Vehicle Safety BC Portal User Guide

Submitting an Authorized Inspector Certificate Renewal Application

This guide is meant to support users in Submitting an Authorized Inspector Certificate
Renewal Application in the Vehicle Safety BC Portal

What would you like to do today?

. [ 5%

Submit Trig NSC Find Vehicle

Data Knowledg¢ Inspection

Test Facility

To get started please make sure you have your:
* Personal BCelD username and password OR

e BC Services Card

System Requirements

We highly recommend the use of a modern browser (other than Microsoft Internet
Explorer) when using the Vehicle Safety BC Portal including Google Chrome or Mozilla
Firefox. Please use a recommended browser moving forward preferably without any
browser extensions which can be a source of malware or unwanted behavior.

We also recommend that your computer/laptop/desktop OS and browser software is up
to date, and to perform regular scans with anti-malware software to prevent any
potential unwanted behavior by malware.


https://www.google.com/intl/en_ca/chrome/
https://www.mozilla.org/en-CA/firefox/new/
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Step 1: Access the Portal

To get started, go to: https://vehiclesafetybc.gov.bc.ca/

A st VehicleSafetyBC

Click on at the top right corner of the portal

Step 2: Login

At the next screen, Log in with your BCelD and Password or BC Services Card

VehicleSafetyBC

Log in with BCETEY  osess e Or log in with:

Lowg im with ICHR
User ID

Itse & Business. Personal or Basic

Lo in with BC Serveces Card

BCell
Meed help?
Passwaord Lontact the BLeID Help [esk
Continue
Forgot your uses 1D or password?

clickon [


https://vehiclesafetybc.gov.bc.ca/
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Step 3: Access Authorized Inspector Certificate Renewal Application

You will arrive at the Vehicle Safety BC Portal.

Dashboard My Services

Dashboard
= o)
¢ - =
VEHICLE NATIONAL SAFETY PASSENGER
INSPECTION CODE TRANSPORTATION
PROGRAM BRANCH
My Services

Applications

Apply for and renew certificates

parmits and licenses. Link your B(

Services Card, Persanal BCelD or
vy BCelD. Take the NSC
dandia i o A g

Inspections

Click on My Services at the top banner, then Applications and select
Authorized Inspector Certificate Renewal Application.

Dashboard My Services

Applications Apply for Authorized Inspector Cerlification
Communicalions

nspector Cerbficate Renewal Applicasion
Inspections 1 @

Link Business EC:I*

Profiles link Parsonal BCaID

View [ Print

Register a5 an Authorized Inspactor

VIP Authorized [nspector Exam
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Step 4: Create Draft

In this section of the Submitting an Authorized Inspector Certificate Renewal
Application screen, it will confirm that the renewal application is for the right person.

Click Start.

Authorized Inspector Certificate Renewal Application

Start the renewal of A1 Cerzficate for NICHOLSON, JACK 200002,

Return to the Dashboard | m‘
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Step 5: Begin Application

The next screen will outline requirements for application. Click Start when you have read
through everything.

Authorized Inspector Certificate Renewal Application

Flzase carsfully read ALL informaticn below befors procesding. The wehicle Inspection Frogram (WIP) 15 administered throwgh the Commanoal
Wahide Safely and Enforcerment (CWEE] Sranch within the Ministry ol Transpartation and Infrastrocbure.

Cvereiew of the Application Process to Renew an Autherized Inspector Ceroficacs
s Renewal spplicabons must be submitted every 2 yvears and are subject bo assessment and review by CVSE.
» Benewal applicabons must be completed by the Authenzed [nspector and submitted enline. The complete renewal applicstion miust
imcluce a renewal lee and all reguired supporting decuments, Documents must be submilbed a5 an electronic attachmeant.

Please Note:

Authorized Inspector Certificate Rencwal Applications are subject to assessment and review by CWSE and
are not automatic or guarantead to be approvad for licensing.

