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Regions and Districts—

Each region has a regional office. A
regional office may also include
district staff.

Districts are broken down into
smaller service areas. Each service
area will often have a local area
office.

The day to day decision making and
work you will most likely engage in
with the Ministry is through District
staff in one of our local area offices.
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District Staff

District Manager

Operations Managers (1 per service area)
Provincial Approving Officer

District Engineers

Senior Development Approvals Technician

Road Area Managers
Bridge (and structures) Managers ‘ ‘ ‘ ‘
Development Approval Technicians

Operations Technicians
Clerical Staff
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Controlled Access Highways

Designated under Section 48 of the Transportation Act.

Designated to accommodate traffic flows rather than
access to a greater degree than other highways.

Ministry has the authority to restrict and limit access to
these designated highways.

Generally a numbered provincial highway is a
controlled access highway.

TRANS-CANADA
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Provincial Highways
within Municipalities

"

«——Municipal Street

1
——

Controlled Area

Access permit only

-Municipal Street

Highway 52 o N
Not Controlled Access B Municipal approval
only
B . Access permit
g | ——&abutting
City of Two Prainies subdivision

Municipal Boundary ¥ Highway 49
B Controlled Access

The “Controlled Area”

The Controlled Area is the land within an
800m radius of intersections on a
controlled access highway (yellow circles
in diagram).

The Ministry is required to approve certain
Municipal processes within these areas.
This responsibility is delegated to the
Ministry by Section 52 of the
Transportation Act.
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Road Dedications

Crown land
established by legal
survey plans
(subdivision and
reference plans).

Within a municipality@

a highway must be
specifically IZ
designated to remai
under Ministry
management.

Vancouver Island
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Development Approvals

Development Approvals is the arm of the Ministry responsible for
processing, reviewing and completion of permits, approvals, and
subdivisions. It is staffed primarily with Development Approvals
Technicians (Dev Techs).

Guided by a wide range of legislation including the Transportation Act
and Land Title Act.

Dev Techs also assist the public, local governments and other agencies
with historical information, technical specifications, processes and
general information.
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When to Apply

« Approvals
- Local government process affecting parcel(s) within the controlled area.
- Release of a legal agreement (covenant or other) where the Ministry is a party.

e Subdivisions Within Municipalities:
- Any proposal that will subdivide a parcel of land immediately adjacent to the
surveyed dedication of a controlled access highway.
- Any proposal that will require relief from certain requirements of the Land Title Act
(such as access to water) regardless of its location.

 Subdivisions Outside of Municipalities:
- Any subdivision that requires approval under the Land Title Act

 Permits
- Any planned construction work within a road dedication managed by the Ministry
will require a permit
- Access permits
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Municipal Bylaw Approval Process

Municipality submits referral to
Ministry (to office or direct to
technician) outlining the
proposed bylaw change.

Development Approval s Technician

processes and reviews the referral.
al Engineer(s)

Input from other staff may be

requested.

. Senior Development Approvals Tech

Response is provided to
Municipality:

- Approval or requirements for
approval

- Non-approval with reasons
for decision

- Request for more information

- Follow up on
requirements

- Submit certified bylaw
adoption forms
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Bylaw Requirements

Typical requirements possible for municipal
approvals

- Access permits and/or construction.

Detailed permit processes including review of necessary engineered
designs may be required.

- Legal agreements restricting use or
construction.

Covenants which restrict building on a parcel can be used to allow
processes to complete prior to construction works being done.

- Road construction or improvements to existing
road network.

Generally only required with significant developments but a given area can
only handle so much traffic.

- Traffic |mpact assessments.
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Subdivision Approvals

Through various legislation the Ministry of
Transportation is responsible for the
review and approval of subdivision
applications adjacent to controlled access

Provincial highways and within unincorporated
Approving Officer areas across British Columbia.
Senior Phasgs: _
Development - Application
'TAIOIC;IFQV@lS - Referral, review and inspection
scamigan - Preliminary report submission to PAO
- Preliminary approval or non-approval
Development Development Development -~ F!nal Subm'SS'On o

Approvals Approvals Approvals - Final review and submission to PAO
Technician Technician Technician

- Return of signed subdivision plan (legal
survey plan)
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Subdivisions in a Municipality

Subdivisions within a municipality are primarily reviewed from the
perspective of access to, and impact on, existing provincial highway
networks.

