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A GUIDE FOR COMPLETING THE 2020
SEAFOOD PROCESSING EMPLOYMENT REPORT

»HOW TO COMPLETE THE EMPLOYMENT REPORT

Who should complete the
employment report?

How many forms should be
completed?

Section 1:

Record the number of employees
that were employed during the
reporting year directly as a result
of seafood processing/handling.

Section 2:

Determine if the operation is
custom- or self-processing.

Record the percentage of custom-
or self-processing in Section 2

All seafood processors/handlers that are involved in processing activities. For this report,
processing is defined as the preparing, holding (either storing or transporting), packaging or
distribution of seafood or aquatic plants.

Complete one form for each operation or facility. If you have more than one operation or
facility, please do not combine all operations/facilities onto one form.

This enables us to assign seafood production to the nearest municipality, and accurately
document the economic impacts of individual plants and regions.

Please provide the number of employees on the last working day of each month or at the
end of a specific processing activity (e.g. roe herring) that concluded mid-month.

Employment counts should be divided into three employment categories (executive,
processing, and maintenance). Owner-operators should include themselves in the employee
count under this section.

¢ Inthe executive category, include jobs that are related to sales, administration and
supervising.

e Inthe processing category, include jobs that are related to manufacturing or processing
(see question 1 for definition of processing)

e In the maintenance category, include all maintenance jobs that would not exist unless
seafood processing/handling occurs. For example, janitorial and landscaping staff who
are paid from seafood processing/handling revenue.

If an employee was involved in more than one category in the same month, please estimate
the portion of the person’s time for each category (e.g. processing 0.5, maintenance 0.5).

Each individual employee, however, should be recorded as one (1) employee count, as this
report does not differentiate between part-time and full-time employees. For example, if an
operation only has two employees (one full-time and one part-time), the correct employee
count would be 2, not 1.5.

The monthly totals for all three categories should be recorded in the total column.

For this report, the term processing is very broad and includes the preparing, holding (either
storing or transporting), packaging or distribution of seafood or aquatic plants.

e Operations that only process/handle seafood for others and never take ownership of the
product are considered custom processors.

e Operations that take ownership of the product they process/handle are considered self-
processors.

If the operation only performs one type of processing/handling, put 100% under the
processing/handling type that applies to the operation.

If the operation performs both types of processing, a percentage must be recorded in both
columns (e.g. 30% custom processing and 70% self-processing).



Provide the species group
breakdown of the seafood
products that were processed
/handled.

Section 3

Determine the T4 wage amount
paid for seafood
processing/handling during the
reporting year.

If the operation only self-processes/handles, only complete the “breakdown of processing for
self-jobs”.

If the operations only custom processes/handles, only complete the “breakdown for custom
processing jobs”.

If the operation completes both processing/handling types, both the “breakdown for
processing for self-jobs” and the “breakdown of custom processing” sections need to be
completed.

For both processing/handling types, the species total should equal 100%.

If the operation handles one or more species that are not listed, please specify these species

in the “other” category. Provide percentages for each unlisted species (e.g. 15% tuna and 5%
mackerel).

In Section 3, record the T4 amount paid in wages or salaries.

If the operation is owner operated and no T4 wages were paid, please write “Owner
Operated” in the T4 wage box. This provides us with a reason why no T4 wages were paid.

Examples of correctly completed forms from a previous (2016) employment survey follow.



Example 1: Operation that does 100% self-processing/handling, and processes/handles seafood from 3 species groups/species,
one of which (tuna) is specified in the Other category.

