 theresults of the checks are communicated directly to the subject of the check. The
applicable information may be released verbally or in writing; however, printouts
should notbe released.

Aquery of JUSTIN will also be conducted and may identify outstanding criminal charges and/
orwarrants held by any BC police agency. The information located in JUSTIN isavailable to the
public. Police agencies are not required to have consentto release thisinformation ona PIC or PIG
VSunlessJUSTINindicatesthereisapublicationbaninplace.

2 Current Judicial Orders (CPIC, PRIME, JUSTIN)

Aqueryofthe Investigative Databank of CPIC (Q PERS) should be conducted, foraPIC or PIG-VSto
identifyanycurrentJudicial Orders(e.g., Firearm Prohibition Orders, Probation Orders, Prohibition
Orders, Peace Bonds, etc.) held by any Canadian police agency.

Asperthe CPICPolicy (Sec8.3)and PRIME Policy (5.2), hitconfirmationMUSTbe conductedon
all hits and permission to include the information on a PIC or PIGVS must be obtained from
the originator.

Queriesof PRIME and JUSTIN mustalsobe conducted and may reflectcurrentjudicial orders
notpresently on CPIC. Permissiontoinclude thisinformation mustadhere to PRIME Policy 5.2 —
Ownership of Records.

If the information is confirmed in the court system (JUSTIN), you do not require permission from
the police agency.
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3. Local Police Involvement (PRIME, PIP, PROS)

When processing a PIC or PIGVS, records management system (RMS) databases should be
reviewed to identify if the applicant has had any adverse contact with police. Contact may
include events relating to, but not limited to, theft, weapons, sex offences, violent, harmful or
threatening behavior which may or may not have involved a mental health incident. Involvement
roles to review may include: Arrested, Accused, Charged, Wanted, Suspect/Chargeable, Charges
Recommended and Suspect. (See Appendix B — PRIME Role Codes)

The applicantmustbe inanadverse role of a bona-fide substantiatedinvestigation. Allegations
where the applicant has no knowledge of the file will not be released/disclosed.

Information may be released ona PIGVS untilithas met ts retention date. Retention periods
commence on the clearance date of the file, i.e., not date of the offence. Consideration of
significant events for applicants requesting a PIC only should follow your police agency guidelines.
Asatool,your police agency may wanttoreview Section 7 - Exceptional Disclosure Assessment
forassistance.

Traffic violations, municipal bylaw offences and incidents that are unsubstantiated or incidents
where the applicant is unaware of the allegations/occurrence may not be released.

Adverse police contact may include summary conviction offences. These are criminal offences
where there is no requirement under the Criminal Code for fingerprints to be taken and as such,
neither the offence nor the disposition will appear in the Identification Databank of CPIC.

Therolecodes Subjectof Complaint(SOC)and Other(OTH)are non-accusatoryand shouldNOT
bereleasedunlessthere are exceptional circumstances, e.g.,wherethereisademonstratedrisk
tothe vulnerable sector. Itis recommended that files with this role code, especially for serious
offences, be reviewed toinsure proper use of role codes.

Victim and complainantinformation should NOT be released unless there are exceptional
circumstances where there is a demonstrated risk to the vulnerable sector, e.g., a pattern of
domestic violence ina home daycare situation.

Role Codes of Witness should NOT be released.

Generally speaking, street checks and computer aided dispatch (CAD) incidents where there is no
formal report generated should NOT be included, unless there are exceptional circumstances e.g.,
where there is a demonstrated risk to the vulnerable sector.

Ifthe police agency intends to release information under exceptional circumstances, itis
recommended that the file be approved by a person in authority (e.g. Inspector, Manager) who is
notconducting the initial PIC or PIG- VS.

Intelligence file may only be released with the consent of the investigating officer. If the
information is not to be released, consideration should be given to possibly discontinuing the
record check. (See “Refusal to Complete a PIC".)
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Youth:

Where a criminal occurrence has been cleared by way of an Extrajudicial Measure, i.e. by
warning, caution, referral or no further action, the information may not be released.

*Note: Extrajudicial Sanctions are a unique form of Extrajudicial Measures and may

be disclosed in a VS PIC until their non-disclosure diary date has been met per section
1192)(@) YCJA.
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Requesting the release of information from other agencies

When you have received a hit on local police information regarding the applicantand the
information was contributed by another agency, you may notrelease it to anyone without the
written consentofthatagency. (PRIME Policy 5.2 - Ownership of Records)

Forward an email, v-mail, fax or CPIC message request to the contributingagency advising that
your check of police record systems led you to a positive hit on your applicant pertaining to
theirfile number. Before releasing the information to the applicant, permission to do so must
be granted.

If permission is received, keep a copy of the reply on the file and continue with the Police
Information Check by completing the appropriate section and disclosing the nature of the event.

If permissionis denied and a valid reasonunder the guidelines (e.g., retention date or role code)
has been given, do not note the file but keep a copy of the reply on file to indicate the request
was made. If you have read the file and believe it should have been noted on the completed
check you may wish to follow up with agency for clarification. However if you feel this should
have been noted and permissionis denied, you may discontinue the Police Information Check.
(See Refusal to Complete PIC section below)

**When requesting permission to disclose keep in mind that if it was your agency's file
and you would not disclose it as per the Provincial guideline - there is no requirement to
request permission**

Receiving a request to release information from your agency’s files

When you have received a written request from another Police Agency asking permission to
release information regardingan applicantitisimportanttoreview eachfile.

Ensurethatreleasingtheinformationwillnotjeopardize an ongoinginvestigation, fits the
requirements for such arelease, and the file reflects the proper scoring.

If the file meets the requirements for release, respond to the agency granting permission. Note
on your file that this was released and keep copies of all communications.

If the file does not meet the requirements, respond to the requesting agency advising them not
torelease and the reason for this. Keep copies of thiscommunication.

11



Refusal to Complete a PIC

In some instances PIC service must be denied or refused; however, caution should be
used in making the decision to refuse service. Please review the Refusal to complete
a Police Information Check and Exceptional Disclosure Assessment and Authority to
Disclose section of this guide.

In the event of an ongoing investigation suspect information should NOT be released when
it may hinder the investigation and/or the suspect has not yet been spoken to by police. The
investigator(s) should be contacted to confirm whether to disclose or to suspend/terminate
the Police Information Check process. Police agencies retain the right to terminate the Police
Information Check process, withoutexplanationifinformation of concern exists within PRIME,
PIP or other records management systems that cannot be disclosed. Issuing a refund in such
instances is left to the discretion of each police agency.

The following statement will be given when refusing to complete a check:

“Our agency has adopted the provincial Police Information Check standards. We are
not obliged to provide this service. In this instance we decline to provide you with a
Police Information Check.”

Do notreveal the reason why nor direct them to any other agency for information or explanation.

4, Mental Health Occurrences

Aquery of local records should be conducted for PIGVS applicants butwill only include
information involving the threat or actual use of violence directed at other individuals, regardless
of, but without disclosing, mental health status.

If a determination is made to release the information, only the substantive incident type should
be released. (e.g., Suspect, Possession of a Dangerous Weapon, assault, uttering threats, etc.)

5. Information from other Police Agencies (PIP query, FIP Query, CPIC narrative message)

The applicant must provide a five-year address history. Contact must be made with each police
agency havingjurisdiction over previous addressesto requesta search forany adverse police
contacts as well as permission to release any information provided. This information should be
releasedonaPIGVS.

NOTE: Canadian Police Agencies do not have authority to conduct checks with law enforcement
agencies outside of Canada.

Aquery ofthe Police Information Portal (PIP) database mustbe conducted as a National Query
through PRIME. A PIP query is atool to identify local police files held by other police agencies. Hit
confirmation MUST be conducted on all hits and permission to include the information on a PIC
orPIGVS mustbe obtained fromthe originator. (See PIP section)
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If you are unable to conduct checks with police agencies outside of BC, a notation must be made
onthe completed PIC that indicates which checks were not completed.

Aquery ofthe Firearms Interest Police (FIP) databank may be done through a Canadian Police
Information Centre (CPIC) query. AFIP query isused only as a tool to identify reports held by
otherpolice agencies. The FIP entryitself mustnever be disclosed onacompleted PIC or PIG VS.
Hit confirmation MUST be conducted on all hits and permission to include the agencies file
information (not the FIP entry) on a PIC or PIGVS must be obtained from the originator.

Special Interest Police (SIP) (CPIC)

Aquery ofthe CanadianPolice Information Centre (CPIC) Investigative Databank may reveala
Special Interest Police (SIP) hit. This information may be used only as a tool toidentify reports held
by a police agency. Hit confirmation MUST be conducted on all hits and permission to include the
relating information (not the SIP entry) on a PIC or PIGVS must be obtained from the originator.

NOTE: When foreign information is entered in the SIP category (e.g., foreign warrants) the information
must not be included on any level of Police Information Checks, as per Section 3.1 of the Interpol Charter.

7.

BC Motor Vehicle Branch, Police Automated Registration Information System (PARIS)

PARISinformation mustnotbe disclosedforany level of Police Information Checks. Driver's
abstractinformation is available through the BC Motor Vehicle Branch.

Interpol/NCIC

A police agency is not permitted to access the data bank of the National Crime Information Centre
(NCIC) or the Interpol 1-24/7 system when conducting a PIC or PIGVS. (S.12.5 CCRTIS Dissemination
of Criminal Record Information)

Dispositions (CPIC CNI/CR, PRIME, JUSTIN)

A query of the Identification Databank of CPIC must be conducted to identify court dispositions
(e.g., convictions, suspended sentence, and conditional discharge). These queries are generally
referredtoasa CNlanda CRII. Dispositions may also be found within local police databases.

NOTE: When foreign dispositions are included on a CRIl they must not be included on any level of Police
Information Checks as per Section 3.1 of the INTERPOL Charter. The exception is entries on the conviction
part of the CRIl identified as international transfer of offenders may be disclosed.

Information may only be released from the Identification (CR/CNI) Databank through fingerprint
confirmation or if the police agency is satisfied the applicant’s self-declaration matches the
information from the CRII (see Self-Declaration section).

Information relating to summary conviction offences for which fingerprints were not taken will
onlybeavailablethroughlocal police databasesand courtsystems (JUSTIN). Where available,
this information should be included on a PIC or PIGVS. If this information originates with another
police agency, confirmation and permission to release must be obtained. If the information is
confirmed inthe court system (JUSTIN), you do notrequire permission from the police agency.

13
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10.

Querying the Firearms Interest Police (FIP) database, the Police Information Portal (PIP), JUSTIN and
yourlocal police databases mayalsoreveal criminal dispositions.

When information obtained from the Identification Databank is being released on any level
of Police Information Checks, without having the applicant submit fingerprints, the following
caution must be included:

CAUTION: Based solely onthe name(s) and date of birth provided and the criminal
record information declared by the applicant, a search of the RCMP National
Repository of Criminal Records has resulted in a POSSIBLE match to a registered a
criminal record. Positive identification that a criminal record does or does not exist
atthe RCMP National Repository of Criminal Records can only be confirmed by
FINGERPRINT comparison. As such, the criminal record information declared by the
applicantdoesNOT constitute a Certified Criminal Record by the RCMP. Delays exist
between a conviction being rendered in court, and the details being accessible on
theRCMP National Repository of Criminal Records. Notall offencesare reported to
the RCMP National Repository of Criminal Records.

Convictions, Suspended Sentence or Finding of Guilt (CPIC CNI/CRII, JUSTIN, PRIME)

Criminal convictions, Suspended Sentence or findings of guilt thatare included onthe CPIC CRII,
PRIME or JUSTIN should be released on the PIC or PIGVS.

Information may only be released from the Identification Databank through the submission
of fingerprints orif the police agency is satisfied the applicant’s self-declaration matches the
information from the CRII (see Self-Declaration section) or confirmation can be made through
your local police databases.

Ifthe applicant’s self-declaration does not match the information found on the CRII the applicant
must submitfingerprints. Dispositions may be released from your local police databases, if you are
satisfied with the identity of the applicant.

When information relating to these dispositions does not appear onthe CRII, the relating
information should be released fromyourlocal police database or JUSTIN as additional court
information. If the information is confirmed in the court system (JUSTIN), you do not require
permission from the police agency.
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Youth:

Criminal dispositions may not be self-declared by a young person and therefore any
information identified by way of a CRII query may not be included on a PIC or PIC-VS;
however, if the information is confirmed through your own local database, the information
may be released on a PIC or PIC-VS as follows:

If a young person has been found guilty of a summary offence, the information should
be released from your own local database on a PIC or PIC-VS for a period of three
years after the youth sentence has been completed.

See Section 119 (2) (g) of the YCJA.

If a young person has been found guilty of an indictable offence, the information
should be released from your own local database on a PIC or PIC-VS for a period of
five years after the youth sentence has been completed.

See Section 119(2) (h) of the YCJA.

NOTE: If the young person is subsequently charged with committing another criminal offence, during
the disclosure period of a preceding offence, the disclosure period automatically becomes whichever
retention period is the lengthier (S.119(2)(i) YCJA). Additionally, if the subject is convicted of a criminal
offence as an adult during the disclosure period of any previous charges under the YCJA, the youth
record becomes a part of a permanent adult record. (S. 115 YCJA.)

11.  Acquittal / Not Guilty

An Acquittal or finding of Not Guilty is a non-conviction disposition rendered by a judge. Non-
convictions do not meet the self-declaration qualifications for CRII, however information can be
released from local police database until retention date is met for applicants who require a PIGVS.

Adult:

Information relating to these court dispositions should be released on a PIC-VS. If an appeal
has been launched, the relating CPIC entry reverts back to an Accused entry within the
Investigative Databank and may be released on a PIC or PIC-VS with the confirmation and
permission of the originating agency (the onus is on the releasing agency to confirm if an
appeal has been launched).
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12,

Youth:

If a young person is Acquitted of an offence other than by reason of Not Criminally
Responsible, the information should be released on a PIC or PIC-VS for a period of two
months following the 30 day appeal period or, if an appeal is taken, the period ending three

months after all proceedings of the appeal have been completed. The information should not
be included on a PCRC.

See Section 119 (2) (b) of the YCJA.

Not Criminally Responsible (NCR)
Adult:

CPIC entries relating to an applicant who has been found Not Guilty by Reason of Insanity
(prior to February 1992) or Not Criminally Responsible on Account of a Mental Disorder
(after February 1992), and is awaiting disposition from a Review Board, will be found in

the CPIC Investigative Databank under the Accused category. Once confirmed by the
originating agency and permission to release is granted, this information should be released
on a PIC- V§; as a non-conviction or adverse local police contact.

Youth:

The only reference to disposition of Not Criminally Responsible within the YCJA can be
found in Section 119(2) (b) which states:

“The period of access referred to in subsection (1) is: if the young person is acquitted
of the offence otherwise than by reason of a verdict of not criminally responsible on
account of mental disorder, the period ending two months after the expiry of the time
allowed for the taking of an appeal or, if an appeal is taken, the period ending three
months after all proceedings in respect of the appeal have been completed”.

