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Ministries must fill in the form below and complete the attached checklist to determine if the Data meets the requirements of the Open Information and Open Data Policy.
				
The completed form and checklist must be approved by the deputy minister or delegate before listing it as Open Data in the BC Data Catalogue. A copy of the approved Open Data Assessment form and checklist must accompany the Open Data request submitted via the Data Systems and Services request system. 

	Contact Information 

	Ministry, Division, Branch:
	 

	Contact Name:
	 

	Contact Information:
	 



	Description of the Data

	File Name:
	

	URL to data (if applicable):
	

	Description:
	

	Format:
	



	Open Data Assessment 
	Yes / No

	Is the checklist complete?  
	

	Are there are any impediments to posting the Data to the BC Data Catalogue?  
	




	Approvals to release the data and list it in the BC Data Catalogue

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Data Custodian
(please print name)
	
	Signature

	
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Deputy Minister/ delegate
(please print name)
	
	Signature

	
	Date


	OPEN DATA CHECKLIST
	Yes / No

	Privacy (ministries may contact Privacy, Compliance and Training Branch to assist in this assessment)
	

	Is the Data free of Personal Information that may directly identify an individual (e.g., name, phone number, photo, address, driver’s license number or any similar identification number)?
	

	Is the Data free of information that may indirectly identify an individual (e.g., through the use of data based on small numbers, limited geographic distribution or that could reasonably be combined with other data to identify individuals)?
Note: The publication of some data may be authorized by legislation or as part of a public record (e.g., publication of small numbers by the BC Vital Statistics Agency – deaths, births, marriages). If this applies to your data, answer ‘Yes’.
	

	Copyright (ministries must contact the Intellectual Property Program to assist in this assessment. Any legal review or legal advice is provided by Legal Services Branch)
	

	Have you contacted the Intellectual Property Program?
	

	Is the material created solely by B.C. government employees?
	

	Do the materials include only content owned by the B.C. Government (i.e., have you ensured that there is no third party content included in the materials)?
	

	Have you ensured that there is no exclusive license for another party to use or access the materials?
	

	Legal, Contractual or Policy Constraints (any legal review or legal advice is provided by Legal Services Branch)
	

	Is the public release and use of the Data permitted under law, contract or policy? (e.g., have you ensured that there are no relevant legal, contractual or policy restrictions or limitations)
	

	If there are legal, contractual or policy restrictions or limitations to the public release or use of the Data, have they been addressed?
	

	Security Controls
	

	Have you contacted your ministry information security officer (MISO) to ensure that all necessary security controls have been implemented?
	

	Has the material been labelled as ‘Public’ using the Information Security Classification Framework?
	

	Pricing Frameworks
	

	Is the Data available to the public without collecting a fee?
	

	If a fee is required, does the program area have the authority to waive any fees associated with the release of the Data?
	

	Data Source
	

	Does your ministry have primary responsibility for the Data? i.e. assigned Data Custodian
	

	Is the Data complete (i.e., a subset of the Data has not been excluded)?
	

	Can the Data be provided in a machine-processable format (e.g., CSV)?  Ref. the Open Data Physical Format Standard.
	




Key Resources

· BC Data Service, Data Systems and Services Branch
Website Link

· Open Data, Open Data Policy, Open Government License-BC
Website Link

· Privacy, Compliance and Training Branch
Email: Privacy.Helpline@gov.bc.ca
Ph. (250) 356-1851
Website Link

· Intellectual Property Program
Email: QPIPPCopyright@gov.bc.ca
Ph. (250) 216-8935
Website Link

· Legal Services Branch
Ph. (236) 387-4404
Website Link

· Ministries Information Security Officers
Website Link

· Open Data Physical Dataset Format Standard
Document Link

· Information Security Classification
Website Link
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