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MASTER FORM: Enter in the default maximum values
       Note: the password to allow development changes is mcfd 
Position
Max Rate per Hour
Default Rate per Hour
Client Support Costs
0 to 11 years
12 to 19 years
Clothing
Recreation
Education
Personal Spending
Gifts/Activities
Personal Needs
Max Totals
Benefits
Default Rate as %
The Staffing Level Tool was developed to assist ministry staff determine an appropriate level of staffing needed to meet the needs of clients based on the needs assessment performed by service delivery staff e.g. resource workers.  The tool provides the standard staffing options with the flexibility to tailor services to the child’s needs. It will use an industry standard benchmark for determining wages and benefits costs by using negotiated rates for unionized agencies. The terminologies used in the tool are consistent with the current residential array and adaptable to future “to be” state.
Office Information
Needs Summary
Select the level of need and number of beds required. Note if you change the number of beds or the level of Assessment, you will need to re-enter the contract length again.
Number of Beds
Description
Day: 
Night: 
Hourly Wages
This section shows the hourly wage rate for the staff based on selected number of beds and Level of Need.
Standard staffing and contract costs based on number of beds and level of need.
Basic Coverage
Hours per Week
Rate per Hour
Number of Months	
Total Contract Cost
$
$
Subtotal
Basic Coverage
Hours per Week
Rate per Hour
Number of Months	
Total Contract Cost
Subtotal 
Wage and Benefit Section 
Job Summary:
This section will calculate the total wage and benefits for the category defined above. Indicate the number hours per week and the total number of weeks.
You have indicated this staff member will be required for  hours per , for  . 
The wage amount for this type of staff member per week is: /week 
The total wage amount for this type of staff member for the term is:  
List of Benefits
►         Non-Direct Wages: 
►         Benefits Load Factor:  
         Benefit Load Factor may include Group Life, AD&D, LTD, MPP, MSP, EI, CPP, WCB, RRSP, Dental and Extended Health.
The total benefit amount for this staff member is: 
The total wage and benefits amount for this type of staff member per week is: 
The total wage and benefits amount for this type of staff member for the term is: 
 Do you have more than one staff member at this same classification, wage rate and hours?
The total wage for staff per week is:  
The total wage for staff for the term is: 
The total benefit amount for staff is: 
The total wage and benefit amount per week is:  
The total wage and benefit amount for the term is:  
Optional Support
Hours per Week
Rate per Hour
Number of Months	
Total Contract Cost
Subtotal
Exceptional Service
Hours per Week
Rate per 
Number of Months	
Total Contract Cost
Subtotal 
24-Hour Live-In Rate Wages
This section shows the 24-hour live-in rate wages. Provide details of the staffing services being purchased, and enter the 24-hour live-in rate for the service.
Service
# of Days per Week
24-hour Rate
Cost per Month
Number of Months	
Total Cost
Given the level of need is  and the SDA selected above is , the range in daily rate wages is between,  and .
The provincial average for  selected above is .
Mixed Rate Wages
This section shows the 24-hour live-in and the hourly rate wages.  Provide details of the staffing services being purchased, and enter the 24-hour live-in rate for the service. Under Additional Staff, add on any employees who are being paid at an hourly rate instead of the 24-hour live-in rate.
Service
# of Days per Week
24-hour Rate
Cost per Month
Number of Months	
Total Cost
Subtotal 
Given the level of need is  and the SDA selected above is , the range in daily rate wages is between,  and .
The provincial average for  selected above is .
Additional Staff
Hours per Week
Rate per Hour
Number of Months	
Total Contract Cost
Subtotal 
Select the Position in the drop down list, to see their Description and Qualifications. Add rows if you wish to view multiple Job Summaries at the same time.
Position
Description
Qualifications
Non-Direct Wages
Enter a percentage for the rate, to calculate the total non-direct wage costs (coverage for vacation, training, sick days and statutory holidays) based on the above wages. Non-direct wages are not paid on supervisory positions.