The YCJA is silent on a period of access for dispositions of NCR. Without a specified period
of access restriction, the information could be accessed at any time by the youth/counsel. As
a result, and as the information would only be provided to the applicant (youth), the NCR
disposition should be released on a PIC or PIC-VS.
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13.

14.

Absolute or Conditional Discharges (except by BC Review Board relating to Not
Criminally Responsible)

In accordance with Prime-BC policy, Section 8.4:

The Criminal Records Act (S. 6.1(1)) prohibits the disclosure, to any person, of a record of a

discharge under section 730 of the Criminal Code of Canada, the existence of the record, and the
factofthe discharge:

a) inthe case of an absolute discharge, after one year from the granting of the discharge;
h) in the case of a conditional discharge, after three years from finding of guilt; and
¢) inany other case, only upon approval of the Solicitor General of Canada.

ABSOLUTE OR CONDITIONAL DISCHARGES PRIOR TO JULY 24, 1992 MAY NOT BE PURGED
FROM CPIC BUT SHOULD NOT BE RELEASED AS CRII OR LOCAL POLICE FILE INFORMATION

Absolute or Conditional Discharges after July 24, 1992

Adult:

Dispositions of Absolute or Conditional Discharge issued after July 24, 1992 should NOT
be released on a PIC or PIC-VS as CRII information. These dispositions do not meet the
self-declaration qualifications and therefore should not be released from the CRII, however,
the relating information may be released from your own local files up to the end of the
disclosure period.

Youth:

Dispositions of Absolute or Conditional Discharge do not meet the self-declaration
qualifications and therefore should not be released from the CRII; however, the information
may be released from local files on a PIC or PIC-VS as follows: Absolute Discharge for one
year after finding of guilt, Conditional Discharge for 3 years after finding of guilt. See Section
119 (2) (e) of the YCJA.

Dismissed

Adult:

Dispositions of Dismissed do not meet the self-declaration qualifications and therefore

should not be released from the CRII; however, the relating information may be released on a

PIC-VS from local police files until the retention date is met.
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Youth:

Dispositions of Dismissed do not meet the self-declaration qualifications and therefore
should not be released from the CRII; however, the information may be released for two
months after the disposition date from your own local files on a PIC or PIC-VS. After two
months, no information should be released. See Section 119 (2) () of the YCJA.

15.  Finding of Guilt with Reprimand (Youth only)

16.

17.

Youth:

A Finding of Guilt with a Reprimand does not meet the self-declaration qualification and
therefore should not be released from the CRII; however, the information may be released for
2 months after the disposition date from your own local files ona PIC- VS.

See Section 119 (2) (c) of the YCJA.

Stays of Proceedings
Adult:

Stays of Proceedings do not meet the self-declaration qualifications and therefore should not
be released from the CRII; however, the relating information may be released on a PIC-VS,
from local police files until the retention period is met.

Youth:

Stays of Proceedings do not meet the self-declaration qualifications and therefore should
not be released from the CRII; however, the information may be released for one year after

the disposition date from your own local files on a PIC-VS. After one year, no information
should be released. See Section 119 (2) (d) of the YCJA.

Withdrawn
Adult:

Dispositions of Withdrawn do not meet the self-declaration qualifications and therefore

should not be released from the CRII; however, the relating information may be released on a
PIC-VS from local police files until retention date is met.



British Columbia Guideline For Police Information Checks

18.

19.

20

Youth:

Dispositions of Withdrawn do not meet the self-declaration qualifications and therefore
should not be released from the CRII; however, the information may be released for two
months after the disposition date from your own local files on a PIC-VS. After two months,
no information should be released. See Section 119 (2) (c) of the YCJA.

Peace Bond
Adult:
A Peace Bond does not meet the self-declaration qualifications and therefore should not be
released from the CRII; however, the information may be released on a PIC- VS from local
police files until retention has been met.
While the Peace Bond is in effect, that information should be released on a PIC and a PIC-
VS as a current judicial /disposition order. Thereafter, the relating information may be released
on a PIC-VS, from local police files until the retention period is met.
Youth:
The Peace Bond is not protected by the YCJA and may be released from local police files until
the retention period is met. While the Peace Bond is in effect, the information should be
released on a PIC or a PIC-VS as a current judicial order.
Diversion (Alternative Measures) (Adult)
Adult:
Information relating to charges dealt with by way of Diversion or Alternative Measures
should only be released on a PIC- VS as police contact information from local police files
until retention has been met, with no reference to the court disposition. See Section 717.4 of
the CCC.
Diversion (Youth only)
Youth:

Dispositions of Withdrawn — Diversion should NOT be released on a PIC or PIC-VS.
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21,

22,

Extrajudicial Sanction (Youth only)

Youth:

Extrajudicial Sanctions do not meet the self-declaration qualifications and therefore should
not be released from the CRII; however, the information may be released from your own

local files on a PIC-VS for two years after the youth consents to the sanction. See Section 119
) (a) of the YCJA.

Extrajudicial Measures (Youth only)

Youth:

Extrajudicial Measures refers to actions other than judicial proceedings under the Youth
Criminal Justice Act. See Section 2(1) of the YCJA.

Extrajudicial Measures include:
e no further action
* warning

e police caution

Crown caution (post-charge the Crown may establish caution program)

referral to community program or agency with consent of young person.

Where an occurrence was dealt with by way of an Extrajudicial Measure, including “no

further action”, the information must not be included on a PIC or PIC-VS. See Section 9 of
the YCJA.

NOTE: Extrajudicial Measures can ONLY be used by police for NON-VIOLENT OFFENCES. Any incident
related police contact information for violent offences (e.g., sexual assault) should be considered for
release on a PIC- VS.

23,

24,

Record Suspensions (formerly known as Pardons)

Unless written permission has been granted by the Minister of Public Safety, information relating
to an offence and its disposition, for which a Pardon has been granted, should not be released on
aPICorPIGVS. (See Pardons—Sexual Offences.)

Record Suspensions (formerly known as Pardons) - Sexual Offences (Bill C7, Criminal
Records Act 2000)

As aresultof Bill C7, passed on August 1, 2000, the CRA was amended to permit the flagging of
record suspensions (pardoned) sex offenders. CPIC system changes were made to permit CPIC
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25,

26.

27,

agencies with law enforcement authority (Category | Agencies) to conduct queries using the CNI
formatscreenandthe “VS”keyword (Vulnerable Sector). Thisquery searchesthe CPIC systemfor
any flagged pardoned sex offenders for the purpose of conducting any level of Police Information
Checksforpersonswantingtowork orvolunteerinaposition of authority ortrustwiththe
vulnerable sector.

Employers and/or volunteer organizations are responsible for advising the police agency when
a “VS” query is required. Police should not make this determination; however, they must satisfy
themselvesinsome manner thatthe position being applied foris one that will be dealing with
thevulnerable sector asdefinedinthe CRA.

See Section 4 - Vulnerable Sector CPIC Query.
Prohibition Orders (Criminal Code)

Prohibition orders will be identified through a query of the CPIC Investigative Databank, and
include Criminal Code Prohibition Orders specific to liquor, firearms, vehicle/driving (and boat
operation)or hunting, and any other court or statute-imposed prohibition such as, for example,
under the Aeronautics Act.

While the Prohibition Order is in effect, thatinformation should be released on a PIC and a PIGVS
asacurrentProhibition Order.

Once confirmed and permission from the originator is obtained, all Criminal Code Prohibition
Ordersshouldbereleasedon PIGVSascourtdisposition. Non-criminal driving suspensions are not
tobeincludedonaPICorPIGVS.

IMPORTANTNOTES (Prohibitions after Record Suspension)

If the subject of a firearm prohibition order has been granted a Record Suspension (pardon), the offence
recordedinthe REMNOfield aswellasthe FPS number mustbe removed fromthe PROHIB entry.

Ifthe subject of a firearm prohibition order has been granted a discharge pursuant to s730CC, the
agency may elect notto enter the offence and FPS numberinto the REMNO field. Should an agency
electtoenterthisinformation it mustbe removed fromthe entry by the end ofthe disclosure date.

These measures apply equally to adults and young persons.
Provincial Offences

Provincial offences, where apersonwas charged by way of an RCC, may be released fromlocal
police files until the retention period has been met on a PIGVS. Consideration should be given to
provincial offenses of a more serious nature (e.g., trafficking in animal parts, on-going supplying of
liquor to minors, large bootleg operations).

Appeals

When a charge resultsina conviction that has then been appealed, police services should release
the details under the heading of Convictions for all levels of checks with the current disposition
andanotationthatitisunderappeal.
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3 Vulnerable Sector CPIC Query

22

As partofthePolice Information Check with Vulnerable Sector Check (PIG-VS),a vulnerable sector (VS)
CPIC query mustbe conducted. This query is used to determine if an individual seeking employment
and/orvolunteeringina position of authority or trust relative to vulnerable persons has any convictions
for a sexual offence listed in the Criminal Records Act (CRA) for which a record suspension was granted.

Section 6.3(3) of the CRA places the responsibility on the employer (whether thatbe anindividual oran
organization)or volunteeragency to determine whether or not vulnerable sector screeningis required.
However, police services are prohibited from conducting VS checks if they do not feel the position
meets the requirements for a VS check [CRA 6.3(4)}. In compliance with the CRA, the applicantoragency
must be responsible for the well-being of vulnerable persons.

6.3 (3) At the request of any person or organization responsible for the well-being of
a child or vulnerable person and to whom or to which an application is made for
a paid or volunteer position, a member of a police force or other authorized body
shall verify whether the applicant is the subject of a notation made in accordance
with subsection (2) if:

(@ the position is one of trust or authority towards that child or vulnerable
person; and

(b) the applicant has consented in writing to the verification.

Child means: a person who is less than 18 years of age.

Vulnerable Persons are described in the CRA as:

“Persons who, because of theirage, a disability or other circumstances, whethertemporary
or permanent,

a) areinapositionof dependence onothers; OR,
h)  areotherwise at a greater risk than the general population of being harmed by
personsinaposition ofauthorityortrustrelativetothem.
Therefore, a query of Sex Offenders with a record suspension will be conducted through CPIC if:

L The person or organization has determined that the applicant will be responsible for
the well-being of one or more children or vulnerable persons; and

2. Theapplicantisaresidentofthelocal police service’sjurisdiction (as perthe RCMP
Disseminationof CriminalRecord Information Policy);and

3 Theapplicantprovesidentification; and

4 TheapplicantcompletestheRCMP Vulnerable Sector ConsentFORM 1 orthe police
agency’s application with equivalent wording incorporated into the form.
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IMPORTANT NOTE: Possible matches are based on name, gender and date of birth. When the VS flag is
set on a CNI query, the computer does an initial or standard CNI surname query. The computer uses a
find code for the surname in the search so that similar surnames as well as exact matches will be a hit.
It also includes a search of a date of birth range of 10 years before and 10 years after the date of birth
specified on the query. If the vulnerable sector flag was set and one or more records were returned, and
the score was zero or more the VS message will appear and the process ends. If no possible hits were
returned from the initial surname query, a subsequent query is automatically conducted, searching for
an exact match on sex (male, female or unknown) and date of birth only. This CPIC enhancement was
implemented in July 2010. If the VS flag was set and one or more records were returned, the VS message
will appear.

A possible match on a query will respond with the following pre-formatted message:

“For screening of applicants applying for positions working with vulnerable persons, submit
fingerprintson Form C216-C and consentforms tothe RCMP Identification Servicesin Ottawa.
Any records returned may or may not pertain to the subject of your enquiry. Positive identification
canonlybeconfirmedthroughthesubmissionoffingerprints. Noinformationrelatingtothis
message may be disclosed.”

Ifthe above messageisreceived, fingerprints are mandatory to complete a PICG-VS.

NOTE: There will be no name associated to this pre-formatted message. The hits returned from this CNI
VS query may also include CNI information on other possible hits which may or may not pertain to the
applicant.

Refusal to submit fingerprints

Ifthe applicant refuses to submit fingerprints, the PIGVS application process mustbe discontinued.

Fingerprinting for a possible VS match

If the applicant elects to continue the process, the police agency must submit the following package to
Canadian Criminal Real time Identification Service (CCRTIS):

a)  Digital fingerprints. Identify that the fingerprints are being submitted for the purpose
of a VS check, the position applied for, the types of vulnerable individuals and the
name of the organization the applicant will be employed/volunteering with.

b)  The mandatory sighed RCMP Vulnerable Sector Consent FORM 1 - Consent for Check
for a Sexual Offence for Which a Record Suspension has Been Granted or Issued. This
will be done biometrically through the digital fingerprint system. This consent must
indicate if the VS check is required for employment or volunteer purposes (not both),
the position applied for, a description of the vulnerable persons, and the name of the
organization that determined the requirement for a VS check. (this information will
auto-load from the system)

¢)  Forvolunteers, aletter on letterhead from the volunteer organization confirming
thata VS checkis a requirement. This does not need to be submitted however must
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be retained for a 2 year period for auditing purposes. A letter is required only for the
submissionofvolunteer VSfingerprints.

d)  ForpaidVSchecks(e.g.,employment,schoolorhomestay)the RCMPchargesafee.
Forapplicable feesand mailingaddress see the RCMP website at http://www.rcmp-grc.
gc.calcr-cj/vulner/index-eng.htm (at present this fee is $25.00)

If the RCMP returns the fingerprints with no disclosed sexual offence convictions for which a record
suspension was granted, the police agency will complete the search using the PIG-VS guidelines.

If the RCMP confirms that the applicant has a sex offence with a record suspension, the information will
be forwarded to the Minister of Public Safety to authorize disclosure of the information contained in the
file.If a suspended sexual offenceis disclosed to police, see “Disclosure of Information” below.

NOTE: If the applicant chooses not to disclose the information, the police agency must contact the
requesting person (employer) or volunteer organization in writing indicating that the police agency was
unable to complete the PIC-VS.

Disclosure of Information

When the informationis authorized for disclosure by the Minister of Public Safety and Emergency
Preparedness, any sex offence with a record suspension and criminal records associated with the
fingerprints will bereturned to the submitting police service. If CCRTIS returns the criminal record
and a record suspension for a sex offence do not transcribe the record, release the RCMP productas
authorized by the Minister.

If CCRTIS returns the criminal record and sexual offence with a record suspension the police service

will then obtain the applicants consentin writing for disclosure on RCMP Form 2 - Consent for
Disclosure of Record. If the applicantrefuses, the entire PICG-VS processis considered abandoned and all
documentationmustbe destroyed.

Once the applicant has signed FORM 2 giving consent for the release of the record(s) the police service
must forward the result to the person (employer) or volunteer agency. Under Section 6.3(7) of the CRA,
“a police force or other authorized body shall disclose the informationreferred to in subsection (6) to
the person or organization thatrequested verification, if the applicant for a position has consentedin
writing to the disclosure”.