SEAFOOD PROCESSING EMPLOYMENT SURVEY

B . Ministry of
X )'l(: l\ll\l{l’ A | Agriculture Reporting Year 2016
Contact Name _John Doe Company Name Doe, John DBA Seafood Ltd.
Plant Name Doe, John DBA Seafood Ltd. Plant Address 1234 South Highway, Richmond
Licence #  2016-000000 Email___John.Doe@Seafood.com Phone  (XXX)-XXX-XXXX
> SECTION 1 EMPLOYMENT CATEGORY
MONTH Exscutive, Processing and Maintenance and Other TOTAL
Administrative and Manufacturing Related Workers'
Sales Operations i it ind
(Number of Employses) (Number of Employees) (Number of Employess) (Number of Employses)
January 0
February 1 1 1 3
March 2 3 1 6
i 2 4 1 7
May 1 3 1 5
June 2 3 1 6
July 2 3 1 6
August 2 3 1 6
September 2 3 1 6
October 2 1 6
November 2 1 7 4
December 0
TOTAL 18 30 10 S A
1. Include workers engaged in construction and production of machinery and equipment for own use.
» SECTION 2 Share of total employment Processing For Self Custom Processing TOTAL
< Must equal
100 100 200%
>Breakdown of Processing for Self Jobs
SALMON HERRING | HALIBUT GROUND- SHELLFISH OTHER@peo | 1orar
Wild Farmed FISH Wild Farmed Tuna
Muz 100%
50 40 10 100 |oon
>Breakdown of Custom Processing Jobs
i SALMON HERRING HALIBUT GROUND- SHELLFISH OTHER(cpeoity) TOTAL
Wild Farmed FISH Wild Farmed
Muzt equal 100%
or 0%
» SECTION 3 Total T4 wages and salaries
$ 87,000
Information requested on this form is and may be under he auhorty of Section 45 of Me Fish and Sexfood Act.
If you have Questions adout the collection and use of this Information, please contact hie Ministry of Agriculture.
Ministry of Agriculture Corpora Govemance, PO 50X 5120 ST Prov Govt PRONE. 250 356-6267
Polcy & Legisiative Branch Victora BC VEW 984 Toll Free Fax 588 355-0358

Emall ishstats@gov.oc.ca



Example 2: Operation that does 100% custom processing/handling, and processes seafood from 1 species group.

SEAFOOD PROCESSING EMPLOYMENT SURVEY

1 Ministry of
BRITISH )
'i '.‘-le."‘-.lll.' A L Agriculare Reporting Year 2016
Contact Name John Doe Company Name Doe, John DBA Seafood Lid.
Plant Name LDog, John DBA Seafood Lid. Plant Address 1234 Sputh Highway, Richmond
Licence #  2016-000000 Email _John.Doe@Seafood.com Fhone MUK ]-ROO-HK
> SECTION 1 EMPLOYMENT CATEGORY
MONTH I_Ex_ecuti:fe, Processing _and Maintenance and Other TOTAL
Administrative and Manufacturing 1
- Related Workers
Sales Operations
[Number of Employses) [Numbsr of Employess) [Number of Employeas) [Number of Employeas)
January 0
February 1 1 1 3
March 2 3 1 B
April 2 4 1 7
May 1 3 1 5
June 2 3 1 6
July 2 1 G
August 2 3 1 g
September 2 3 1 ]
October 2 1 A
Movember 2 4 1 7
December 0
TOTAL 18 30 10 B8 ™
1. Include workers engaged in construction and production of machinery and equipment for own use.
- SECTION 2 Share of total employment Processing For Self Custom Processing TOTAL
g Must aqual |}
100 100 100%
>Breakdown of Processing for Self Jobs
i SALMON HERRING HALIEUT GROUMND- : SHELLFISH OTHER ispsolty) TOTAL
Wild Farmed FISH Wild Farmed
Must equal 1005%
or 0f%
»>Breakdown of Custom Processing Jobs
SALMON HERRING HALIBUT GROUND- SHELLFISH OTHERmEpeoity) | orn)
Wild Farmed FISH Wild Farmed
Must equal 100%
100 100 |
» SECTION 3 Total T4 wages and salaries
[ 87,000
Information I'Eq..IE'EI.E':l on this form |s collected and may be disciosed under the -EILI'.hOFT" of Section 45 of e Fish and Seafood Act.
If you have guestions aoout the collection and wse of this Information, please contact fie Ministry of Agricutiurs.
Minkstry of Agriculturs Corporaie Govemance, PO Box 9120 S Prov Govt Phone: 250 3556-6267
Puolicy & Legisiative Branch Victona BC VEW 964 Toll Free Fa 838 356-0358

Emall fishstats@gov.be.ca



Example 3: Operation that does both custom and self-processing/handling, and processes/handles seafood from 4 species
groups/species, one of which (tuna) is specified in the Other category.

