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Submission Checklist

Financial Information Act - Statement of Financial Information

Library Name: Salt Spring Island Public Library

Fiscal Year Ended: December 31, 2019

a) Approval of Statement of Financial Information

b) A Management Report signed and dated by the Library Board and Library Director

An operational statement including:
) i) Statement of Income
C
ii) Statement of Changes in Financial Position, or, if omitted, an explanation in

the Notes to the Financial Statements (audited? financial statements)

d) Statement of assets and liabilities (audited® financial statements)

Schedule of debts (audited? financial statements) If there is no debt, or if the
e) information is found elsewhere in the SOFI, an explanation must be provided in the
Schedule.

Schedule of guarantee and indemnity agreements including the names of the entities
f) involved and the amount of money involved. If no agreements, or if the information
is found elsewhere in the SOFI, an explanation must be provided in the Schedule.

Schedule of Remuneration and Expenses, including:

i) An alphabetical list of employees (first and last names) earning over $75,000
ii) Total amount of expenses paid to or on behalf of each employee under 75,000
iii) If the total wages and expenses differs from the audited financial statements,
an explanation is required
g iv) A list, by name and position, of Library Board Members with the amount of
any remuneration paid to or on behalf of the member.
v) The number of severance agreements started during the fiscal year and the
range of months” pay covered by the agreement, in respect of excluded
employees. If there are no agreements to report, an explanation is required.
Schedule of Payments for the Provision of Goods and Services including:
h) i) An alphabetical list of suppliers receiving over $25,000 and a consolidated total

for those suppliers receiving less than $25,000. If the total differs from the
Audited Financial Statements, an explanation is required.

! Municipal Libraries and Regional Library Districts must provide audited financial statements as per the Libraries Act section
11(2) and 26(2) (a). Audited statements are not required for the SOFI but if available, please include them.

As per the Libraries Act section 40(3)(a) Public Library Associations must prepare annual financial statements in accordance with
generally accepted accounting principles. This also applies to Library Federations.



Board Approval Form

Financial Information Act - Statement of Financial Information

NAME OF LIBRARY FISCAL YEAR END (YYYY)
Salt Spring Island Public Library A December 31, 2019
LIBRARY ADDRESS TELEPHONE NUMBER
129 McPhillips Avenue 250-537-4666

CITY PROVINCE POSTAL CODE

Salt Spring Island BC VEK 2T6

NAME OF THE CHAIRPERSON OF THE LIBRARY BOARD TELEPHONE NUMBER
David Holt 250-537-1680

NAME OF THE LIBRARY DIRECTOR TELEPHONE NUMBER
Karen Hudson 250-537-4666 ext 223

DECLARATION AND SIGNATURES

We, the undersigned, certify that the attached is a correct and true copy of the Statement of Financial Information of the
year ended December 31, 2019 for Salt Spring Istand Public Library as required under Section 2 of the Financial

Information Act.

SIGNATURE OF THE CHAIRPERSON OF THE L{BRARY BOARD* DATE SIGNED (DD-MM-YYYY)
’D/ é / 06-05-2020-
SIGNATURE OF THE LIBRARY DIRECTOR DATE SIGNED {DD-MM-YYYY)

KMM- & @MC’Q’&W 06-05-2020




Management Report

Financial Information Act - Statement of Financial Information

Library Name: Salt Spring Island Pubic Library
Fiscal Year Ended: December 31, 2019

MANAGEMENT REPORT

The Financial Statements contained in this Statement of Financial Information under the Financiaf
Information Act have been prepared by management in accordance with Canadian generally accepted
accounting principles and the integrity and objectivity of these statements are management's
responsibility.

Management is also responsible for all other schedules of financial information and for ensuring this
information is consistent, where appropriate, with the information contained in the financial statements
and for implementing and maintaining a system of internal controls to provide reasonable assurance
that reliable financial information is produced.

The Board of the Library is responsible for ensuring that ma nagement fulfils its responsibilities for
financial reporting and internal control and for approving the financial information included in the
Statement of Financial Information.