The RCMP does not retainanyfingerprints submitted for a VS query. Therefore, if the employer or
volunteerorganizationrequiresfutureVS checks, theapplicantmustsubmitfingerprints.

Ifthe informationis not authorized for disclosure, no referenceis to be made to the information.

NOTE: Any hard copy fingerprint results returned from CCTRIS should be returned to the applicant. In the
case of digital responses the required approved document will be provided to the applicant.


http://www.rcmp-grc.gc.ca/cr-cj/vulner/index-eng.htm
http://www.rcmp-grc.gc.ca/cr-cj/vulner/index-eng.htm
http://www.rcmp-grc.gc.ca/cr-cj/vulner/index-eng.htm
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Fingerprinting for an Adoption Application

CCRTIS encourages police agencies to conductfingerprintbased criminal record checks for alladoption
applications and applicants mayrequesta Police Information Check for a security clearancein the
Adoption Process.

The PIGVS procedureis to be followed; however, given that “Vulnerable Sector” is defined in the
CriminalRecordsAct as only applying to “paid or volunteer” positions, by definition, when verifying a
criminalrecordforadoption purposes,a “Vulnerable Sector” checkis not completed. Nonetheless, the
same searchasa “Vulnerable Sector” searchis completed by Ottawa, including a fingerprint search,
which will verify if the person has a record suspension for sex offences, along with seeking approval
fromthe Ministerfordisclosure.

The police agency’sresponse,issued on a cleared check, willindicate that the “Vulnerable Sector” check
was not completed (though, in fact, a VS search has been conducted).
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E Self Declaration
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There are two methods for verification of a Criminal Record; either through the submission of
fingerprints or by (self) declaration.

(Self) Declaration of a Criminal Record is a process whereby the Applicant declares their adult criminal
convictions to the Police Service in accordance with the CCRTIS Dissemination of Criminal Record
Information policy.

Declaration MUST include:

a)  Allconvictionsforoffencesunder Federal Law.

Declaration must NOT include:

a)  Aconvictionforwhichthe applicanthas received a Record Suspensionin accordance
withthe Criminal Records Act.

b)  AFinding of Guilt where the applicant was a “young person” under the Youth Criminal
Justice Act, however,the RCMP will provide a response if fingerprints are submitted.

¢)  AnAbsolute or Conditional Discharge, pursuantto section 730 of the Criminal
Code.

d)  Anoffence for which the applicant was not convicted.
e)  AnyProvincialorMunicipal offences.
f)  Anychargesdealtwith outside of Canada.

In order to release criminal convictions identified through a name based query, the Police Service must
be satisfied thatthe applicant’s declared criminal record informationis a match to theirregistered
criminal record held at the RCMP National Repository of Criminal Records.

Name-Based Criminal Record Check Responses

NEGATIVE - Standard Response

When the CNI/CRS query does not identify any possible criminal record associated to the applicant the
following standard responseisto be used:

Based solelyon the name(s) and date of birth provided, a search of the RCMP National Repository of
Criminal Records did NOT identify any records with the name(s) and date of birth of the applicant.
Positive identification that a criminal record does or does not exist at the RCMP National Repository
of Criminal Records can only be confirmed by FINGERPRINT comparison. Delays do exist between a
convictionbeing rendered in court, and the details being accessible on the RCMP National Repository
of Criminal Records. Not all offences arereported to the RCMP National Repository of Criminal Records.
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CONFIRMATION OF A CRIMINAL RECORD - Standard Response

When the CNI/CRS query identifies a criminal record that matches to the criminal record information
declared by the applicant, the results of a name based query may be released using the following
standard response:

Based solely on the name(s) and date of birth provided and the criminal record information declared by
theapplicant, a search ofthe RCMP National Repository of Criminal Records hasresultedin aPOSSIBLE
match to a registered criminal record. Positive identification that a criminal record does or does not
exist at the RCMP National Repository of Criminal Records can only be confirmed by FINGERPRINT
comparison. As such, the criminal record information declared by the applicant does NOT constitute a
CertifiedCriminalRecord bytheRCMP.Delaysdoexistbetweena convictionbeingrenderedin court,
and the details being accessible on the RCMP National Repository of Criminal Records. Not all offences
arereported tothe RCMP National Repository of Criminal Records.

INCOMPLETE - Standard Response

Ifa police serviceis notsatisfied the applicant’s declared criminal record informationis a match to their
registered criminal record held atthe RCMP National Repository of Criminal Records, the following
response mustbe used, advisingfingerprintsarerequired:

Based solely on the name(s) and date of birth provided and any criminal record information declared by

the applicant, a search of the RCMP National Repository of Criminal Records could NOT be completed.
Positive identification that a criminal record does or does not exist requires the applicant to SUBMIT
FINGERPRINTS to the RCMP National Repository of Criminal Records by an authorized police service or
accredited private fingerprinting company. Delays do exist between a conviction being rendered in
court, and the details being accessible on the RCMP National Repository of Criminal Records. Notall
offencesarereported to the RCMP National Repository of Criminal Records.

Name-Based Vulnerable Sector Check Responses

NEGATIVE - Standard Response

When the CNI/CRS query does not identify any possible criminal record associated to the applicant the
AND the scoring criteria have notbeen metfor Flagged Suspended Sex Offender Records (VS:Y), the
following standard responseistobe used:

Basedsolely onthe name(s) and date of birth provided, a search of the RCMP National Repository of
Criminal Records, including suspended sex offender records, did NOT identify any records with the
name(s)and date of birth of the applicant. Positive identification that a criminal record does or does
not exist at the RCMP National Repository of Criminal Records can only be confirmed by FINGERPRINT
comparison. Delays do exist between a conviction being rendered in court, and the details being
accessible on the RCMP National Repository of Criminal Records. Not all offences are reported to the
RCMP National Repository of Criminal Records.
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CONFIRMATION OF A CRIMINAL RECORD (Active criminal record only) - Standard Response

When the CNI/CRS query identifies a criminal record that matches to the criminal record information
declared by the applicant AND the filtering criteria have not been met for Flagged Suspended Sex
Offender Records (VS:Y), the results of a name based query may be released using the following
standard response:

Based solely on the name(s) and date of birth provided and the criminal record information declared

by the applicant, a search of the RCMP National Repository of Criminal Records, including suspended
sex offender records, has resulted in a POSSIBLE match to a registered criminal record, but notto a
suspended sex offender record. Positive identification that a criminal record does or does not exist at the
RCMP National Repository of Criminal Records can only be confirmed by FINGERPRINT comparison. As
such, the criminal record information declared by the applicant does NOT constitute a Certified Criminal
Record by the RCMP. Delays do exist between a conviction being rendered in court, and the details
beingaccessible on the RCMP National Repository of Criminal Records. Not all offences are reported to
the RCMP National Repository of Criminal Records.

INCOMPLETE - Standard Response

When the CNI/CRS query identifies any criminal record of possible association to the applicant that does
not match to the criminal record information declared by the applicant AND/OR the filtering criteria
havebeen met for Flagged Suspended Sex Offender Records (VS:Y), the following response must be
used, advising fingerprints are required:

Based solely on the name(s) and date of birth provided and any criminal record information declared

by the applicant, a search of the RCMP National Repository of Criminal Records, including suspended
sex offender records, could NOT be completed. Positive identification that a criminal record does or does
not exist requires the applicant to SUBMIT FINGERPRINTS to the RCMP National Repository of Criminal
Records by an authorized police service or accredited private fingerprinting company. Delays do exist
between a conviction being rendered in court, and the details being accessible on the RCMP National
Repository of Criminal Records. Notall offences are reported to the RCMP National Repository of
Criminal Records.
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PIP

Police Information Portal

The Police Information Portal (PIP) will be used to process a Police Information Check or Police
Information Check with Vulnerable Sector Screening. The PIP Policy and Procedure Manual was
designed toinclude thisfunction. Section 7.42 of the PIP manual states:

Queries for Non-Criminal Purposes

7.42 Iftherequestforrelease ofany PIP informationis for security and reliability clearances,
the requester must have documented written consent of the subject of the query. The
subject must agree to the release of information identifiable to that person that may
b e onthePIP System.

Proper use ofinformation mustbe observed. Forexample, Extrajudicial Measures underthe YCJA
may be used for police investigative purposes but shall notbe used for non-investigative purposes
such as background checks. Allinformation must be confirmed and authorized for release by the
contributing agency.

List of Police Agencies Currently Publishing to PIP

Only Category 1, Law Enforcementagencies can obtain a copy of the police services currently  publishing
to PIP by sending an email to CPIGCENTRE-PIP@rcmp-grc.gc.ca and requesting a copy. This email address
canalsobe used for any other PIPinquiries.

When conducting a check for an applicant who has previously resided outside of B.C., a written
request (CPIC narrative message, v-mail or fax) must be sent to the police agency in the jurisdictions
of previous residence. The written request is to ask that a local indices check be performed. This is
necessary because certain files, in particular private/invisible files, do not appear in PIP query results.
Should a PIP contributing agency outside of B.C. fail to acknowledge or deny a request, this should be
noted on the response portion of the form as: “local indices from agency X, not available”.

Within B.C,, it is not necessary to send a written request to another police agency in a jurisdiction of
previous residence, as B.C. agencies’ files are all visible through a query of the jurisdiction specific
PRIME server.

29


mailto:CPIC-CENTRE-PIP@rcmp-grc.gc.ca

Retfusal to Complete a Police Information
Check and Exceptional Disclosure —
Assessment and Authority to Disclose

As detailed in this Guideline, findings released in response to a PIC request do not routinely include the
followinginformation, aslocated in police databases, which documents that:

1 theapplicantwasasuspectinanoffence, butwasnotcharged;

i the applicantis suspected of having committed an offence, the investigation is on-going,and a
decision whether charges will be recommended has not yet been made;

1 policerecommendedtheapplicantbe chargedwithan offence, but Crowncounselhasnotyet
decided whether to approve the charge(s);

1 police recommended the applicant be charged with an offence, but Crown counsel decided not
to approve the charge(s);and

1 police have had adverse contact with the applicant specific to an incident involving the threat
oractual use of violence directed at otherindividuals, regardless of the applicant’s mental
health status.

Ifinformation, as above, is located, a police agency retains the right to refuse to complete the PIC.

If refusing to complete the PIC is determined not to be sufficient, because a risk to the public or
organization exists, then alternatively, in exceptional cases theinformation may be disclosed, ormaybe
requiredtobedisclosed.

Right to refuse to complete a PIC:

Asanalternative to disclosingadditional information on theresultsform, or notifying thelisted
employer or volunteer agency, a police agency processing a submitted PIC request also retains the
discretion to refuse completion of the PIC. A police agency may decide to refuse to complete a PIC, if it
determines that it would be counter to the interests of the employer or volunteer agency listed on the
submitted form, to receive PIC results that do notinclude additional informationlocated by the police
agency in databases.

Statutory Authority to release additional information:

Policeagencies’authority to disclose additional information, about the applicant, is containedin the
provincial or federal legislation detailed below, or derived from a common law duty to warn, rather than
the applicant’s consent. Due to the need to interpret legislation and give consideration to legal precedent,
in the course of determining whether disclosure is legally authorized and/or required, the decision maker
may determine that it is necessary to obtain legal advice.

How to Disclose:

An exceptional disclosure of information thatis not otherwise routinely released would be effected by
eitherincludingitas part of the PIC results that are reported on the form returned to the applicant, or
by way of separate communication, from the police agency, to the employer or volunteeragency listed
by the applicant on the form (or potentially by both methods).
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Municipal police discretion to release additional information:

Inaccordance with the provincial Freedom of Information & Protection of Privacy Act,R.S.B.C., c.

165, (FIPPA),amunicipal policeagency may (discretionary) discloseadditionalinformationaboutan
applicant, ifitis determined that compelling circumstances exist that affect anyone’s safety or health.
The applicantis required to be provided with notice of such disclosure, unless doing so could harm
someone’s health or safety. The FIPPA states:

Disclosure inside or outside of Canada

33.1(1) A public body may disclose personal information referred to in section 33
inside or outside Canada as follows:

(m) if
@) the head of the public body determines that compelling circumstances

exist that affect anyone’s health or safety, and

(i) notice of disclosure is mailed to the last known address of the
individual the information is about, unless the head of the public body
considers that giving this notice could harm someone’s health or safety;

Municipal police requirement to release additional information:

Further in accordance with the FIPPA,a municipal police agency is required (mandatory) to disclose
additional information aboutanapplicant, if it determines thatthe informationis abouta risk of
significantharm to the safety or health of others posed by the applicant. Again, the applicantis normally
required to be provided with notice of such disclosure, and here the provincial Information and Privacy
Commissioner must be notified as well. The FIPPA states:

Information must be disclosed if in the public interest

25 (1) Whether or not a request for access is made, the head of a public body must,
without delay, disclose to the public, to an affected group of people or to an
applicant, information

(a) about a risk of significant harm to the environment or to the health or
safety of the public or a group of people, or

(b) the disclosure of which is, for any other reason, clearly in the
public interest.
(2) Subsection (1) applies despite any other provision of this Act.

(3) Before disclosing information under subsection (1), the head of a public body
must, if practicable, notify

(a) any third party to whom the information relates, and

(b) the commissioner.
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(@) Ifitis not practicable to comply with subsection (3), the head of the public
body must mail a notice of disclosure in the prescribed form

(@) to the last known address of the third party, and
(b) to the commissioner.

RCMP discretion to release additional information:

The disclosure ofadditional information by the RCMP isauthorized under the federal Privacy Act,R.S.C.,
1985, ¢.P-21,and the RCMP may disclose additionalinformationaboutan applicant where the public
interestindisclosure clearly outweighs anyinvasion of privacy that could result. The federal Privacy
Commissioner must normally be notified in advance of the disclosure and the Privacy Commissioner
may notify theapplicant. ThePrivacy Actstates:

Disclosure of personal information

8 (1) Personal information under the control of a government institution shall
not, without the consent of the individual to whom it relates, be disclosed by the
institution except in accordance with this section.

Where personal information may be disclosed

(2)  Subject to any other Act of Parliament, personal information under the
control of a government institution may be disclosed

(m) for any purpose where, in the opinion of the head of the institution,

(@)  thepublicinterestin disclosure clearly outweighs any invasion of
privacy that could result from the disclosure, or

(i) disclosure would clearly benefit the individual to whom the
information relates.

Common law duty to warn:

Litigation in a small number of civil cases has established that, in certain circumstances police have
aduty to warn those atrisk, of the dangers presented by a particular situation or by a particular
individual. The duty to warn has been found to manifest when the police have information establishing
aforeseeablerisk,and there exists a special relationship of proximity between the dangerand those

atrisk.

