Learning Resources for Information Destruction

Table 1: Function-Based Learning

Appropriate Recordkeeping System (PDF)

Critical Information (PDF)

Documenting Government Decisions: CRO Directive &
Guidelines

IM 117 Information Management (ITEM-652)

PSA Learning System

IM 112: Records Management Foundations (ITEM-1100)

AN
AN
AN

Records Disposal module within the Records Management:
Administrative Practices (ITEM-1161)

Recorded Information Management (RIM) Manual,
Section 3.2

AN NI VAR NER NI NI
NI NI N N NE VNN
N
N
N

Relevant Information Schedules

jﬁ‘{ Preparer: See next page for additional resources to help with disposition of specific records formats.
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https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/guides/officerecordkeepingsystem.pdf
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/guides/critical-info.pdf
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/organizational-structure/crown-corporations/central-agencies/cirmo-spl/cro_01-2019.pdf
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/organizational-structure/crown-corporations/central-agencies/cirmo-spl/cro_guidelines_dgd_2019.pdf
https://learningcentre.gww.gov.bc.ca/learninghub/course/im-117-information-management-access-information-security-privacy-and-records-management/
https://learningcentre.gww.gov.bc.ca/learninghub/course/im-117-information-management-access-information-security-privacy-and-records-management/
https://grslearning.im.gov.bc.ca/RecordsManagement/Foundations/Course_Menu/
http://grslearning.im.gov.bc.ca/RecordsManagement/AdminPractices/records_disposal_overview/
https://grslearning.im.gov.bc.ca/RecordsManagement/AdminPractices/Course_Menu_3.0/
https://grslearning.im.gov.bc.ca/RecordsManagement/AdminPractices/Course_Menu_3.0/
https://www2.gov.bc.ca/gov/content/governments/services-for-government/policies-procedures/government-records/rim-manual/rim-manual-3-2
https://www2.gov.bc.ca/gov/content?id=0607E3345FAE42DBB28C793CEB062E2C

Learning Resources for Information Destruction

Table 2: Format/Location-Specific Destruction Resources

Record Format / Location

Central Filing e Asset Disposal Process
Physical Records e File List Form (ARS661)
e Records Management: Administrative Practices (ITEM-1161)

Physical and Digital Records e EDRMS Content Manager Onsite Disposition Manual
EDRMS e EDRMS Content Manager Information Worker Course (ITEM-1020)

¢ EDRMS Content Manager Disposition Processes Course (ITEM-1288)
Digital Records e Collaboration Tools Guide (PDF)
MS Teams o Digital Recordkeeping: Developing Organizational Excellence (ITEM-1395)
Network Drives
SharePoint
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https://www2.gov.bc.ca/gov/content?id=22D5991A755944A0BE5C919ACE5C65E7l
https://www2.gov.bc.ca/gov/content?id=22D5991A755944A0BE5C919ACE5C65E7l
https://www2.gov.bc.ca/gov/content?id=22D5991A755944A0BE5C919ACE5C65E7l
https://www2.gov.bc.ca/assets/download/5C69DD9D1FD846F890D77C7D1DB13533
https://grslearning.im.gov.bc.ca/RecordsManagement/AdminPractices/Course_Menu_3.0/
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/edrms/edrms-onsite-disposition-manual-electronic-and-physical-folders.pdf
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/edrms/edrms-onsite-disposition-manual-electronic-and-physical-folders.pdf
https://grslearning.im.gov.bc.ca/ContentManager/IW/Course_Menu/
https://grslearning.im.gov.bc.ca/ContentManager/Disposition/Course_Menu/index.html
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/guides/collaboration_tools_guide.pdf
https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/services-policies-for-government/information-management-technology/records-management/guides/collaboration_tools_guide.pdf
http://grslearning.im.gov.bc.ca/recordsmanagement/drdoe/course_menu/