Rate (as %)
Backfill is performed by
Benefits 
Enter a percentage for the rate to calculate the total benefits costs. Benefits are paid on both direct and non-direct wages for all staff and supervisors.
Rate (as %)
Benefits Load Factor
(includes Group Life, AD&D, EI, CPP, WCB, MSP, Dental and Extended Health, LTD, MPP) 
Regular Employees 
Rate (as %)
Casual Employees 
Rate (as %)
Employment Insurance
Canada Pension Plan
Workers Compensation
Long Term Disability
MPP or RSP
Other Optional Employer Benefits
(e.g.: Group Life, AD&D, MSP, Dental and Extended Health) 
Casual Employees: In lieu of scheduled vacations and paid holidays
TOTAL
Rate (as %)
Statutory Benefits
(includes EI, CPP, WCB) 
Long Term Disability
MPP or RSP
Other Optional Employer Benefits
(e.g.: Group Life, AD&D, MSP, Dental and Extended Health) 
Regular Employees 
Rate (as %)
Casual Employees 
Rate (as %)
Employment Insurance
Canada Pension Plan
Workers Compensation
Long Term Disability
MPP or RSP
Other Optional Employer Benefits
(e.g.: Group Life, AD&D, MSP, Dental and Extended Health) 
Casual Employees: In lieu of scheduled vacations and paid holidays
TOTAL
Program Costs
Type of Cost
Cost Per Month
Total Contract Cost
Facilities Costs
Type of Cost
Cost Per Month
Total Contract Cost
Client Support Costs
Client Support Costs
Client Support Costs are associated with the day-to-day care of the child, and include funding for clothing, allowance and chore incentives, gifts, school fees and supplies, personal care and household supplies. The Client Support Costs are only paid for the days that the child is in care.
Child 1  
Clothing
Recreation
Education
Personal Spending
Gifts/Activities
Personal Needs
TOTAL per month
Child 2
Administration Costs
Administrative costs cannot be more than 10% of the total contract cost (the sum of wages, benefits, program costs, facilities cost, and client support cost). Complete the above sections first before adding on the administrative costs.You can either indicate the amount or use the percentage to calculate the amount. Choose one:
 The administration fee is: 
Total Program Delivery Cost 
Monthly Cost Breakdown 
Total Cost Breakdown  
Wage and Benefit
Program Costs
Facilities Costs
Client Support
Administration Costs
Wage and Benefit
Program Costs
Facilities Costs
Client Support
Administration Costs
 
Grand Total
Grand Total
Submission Information
When completed, please print and attach to the Contract File. Please email a copy of this form to Provincial Office, by clicking the button below.  
9.0.0.2.20120627.2.874785
250.387.7502
Forms Office
Connie Cassidy
This is a test message 
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("105","215","175","280","250","335","105","250","200","305","270","390");
new Array("160","205","280","175","235","320");
new Array("19.38","30.67","17.39");
new Array("19.38","19.38","30.67","17.39");
new Array("The activity worker encourages and facilitates clients’ participation in activities, and plans, organizes, implements and  evaluates community-based recreational, social and/or educational activities.","The asleep night worker provides assistance with  morning and evening routines, and sleeps through the night, waking only to attend to unusual circumstances.","The awake night worker  monitors and attends to the well-being and safety of residents during the night, and maintains a comfortable and clean living  environment.","The behavioural interventionist develops, implements and maintains behavioural intervention strategies and programs for clients.","Develops, implements and maintains behavioural intervention strategies and programs for clients and provides training to caregivers to facilitate successful living