While every situation will always be decided by a court on its own facts, it is reasonable to expect that
police could be considered subject to a duty to warn when:

1 informationin police reviewed records establishes that an applicant poses a foreseeablerisk;

1 theriskisspecifically to personswhowouldbe exposed totheapplicant,ifheorsheweretobe
employed or volunteering as indicated in the completed PIC form; and
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i the basic premise of the PIC application is to allow for a determination of the applicant’s suitability
by the listed employer or volunteer agency.

No threshold of the degree of danger that the applicant would have to pose to engage the duty to
warn, has been conclusively established atlaw; however, the greater the risk of harm to the physical or
mental wellbeing of others, posed by an applicant, the greater the likelihood that a duty to warn could
be considered to exist.

Relatively few cases have been litigated, so as to provide more definitive decision making guidance
inrelation to the duty to warn. Decision making about exceptional releasesis further complicated by
considerationsofthefollowing competing pressures:

i the potential of an allegation of misconduct for failure to discharge the duty to warn by making a
proper notification;

i the potential of an allegation of misconduct based on a claim that a notification was improperly
motivated;

-_—

municipal employees being subject to the risk of committing a statutory offence, under the FIPPA,
of “unauthorized disclosure”;

i therisk of complaints to the provincial Information & Privacy Commissioner or federal Privacy
Commissionerallegingimproperreleaseofinformation;and

-_—

the potential for applications for judicial reviews of decisions to release information, constitutional
challenges of decisions made, applications forinjunctions, or civil claims,including allegations of
misfeasanceinpublicoffice.

Category examples of exceptional cases:

The information in each record concerning an applicant must be assessed on its own merit; however, an
attempt to define categories ofinformation, thatwould likely be released, yields the following:

a. information establishing a foreseeable future risk of harm, to the physical or mental
healthorsafety of others, posed by the applicantbeinginthe environmentofthe
listed employer or volunteer agency; and

h.  information about an applicant specific to criminal activity, where that activity tends
towards destabilizing individuals’ economic security, or the greater social or economic
fabricandorder,whichcouldinclude, butisnotlimitedto, singleincidents or patterns
of incidents of: fraud; criminal activity targeted at the same employment or volunteer
sector; or affiliation with organized crime groups.

A police agency must assess the information, on a case by cases basis, and assess application of the
FIPPAandthe Privacy Actdisclosureauthoritiesand mandatorydisclosurerequirements, detailed above.
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Exceptional release decision making:

The decision to release additional informationin response to a PIC request is not to be made by

the employee processing the record check. Instead, the employee must forward the information
toa decision makerina supervisory or managerial position, in order to determineif an exceptional
disclosure is warranted. Agencies engagingin a disclosure subject to the FIPPArequire approvalbya
delegate of the designated head of the agency.

Exceptional Disclosure Assessment

When applying the following assessment, care should be taken to not determinerisk based onan
attempted prediction of future behavior, butrather toidentify whetheran applicant demonstrates
documented patterns of behavior that have put the safety, wellbeing or health of others atrisk, or been
aimedatdestabilizingindividuals’ economicsecurity, or destabilizing the social or economicfabric

or order.

Step 1: Identify and Collect Records

i A search of national and local database reveals information that would be releasable pursuant
to PIGVS request or information that givesrise to a concern that the applicant, if s/he wereto be
engaged by the listed employer or volunteer agency, potentially presents a risk: to the safety,
wellbeing or health of others; to individuals’ economic security; or to the social or economic fabric
or order.

1 Prepareallist of the files containing the information and present for supervisory review.

Step 2: Review Records
Thefollowing are factors for the decision maker to consider in the review:

1 whether the behavior was specific to a targeted individual or individuals in the same or a similar
employment or volunteer sector aslisted in the PIC application;

1 whether the listed employer or volunteer agency, and persons associated thereto, bear similar
vulnerabilities as exploited by previous behavior;

1 whetherthereisapatternofrepeatedbehavior;

T whetherthebehaviorwastowardsmorethanasingleperson;
7 whentheincident(s) tookplace;

T thenumber ofincidents;and/or

T thereasontheincident(s)did notresultin chargesoraconviction.
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Step 3: Disclosure Assessment

Decision making by the supervisor / manager, with recommendation to the head as applicable, as
to whether:

1 circumstances exist that affect anyone’s safety or health (municipal agency);
1 the applicant poses a risk of significant harm to the safety or health of others (municipal agency);

i thedisclosureis, for any other reason, clearly in the public interest (municipal agency);

s

the publicinterestin disclosure clearly outweighs any invasion of privacy that could result
(RCMP); or

1 thecircumstancesengagethecommonlawdutytowarn.

In the course of completing this step, the decision maker may determine that legal advice is necessary, in
order to assist with the determination of whether disclosure is legally authorized and/or required.

The decision maker must also comply with the statutory requirements specific to notifying the applicant
ofthe decision, i.e., the pending release of the additional information,and must determine whether the
applicantisto be given an opportunity to respond, and if so, the timeframe for the same.

Step 4: Release Record(s)

Once the decision maker has determined that the additional records are to be released, then the
additional non-conviction information can be released on the PICresults pages (forexample, with a
heading such asNon-Conviction Records Concerning Public Safety) or disclosed by standalone written
notice to those atrisk. Alternatively, the completion of the PIC can be refused.

As per PRIME policy, ifthe non-conviction records are fromanother police agency, release permission
must be obtained from the agency.
Step 5: Reconsideration Process

Applicants mayapply for reconsideration of this decision (see Reconsideration Process specific section
ofinthe Guideline).
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In determining whatinformation should be included on a Police Information Check, this guideline
strives to balance the privacy and humanrights of the applicantagainst the safety of the publicand, in
particular,vulnerableindividuals withwhomthe applicantwould beinteracting.

Itis the responsibility of the organization/employer, not the police agency, to determine whetheran
applicantrequiresa Police Information Check (PIC) or a Police Information Check with Vulnerable Sector
Screening (PIG-VS). To avoid potential discrimination under British Columbia’s Human Rights Code, the
organization/employer should have the applicant obtain any police check as one of the last steps
involvedinthehiring process, only aftera conditional offerhasbeen made.

Prior to having an applicant apply for a police check, an organization/employer should determine if it is
a bona fide requirement for the job in question. The Supreme Court of Canada has set out a three step
test, referred to as the Meiorin* test, which states such a requirement must be:

1 Forapurpose or goal that is rationally connected to the function being performed.

2. Madeingoodfaith,inthe beliefthatitisnecessaryforthefulfillmentofthe purpose
orgoal.

3 Reasonablynecessarytoaccomplishits purpose orgoal,inthe sense that there isno
other alternative to accomplish the goal and it is impossible to accommodate the
claimant without undue hardship (i.e., the health and safety of others is put atrisk,
or cost).

*  British Columbia (Public Service Employee Relations Commission) v. BCGSEU, [1999] 3 S.C.R. 3.

If criminal charges have been laid and are still before the courts, the charges are to be listed on a PIC. If
a criminal charge was laid, but did not resultin a conviction, the charge(s) and status/disposition of each
chargeis to belisted on a PIGVS.

If an investigation resulted in a criminal charge not being laid, the applicant is listed by role code, along
with the incident type on a PICG-VS. The following factors should be considered by the police agency in
decidingwhethertoreleasethisinformation:

L Thereportindicates the applicant’s involvement as, but notlimited to, suspect,
accused, warned, cautioned.

2. Whether any actions by the applicant placed themselves or a member of the public at
riskorharm.

3 Whetherany weapon or force was used by the applicant.

4 Howlong ago the incident occurred.
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EJ Privacy Considerations

In order to engage in suitability assessments and conductrisk management, employers and volunteer
organizations may determine thattheyrequire certainkinds of backgroundinformationabout
prospective employees and volunteers. British Columbia police agencies offer two types of Police
Information Checks: Police Information Check (PIC),and Police Information Check with Vulnerable Sector
Screening (PIG-VS). If an organization determines thata check justfor convictionsis required, sucha
check can be obtained by submitting fingerprints to CCRTIS, either through the RCMP or an accredited
private company. Police agencies play a neutral role in relation to such decisionsregarding employment
riskassessment. The PIC processformalizesand standardizes the informationthatorganizationsand
public bodies obtain from a police agency, should a prospective employee or volunteer be required to
provide theresults of a PIC or PIG-VS. The PIC also acts to limit the amount of detail in the information
released.

Businessesand non-profit organizations must comply with the Personal Information Protection Act
(“PIPA”),and every public body must comply with the Freedom of Information & Protection of Privacy
Act(“FIPPA”").These provincial Acts, and similarfederal laws, containrules governinghowabusiness,
non-profit or public body is allowed to collect, use or disclose information about a candidate for
employmentoravolunteer position.

Beforerequiring a potential volunteer or employee to attend a police agency for a police information
check, every organization or public body is expected to be familiar, and ensure compliance, with the
legal requirements concerning the collection, use and disclosure of the information obtained through
such a check.

A policeagency’s disclosure of releasableinformation, concerninganapplicant,is permitted, asthe
disclosureis atthe request, and with the consent, of the applicant. Once released, the subsequent
use or further disclosure of the information is beyond the police agency’s control. Recognizing the
potentially highly sensitive and personal nature of the police information, the PIC processes setoutin
thisguidelineinclude the following:

1L PICorPIGVSresultare only disclosed to the applicant, and require confirmation of
identity through the presentation of photo identification.

2. Duetothe seriousness of the offence, and in accordance with the requirements of the
federal Criminal Records Act, where an applicantconsentstothe release of arecord
concerning a sexual offence conviction for which a record suspension was granted,
that record must be released directly to the potential employer or volunteer agency
(asperthe processin Form 2 - RCMP GRC 3924e).

3 Incidentinformation contained in local police indexes will routinely only be disclosed
onaPIGVSifithas notyetreached the retention date setoutin provincial PRIME-BC
retention schedules.

4 Inorderto ensure the utmost accuracy of any information that is to be disclosed, if
an applicant challenges the accuracy of the information provided to them, a formal
reconsideration processis available, providing aninternal supervisory level review of
the information.
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Withoutthe PIC process,employersand volunteer organizations seekinginformationfrom police,
aboutan applicant’s background, may consider it necessary to have applicants make requests for their
personalinformation pursuant to the FIPPA or the federal Privacy Act, and then provide the records
received, in some manner, to the employer or volunteer agency. Such a practice is undesirable as
itcould potentiallyresultin the routine disclosure, to employers and other organizations, of records
containing extremely detailed personal information.

Itremains open to an applicantto make a FIPPA or Privacy Act request for records relating to any
incident disclosed through the PIC process. An applicant may wish to make such a requestin order to
confirmthe PICresults, or possibly to provide a potential employer or volunteer agency more detailed
information aboutan event documentedin the PIC results. Again, Police agencies play a neutral role
in relation to employment practices, unless a situation exists in which a police agency has a duty to
disclose information, due to circumstances thataffect the health or safety of others.
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Reconsideration Process

1. Anapplicant who had a Police Information Check with Vulnerable Sector Screening (PIGVS)
may wish to have information excluded from the results. This process is not suitable for the
Police Information Check (PIC) because the processis for the purposes of non-convictions only.
Individuals wishing to have information removed from their PIC can utilize the Record Suspension
process through the Parole Board of Canada. Information thatis listed incorrectly because ofa
mistake or lack ofinformation should be handled outside of this process.

2 Areconsideration request MUST be made by the applicantin writing and submitted to:

The Authority Identified Within Your Agency
Unit Identified
Name of Police Agency
Street Address
City, Province
Postal Code

3 Requests forreconsideration should be made within 30 days of the completion of the applicant’s
Police Information Check with Vulnerable Screening (PIGVS). Reconsideration requests will be
processedasquicklyaspossible.

4 The reconsideration process will take into account the request of the applicant, and willinclude
the following stages:

Check thatall procedures in accordance with these guidelines have been followed:;
Checkthatall disclosed offences or contacts are confirmed and releasable;
Consideration of the applicant’s request for information to be excluded,;

Awritten explanation ofthe final decision ofthe police agency.

5. Thereconsiderationrequest will be considered by anindividual notinvolvedin the original
application,andseniorto original processor. Alldecisionsregardingthereconsideration
application will be made in accordance with these guidelines.

Belowaresome further considerations when developingareconsideration procedure.

Toqualifyforthereconsideration process:
ProcessisonlyavailableforPIGVS.
Appealshould be madewithin 30 days uponreceipt.
Canonly appeal entries that appear on the record check.
Convictionswillnotbe eligibleforreconsideration.
Outstanding judicial orders or cases that are before the courts are not eligible for reconsideration

Youth Criminal Justice Act entries are not eligible for reconsideration.
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Note: If any of the above qualifications are not met, the application will be rejected upon receipt and the
applicant will be notified in writing.

To apply for reconsideration:
Applicant submits letter or form designed by police service for reconsideration.
Applicantshouldinclude acopyoftheircurrentrecord check.
Applicantmayinclude anydocumentstheyfeelmaysupporttheirrequest.
Police services maywishtolimitthe length of writtenrepresentationto one ortwo pages.

The reconsideration person in authority:

Reviews submissions and responds in writing to the applicant.

Considerations during the review:
Whether the incidents target a vulnerable person.
Whether there is repeated behaviour towards more than one person.
Whentheincidentstook place.
The number ofincidents.
Whetherthereisapatternofincidents.
Thereasontheincidentdid notresultinaconviction.
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Glossary

Absolute Discharge
Adult

A court disposition where the accused is not convicted, butis found
guilty of an offence and is discharged with no conditions. [CCC730]

Absolute Discharge
Youth

A court disposition where the accused youth is not convicted, but
is found guilty of an offence and is discharged with no conditions.
[YCJA 42(2)(b)]

Accused A person against whom legal proceedings have commenced.

Acquittal A court disposition where the accused has been found not guilty of the
charges presented before the court.

Agency An organization, company, bureau orin some cases an individual that

would require an applicant to obtain a Police Information Check.

Alternative Measures

A community supervision program that allows charges to be stayed after
an adult accused of a criminal charge who would be prepared to plead
guilty or at minimum, acknowledge guilt. The resultis a mild penalty
such as community service, an apology to the victim or counseling. May
also bereferred toas Diversion or a Pre- Trial Diversion.

Ancillary Data Bank

The Ancillary Data Bank is one of four data banks of operational
information within the CPIC system. It contains diversefiles of
informationon subjectssuchasvehicleregisteredowners, driver’s
licenses, wandering persons and penitentiary inmates. The information
inthefilesis contributed and maintained by either non-police agencies
(i.e., Correctional Agencies of Canada forinmate data) or police agencies
(i.e.,the RCMPforRestricted WeaponRegistration System (RWRS) data).
Only the owner of the information may grant access to the data.

Applicant

Anindividual undergoinga Police Information Check.

Bill C7 (1999)

Proclaimed August 1,2000 to amend the Criminal Records Act to permit
the flagging of sex offenders with a record suspension.

