
PPR Quick Guide: PPR dashboard and using the My Registrations table

PPR dashboard is used to:
• Search for personal property liens
• Register a security agreement or lien
• Amend, renew or discharge a registration

Clicking ‘Columns to Show’ 
dropdown allows users to 
customize which columns display 
in the My Registrations table

Filtering or sorting of data in the 
table is done by using the filtering 
fields displayed below each 
column 

(see next page)

Conduct a search by 
selecting a search category 
and entering search value

Retrieve and add an existing 
registration to the My 
Registrations table, including 
registrations submitted by users 
outside of the logged on account

Search result reports (PDF) 
are stored in the My 
Searches table for 
approximately 30 days 

Click ‘Create New Security 
Agreement’ to register a 
security agreement or the 
dropdown arrow for more lien 
types, like a Repairer’s Lien

Registrations are stored in the 
My Registrations table, from 
where a user can amend, 
renew, or discharge a 
registration; registration drafts 
and Verification Statements 
are also stored here



Click ‘Create New Security Agreement’ 
to register a security agreement or the 
dropdown arrow for more lien types

Using the My Registrations table

Filter or sort table 
data by using fields 
displayed below 
each column

To amend, renew, or discharge a registration, it must be present 
in the My Registrations table; retrieve and add an existing 
registration to the table by entering the known registration 
number in field and clicking on the magnifying glass

To amend, renew, discharge, 
or work on a draft registration, 
or to remove a registration 
from the My Registrations 
table, select the appropriate 
option from the Actions 
column or dropdown menu

Click ‘Show/Hide 
Amendments’ to view 
any amendments, 
renewals, or 
discharges related to 
a base registration; 
amendments are 
located below the 
base registration and 
together are marked 
by a blue background

Information bubble: Verification Statements (PDF) 
are only available to Secured Parties or the 
Registering Party of this filing. To view the details 
of this registration, you must conduct a search.

There are no actions available to be 
performed to an amended registration 
as all actions must be performed on 
the base registration row
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