All Land Title Act requirements are reviewed, but often the municipality
has provided for many of them; such as access to potable water and
sewage disposal.

Proposals must meet all requirements of both the Ministry and the
Municipality.

The Municipality will often act on your behalf once an application is
made to them. Discussions regarding the proposal may occur between
Ministry and municipal staff.
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Bare Land Strata Plan of e
Lot 1, Sactlons 88, 89, 100 and 101 STRATA PLAN EPSZ406
Metchosin District, Plan EPF45525
BCGS 928043

1
Block 1
Plan 1817

" Ram 1

Block 2
Flan 1817

Subdivision ips

Some best practices to help in your subdivision applications:
- The more information you provide in the submission, the faster the process
can go.

- Placing survey stakes or ribbon in the field to visually mark lot corners,
accesses, right-of-ways and dedications can greatly aid the Dev Tech during
site inspection.

- Leave wiggle room in proposed lot areas to allow for Ministry requirements
such as road dedications, drainage right-of-ways or returning water bodies to
the crown.

- Always ensure that your proposal will meet local government zoning,
subdivision servicing bylaws, development permit guidelines and other
relevant legislation before applying.

- Be prepared in your budget to allow for new road construction or existing
road improvements.

- Many private property owners choose to use a third party company as an
agent who will handle their subdivision application process.

- Submit a detailed survey plan for your proposal.
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| Permits

“Your File Number

The personal informaticn on this form is collected under the authority of the Transportation Act. The information collected will be used to process your
application. If you have any questions about the collection, use and disciosure of this information, contact the local Ministry of Transpertation District
Development Technician.

S i ppion e sy oF Traepoiion i or 3 o Coute B O o o 1 Use of a pub|ic road dedication, managed by
| (We) hereby propose the following use or occupation requiring autherization under the Transporfafion Act, in accordc!nce

with the atiached plans and specifications submitted. It is understood that this application s not complete unti & £ the M|n|stry requ”'es a permrt |Ssued by a

permit has been issued.

{Please check the category below which best describes your proposal) d eve I 0 p m e nt ap p roval S teC h n i C i an .

WORKS ONTHERIGHTOFWAY [ Fencing O signs SPECIAL EVENTS
Bus Stops, Shelters and = - Underground Cable, —_—
-
= Benches [C Luminaries and Signals a Telephane and Power [ Filming
I (é:;it;z Guards and o g{:}llé):xes and Newsletter ACCESS [] Special Events . . . .
1 oielCammncaors et o e 0cmeone [ NEIE @re various permit types including:
[l Exploratory Survey I Polelines [l Controlled Access STRUCTURES
1 Industrial Transportation A
[T Roadworks _hsateny [l Encroachment CceSS eS

Sidewalks and [ setback

1 oo o) Utility installations (above and below ground)

Use of a highway for a special event
Structure encroachments

ot e Signs

|

Dates {proposed):

Times: From: amfpm. Teo: amip.m.

THE FULL LEGAL DESCRIPTION OF THE PROPERTY TO BE SERVED

HDO20 {2007/03) Page 1 of 5
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Permitted Accesses
Accesses that require a permit:
Commercial use — to any road
Industrial use — to any road
Residential use (single driveway) — to controlled access highways only
Residential use (shared or multi use driveway) — to any road