British Columbia
Association of Chiefs
of Police

BCACP

The objective of the BCACP is encouraging and developing co-operation
among allits membersin the pursuit of and attainment of their goals,
Promotinga high standard of ethics, integrity,honourand conduct.
Fosteringuniformity of police practices. Encouraging the development
and implementation of efficientand effective practicesin the prevention
and detection of crime and effectively communicating problems and
concernstoappropriatelevelsofauthority.
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Canadian Charter of
Rights and Freedoms

Enactedin 1982, the Charter contains provisions protecting therights of
anindividual.

Canadian Criminal
Real Time
Identification Service
CCRTIS

Canadian Criminal Real Time Identification Service (CCRTIS) maintains
the nationalrepositoryoffingerprintand criminal record information
and is mandated to provide direct operational support to the Canadian
law enforcement, criminal justice and public security communities, as
wellasinternational partners such as the Federal Bureau of Investigation
(FBl)and Interpol for criminal, civilandimmigration purposes. CCRTIS is
the national provider of biometric-based criminal record verifications
for civiland criminal court purposes as well as the security screening
environment forall levels of governmentand the general public.

CCRTIS Dissemination
of Criminal Record
Information Policy

CCRTIS policy that outlines the requirements for name based criminal
recordand VS checks of the Identification Databank on CPIC.

Canadian Police
Information Centre
CPIC

The CanadianPolice Information Centre (CPIC) isa computerized national
repository of information that facilitates the sharing of information
among authorized agencies. The CPl Centre manages the CPIC system as
wellas PIP and PSP.

Certified Criminal
Record Product

A collection of an individual’s offence convictions and non-convictions
(where authorized) that are releasable in accordance with federal laws.
Based ontheresults ofaFingerprint-based Criminal Record Verification.

Conditional Discharge
Adult

A court disposition where the accused is not convicted but found guilty
ofan offence and is discharged with conditions. [CCC730]

Conditional Discharge
Youth

A court disposition where the accused youth is not convicted but found
guilty of an offence andis discharged with conditions. [YCJA 42(2)]

Consent Form 1

A form to be signed by the applicant that allows police agencies to
conducta query for sex offences with a record suspension for the
purposeofvulnerablesectorscreening.[CRA 6.3(3) & Reg. Part2 CRA]

Criminal Name Index
CNI

CPIC query function based on name, gender, and date of birth. This
query is used to match names against possible criminal records on the
Identification Databank or toidentify potential hits to a sex offence with
arecordsuspension.
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CRII

Full criminalrecord, containing conviction history,a summary of
police-related informationanda list of agencies who have contributed
informationtotherecord.

Declaration of
Criminal Record

A process whereby the Applicant declares all offence convictions to
the CPIC Agency in accordance with CPIC policy requirements and
federallaws.Based on the declared criminalrecord information, the
CPIC Agency may confirm that the Applicant’s declared criminal record
information possibly matchestoa registered criminal record held at
the RCMP National Repository of Criminal Records, pursuantto CCRTIS
Dissemination of Criminal Records Information Policy.

Dismissed A courtdisposition where the court stops or interrupts criminal
proceedingsagainsttheaccused.
Diversion A community supervision program that allows charges to be stayed after

an adult accused who would be prepared to plead guilty or at minimum,
acknowledge guilt. The resultis a mild penalty such as community
service, an apology to the victim or counseling. May also be referred to
as Alternative Measures. [CC717}

Dual-Procedure Offence

An offence that can be prosecuted either as a summary conviction
offence or an indictable offence. The Crown Attorney chooses the mode
of prosecution. Examples include but are not limited to: Impaired Driving,
Assault,and Theft Under. Alsoreferred toas Hybrid Offences.

Extra-Judicial Measures
EJM

Extrajudicial Measuresareactions otherthanjudicial proceedingsunder
the Youth Criminal Justice Act (YCJA) used to deal with a young person
alleged to have committed an offence.

Extrajudicial Measures include: Warning, Caution, Referral, and No Further
Action.[YCJA 2(1)]

Extra-Judicial Sanctions

Extrajudicial Sanctions may be used to deal with a young person
alleged to have committed an offence only if the young person cannot
be adequately dealt with by a warning, caution or referral because

of the seriousness of the offence, the nature and number of previous
offences committed by the young person or any other aggravating
circumstances. Extrajudicial Sanctions are dealt withand managed by
the Ministry of the Attorney General thereby being outside of police
control. [YCJA 10]
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Finding of Guilt

A court disposition where a young person is found guilty (the term
convicted does not apply to youth). Or an adultis discharged of an
offence pursuant to CC730.

Firearms Interest Police
FIP

FirearmsInterestPolice (FIP)isa category withinthe Investigative
Databank of the CPIC system. This category is used to record data on
persons who, in the last five years, have been involved in incidents such
as,but notlimited to:violence, harassmentand drug related events. See
CPICUser Manualfor further details.

Foreign Information

Information obtained via CPIC contributed byforeign countries.

Forensic Science and
Identification Services

Forensic Scienceand Identification Service (FS&IS),isanintegral part of
NPS withamandateto provide quality investigative supportservices
forfrontline policing.. FS&IS provides a wide range of forensic programs
and servicestoclientsin Canadaand internationally throughforensic
science services.

Hit

Aresponse to a CPIC or police database query.

Hybrid Offences

An offence that can be prosecuted either as a summary conviction
offence or an indictable offence. The Crown Attorney chooses the mode
of prosecution. Examples include but are not limited to: Impaired Driving,
Assault,and Theft Under. Also referred toas Dual Procedure Offences.

Identification Data Bank

Theldentification Data Bank within the CPIC system contains criminal
record information. The RCMP Information and Identification Services
maintain the information on behalf of police agencies who contribute
therecords.See RCMP National Repository of Criminal Records.

Identity Documents

A document, inaccordance with CCRTIS Dissemination Policy
requirements and applicable privacy laws that may be used
to authenticate an Applicant’s identity in support of a Police
Information Check.

Indictable Offence

Anindictable offence is a serious crime that has sufficient evidence
where the judge/jury can formally charge a person with committing the
crime. Such crime canrange fromrape, kidnapping, murder, robbery etc.
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Informed Consent

Informed consent s generally an agreement to do something or to allow
something to happen only after all the relevant facts are disclosed.

An informed consent can be said to have been given based upon a clear
appreciationand understanding of thefacts,implications,and future
consequences of anaction.

In order for informed consent to be considered valid, the subject must
be competent and the consent must be given voluntarily.

Intelligence Data Bank

The Intelligence Data Bank within the CPIC system contains criminal
intelligence information. The information is contributed and maintained
by members of the police community responsible for gathering and
analyzing criminalintelligence.Accessto thisdata bankisrestricted.

Interpol

INTERPOL is an international police organization, with 187 member
countries. Created in 1923, it facilitates cross-border police co-operation,
andsupportsandassistsall organizations,authoritiesand services
whose missionis to prevent or combat international crime.

Investigative Databank

TheInvestigative Data Bank within the CPIC system containsinformation,
groupedinto Persons, Vehicles, Marine and Propertyfiles,on cases
underinvestigationand includes details on wanted and missing persons,
stolen vehicles, stolen boats and otheritems of stolen or lost property.
The informationin this data bankis contributed and maintained by
police agencies.

JUSTIN

British Columbia’s province wide justiceinformationsystem;asingle
integrated database comprisingalmosteveryaspect ofa criminal case.

Juvenile Delinquents Act
JDA

Introducedin 1908as Canada’sfirstlegislation to govern young persons
in conflict with the law. In 1984, Canada replaced the JDA with the Young
Offenders Act.

Local Criminal Record

Criminaldispositionsheld by individual policeagencies,including those
not supported by fingerprints.

Mental Health Act
MHA

The Mental Health Act in British Columbia is a law that governs how
people areadmitted to psychiatricfacilities, how their mental health
recordsare keptand accessed, their financial affairs are handled,and
theirreleaseinto the community.
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National Police Service

National Police Service (NPS) supports Canada’slaw enforcement
community through service lines that provide: forensicanalyses of
criminal evidence; criminal records information; identification services;
technological support;and enhancedlearningopportunitiesand
coordination of criminal information and intelligence.

Not
Criminally Responsible
NCR

No person is criminally responsible for an act committed or an omission
made while suffering from a mental disorder thatrendered the person
incapable of appreciating the nature and quality of the act or omission
orofknowing thatitwas wrong.[CCC16and 672.34]

Not Guilty This court disposition simply means the accused has not been found
guilty; however,itdoes not necessarily equate toinnocence.
Itis a determination by the courtthat the evidence s insufficient to
convictthe accused.

Notice and Provide individuals with notice of the scope of police records check

Acknowledgement Forms

practicesand serve to limitnecessaryand authorized disclosures to
those circumstances where anindividual acknowledges his or her
intention to pursue an application or accepta conditional offer fora
particular position with a service provider.

Occurrence Areportgenerated asaresult ofanincident or eventinvestigated
bypolice.
Offender Apersonwhohadbeendeterminedbyacourttobeguiltyofan

offence, whether on acceptance of a plea of guilty or a finding of guilt.

British Columbia Human
Rights Code
BCHR

British Columbia’sHumanRightsCodewasenactedin 1973.The
Code protects peopleinBritish Columbiaagainst discriminationin
employment,accommodation,goods,servicesandfacilities,and
membershipinvocational associationsand trade unions.

Organization

An agency, company or bureau that would require the individual to
obtainaPoliceInformation Check.

Pardon

See Record Suspension.
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Police Automated
Registration
Information System
PARIS

ThePolice AutomatedRegistration Information System (PARIS)isan
Ancillary Data Bank within the CPIC system. It containsinformation
regardingvehicleregistrationanddriverinformationthroughthe
Ministry of Transportation.

Peace Bond

A Court Order that requires a person to keep the peace and be of good
behavior especially toward another person. Itmayalsoincludeano
contact condition. [CCC810]

Physical Verification

A process whereby the identity of an applicantis physically
authenticatedin supportofa Police Information Check.

Police Information Check
PIC

This level of screening is intended for applicants who areinvolved as a
volunteer, employee or in any situation where a basic PICis requested
(i.e., retail orimmigration). This checkis NOT intended for applicantswho
areseekingvolunteerand/oremploymentwith vulnerable persons.

Police Information Portal
PIP

A nationallyintegrated master nameindexingand recordsmanagement
gateway,allowing participantagenciestoaccess certaininformation
contained in each other’s law enforcement databases.

Policing Support Services

PolicingSupportServices (PSS)isresponsiblefor providingsupport
servicestofrontline police officers, including: servicelines thatinteract
with units internal to the RCMP; and service lines that provide services to
external RCMP partners.

Police Information Check
with Vulnerable Sector
PIC-VS

Thislevel of screeningis restricted to applicants seeking employment
and/orvolunteeringwith vulnerableindividuals.ltisacollection
ofoffenceinformation,including convictions,non-convictionsand
otherrelevantpolice contactinformationavailable fromalocal police
agency'srecords managementsystemand other systems/records where
authorized. This check willinclude sexual offence convictions for which
theindividual has received a record suspension where authorized by the
Ministerof Public Safetyand EmergencyPreparedness.
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Private Information

Anyone who has reasonable grounds to believe thata person has
committed an offence may lay informationin writing and under oath
before a Justice of the Peace.

When a private citizen presents the information to the court, itisthen
referred to either a provincial court judge or a designated justice of the
peace, who holds a special hearing. The purpose of the hearingis to
determine whether a summons or warrant should be issued to compel
the person to attend court and answer to the charge.

Pre-Trial Diversion

Police may refer a person accused of committing a minor offencetoa
pre-charge diversion program. The accused mustattend aninterview
where they agree to complete a program such as community service,
restitution, donation, letter of apology, etc.in order to avoid a court
proceeding. Mayalsobereferred toas Diversion or Alternative Measures.

PRIME

Police Records Information Management Environment. In February 2003
the BC government committed to connecting every law enforcement
agencywith one provincial records management system. Today, PRIME
is shared by 14municipal policeagenciesand 135RCMP detachments
across BC.

Prohibition Orders

A CourtOrder that prohibits the subjectfrom certainrights or behavior.
(Examples: driving, hunting, firearms, parks, etc.)

Real Time
Identification System
RTID

The RTID system is part of a major Crown project designed to improve
the efficiency of Canada’s national fingerprintand criminal record
repository. It willreplace outdated paper processesand legacy systems
with re-engineered workflows and automation. Electronically accessed
byauthorizedagenciesbased onfingerprintsubmissions.

Record Suspension
(formerly called Pardon)

Arecord suspension allows people who were convicted of a criminal
offence to have their criminal record keptseparate and apart from
other criminal records. Under the Criminal Records Act, the National
Parole Board mayissue, grant, deny or revoke record suspensions for
convictionsunderfederal acts orregulations of Canada.[CRA4.1]

Reprimand

Ayouth found guilty receives a lecture or warning from the judge.
Section 42.2(a) YCJA

Restraining Order

A Court Order that prohibits the subject from having direct or indirect
contactwithidentified person(s).
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RCMP National
Repository of
Criminal Records

Canada’srepositoryof criminalrecordsrelating toindividualsthat

have been charged with indictable and/or hybrid offences. Since the
Identification of Criminals Act only allows the taking of fingerprints
inrelation toindictable or hybrid offences and the RCMP National
Repository of Criminal Records is fingerprint-based, the National
Repository only containsinformationrelating to these two categories
of offences. Summary conviction offences are only included in the
National Repository if submitted to the RCMP as part of an occurrence
involvinganindictable or hybrid offence. With the exception of “young
person”indictable or hybrid offence convictions, policeagenciesare
not required by law to report offences to the RCMP. A search of local
police records mayreveal criminal record information thathas notbeen
reported to the RCMP

Special Interest Police
SIP

Special Interest Police (SIP)is a category within the Investigative
Databank on CPIC..This category is used to record data on persons
who are KNOWN to be dangerous to self or others, a record suspension
applicant, overdue on a pass froma federalinstitution, etc.

See CPIC User Manual for further details.

Stayed The court disposition of Stayed is a halting of proceedings. The charge(s)
is suspended and the Crown Attorney has the authority to recommence
court proceedings ata later date, within one year.[CC579]

Summary Summary Conviction Offences encompass minor offencesin the

Conviction Offence

Criminal Code (i.e., Cause Disturbance, Harassing Telephone Calls).
Charges are proceeded with summarily or without an indictment or full
trial. The courtis generally comprised of a Provincial Court Judge ora
Justice of the Peace.

Suspect

A person believed to have committed a crime or offence.