in the community.","The clinical counsellor  supervises residential and day treatment program staff through ongoing contacts, regular meetings and conferences. They monitor staff  monthly production and assists in ensuring benchmarks are met, review and sign initial treatment plans, treatment plan reviews, and  discharge summaries to ensure best clinical practice is maintained."," The nurse assists provides nursing care to residents with  mental and/or physical disabilities, emotional, behavioural, medical and other problems in a residential setting.","The residence  child/youth worker provides care to children/youth with moderate to severe behavioural problems in a residential setting.","The  residence coordinator oversees the day to day operations of a residence, provides ongoing supervision of staff, and evaluates program  policies.","The residence worker assists clients to live successfully in residential settings, such as group homes.  They ensure the  clients' physical, emotional, social, educational, and medical needs are met.  They also assist clients to enhance quality of life  with activities of daily living and the development of life skills.");
new Array("Certificate in a related human/social service field.  Six months recent related experience (or an equivalent  combination of education, training, and experience).","Grade 12 education. Three months recent related experience (or  an equivalent combination of education, training, and experience).","Grade 12 education.  Six months recent related  experience (or an equivalent combination of education, training, and experience).","Must be 19 years of age or older with a clear Criminal Record Check.","Master's degree in Counselling Psychology or a related field. Two years recent related experience (or an equivalent combination of education, training, and experience).","Master’s degree (social work or arts) in Counseling with knowledge of child and adolescent  systems theory and practice, intervention strategies/implementation, assessments, outcome measures, and logic models.  Seven years direct clinical supervision experience in social services (working with children, youth, adults, and  families).","Three-year diploma in Nursing, plus registration with RNABC or RPNABC.  One year recent related experience  (or an equivalent combination of education, training, and experience).","Diploma in a related human/social service  field.  Two years recent related experience (or an equivalent combination of education, training, and  experience).","Diploma in a related human/social service field.  Three years recent related experience, including one  year supervisory or administrative experience (or an equivalent combination of education, training, and  experience).","Certificate in a related human/social service field.  One year recent related experience (or an  equivalent combination of education, training, and experience).");
new Array("Activity Worker","17.68","Asleep Residential Night Worker","15.81","Awake Residential Night Worker","16.39","Behavioural Interventionist","19.71","Clinical Counsellor","31.20","Residence Nurse","31.20","Residence Child/Youth Worker","19.71","Residence Coordinator","24.21","Residence Worker","18.44","Behavioural Therapist","31.20");
new Array("0","5","7","10","14","25","40","56","112","10");
new Array("One staff at all times + one optional support staff (diplomaed; up to 20 hours  per week)","One asleep staff","One staff at all times + one support staff (diplomaed; up to  40 hours)","One awake staff","Two staff (diplomaed) at all times","One awake staff + one  awake/asleep staff","One staff at all times + one optional support staff (diplomaed; up to  40 hours per week)","One asleep staff","Two staff at all times (one diplomaed staff) + one  optional support staff (diplomaed; up to 50 hours per week)","One awake staff","Two staff  (diplomaed) at all times + one optional support staff (up to 80 hours per week)","One awake  staff + one awake/asleep staff");