CENTERLINE OF ROAD

H-"‘—\-\._\_ g ,—_'___.,—"
VARIABLE T - T VARMBLE
SHOULDER T —— _— 3 SHOULDER
WIDTH _ g LANE EDGE WIDTH
- - — = T ——T = = o
I A T
DITCH DRAINAGE | —_————— T —————= = | — S DITCH DRNNAGE——-— _—
— o o e i SECEET o o
. g B et B
TOP OF DITCH | == - \ . P I 0P OF Do~
| Y ) MAX. !
MIN. 3m RADIUS
TN, 3 RADUS R L S e
400mme CSP
! DRIVEWAY 70" — 90" LEGEND
{ T0 THE ROAD FOR
/ | A MINIMUM OF m METERS
/ / 6 METERS
/ /
/
/
/ /
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Permit Tip

Some best practices when dealing with permit applications:

Flagging or marking proposed accesses in the field can easily allow the Dev
Tech to review your proposed location.

All technician specifications for road, access and structure construction is
available online in .pdf formats (Google is your friend).

The cheapest option will not always be your best option. You will be responsible for
any works for up to one year (or more) and will be required to replace any works

that fail within the stipulated timeframe.

Valley to be 150 mm below

hwy. edge of pavement grade 7
T
/ —Centreline of ditch ach F o
© "
Lo @ / " ot d d\\ff\
2 8% " o™
L O / ot A\
P ] ) ﬁgve it
& 5 / 10! a5 e
£ Min width of 20 m h= / LM <
2 graded to match el / | ’ 2 e TP
o existing shoulders @ / CE o
/ ¥ co R —— When access is to be paved
/ ¥ z : t 3
| I xS min. depth 50 mm asphalt
T = e ":1'—"-""7_5_.%‘_ e HT e AT =
Min. 180 mm x 19 mm or 25 mm crushed aggregate
Chamfer headwall to
approximate fill slope — s
X " - )

Residential: Minimum 400 mm e — = Min. 180 mm % 19 mm or 25 mm
N A or 2¢

Commaercial: Minimum 500 mm L ’
— -—- crushed aggregate bedding material
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Help @)

Subdivision Application

The EIeCtron IC Development : Subdivision Type: @ Status: Preliminary Review No. of Lots:
(incl. rem)
Approvals System (e DAS) File Number: 2015-04215  View Audit  MoT Office: |Saanich Area Office V|
Project Municipal Subdivision of
; L 3519 Ol ic \liew P Dev Tech: |Ryan Evanoff Vl
To Do List REsEImion: (Metchugm?l-cRel?uvire:CrZIief
Apply for Approval from access to water Approver: | Kirsten A Fagervik Vl

Syste m used by al I gpnly for Pt Applicant: District of Metchosin owner:

Apply for Subdivision

development approval staff on | s e el i

a” fl IeS Location Search b Legal Description: Lot 1, Sections 45 & 118, Esquimalt District, Plan VIP6501,...
Open M . e ;
. — Date Received: Aug 13, 2015 | [T ConfiETet, (METCHOST
Berson > Local
Gov't:
Admin »
Wy Profile

Tasi(;'g Application Detail-s.\'g -/P_reIE Final | :'.-Parties\; :'.-Locations\;:'”Road.s”\; { .Inventory.-‘;

Accessible from outside the S (Fees |[ Security || Notes | Agencies ][ Conditions || Related Files || Documents |
Ministry allowing the public, = N s

To Completed Date

professionals, municipalities, — e

Check Submission Ryan Begin Prelim Aug 13, 2015

local governments and other e e ey ol devore T Mt
agencies the ability to submit Entec Appliction e oa TEEe
applications directly to techs , — _—

| Update ) |_Correspond with Applicant | [ Review Application |

working in the district offices. (Closs Appiiation) Inifate Inspecion)
[Summarv Sheet

| Save

| i Top
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Communication and Cooperation Are the Keys

Get to know your local office development
approvals contacts!

Pre-submission discussions are encouraged!

Set up a system that works best for you and the
staff you are commonly working with!
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Questions or comments?

Contact:

Ryan Evanoff

a/ Provincial Approving Officer
Vancouver Island District
Ryan.Evanoff@gov.bc.ca
250-952-4495
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