Suspended Sentence

Unless law prescribes a minimum punishment, the court has the power
to suspend the passing of sentence (generally for a period of three years)
and place the offender on probation. Itis the passing of the sentence,
not the sentence itself thatis being suspended. This means that if the
defendantis convicted of another offence during the period when the
passing of sentence had been suspended, then the offender may be
sentenced for the original offence.[CCC731]
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Unfit To Stand Trial

Unable on account of mental disorder to conduct a defense at any stage
of the proceedings before a verdictis rendered or to instruct counsel to
doso.[CC673.31]

Vulnerable Person

A person who, because of their age, a disability or other circumstances,
whether temporary or permanent are (a) in a position of dependence on
othersor (b) are otherwise ata greaterrisk than the general population
of being harmed by a personin a position of authority or trustrelative to
them. [CRA 6.3(1)]

Withdrawn Withdrawnrefers to the Crown stopping or interrupting criminal
proceedingsagainsttheaccused.

Young Offenders Act The Young Off nders Act (YOA) replaced the Juvenile Delinquents Actin

YOA 1984.The Youth CriminalJustice Act replaced the YOA on April 1,2003.

Youth Criminal Justice Act
YCJA

An Actinrespect of criminal justice for young persons and toamend
andrepeal other Acts.

The Youth CriminalJustice Act (YCJA) replaced the Young Off ndersActon
April 1, 2003,

Young Person

The Youth Criminal Justice Act defines a young person as someone twelve
years of age or older, but less than eighteen years of age at the time

of committing an offence or alleged to have committed an offence.
[YCJA 2(1)]
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Appendix A: Records Check Release Chart

Refer to Records Check Release Criteria for further details

Please note thatthe Records Release Chartis intended to ensure that policies and practices align
among police agenciesin British Columbia so that citizens, employers and volunteer organizations
receive consistentinformation on Police Information Checks. This chart balances publicsafety interests
with the privacy and humanrights of citizens.

OTHER LEGAL POWERS NOT AFFECTED

Nothing in this chart prevents a police agency from disclosing information under either a statutory
or common law duty to provide warnings where the health, safety or well-being of an individual or
individualsisatrisk of significantharm.

Attimes, the Police Information Check service must be denied or refused; however, caution should be
used in making the decision to refuse service and it is recommended thata person in a higher authority

manage the decision making process.

RecordType

Current Judicial Orders
(Peace Bonds, Restraining

Police
Information Check

ADULT

Police
Information Check
YOUTH

PoliceVulnerable
Sector Check ADULT

PoliceVulnerable
Sector Check YOUTH

Orders, Criminal Code v v v v

Prohibition Orders &

Probation Orders)

FIP : a a a a

Firearms Interest Police
FIP information is not FIP information is not FIPinformationisnotreleasedbut ~ FIPinformation s notreleased but
releasedbutcanbeused releasedbutcanbeused can be used as atool toidentify can he usedas atool toidentify

asatool to identify reports
orincidents held by other
police agencies

asatool to identify reports
orincidents held by other
police agencies

reports or incicents held by other
police agencies

reports or incidents held by other
police agencies

INTERPOL DoNotQuery DoNotQuery DoNotQuery DoNotQuery
NCIC DoNotQuery DoNotQuery DoNotQuery DoNotQuery
Outstanding Criminal 4 4 V4 V4
Charges & Warrants

Motor VehicleBranch DoNotQuery DoNotQuery DoNotQuery DoNotQuery
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RecordType

Police
Information Check

Police
Information Check

PoliceVulnerable
Sector Check ADULT

PoliceVulnerable
Sector Check YOUTH

PIP

ADULT
v

Allinformation must be
confirmed and authorized
forreleasebythe
contributing agency (for
convictions, outstanding
charges, and warrants only

- does not include local
police information)

YOUTH
v

Allinformation must be
confirmed and authorized
(forrelease by the
contributing agency (for
convictions, outstanding
charges, and warrants only

- does not include local
police information)

v

Allinformation must be confirmed
andauthorized for release by the
contributing agency

v

Allinformation must be confirmed
andauthorized for release by the
contributing agency

Mental Health Information

a

a

Do not disclose apprehensions
underthe Mental HealthActor
Suicide  attempts.

If applicant had police contact
involving the threat or actual

use of violence directed at other
individuals, release the information
without disclosing mental
healthstatus.

Do not disclose apprehensions
underthe Mental HealthAct or
Suicide  attempts.

If applicant had police contact
involving the threat or actual

use of violence directed at other
individuals, release the information
without disclosing mental
healthstatus.

Police Information from
Indices Query

()

()

Any adverse contact with police
may be released untilthe
retention period has been met.
Forexample-rolesof Suspect,
Suspect Chargeable, Accused,

and Recommended Charges.
Non-accusatoryrolesarenot
released except under exceptional
circumstances. Forexample-roles
of Victim, Witness or Subject

of Complaint.

Intelligencefilesare onlyreleased
if approval is received from the
investigating officer.

Retention periods commence on
the clearance date of thefile (not
the date of the offence).

Any adverse contactwith police
may be released until the retention
period has been met, except if
extrajudicialmeasuresweretaken
(including no action, warning
orpolice caution, referraltoa
community program.

Incidents that resulted in
extrajudicial sanctions (following
Crown assessment that charges
could have been laid) may be
releasedfor2 yearsfromthe date
the sanction was agreed to.

Non-accusatory roles are
not released except under
exceptional circumstances.

Intelligencefilesare onlyreleased
ifapproval is received from the
investigating officer.

Retention periods commence on
the clearance date ofthefile (not
the date of the offence).
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RecordType

Police
Information Check
ADULT

Police
Information Check
YOUTH

PoliceVulnerable
Sector Check ADULT

PoliceVulnerable
Sector Check YOUTH

Police Information from
Other Police Agencies

Query PIPand FIP on
allapplicants.

NOTE:; If applicant has
residedinanother
jurisdiction in the past
5years, contactpolice
agency directly via CPIC.

Non-responding agencies
must be noted.

Query PIPand FIP on
allapplicants.

NOTE:; If applicant has
residedinanother
jurisdiction in the past
5years, contactpolice
agency directly via CPIC.

Non-responding agencies
must be noted.

QueryPIPandFIPonallapplicants.

NOTE: Ifapplicanthasresidedin
another jurisdiction in the past
5years, contactpoliceagency
directly via CPIC.

Non-responding agencies must
he noted.

QueryPIPandFIPonallapplicants.

NOTE: Ifapplicanthasresidedin
another jurisdiction in the past
5years, contactpoliceagency
directly via CPIC.

Non-responding agencies must
be noted.

SIP
Special InterestPolice

a

a

SIP Informationis notreleased, but
canbe used as atool to identify
reportsfincidents held by other
police agencies.

SIP Informationis notreleased, but
can be used as a tool to identify
reportsfincidents held by other
police agencies.

Dispositions

Absolute Discharge

(Priorto July1992, this
information was not

Police

Information Check
ADULT

Shall not be self-declared
and therefore not released
from CRIl.

Police
Information Check
YOUTH

Shall not be self-declared
and therefore not released
from CRIl.

PoliceVulnerable
Sector Check ADULT

Shall not be self-declared and
thereforenotreleasedfrom CRIl.

May be released from own local

PoliceVulnerable
Sector Check YOUTH

Shallnot be self-declared and
thereforenotreleasedfrom CRII.

May be released from own local

automatically purged fromthe ~ Maybereleasedfromown  Maybereleasedfromown  files without (self) declaration files for L year after disposition
CRIL. Therefore, itmaybevisible, local files without (self) localfiles for 1 year after for 1 year, is rendered.
but should not be released) declarationfor1year. dispositionisrendered. Theinformation maybereleased
The information may be from anotherpolice service'slocal
released from another file, for 1 year, with permission.
police service'slocal file, for
1year, with permission.
Acquittal / Not Guilty §] U Release from local files until Release from local files until

retention period is met.

retention period is met.

Conditional Discharge

(Priorto July1992, this
information was not
automatically purged from the
CRIl. Therefore, itmaybevisible
but should not be released)

Shall not be self-declared
and therefore not released
from CRIl.

May be released from own
local files without (elf)
declarationfor3years.

The information may be
released fromanother
police service'slocalfile, for
3years, with permission.

Shall not be self-declared
and therefore not released
from CRIl.

May be released from own
localfiles for 3years after
dispositionisrendered.

Shallnot be self-declared and
thereforenotreleasedfrom CRII.

May be released from own local
files without (self) declaration for
3years.

Theinformationmay bereleased
from anatherpolice service'slocal
file, for 3 years, with permission.

Shall not be self-declared and
thereforenotreleasedfrom CRII.

May be released from own local
files for 3 years after disposition
is rendered.
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Dispositions

Police
Information Check
ADULT

Police
Information Check
YOUTH

PoliceVulnerable
Sector Check ADULT

PoliceVulnerable
Sector Check YOUTH

Convictions
(Indictable/Dual),
Suspended Sentence OR
Findings of Guilt

Not Including Discharges

Allreleasedfrom CRIlif
self-declared or confirmed
by fingerprints.

Allmay be released from
ownlocalfileswithout
(self) declaration.

Shall not be self-declared
and therefore not released
from CRIL.

Fromlocal database-5
years for indictable offences
after completion of most
recent sentence.

Allreleasedfrom CRIif
self-declared or confirmed
by fingerprints.

All may be released from own local
files without (self) declaration.

Shall not be self-declared and
thereforenotreleasedfromCRIl.

From local database-5
yearsforindictableoffences
after completion of most
recent sentence.

Convictions (Summary),
Suspended Sentence OR
Findings of Guilt

Notavailableonthe CR
therefore (self) declaration
is not required.

Shall not be self-declared
and therefore not released
from CRIL.

Notavailable onthe CR therefore
(self) declaration is not required.

All may be released from own local

Shallnot be self-declared and
thereforenotreleasedfromCRIl.

Ifayoung person has beenfound

Not Including Discharges AllReleasedforthe Released for 3 years files without (elf) declaration. quilty of a summary offence, the
retention period of the file.  afterthe sentencehas information should be released
been completed. from your own local database ona
PICor PIC-VSforaperiodofthree
yearsafterthe youth sentence has
been completed. See Section 119(2)
(g)ofthe YCJA
Dismissed l:l CI Release from local files until Release fromlocal files for a period
retention period is met. of 2months.
Extrajudicial Measures Not Applicable U Not Applicable U
(Before or after court)
YOUTH Only
Finding of Guilt Not Applicable U Not Applicable May be released from local files for
with Reprimand aperiod of 2 months.
YOUTH Only
Not Criminally Responsible §] U Release from local files until Release from local files until
(NCR) retention period is met. retention period is met.
Prohibition Orders - v v v v
Criminal Code
Prohibition Orders - ¥ "} ) 1
Non-Criminal (Driving) = = u 2
Provincial Offences G ﬂ Maybereleasedifapersonwas Maybereleasedifapersonwas
charged byway ofanRCC, untilthe  charged by way of an RCC, untilthe
retention period has been met. retention period has been met.
Record Suspensions G Not Applicable Released Not Applicable
(Pardons) I Approved By Minister of
Public Safety
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Police Police PoliceVulnerable PoliceVulnerable
Information Check Information Check Sector Check ADULT Sector Check YOUTH
ADULT YOUTH

Dispositions

Stay of Proceedings CI CI Release from local files until Release from localfiles fora period
retention period is met. of Lyear,

Withdrawn CI CI Release from local files until Release fromlocal files for a period
retention period is met. of 2months.

Diversion CI CI Release from local files until CI

Alternative Measures retention periodismet withno
referencetothe court.

Withdrawn- Not Applicable CI Not Applicable Maybe released from local files

Extrajudicial Sanctions for two years after the youth

YOUTHOnly consented tothe sanction.

Expired Peace Bonds CI CI Release from local files until Release from local files until

(Ao See Curent retention period is met. retention period is met.

Judicial Orders)
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Appendix B: PRIME Role Codes

Code # Translation

Definition (greyed role codes are not subject to release in a Police
Information Check)

1 Other Non Accusatory
2 Charged Chargeshave beenapproved by Crown Counsel
3 Complainant A subject requesting the Services of a law enforcement body
4 EDP Emotional disturbed person - a person who appears to be mentally unstable
andwhomightuseathreattoaninvestigator/himselforothers
*MAY ORMAY NOT BE DISCLOSE ABLE -Requires follow-up**
1 Suspect Asubjectthatisbelievedtobeinvolvedinacommissionofacrimeorstatute
breach but charges have not been laid
10 Street Check A mandatory code for street check subjects, indicates that the subject came to
the attention of a law enforcement agency as a result of a self-generated check.
Not due to an investigation or occurrence.
12 Victim A subject that has suffered as a result of the commission of an offence or the
breach of a statute (all 2000 UCR series)
14 Witness A subject who is observed or has some knowledge relating to a crime or statute
breach, orincident
34 Suspect Chargeable A subject for whom grounds exist to support the recommendation of a charge
but police choose against this course of action.
39 Recommend Charges use of this code is mandatory when a police agency has submitted a report
to Crown Counsel who has either not yet approved or not approved changes.
Once charges are approved thisrole code is changed to “charged”. .
92 Subject of Complaint Non Accusatory, subject that is being complained about or a subject in relation
towhoma call for service was received.
102 Youth Charged An Information or Summary offence Ticket has been laid orissued againstthe
subjectbythe unitoragencywithjurisdiction
139 Youth Mandatory when the agency has submitted a RCC against a juvenile subject,
Recommended Charges but Crown has either not yet laid charges or has not approved charges. (Some
agencies elect to use “charged” in the firstinstance, and then change to
“chargesrecommended” if Crown Counsel does not approve charges)
134 Youth Suspect Chargeable A subject for which grounds exist to support the recommendation of a charge
but police choose against this course of action
m Youth Suspect Asubijectthatisbelievedtobeinvolvedinthe commission ofacrime or statute
breach but charges have not been laid.
12 Youth Victim A subject that has suffered as a result of the commission of an offence or the
breach of a statute (all 1000 UCR series)
202 Youth Non-Disclosure Systemgenerated, notto be disclosed
239 Youth Non-Disclosure Systemgenerated, notto be disclosed
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Appendix C: Applicant Fact Sheet

Anemployer or a volunteer organization has requested that you obtain a Police Information Check, as
partof determiningyour suitabilityfor employmentor volunteerduties, as well as, possibly, because
the positionisresponsible for children or vulnerable persons. At your requestand with your permission,
the “insertname” Police Agency (the Agency) will complete a Police Information Check about you for
employmentorvolunteerduties.

The organization/employer you areapplying tois expected to:

have completed aninitial review of your suitability andtobe considering
you for employment or a volunteer opportunity; and

understandsitsobligationunderthe Human Rights Code withrespectto
evaluation, hiring and training volunteers or employees and what constitutes
ahbonafide reason for refusing to hire any individual or volunteer.