Important Information

The Authorized Insp=ctor must review, and provide updates or complete the fellowing:
« MNarme, mailing aodress and contact Infermation; and
» BC Trade Qualfication Mumber or Inter-Provincial equivalent; and
s Wehicle Classes and Endorsements on cartificate; and
= Lisk of Facilifies whare you wark,

¥our Renewal Reqguest Must Include:

» Renewal Applicaticn Fee
= Agreement to Authonzed Inspector Terms and Conditions
+ Supporting documents 25 reguired based on informaticn provided

FPayment

An application fee of 520 must ba submitted with your renewal application. Payment must be made onling with a valid cradit card [Wisz,
MasteiCard, Debit MasterCard ar Debit Visa). IF peyment is not accepted, vour anling renewsl applicatisn will not be accepbad.

Far inquiries regarding the Authorzad Inspector renewal application process, pleasa contact CVSE oy phone at 770-974-5458 or by email at
wehicle.inspectionsigov.boca

The personal information on this form s collected under the authority of Section 26 of the Freedom of Information and Prvacy Act and
Mator Wehicle Act 217, The information collectad will B2 wsed for the purpose of processing your application orin 2 manner consisbant
with that purpos=. If vou have any questions about the collection of this infonmation, contact 778-974-5458_

Return to the Dashboard w
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Step 6: Inspector Details

In this section, it will outline the Authorized Inspector details. Please make any edits if
required and once the information is all up-to-date, hit Save & Continue.

D) 1aspector Detais Inspector Details

D Qualif. & Fndors.

D Facilitias

D Supeerting Documents Please review your Information below and update If necessary,
C] Declaralor

O pay & Submit Inspector Details =

D Canfirmation

Inspector Name: MNICHOLSON, JACK
Driver Licence:

Certificate Number: 300003

Date of Birth: 1959-Fab-01
Certificate Status: Active

Cartificate Expiry Date: 2022-Fab-M
Inspector Address z e %
120 DRURY LANE

Victoria, Sritish Columbia

vaw er?

Canada

Inspector Contact Details @ ==

Email Address: plerinbox@ge
Phone Number: (250% 555-1212

Alternate Phone Number;

[ Canccel Application | Savc & Continue

O
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Step 7: Qualifications and Endorsements

This screen will outline the qualifications and endorsements. Add any additional
qualifications, certificates, vehicle classes and endorsements. Once the information is all

up-to-date, hit Save & Continue.

23 Twpnctar Dufis Inspector Qualifications and Endorsements
D Qualif. & Endors.
D Faciiines
D Sopporting Dacuments Please review your infarmation below ane Jocate if necsssary,
D Deda:
O ey & sun—t Naet g ’
0O Inspector Qualifications and Certification

Qualification Qualification # Jurisdiction Date Issued Expiry Date

No Quailicaticr
Add Qualification
Certification Certification & Date Completed

No Ceri®cation

h [ Add Certification

Inspector Vehicle Classes and Endorsements

Licensed Vehicle Classes

Class 1 - Light Vehicle with LGVW 5
Class 2 - Heavy Vehicie with LGVW 5501 kg o more
Class 3 - Tralle- and Semi-Tra‘ler
c 4 - Bus

! Se ;

Claes Mesarevelo

Licensed Endorsements

A Arakes

Sressure Funl

Add Vchicle Classcs and Endorscments

€ Previous Pagn

Cancel Application Save & Continue ‘
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Step 8: Facilities

In this section, it will outline associated facilities (if any). Ensure all information is all up-
to-date and hit Save & Continue.

Inssector Detalls Facilities

D Facilities

O] suprerting Dacuments Associated Facilities

C] Daclaraton

D Pay & Submit

O confirmation Facility Name Facility Number Work Start Date  Work End Date

TITAN MOTORS

INC SZ0060 2022-Feb-16 XEnd Assoclaton

€ Previous Page

[ Cancel_vl—\ﬁp-blicatit_)—r-l— Save & Continue J
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Step 9: Supporting Documents

Upload any relevant documentation for renewal and click Save & Continue when
finished.

Inzzector Details Supporting Documents
v) Qualif. & Tndors.

Facilities

D Supporting Documents Please upload a cooy of 2ach cocument listed below

D Declaraton

O Pay & Submit Document Required Document(s) Uploaded

D Canfirmation
Pressure Fue Encorsement @ Upload [nspection 2022VIPVICD... [t Remove

€ Pravious Page

Cancel Application W Save & C(_ntirlue J
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Step 10: Declaration
At this screen, please check off all declaration items and click Declare & Continue when
finished.

