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Way of Navigating - Name Request
via BC Registries Account 
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Step: Sign in to your BC Registries Account 

Navigate to BC Registry web page - and sign in with your user name and authentication method (BCeID or BCSC)  

https://www.bcregistry.gov.bc.ca/login/
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https://www.bcregistry.gov.bc.ca/login/


Step: Sign in to your BC Registries Account 

On the main page choose My Business Registry and click “Open” 
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Step: My Business Registry Page 

Business Registry page displays 

Click on “Get Started with a BC-based business” 

New! This will direct 
a user to the Name 
Request screen
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Step: Name Request - Categories 

Click “Action” to display the drop-down list
Click on “Get Started with a BC Based Business” 
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Step: Name Request Page 

For businesses that do not exist yet - the next selection is “Start a new BC-based business” 

7



Step:  Name Request Page - Select the BC Business Type 

Determine what business type is right for you - for support use the                                                            feature

Select the type of BC-based business from the drop down list - for example Sole Proprietorship 
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Step:  Name Request Page - Select the BC Business Type 

Use the                                         feature and enter your name of choice 
Click “Check this Name” this feature will prompt the user to address any name request issues prior to submitting

9



Step:  Name Request Page - Add Submission Details 
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Step: Name Request Page - Add Submission Details 
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Step:  Name Request Page - Confirm & Pay 
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Review and 
click 
“Continue to 
Payment”

Enter 
payment 
information 

Click 
“Submit 
Payment” 



Step: Name Request Page - Name Request is Paid & Submitted for Review 

When the Name Request (NR) is submitted the system applies an automatically generated NR number 

NOTE: An 
approved 
name 
request 
must be 
used in 56 
days of 
approval 
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Step: My Business Registry Page - New Column & Action Labels 

When logged into your account and on My Business Registry Page - there are enhancements 

The column labels represent the following: 
Business Name , Name Request or Business Number, Type, Status of the Type and Actions

Type: Registered BC General 
Partnership
Open: Displays business details 

Type: Name request - pending 
review 
Open: Displays NR details 

Type: Name request that is 
approved
Open: Displays NR details and 
prompts user to Register Now 
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Step: My Business Registry Page - Examples of NR Types & Status - Limited Company 

An approved Name Request for a Limited Company will display as follows: 

Limited Company Name NR number NR Type & Business NR Status Next Action

NOTE: For any business not in the BC 
Registry application (such as a BC Limited 
Company) when the user clicks Register Now 
- they will be shown the Corporate Online 
main page to take the next action
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Step: My Business Registry Page - Examples of NR Types & Status - Change a Limited Company Name 

An approved Name Request for a Limited Company Name Change will display as follows: 

New Name

NR # for Change of 
Name

Name Request Type 
& Business Type 

NR 
Status

Next Action 

The user will be redirected to 
Corporate Online to complete 
the name change filing 
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Step: My Business Registry Page - Label Changes - Samples 

Click “Register Now”
Action: Redirect User to Corporate Online Click “Amalgamate Now”: 

Action: Redirects user to 
Corporate Online

Click “Register Now”
Action: Redirects user to 
Corporate Online

Hover:         to get alert 
Details

Click “Download Form” 
Action: User can download 
the form for the paper filing 
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Step: My Business Registry Page - How to Link/Affiliate to my Business Registry Page 

Why do I need to affiliate?  A Name Request can be made before a BC Registries account has been created. In the 
new BC Registry application a user can link/affiliate the NR to their account to see the details and to complete 
filings. 

Business Registry page displays: to complete a BC Registry filing for any business or name request they must be 
linked (affiliated) in the My Business Registry page.
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Click on the appropriate 
Affiliation Type: 
Incorporated or 
Registered business or 
Name Request



Step: My Business Registry Page - How to Link/Affiliate to my BC Registries Page

A user can search for their business using either the NR number or the name 

Begin typing 
the NR number 
or the name of 
your business. 

The search 
result will 
appear below

Click “Select” 
to choose the NR to 
add to the 
My Business Registry 
Page 
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Step: My Business Registry Page - How to Link/Affiliate to my BC Registries Page

Enter the applicant phone number or
the applicant email used when the 
name was requested. 

Click “Manage This Name Request” 
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Step: My Business Registry Page - How to Link/Affiliate to My BC Registries Page

The Name Request will display on the My Business Registry page 
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Step: My Business Registry Page - How to Link/Affiliate My Business to my BC Registries Page

Type the 
Business 
Registration 
or Business 
Name in the 
search field

Find the business 
you wish to add 
to My Business 
Registry page and 
click “Select” 
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Step: My Business Registry Page - How to Link/Affiliate to my BC Registries Page

Choose the method of 
authorization 

The authorization 
email will be sent to 
the business email 
address 
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Step: My Business Registry Page - How to Link/Affiliate to my BC Registries Page - Using Email Authorization 
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Step: My Business Registry Page - How to Link/Affiliate to my BC Registries Page - Email Authorization 
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If the link expires a 
user can request 
“Resend Email” 

Click on the link in the 
email 



Step: My Business Registry Page - How to Link/Affiliate to my BC Registries Page

A user clicks on the link in the authorization email within the 15 minute timeline. 
User logs on to their BC Registries Account and navigates to the “My Business Registries Page”. 
The user can now manage their business from the “My Business Registries Page”. 

26


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26