In order for us to complete the Police Information Check, you must reside within the jurisdiction of this
police agency, and have signed the required consent form.
The “insert name” Police Agency offers two types of record checks:

1 Police Information Check (PIC)

2. Police Information Check with Vulnerable Sector Screening (PIGVS)

Police Information Check (PIC)

This check is intended for applicants who are seeking volunteer and/or employment with agencies
requiringa review of warrants, outstanding charges and convictions aboutan applicant. The
organization/employerhas determined thata search of record suspensions (formally known as Pardons)
is notrequired; therefore, thisinformation checkis NOT intended forapplicants who are seeking
volunteerand /oremploymentwith vulnerable persons.

A Police Information Check will include:
a)  Criminal convictions from CPICand/or local databases.
h)  Summary convictions, whenidentified.

¢)  Findings of Guilt under the Youth Criminal Justice Act within the applicable
disclosure period.

d)  Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from
the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

e)  Absoluteandconditionaldischargesfor1or3yearsrespectively.
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A Police Information Check will NOT include:

a)  Convictionswherearecord suspensionhasbeengranted.

b)  Convictionsunderprovincialstatutes.

¢) Localpolicecontact.

d)  Traffic violations, including roadside suspensions.
e)  Special Interest Police (SIP) category of CPIC.

f)  Family Court restraining orders.
g  Foreigninformation.

h)  AVulnerable Sector (VS) Querytoascertain ifthe applicant has been convicted of
and granted a record suspension for any of the sexual offences that are listed in the
schedule to the Criminal Records Act (CRA).

i) Anyreference to incidents involving mental health contact.

) Diversionswill notbe released as police contact and no reference to the occurrence is
permitted (CCS. 717.4).

k) YouthCriminal Justice Act(YCJA)information beyond applicable disclosure period.
) Any reference to contagious diseases.

m)  Dispositionsincluding, but notlimited to, Stay of Proceedings, Withdrawn, Dismissed,
Not Criminally Responsible by Reason of Mental Disorder, Acquittals and Not
Guiltyfindings.

PoliceInformation Checkwith VulnerableSectorScreening (PIC-VY)

This checkisrestricted to applicants seeking employment and/or volunteeringin a position of authority
ortrustrelative to vulnerable personsin Canada only. With your consent, a query of sex offences

for which a record suspension (formerly known as a Pardon) has been granted will be conductedin
compliance with the Criminal Records Act (CRA).

Police Information Check with Vulnerable Sector Screening will include:

a)  Criminalconvictions(summaryandindictable)from CPICand/orlocaldatabases.

b)  Outstandingjudicialorders,suchaschargesandwarrants,judicialorders,Peace
Bonds, Probationand Prohibition Orders. As per CPIC policy,information obtained
from the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

¢)  Absoluteandconditionaldischargesfor1or3yearsrespectively.
d) Chargesrecommendedand/orprocessedby othermeans.
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Dispositions listedinthe CPIC Identification Databank or CRIlunder non-convictions
including, but not limited to, withdrawn, dismissed, and cases of not criminally
responsible by reason of mental disorder.

Any additional information recorded in police databases documenting the applicant
tohave beenasuspectinanoffence (whetherornotcharged), subjectto provincial
retention periods specific to the offence type.

Adverse contact involving the threat or actual use of violence directed at other
individuals, regardless of, butwithout disclosing, mental health status.

As authorized forrelease by the Minister of Public Safety all record suspension criminal
convictions, including non sex offences, identified as aresultofa VS query.

PIC with Vulnerable Sector Screening will NOT include:

Convictionswherearecord suspension hasbeen granted (exceptfor sexual offences)
Convictionsunderprovincial statutes unlessunderexceptional circumstances.
Traffic violations, including roadside suspensions.

Suspect information that would hinder an ongoing investigation or where the suspect
has not been spoken to may resultin the record check being delayed or terminated.

Youth Criminal Justice Act(YCJA)informationbeyondapplicable disclosure period.
Special Interest Police (SIP) category of CPIC.

Information gathered outside formal occurrencereports, e.g., streetchecks or CAD,
except under exceptional circumstances.

Any reference to contagious diseases.
Victim/Complainantinformationunless under exceptional circumstances.
Foreign information for applicants who have resided outside of Canada.
Mental Health Act information.

Self-Declaration

Self-declaration of a criminal record is a process where you may declare your adult criminal record
convictions to the police agency. This may allow the police agency to assess the accuracy of your
criminalrecordinformationwithouttaking yourfingerprintsand withoutthe delayformalfingerprinting

would cause.

Do NOT declare:
A conviction for which you have received a record suspension (formerly known as a pardon).

Afinding of guilt when you were a “young person”.

Absolute or Conditional Discharges.
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Any offences where you were not convicted (i.e. stays of proceedings, dismissed charges)
Provincial or municipal offences.
Anychargesdealtwithoutsideof Canada.

The police agency will verify if the information matches a criminal record contained within the RCMP
National Repository of Criminal Records. If the police agency s not satisfied that your declared criminal
recordinformationis a match to a criminal record held at the repository, fingerprints are required.

Requirement for Fingerprints

Criminal Record: If the police agency is not satisfied that your self-declaration is a match to a criminal
record held at the RCMP National Repository of Criminal Records, your fingerprints mustbe submitted
tothe RCMP.

Vulnerable Sector: If you are applying to work in a paid or volunteer position where you will be
responsiblefor children or vulnerable persons you may be required to submitfingerprints to verify
whether you havereceived a record suspension for a sexual offence contained within the RCMP
National Repository of Criminal Records.

Release of Completed Police Information Check

PoliceInformation Check

The police agency will provide the results of a completed Police Information Check only to you, the
applicant.

Itis your decision to discuss the results of a Police Information Check with the organization/employer
where you want to work or volunteer. The role of the policy agency is to provide you with the results
of the Police Information Check. The hiring organizationis responsible to determine your suitability for
the position.

If you have questions regarding the results of your PIC or PIGVS you should contact the police agency
thatconducted the check for further information and directions.

PoliceInformation Checkwith VulnerableSectorScreening

The police agency will complete a Vulnerable Sector Check based on your name and date of birth. If
no record is found a completed Police Information Check with Vulnerable Sector Screening will be
provided only toyou, the applicant.

Ifthe Vulnerable Sector Searchisinconclusive a fingerprint based search will be required. Ifthe RCMP
confirms that you have a record suspension for a sex offence, the information will be forwarded to the
Minister of Public Safety to authorize disclosure of all or part of the information containedin your file.
When the informationis authorized for disclosure by the Minister, the criminal record associated with
your fingerprints will be returned to the police agency and will include the sexual offence information
for which you received a record suspension. At this point the police agency will be required to obtain
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your consentin writing for disclosure of the record(s). When you have signed the form giving consent
torelease the record(s) the police agency must forward the information to the requesting agency
(employer or volunteer agency).

If you choose not to disclose your record(s), the police agency must contact the requesting agency in
writingand advise that they are unable to complete the Police Vulnerable Sector Check.
Reconsideration Request Process

Ifyou wish to requestreconsideration of any information disclosed on the Police Information Check you
may apply in writing to (Name & address of Agency).

Youmay also refer to the (name of Police Agency) website at (website address) for further information
regardingthe Police Information Check process.
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Appendix D:
Organization/ EmployerFactSheet

Police Information Checks for Employment or Volunteer Opportunities

Police Record Checks are performed only with the written consent of the applicant foremployment or
avolunteer position, and only by the police agency for the area where the applicant lives. The applicant
must attend in person at the police agency to request the police information check.

The organization/employer playsanintegral roleinthe initial stages of the hiring process. Beforean
individual appliesfora Police Record Check the organization/employer should:

a)  Complete an initial review for suitability and be considering the individual for an
employment or volunteer opportunity.

b)  Understand its obligation under the Human Rights Code with respect to evaluation,
hiring and training volunteers or employees and what constitutes a bona fide reason
for refusing to hire any individual or volunteer.

¢)  Understandthe legalrules concerningthe collection, use, security and any further
disclosure of the information obtained through a police information check, as
contained in the Personal Information Protection Act (for businesses and non-profit
organizations) and in the Freedom of Information & Protection of Privacy Act (for
publicbodies).

d) DeterminewhetheraPolice Vulnerable Sector Checkisrequired, as thistype of
information check is designed to assist the organization/employer in determining the
suitability of potential employment/volunteer candidates whose duties will include
responsibility for the well-being of persons who, because of their age, disability or
other circumstances are ata greater risk than the general population.

Forfurtherinformation on selecting employees or volunteersrefer to Volunteer Canada 10 step
guideline at http:/volunteer.ca/content/screening-10-steps

By performing a Police Record Check, “insert name” Police Agency (the Agency) isin no way making
arecommendation as to the suitability of the applicantfor the position, nor should the agency
consider the existence of police information to mean a compulsory disqualification of the individual.
Itisimportant to note thatinformation contained within a Police Information Check is based upon
information provided by the applicantand a police agency cannot guarantee it willidentify all
information pertaining to the individual.

The “insert name” Police Agency provides two types of Police Information Checks:
1 Police Information Check (PIC)

2. Police Information Check with Vulnerable Sector Screening (PIGVS)
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PoliceInformation Check (PIC)

This check isintended for applicants who are seeking volunteer and/or employment with agencies
requiringa review of warrants, outstanding charges and convictions aboutan applicant. The
organization/employerhas determined thata search of record suspensions (formally known as Pardons)
is not required; therefore, thisinformation check is NOT intended for applicants who are seeking
volunteerand /oremploymentwith vulnerable persons.

A Police Information Check will include:

3)
b)

e)

Criminal convictions from CPIC and/or local databases.
Summary convictions when identified.

Findings of Guilt under the Youth Criminal Justice Act within the applicable
disclosure period.

Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from
the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

Absolute and conditional dischargesfor 1 or 3yearsrespectively.

A Police Information Check will NOT include:

3)
b)
)

(=)

o
— =

D

Convictionswhere arecord suspension hasbeengranted.
Convictionsunderprovincial statutes.

Localpolice contact.

Traffic violations, including roadside suspensions.

Special Interest Police (SIP) category of CPIC.

Family Court restraining orders.

Foreigninformation.

AVulnerable Sector (VS) Querytoascertainifthe applicanthas been convicted of
and granted a record suspension for any of the sexual offences that are listed in the
schedule to the Criminal Records Act (CRA).

Any reference to incidents involving mental health contact.

Diversionswill not be released as police contact and no reference to the occurrence is
permitted (CCS. 717 4).

Youth Criminal Justice Act(YCJA)informationbeyond applicable disclosure period.
Any reference to contagious diseases.

Dispositionsincluding, but notlimited to, Stay of Proceedings, Withdrawn, Dismissed,
Not Criminally Responsible by Reason of Mental Disorder, Acquittals and Not

Guiltyfindings.
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PoliceInformation Checkwith VulnerableSectorScreening (PIC-VS)

This checkisrestricted to applicants seeking employmentand/or volunteeringin a position of authority
or trust relative to vulnerable persons in Canada only. With your consent, a query of sex offences
for which a record suspension (formerly known as a Pardon) has been granted will be conducted in
compliance with the Criminal Records Act (CRA).
Police Information Check with Vulnerable Sector Screening will include:

a)  Criminalconvictions(summaryandindictable)from CPIC and/orlocal databases.

b)  Outstandingjudicialorders,suchaschargesandwarrants,judicial orders, Peace
Bonds, Probationand Prohibition Orders. As per CPIC policy,information obtained
from the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

¢)  Absoluteandconditionaldischargesforlor3yearsrespectively.
d) Chargesrecommendedand/orprocessed by other means

e) Dispositionslistedinthe CPIC Identification Databank or CRIlunder non-convictions
including, but not limited to, withdrawn, dismissed, and cases of not criminally
responsible by reasonof mental disorder.

) Any additional information recorded in police databases documenting the applicant
tohave beenasuspectinan offence (whetherornotcharged), subjectto provincial
retention periods specific to the offence type.

g)  Adverse contactinvolving the threat or actual use of violence directed at other
individuals, regardless of, butwithout disclosing, mental health status.

h)  Asauthorized for release by the Minister of Public Safety all record suspension criminal
convictions, including non sex offences, identified as aresultofa VS query.
PIC with Vulnerable Sector Screening will NOT include:
a)  Convictionswherearecord suspension hasbeengranted (exceptfor sexual offences)
b)  Convictionsunderprovincial statutes unlessunderexceptionalcircumstances.
¢)  Traffic violations, including roadside suspensions.

d)  Suspectinformation that would hinder an ongoing investigation or where the suspect
has not been spoken to may resultin the record check being delayed or terminated.

e)  YouthCriminalJustice Act(YCJA)informationbeyondapplicable disclosure period.
f)  Special Interest Police (SIP) category of CPIC.

g) Informationgatheredoutside formaloccurrencereports, e.g.,streetchecks or CAD,
except under exceptional circumstances.

h)  Any reference to contagious diseases.
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) Victim/Complainantinformation unless underexceptional circumstances.
J)  Foreigninformation for applicants who have resided outside of Canada.

k)  Mental Health Actinformation.

Self-Declaration
Self-declaration ofa criminal recordis a process where the applicant may declare his/her adult criminal
record convictions to the police agency. This may allow the police agency to assess the accuracy of
the applicant’s criminal record information without taking fingerprints and without the delay thata
fingerprint comparison would cause.
Applicants are NOT required to declare:

A conviction for which the applicant has received a record suspension.

Afinding of guiltwhenthe applicantwasa“young person”underthe YCJA.

Absolute or Conditional Discharges.

Any offences for which the applicantwas not convicted, e.g., stay of proceedings or dismissed charges.

Provincial or municipal offences.

Anychargesdealtwithoutsideof Canada.

The police agency will confirm if the information matches a criminal record contained within the
RCMP National Repository of Criminal Records. If the police agency is not satisfied that the applicants
declared criminal record information is a match toa Criminal Record held at the repository, fingerprints
are required.

Requirement for Fingerprints

Criminal Record:

If the police agency is not satisfied that the applicants self declaration is a match to a criminal record
held at the Criminal Record Repository, fingerprints must be submitted to the RCMP.

Vulnerable Sector:

If the applicantis being considered to work in a paid or volunteer position where they willbeina
positionresponsiblefor children orvulnerableindividualsthey maybe required to submitfingerprints
to verify whether there is a criminal record including the existence of any sex offences for which they
received arecord suspension contained within the RCMP National Criminal Records Repository.
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Release of Completed Police Information Check

Police Information Check
The police agency will provide the results of a completed Police Information Check to the applicant only.

Itis the choice of the applicant to decide whether he/she wants to discuss the results of the Police
Information Check with the requesting organization/employer. The role of the policeagencyis to
providethe applicant with the results of the Police Information Check. The hiring organization/
employerisresponsible for determining the suitability of the applicantfor the position. The result of
any Police Information Check is just one component of the information available to and evaluated by
the organization/employer.

Police Information Check with Vulnerable Sector

The police agency will complete a Vulnerable Sector Check based on the applicant’s name and date
of birth. If no record is found, a completed Police Information Check with Vulnerable Sector will be
providedtotheapplicant.