Inspecter Details D'E'Cla ratiﬂnE

Quallf. & Endars.

Facilitios
Supporting Documents THIS DECLARATION APPLIES TO ALL APPLICANTS
This declaration is made in support of an a2pplication by NICHOLSON, JACK with inspector number 300003

Declaration
to the Province of British Columbia for certification as an Authorized Inspecton

Pay & Submit
Confirmation This application must be submittad by the individual whose name will appear on the Authorized [nspector
Cartficabe.

O00EEE

Declaration

n I wndarsband that I am solaly respensibla for any vehide inspection reports submitted using my
prrsonal BCelD or B Services Card and Autharized Tnspector numbaer,

n T st after avery inspection cormplete the inspection repart in the Torm and manner reguired by the
director and cnrtainl-]g particulars established oy Ene director.

n I must provide an inspectiaon repart to the oparator of the wehicle and to the Facilicy Operator fior the
record of tha designated inspection fadlity.

n T will @ansure that all inspaeckions parfarmed by ma are in complisncs with the currant Yehicle
Inspection Manual (Standards of Safety and Repair Regulation]).

n I understand all duties and responsibilicies defined in the Motor Viehicle Act Regulation [MVAR)
Divisiom 25 regarding all requirements and expectations as an Authorized Inspector,

n I acknowledge that violations of regulatory provisions may result in suspension or cancellation of my
certification andfor fines.

By proceeding to pay and submit this renewal request, the above indicated Declarer takes responsibilicy
for the informatian pravided and understands that this renewal request must urderge & full reviaw by
CWSE and that submission of this renewsl request doss not guarantes & certificate will be renewad.

IMPORTANT: Please ensura all information in this application is complate
and correct before proceeding. By clicking the Declare & Continue button
you cannet make changes te your application beyond this point.

& Pravious Page

Cancel Application ] Declare & Continue y
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Step 11: Pay and Submit
In this section, please begin payment by clicking the Pay & Submit button

Inzzector Details Payment
Qualif. & Traors.
Fazilities

Supgerting Cecumants o complete the applicaten and make online payment of 520.00, pleass procesd &
application enline. You will receive a nobication wth a p ¢ file of the app
& savment is made. Il yeu de not rece ve this email contirmation, please centact CVEE atl 775-

o pay and submit your
anad payment

Declaraton
[ Pay & submit oAt

D Canfirmation

€ Previous Page

| cancel Application | Pay & Submit a

At the Internet Payments Program screen enter in the appropriate information and
hit Pay Now

BRITISH
COTLMET A Halg i)

Internet Payments Program

I
Accourd CYIPTETSEA is in test mode

Payment Infurmaliun

wsa B S

D ke Semeer W HE IO
LLITIT S2ALCH AL
VISR -
WreLs T
Canenl | Fry b

CORTRIGHT MACLAIMER FRIVACY ACCEARIBILITY




Vehicle Safety BC Portal User Guide

Submitting an Authorized Inspector Certificate Renewal Application

Step 11: Submission Confirmation

If the payment was successful, you will arrive at the submission confirmation page
where you can:

*  View/print your Application

* View/print your Receipt

gt D Submission Successful
Qualif, & Trdors.
Fazilities

@ Supgerting Cocuments
Declaraton
Pay & Submit

Confirmation Pleasec Note:
You will be notified when the application has been reviewed and a
decision has been made.

Your paymant was successfully processed and your application was submitted.

View/Print Application

Application Numbar: 2022VIPRANGOODZ Application Type: &1 Renewal
fpplication
Authorized Inspector Name:  NICEOLSON, JACK Application Status: Submitted
Transaction Date/Time: 2022-Feb-16 02:00 Transaction ID: 10000045
Py
Pangsmtus: Complete Card Type: Visa
Pay Amount: $£20.00 Invoice Number: VIP10000Q7

View /Print Receipt ]

How to Contact CVSE

By Email: vehide inspecticns@gov. be.ca
By Phone: XK= K K=K XK

Go back to Dashboard

Congratulations, you have now submitted an Authorized
Inspector Certificate Renewal Application

Page 12



