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Section 1 and 2 to be completed by worker

Section 1 Requestor Information

SR Number

Requestor's Name Case Number

Requestor's Address

Section 2 Decision to be Reconsidered

SAMPLE
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The Act and/or Regulations that Apply to this Decision are:

Month Decision Effective (MMMM YYYY)

Relevant Date:
Date Requestor Informed of Decision (EEEE, MMMM DD, YYYY)

Date Requestor Must Submit Form by (EEEE, MMMM DD, YYYY)SAMPLE
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Section 3 Reason for Request for Reconsideration

(To be completed by the requestor only after Sections 1 and 2 have been completed by worker)

SAMPLE
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Section 4 Notice of Request for Reconsideration (Attach additional pages if required)

(To be completed by the requestor)

IMPORTANT: The request to have the Ministry decision reconsidered must be submitted to your Employment and Assistance Office within 20 business days 
of when you receive the decision concerning eligibility. (see "Date Client Informed of Decision" box on page 1) 
  
I hereby give notice that I am dissatisfied with the Ministry decision regarding my request for assistance or supplement and wish to exercise my right to 
request a reconsideration of this decision. I have attached all relevant documents I wish to have considered.

Requestor's Signature Date (YYYY-MMM-DD) Telephone

For Ministry Use Only:

Personal information on this form is collected under the authority of the Employment and Assistance Act and the Employment and Assistance for Persons 
with Disabilities Act and the Child Care Subsidy Act. This information will be used to assess your request for a reconsideration of a decision. The disclosure 
of personal information is subject to the provisions of the Freedom of Information and Protection of Privacy Act. For more information about the collection, 
use and disclosure of this information, please contact your local Employment and Assistance Office.

SAMPLE
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Employment and Assistance 
Request for Reconsideration

If you are dissatisfied with a ministry decision, you may request a reconsideration of the decision. 
  
To notify the ministry that you want to have the decision reconsidered you must submit an 
Employment and Assistance Request for Reconsideration form. Your Employment and 
Assistance Worker will complete sections 1 and 2 of the form. Section 2 explains what the 
ministry decision is, states the month it is effective and the legislative authority on which it was 
based. You must complete sections 3 and 4 and return the form, along with all relevant 
documents you wish to have considered, to your Employment and Assistance Office within 20 
business days of being notified of the ministry decision. 
  
Upon submitting your Request for Reconsideration, the ministry will reconsider the decision. The 
reconsideration decision will be made within 10 business days from the date the ministry receives the 
completed Employment and Assistance Request for Reconsideration form. You will be informed in 
writing of the ministry's decision. 
  
It is important that you submit all relevant documents relating to your request along with your 
Employment and Assistance Request for Reconsideration in order to ensure that all pertinent 
information is considered by the ministry. You are encouraged to attach a written submission with your 
request. If you need assistance in preparing your submission, you may contact your local Employment 
and Assistance Centre for a list of local community law offices or community advocacy groups. 
  
The written submission should include: 

 the issue (as you see it) that you are asking the Ministry to reconsider.

 any provision of an Act or regulation you feel is relevant to your request.
 reasons why you think the ministry decision is incorrect.

 copies of any documents supporting your request.
If you are dissatisfied with the outcome of the reconsideration, you may appeal to the Employment and 
Assistance Appeal Tribunal. The ministry will indicate on your Reconsideration Decision whether or not 
the decision may be appealed. 
  
The ministry decision stands until a final decision is made. If the ministry decision is to reduce or 
discontinue your assistance, you may be eligible to receive a reconsideration/appeal supplement during 
the reconsideration/appeal. However, you must agree in writing to repay the amount if the final decision 
is in the ministry's favour. If the final decision is in your favour, you do not have to repay the 
reconsideration/appeal supplement. 
 

SAMPLE




