
FSP 300

SearchFSP Information
Status should change 

to "submitted"

Logon to the FSP Tracking System 

and enter FSP # (status of "draft")
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Submitting an FSP via ESF

Upload submission
* Choose submission type 

 "Forest Stewardship Plan"

* Enter User Reference (optional)

* Browse to XML/GML file **

FSP 400

Search
Upload Submission SearchUpload Submission

Submission summary
* Confirm email address SearchFinalize Submission

Step 1

Step 2

Step 2

Submitting an FSP via FSP Tracking System

Search
FSP SearchAttachments

FSP 300

SearchFSP Information SearchSave
Attach files
(FSP legal document 

and others**)

Enter header information
(Districts, Agreement Holders and  

other administrative info)

FSP 500

SearchStocking Standards 
Add or copy in stocking  

standards

FSP 300

SearchFSP Information Press "submit"
Status should change 

to "submitted"

Step 1

Step 2

Step 2

To introduce you to the Forest Stewardship Plan (FSP) Tracking System and act as a 
reminder if you forget something. This card provides you with the basic steps for 
submitting a Forest Stewardship Plan (FSP) to the FSP Tracking System.

For more information on these steps and tasks, see the FSP Tracking System training 
and on-line help in the FSP Tracking System application at: 
http://www.for.gov.bc.ca/his/fsp

Contact Information
If you have additional questions contact:

Ministry of Forests, Lands and Natural Resource Operations (MFLNRO)
Natural Resource Sector Service Desk

Email: NRS.ServiceDesk@gov.bc.ca
Phone: 250-952-6801 or 1-866-952-6801

They are available Monday to Fridays 8:00am to 4:30pm except over the lunch hour 
(12:00-1:00pm).

** Forest Development Unit (FDU) boundaries, FRPA Section 196 areas and/or stocking standards are submitted as part of the XML/GML file.

** FDU boundaries and/or FRPA Section 196 areas should be attached as a zipped folder containing corresponding shape files and pdf image (for quality assurance purposes). 

SearchUpload

Submission Details (New Attachment)

(after FSP ID assigned)
* Choose FSP Legal Document (mandatory) 

* Choose other attachments (optional)

* Browse to file (for each attachment)

* Add comments (optional)

Conduct QA review of 

FSP in FSP TS to ensure 

FSP uploaded as intended. 

Revise and/or enhance FSP as 

necessary. 

Press "submit" when done 

(FSP 300)
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FSP Task Amending an Approved FSP

Amending an approved FSP via ESF

Amending an approved FSP via FSP Tracking System

Upload submission
* Choose submission type 

 "Forest Stewardship Plan"

* Enter User Reference (optional)

* Browse to XML/GML file**

Search
Upload Submission SearchUpload Submission SearchFinalize Submission

Step 1

Step 1

Step 2

Step 3

Submission Details (New Attachment)

(after FSP ID assigned)
* Choose FSP Legal Document (mandatory) 

* Choose other attachments (optional)

* Browse to file (for each attachment)

* Add comments (optional)

Search

Step 2

Step 2

Search
FSP

FSP 300

SearchFSP Information
Enter FSP ID of plan to amend. 
Use "Search" if unknown.

FSP 400

SearchAttachments

Attach amended FSP  

and amendment  

description

Attach spatial  

information (if  

necessary) **

FSP 300

SearchFSP Information
Add or copy in 

stocking standards

Press "Amend FSP"

Submission summary
* Confirm email address

Status should change 

to "submitted" or "in effect"

Describe amendment type,  

identify if approval required  

and describe amendment
Step 2

Step 3

Press "submit"

FSP Quick Reference Card 2

** Amendments to FDU boundaries, declared areas and/or FRPA Section 196 areas should be attached as a zipped folder containing corresponding shape files and pdf image. 

** Amendments to Forest Development Unit (FDU) boundaries, declared areas, FRPA Section 196 areas and/or stocking standards are submitted as part of the XML/GML file.

FSP 500

SearchStocking Standards 

Attach supporting  

information (if necessary)

Add Amendment Name  

and amend header  

information (if necessary)

FSP 300

SearchFSP Information
Status should change 

to "submitted" or "in effect"

Conduct QA review of 

amendment in FSP TS to ensure 

amendment uploaded as 

intended. Revise and/or 

enhance amendment as 

necessary. Press "submit" 

when done (FSP 300)

Upload

Logon to the FSP Tracking System 

and enter FSP/amendment #

(status of "draft")