SEAFOOD PROCESSING EMPLOYMENT SURVEY

T I ,‘b‘l'nl'\l,r'.'nr
BRITISH ]
[ '.':rl"‘-.ll'.' ) ."'.;'_"ul:lllu' Reporting Year 2016
Contact Mame John Doe Company Name Doe, John DBA Seafood Lid.
Plant Name Dog, John DBA Seafood Lid. Plant Address 1234 South Highway, Richmond
Licence # 2016-000000 Email John.Doe@Seafood.com Phone [ XO0)-XO00-XAKX
» SECTION 1 EMPLOYMENT CATEGORY
MONTH I_Ex_ecutirfe, Processing _and Maintenance and Other TOTAL
Administrative and Manufacturing 1
N Related Workers
Sales Operations
{Mumber of Employass) {Numbsr of Employess) [Number of Employess) [Number of Employass)
January 0
February 1 1 1 3
March 2 3 1 G
April 2 4 1 7
May 1 3 1 5
June 2 3 1 6
July 2 3 1 G
August 2 3 1 G
September 2 3 1 B
October 2 3 1 G
Movember 2 4 1 7
December 0
TOTAL 18 30 10 I
1. Include workers engaged in construction and production of machinery and equiprment for own use.
» SECTION 2 Share of total employment Processing For Self Custom Processing TOTAL
o Mustequal
70 30 100 100%
>Breakdown of Processing for Self Jobs
: SALMON HERRING HALIBUT GROUND- _SHELLFISH OTHER (speaiy] TOTAL
Wild Farmed FISH Wild Farmed Tuna
Must equal 100%
50 40 10 100 |oo
»Breakdown of Custom Processing Jobs
_ SALMON HERRING HALIBUT GROUND- .SHELLFISH OTHER=psaity) TOTAL
Wild Farmed FISH Wild Farmed
Must equal 100%
100 100 [oron
p SECTION 3 Total T4 wages and salaries
§ a7,000
Information requested on this fonm 15 colectsd and may be dsciosed under e JUhonty of Section 45 of Me Fisn and S2amod AL
It you have guestions anout the colection and wse of tis INformation, please contact Me MINISTY of Agnoulture.
Minkstry of Agricutturs Corporate Govemancs, PO Box 5120 5t Prov Gowt Phone: 250 355-6267
Puolcy & Legisiaive Eranch Victora BC WVEW 3B£ Toll Free Fax 856 355-0358

Emall fishstats{Dgov.be.ca



Example 4: Operation that is owner-operated, and custom processes/handles seafood from 1 species group.

SEAFCOD PROCESSING EMPLOYMENT SURVEY

! _‘b1'1'||-|,r'.'nr
BRITISH )
'i '.':le."‘-.lll.' AL Agriculare Reporting Year 2016
Contact Name John Dog Company Name Doe, John DBA Seafood Lid.
Plant Name Lo, John DBA Seafood Lid. Plant Address 1234 South Highway, Richmond
Licence #  2016-000000 Email  John.Doe@Seafood.com Phone (XX XK-XRRK
> SECTION 1 EMPLOYMENT CATEGORY
MONTH I_Ex_ecuti:fe, Processing _and Maintenance and Other TOTAL
Administrative and Manufacturing 1
; Related Workers
Sales Operations
[Mumber of Employess) [Numbsr of Employess) [Number of Employeses) [Number of Employess)
January 0
February 1 1
March 1 1
Agpril 1 1
May 1 1
June 1 1
July 1 1
August 1 1
September 1 1
October 1 1
November 1 1
December 0
TOTAL 10 0 "
1. Include workers engaged in construction and production of machinery and equipment for own use. :
» SECTION 2 Share of total employment Processing For Self Custom Processing TOTAL
SMustequal |
100 100 oo
>Breakdown of Processing for Self Jobs
: SALMON HERRING HALIBUT GROUND- : SHELLFISH L T ——
Wild Farmed FISH Wild Farmed
Must equal 100%
or 0f%
sBreakdown of Custom Processing Jobs
SALMON HERRING HALIBUT GROUND- SHELLFISH L T ——
Wild Farmed FISH wild Farmed
Must equal 100%
100 100 |om
» SECTION 3 Total T4 wages and salaries
[ Owner Operated

Information requested on this form Is collectad and may be disciosed under the authonty of Section 45 of Me Fish and Seafood Act.
It you have guestions about the collection and wse of tis Informaton, please contact Me Ministry of Agriculture,

Minkstry of Agriculturs Corporale Govemance, PO Box 5120 Sn Prov Govt Phone: 250 356-6267
Policy & Legisiative Branch WVictoria BC VEW 362 Toll Free Fac BSE 355-0358
Emall fishstats@gov.be.ca



