
PPR Quick Guide: Total Discharge of a Registration

Step 1: Select a registration from ‘My Registrations’ on the PPR dashboard to discharge
Retrieve and add an 
existing registration 
to the ‘My 
Registrations’ 
table to discharge

Entering a 
registration number 

in field filters for that 
registration

Select ‘Total 
Discharge’ in the 
drop-down menu
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Step 2: Confirm the correct registration has been selected

Entering a debtor 
associated with the 
registration confirms 
that the intended 
registration has been 
selected
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‘Confirm registration to 
be discharged’ panel 

displays upon selecting 
the registration to be 

discharged



Step 3: Review the current information on the registration prior discharging  

Information on base 
registration date, time and 
current expiry

Select ‘Confirm and Complete’ to 
confirm the information is correct and 
move to the next step to authorize the 
discharge

Unroll to view general collateral 
changes and amendments
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Information on base 
registration date and time and 
current expiry

Check-box to 
confirm submitting 
person is 
authorized to 
submit registration

Step 4: Once the information on the registration is confirmed, the discharge is submitted

‘Submit Total Discharge’ 
processes discharge; 
discharge is added to My 
Registrations table; user is 
taken back to dashboard

Field for optional Folio 
number for user’s reference

Check-boxes to confirm the 
discharge, that all collateral will be 
released and all Secured Parties will 
be notified
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Go back a page 
by clicking ‘Back’



Click ‘Show/Hide 
Amendments’ to 
view any 
amendments, 
renewals, or 
discharges related 
to a base 
registration; 
amendments are 
located below the 
base registration 
and together are 
marked by a blue 
background

Step 5: View the discharged registration in the ‘My Registrations’ table on the PPR dashboard and access the discharge verification statement
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Discharged 
registration can be 
removed from the 
table

Select PDF to 
access the 
Verification 
Statement

Information bubble: Verification Statements (PDF) 
are only available to Secured Parties or the 
Registering Party of this filing. To view the details 
of this registration, you must conduct a search



Sample PDF of a Registration Discharge Verification Statement
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