	CurrentPage: 
	PageCount: 
	secClass: PERSONAL
	btnLockForm: 
	lock_form_yn: 0
	hide_draft_yn: 1
	PositionName: Residence Worker
	MaxRate: 0.00000000
	DefaultRate: 20.57400000
	A_Clothing: 81.50000000
	B_Clothing: 91.97000000
	A_Recreation: 78.98000000
	B_Recreation: 88.86000000
	A_Education: 27.21000000
	B_Education: 32.65000000
	A_PersonalSpending: 40.64000000
	B_PersonalSpending: 52.30000000
	A_GiftsActivities: 62.81000000
	B_GiftsActivities: 61.95000000
	A_PersonalNeeds: 15.82000000
	B_PersonalNeeds: 19.80000000
	max_0To11: 803.81000000
	max_12To19: 909.95000000
	BenefitName: TOTAL
	EmailAddress: 
	Please input your 10-digit phone number.: 
	flt_SPName: 
	flt_PrgName: 
	flt_fileNo: 
	flt_mcfdName: 
	flt_pos: 
	fld_mail: 
	fld_city: 
	fld_PC: 
	ddl_Prov: BC
	Please input your 10-digit phone number.: 
	Please input your 10-digit phone number.: 
	fld_email: 
	ddl_SDA: 
	fld_officeAddress: 
	fld_oBranch: 
	One: 
	Two: 
	ddl_riskLv: 
	flt_day: 
	flt_nite: 
	flt_noMonth2: 
	Test: 
	Button12: 
	flt_staff: 
	flt_warning: 
	flt_hrwk: 
	flt_rate: 
	flt_noMonth: 
	flt_totcost: 0.00000000
	flt_subtots: 0.00000000
	fld_cover: Residence Coordinator (24-hour on call compensation per week)
	num_hours: 
	num_noWage: 
	num_nonWageSub: 0.00000000
	flt_totcost2: 0.00000000
	rc_cost: 
	rc_months: 
	rc_total: 0.00000000
	num_nonWgSubtot: 0.00000000
	flt_subtots2: 0.00000000
	flt_linNo: 
	ddl_Staff: 
	fld_OT: 
	Test: 
	flt_jSum: 
	ddl_affil: 
	num_Wage: 
	ddl_wage: 
	num_noTime: 
	flt_numHrs: 
	flt_wkMth: week
	flt_amtTime: 
	flt_plur: 
	flt_nonDirt: 
	flt_wcb: 
	flt_totWage_2: 
	flt_wageWk: 
	num_beneftOT: 
	flt_prgCst_OT: 
	flt_totBenefit: 
	flt_totcombo: 
	flt_totcomboWk: 
	num_multSf: 
	flt_multWage: 
	flt_multBen: 
	flt_multTot: 
	flt_multwageWk: 
	flt_multTotWk: 
	num_subtTot: 
	rate_term: Hour
	fld_Other: 
	flt_rateExpta: 
	flt_rateExpt: 0.00000000
	flt_totcon3: 0.00000000
	but_Del_Sbf: 
	flt_subExcpt: 0.00000000
	Insert an item: 
	num_wageTot: 0.00000000
	num_NonWageTot: 0.00000000
	additional_comments: 
	fld_DailyWage: Provide as much detail as possible regarding the services being purchased (staffing complement, number of staff, positions/roles of staff, hours, wages, ratio of staff to children, supervision etc.)
	num_days: 
	flt_lv: 
	flt_SDA: 
	flt_SDA_low: 
	flt_SDA_Hi: 
	flt_SDA_avg: 
	flt_totDay: 0.00000000
	but_reset: 
	but_help: 
	flt_descript: 
	flt_qlf: 
	num_rate: 0.00000000
	DropDownList1: 
	num_gateKeeper: 
	num_NonwageTot: 0.00000000
	num_UnTot: 0.00000000
	num_rate2: 9.80000000
	num_total: 10.77400000
	cas_total: 20.57400000
	num_LTDrate: 0
	num_MPPrate: 0
	num_empBene: 0
	num_noUnTot: 0.00000000
	num_totBeneCheck: 0
	num_beneTot: 
	num_subTots: 0.00000000
	ddl_prgCst: 
	num_costs: 
	flt_prgCost: 
	num_subTot: 0.00000000
	flt_falCost: 
	ddl_cntCst: 
	flt_cntCst_OT: 
	intialTableValuesSetYN: 1
	chbx_11: 1
	chbx_19: 0
	Cell2: 347.53000000
	Cell3: 
	Cell1: 306.96000000
	Button12a: 
	Button12b: 
	num_mntPayTot: 0.00000000
	amt: 
	pert: 
	num_admCst: 
	num_admCalc: 0.00000000
	num_admPerct: 
	ddl_admCst: 
	flt_admCal: 
	num_varCst: 0.00000000
	flt_tot_monWage: 0.00000000
	flt_tot_monprg: 0.00000000
	flt_tot_monFacl: 0.00000000
	flt_tot_monAdm: 0.00000000
	flt_tot_monClient: 0.00000000
	flt_totWage: 0.00000000
	flt_totprg: 
	flt_totFacl: 
	flt_totAdm: 0.00000000
	flt_totClient: 0.00000000
	flt_all_monGrandTot: 0.00000000
	flt_allGrandTot: 0.00000000
	but_submit: 