Ifthe Vulnerable Sector Searchis inconclusive a fingerprint based search will be required. If the RCMP
confirms that the applicant has a record suspension for a sex offence, the information will be forwarded
to the Minister of Public Safety to authorize disclosure of all or part of the information containedin the
file. When the informationis authorized for disclosure by the Minister, the criminal record associated
with the applicant’s fingerprints will be returned to the police agency and will include the record
suspension sexual offence information. At this point the police agency will be required to obtain

the applicant’s consent in writing for disclosure of the record(s). When the applicant has signed the
form giving consent to release the record(s) the police agency must forward the information to the
requesting organization/employer.

If the applicant chooses not to disclose their record(s) the police agency must contact the requesting
organization/employer in writing indicating that they were unable to complete the Police Vulnerable
Sector Check.

Youmay also refer to the (name of Police Agency) website at (website address) for further information
regardingthe Police Check process.
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Appendix E:

Police Information Check & Police
Information Check Vulnerable Sector
Application, Waiver, Release and Consents
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XXXX Police Use Only

XXXXX Police Department ;Og:. .
Police Information Check Receise'd -

IDENTIFICATION — one form must be photo ID (office use only).

Type of ID Produced: Number:

Type of ID Produced: Number:

INSTRUCTIONS FOR COMPLETION
(PERSONAL INFORMATION ON THIS FORM IS COLLECTED UNDER THE AUTHORITY OF THE BC FREEDOM OF INFORMATION AND
PROTECTION OF PRIVACY ACT & FEDERAL PRIVACY ACT)

Please complete clearly in ink

You must apply in person at the Police Agency in the jurisdiction you reside. At the time of application you must present:
Any applicable fee (see website for costs and payment options).
One piece of current, government-issued photo identification and one piece of identification verifying name and date of birth.
If you are unable to provide proper identification the police agency cannot complete your check.
Your Police Information Check will review all available law enforcement systems, including any local police records.
This check will NOT include: overseas or US records, traffic tickets, or municipal bylaw offences.

The results of this check will not be forwarded to a third party
(with the exception of confirmed positive Vulnerable Sector responses, or if a “"Duty to Warn” arises).

PART I — PERSONAL INFORMATION (COMPLETED BY APPLICANT)

LAST NAME FIRST NAME MIDDLE NAME(S)

PREVIOUS NAMES (including name changes and birth/maiden name) SEX (circle one)
M F

DATE OF BIRTH (YYYY/MM/DD) PLACE OF BIRTH:

ADDRESS (Apartment, street # and name) CITY PROV POSTAL CODE

PHONE NUMBER (residence) PHONE NUMBER (cell)

PREVIOUS ADDRESS (LIST ALL ADDRESSES WITHIN THE LAST FIVE YEARS) *Check Completed
(office use only)

STREET NAME: CITY: PROVINCE: OOyes DOOno

STREET NAME: CITY: PROVINCE: 0yes 0OOno

STREET NAME: CITY: PROVINCE: O0yes OOno

STREET NAME: CITY: PROVINCE: 0yes 0OOno

STREET NAME: CITY: PROVINCE: O0yes OOno

REASON FOR APPLICATION (check appropriate): OO Volunteer (attach letter) 00O -Employment 00O Other (specify below)

Key Contact Name:

Volunteer Agency/Employer Name:

Volunteer Agency/Employer Address and Phone Number:

IS YOUR REQUEST RELATED TO WORK/VOLUNTEERING WITH VULNERABLE PERSONS: 0a YES oo No

(if yes — please complete Vulnerable Sector Search Consent FORM 1 on page 2)

1of3



Applicant Name Applicant DOB

VULNERABLE SECTOR APPLICANTS:

FORM 1 — CONSENT FOR A CRIMINAL RECORD CHECK FOR A SEXUAL OFFENCE FOR WHICH A
PARDON HAS BEEN GRANTED OR ISSUED

This form is to be used by a person applying for a position with a person or organization responsible for the well-being of one
or more children or vulnerable persons, if the position is a position of authority or trust relative to those children or vulnerable
persons and the applicant wishes to consent to a search being made in criminal conviction records to determine if the
applicant has been convicted of a sexual offence listed in the schedule to the Criminal Records Act and has been pardoned.

Reason for Consent:

I am an applicant for a paid or volunteer position with a person or organization responsible for the well-being of one or more
children or vulnerable person(s).

Description of the paid or volunteer position (what you will be doing):

Provide details regarding the children or vulnerable person(s) (what ages, type of client(s) you will be in authority over):

Consent: I consent to a search being made in the automated criminal records retrieval system maintained by
the Royal Canadian Mounted Police to determine if I have been convicted of, and been granted a pardon for,
any of the sexual offences that are listed in the schedule to the Criminal Records Act. I understand that as a
result of giving this consent, if I am suspected of being the person named in a criminal record for one of the
sexual offences listed in the schedule to the Criminal Records Act in respect of which a pardon was granted or
issued, that record may be provided by the Commissioner of the Royal Canadian Mounted Police to the
Minister of Public Safety of Canada, who may then disclose all or part of the information contained in that
record to a police force or other authorized body. That police force or authorized body will then disclose the
information to me. IfI further consent in writing to disclosure of that information to the person or
organization referred to above that requested the verification, that information will be disclosed to that person
or organization.

Signature of Applicant Date Signed

DECLARATION OF A CRIMINAL RECORD (if applicable) — Completed by Applicant

By declaring any offences of which you have been convicted, your criminal convictions record can be confirmed without
needing to submit your fingerprints for verification of your identity and the processing delay that this causes.
e Please list below all offences of which a judge has convicted you (whether indictable or summary) and specifically identify the
offence, date you were convicted, and place where the offence was committed.
e Do Not disclose convictions for which you have received a pardon pursuant to the Criminal Records Act, or charges that were
dismissed, stayed, or resulted in absolute or conditional discharges.
e Do Not disclose offence convictions where you were found guilty of an offence committed while you were a “young person”
(younger than eighteen years), pursuant to the Youth Criminal Justice Act.

Date of Conviction Nature of Offence Location/Jurisdiction

Signature of Applicant Date signed
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Applicant Name Applicant DOB

SEARCH AND DISCLOSURE CONSENT, AND LIABILITY RELEASE

I request and consent to the POLICE DEPARTMENT and its employees searching any policing
agency or court databases, based on the information I have provided, in order to locate any records and
information in which I am referred to, and to report, by way of this form, any formal criminal records or pending
charges that I am the subject of. If I have indicated that I will be working with the vulnerable sector, I also
request and consent to the reporting of any documented adverse contact with police, any incident in which no
charges were laid, or any matter regulated by provincial statutes, that I am the subject of. I understand that
records may continue to exist even if they are no longer listed in particular records database indices.

I understand that information collected as a result of this Police Information Check will only be released directly
to me and not to any third party; however, I specifically intend to provide the reported information to the
employer or volunteer agency that I have listed. I understand that they alone, and not the police, will determine
the impact of any reported search results, on whether I obtain the position for which I am being considered. I
understand that the accuracy of the reported information, to be disclosed to me, is not and cannot be
guaranteed, and may include errors or omissions.

By my signature below, and for and in consideration of this Police Information Check being
completed for me, the receipt and sufficiency of which I hereby acknowledged, I agree not to bring any legal
actions, claims or demands, for losses or damages, including indirect or consequential, that I might sustain by
reason of the Police Information Check being performed for me, against the Municipality / Corporation of

, its associated Police Board and any employees thereof, and to release them each from any
and all liability and any actions, claims or demands, even if arising from their negligence or even gross
negligence.

I have read and understood this form, and in particular this section, and by signing below I am consenting to the
above terms. By signing, I also certify that the information that I have provided is true and correct to the best of
my knowledge and belief.

Signature of Applicant Date Signed

*%%**FOR OFFICE USE ONLY***%

UERY TYPE Queried by: Negative Attached Date

PIP/LEIP

JUSTIN

VS — FP REQ.

NOTES (office use only):
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XXXXX Police Department Police Information Check

(The completed application pages to this form have been retained by the issuing agency.)

This is page 1 of 3 pages making up the complete results form; an embossed XXXXX Police Department seal is required on all pages.

Applicant Name Applicant DOB

Position and Volunteer Agency, Group or Employer:

RESULTS OF CRIMINAL CONVICTION CHECK

Records of criminal conviction for which a record suspension (formally pardon) has not been granted, obtainable
through the Canadian Police Information Centre (CPIC) National Repository for Criminal Records Identification Data
Bank.

RESULTS: CRIMINAL RECORD CHECK INFORMATION IS BASED ON NAME AND DATE OF BIRTH ONLY

[ | NEGATIVE

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant a
search of the RCMP National Repository of Criminal Records did not identify any records for a person with the name(s) and date of
birth of the applicant. Positive identification that a criminal record may or may not exist at the RCMP National Repository
for Criminal Records can only be confirmed by fingerprint comparison. Not all offences are reported to the RCMP National
Repository of Criminal Records. A local police indices check may or may not reveal criminal record convictions that have not been
reported.

[ | INCOMPLETE

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant a
search of the RCMP National Repository of Criminal Records could not be completed. In order to complete the request, the applicant
is required to have fingerprints submitted to the RCMP National Repository of Criminal Records by an authorized police service or
accredited private fingerprint company. Positive identification that a criminal record may or may not exist at the RCMP
National Repository for Criminal Records can only be confirmed by fingerprint comparison. Not all offences are reported to
the RCMP National Repository of Criminal Records. A local police indices check may or may not reveal criminal record convictions that
have not been reported.

[ | POSSIBLE MATCH - *SEE LIST BELOW OF SELF DECLARED CONVICTIONS*

Based solely on the name(s) and date of birth provided and the criminal record information declared by the applicant a
search of the RCMP National Repository of Criminal Records has resulted in a possible match to a registered criminal record.
Positive identification that a criminal record may or may not exist at the RCMP National Repository for Criminal Records
can only be confirmed by fingerprint comparison. The declared criminal record does not constitute a certified criminal
record by the RCMP and may not contain all criminal record convictions. Not all offences are reported to the RCMP National
Repository of Criminal Records. A local police indices check may or may not reveal criminal record convictions that have not been
reported.

BASED ON COMPARISON SEARCH WITH THE NATIONAL REPOSITORY OF CRIMINAL RECORDS:

_NOT APPLICABLE — NO FINGERPRINT SEARCH CONDUCTED

I NEGATIVE — CERTIFIES THAT OUR SEARCH DID NOT IDENTIFY ANY RECORDS ASSOCIATED WITH THE APPLICANT THAT MAY BE
DISCLOSED IN ACCORDANCE WITH FEDERAL LAW.

Il MATCH — A SEARCH IDENTIFIED THAT THE FINGERPRINTS SUBMITTED BY THE APPLICANT WERE CERTIFIED AS IDENTICAL TO
THE FINGERPRINTS REGISTERED IN THE REPOSITORY — SEE ATTACHED RECORD OF CONVICTIONS FROM RCMP OTTAWA.

DISCLOSURE OF CRIMINAL CONVICTIONS

DATE OFFENCE LOCATION

DELAYS MAY EXIST BETWEEN A CONVICTION BEING RENDERED IN COURT AND THE DETAILS BEING ACCESSIBLE
ON THE RCMP NATIONAL REPOSITORY OF CRIMINAL RECORDS

Edits of PIC Results pages (2).docx 1




Applicant Name Applicant DOB

RESULTS OF VULNERABLE SECTOR CHECK FOR SEXUAL OFFENCES WHERE A RECORD
SUSPENSION WAS GRANTED

B A vulnerable sector check was not requested.

I A vulnerable sector check for record suspensions (formerly pardons) for sexual offences has been
conducted based on a name, gender and date of birth and was met with negative results.

Il A vulnerable sector check was verified by fingerprints and name could not be associated to any records
that may be disclosed in accordance with Federal Laws.

Il A vulnerable sector check was verified by fingerprints and a record suspension (formerly pardon) for a
sexual offence was disclosed to the requesting employer/agency as per Form 2 Consent.

B A vulnerable sector check was requested but can’t be processed as the hiring agency is outside Canada.

B A vulnerable sector check was requested but is not applicable as the applicant is too young to have
been granted a record suspension (formerly pardon)

RESULTS OF INVESTIGATIVE DATA BANK, COURT & LOCAL POLICE INDICES CHECK

Outstanding Charges: Records of outstanding criminal [ | negative — no B scebelow

charges and warrants which the police agency is aware of information that can be disclosed disclosure

or are indicated within the Investigative Data Bank of CPIC according to federal laws and

or any other available police computer systems (e.g. BC policies

PRIME, CPIC, JUSTIN and PIP)

Other Court Findings: Records of court findings that u tive — u 3

resulted in conditional or absolute discharges, stays of . .nega Ve~ no . sge page
information that can be disclosed disclosure

proceedings, Peace Bonds, or other dispositions or criminal

information, as located on police computer systems (e.g. according to federal laws and

BC PRIME, CPIC, JUSTIN, PIP or other systems). policies
Adverse Contact: Information located on police .
computer systems (e.g. BC PRIME, CPIC, JUSTIN and PIP) u [negative—no B seepage3
and through local indices checks, including incidents where information that can be disclosed disclosure
no charges were laid, adverse contact with police, or acc_o_rdlng to federal laws and
breaches of provincial statutes. policies

[ ] Search not permitted —

applicant does not work with
vulnerable sector

*x*xIf the position involves operation of a motor vehicle, obtain a BC Driver’s Abstract from the
Superintendent of Motor Vehicles. This Police Information Check does not indicate traffic violation tickets,
Motor Vehicle Act or Municipal Bylaw offences* ** *

DISCLOSURE OF OUTSTANDING CHARGES/WARRANTS INFORMATION (if applicable)

DATE CHARGE & COURT FILE # POLICE AGENCY STATUS

Template 2




Applicant Name Applicant DOB

DISCLOSURE OF CONVICTIONS NOT ON LISTED ON CPIC/CONDITIONAL/ABSOLUTE
DISCHARGES/STAY OF PROCEEDINGS /PEACE BOND INFORMATION (if applicable)

DATE CHARGE & COURT FILE # POLICE AGENCY DISPOSITION/RESULT

DISCLOSURE OF LOCAL POLICE INDICES (ONLY FOR VULNERABLE SECTOR APPLICANTS)

POLICE AGENCY/ APPLICANT’S ROLE OFFENCE STATUS
FILE NUMBER

The XXXXXX Police Department will not be responsible for determining whether the results are relevant to
any proposed employment or volunteer position. This determination must be made by the employer or
volunteer organization in accordance with human rights legislation and employment law.

NOTE: These results do NOT include checks of U.S.A or other foreign jurisdiction records, traffic violations
or municipal bylaw offences.

This applicant has indicated addresses outside of Canada in the previous 5 years — the results of this
|:| check are for Canada only.

XXXXXX Police Department
Authorized Signature

PIN Number

Date

XXXXX Police Department seal
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