The external accountants, Ion Accounting and Tax Solutions, conduct an independent review
examination, in accordance with generally accepted standards, and express their opinion on the
financial statements. Their examination does not relate to the other schedules of financial information
required by the Financial information Act. Their examination includes a review and evaluation of the
board's system of internal control and appropriate tests and procedures to provide reasonable
assurance that the financial statements are presented fairly, '

On behalf of Sia 4 Spring Eslend PUblic Libvary

Name. Chairperson of the

Library Board [Print] David Holt /f

Signature, .

Chairperson of the Library ; / 7 ,% / Date

Board b /[ N/ (MMDDYYYY)  06-05-2020
- ¥

Name,

Library Director [Print] Karen Hudson

Signature, Date

Library Director Ma }\ #J«AOJZ/G—UWM-DD-YWY) 06-05-2020
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INDEPENDENT PRACTITIONER'S REVIEW ENGAGEMENT REPORT

To the Members of Salt Spring Island Public Library Association

| have reviewed the accompanying financial statements of Salt Spring Island Public Library Association,
which comprise the statement of financial position as at December 31, 2019, and the statements of
operations, changes in annual surplus (deficit), changes in.net financial assets and cash flows for the year
then ended, and a summary of significant accounting policies and other explanatory information.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with Canadian public sector accounting standards, and for such internal control as
management determines is necessary to enable the preparation of financial statements that are free from
material misstatement, whether due to fraud or error.

Practitioner's Responsibility

My responsibility is to express a conclusion on the accompanying financial statements based on my
review. | conducted my review in accordance with Canadian generally accepted standards for review
engagements, which require me to comply with relevant ethical requirements.

A review of financial statements in accordance with Canadian generally accepted standards for review
engagements is a limited assurance engagement. The practitioner performs procedures, primarily
consisting of making inquiries of management and others within the entity, as appropriate, and applying
analytical procedures, and evaluates the evidence obtained.

The procedures performed in a review are substantially less in extent than, and vary in nature from, those
performed in an audit conducted in accordance with Canadian generally accepted auditing standards.
Accordingly, [ do not express an audit opinion on these financial statements.

Conclusion

Based on my review, nothing has come to my attention that causes me to believe that the financial
statements do not present fairly, in all material respects, the financial position of Salt Spring Island Public
Library Association as at December 31, 2019, and the results of its operations and its cash flows for the
year then ended in accordance with Canadian public sector accounting standards.

(cdntinues)

* denotes professional corporation




Independent Practitioner's Review Engagement Report to the Members of Salt Spring Island Public

Library Association (continued,
ry (4 ) ) /,/:;;
Victoria, British Columbia /2
March 24, 2020 CHARTERED PROFESSIONAL ACCOUNTANT




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
STATEMENT OF FINANCIAL POSITION k
DECEMBER 31, 2019

FINANCIAL ASSETS
Cash
Accounts receivable
Long term Investments

FINANCIAL LIABILITIES
Accounts payable and accrued liabilities
Wages payable
Deferred income

NET FINANCIAL ASSETS

NON-FINANCIAL ASSETS
Prepaid expenses
Tangible capital assets (Note 4)

ACCUMULATED SURPLUS

APPROVED ON LF OF BOARD
Trustee

: / - Trustee

$ 421,209 3 530,192

12,328 15,120

265,562 114,561

699,099 659,873
16,646 20,846

929 575

14,152 4,389

31,727 25,810

667,372 634,063

7,228 11,778

336,549 326,727

343,777 338,505

$ 1,011,149 §

972,568




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
STATEMENT OF OPERATIONS
YEAR ENDED DECEMBER 31, 2019

Budget 2019 2019 2018
REVENUES :
CRD tax requisition $ 383,730 $ 383,730 % 351,510
Donations 40,600 71,458 . 53,559
Government transfers: provincial 49,975 52,895 50,193
Operating revenue 40,100 38,018 41,373
Other grants : , 6,500 ' 23,208 20,159
Government transfers: federa 18,466 12,917 18,509
Investment income 3,500 5,189 7,552
Gain on disposal of investments - 9,895 -
542,871 597,310 542,855
GENERAL AND ADMINISTRATIVE EXPENSES
Wages and benefits 262,265 253,963 - 247,700
Supplies and services 116,068 123,024 113,441
"Building occupancy - 85,300 83,412 83,686
Amortization 69,536 69,536 70,707
Library materials 22,900 28,795 27,343
556,069 558,730 | 542 877
ANNUAL SURPLUS (DEFICIT) 3 ' (13,198) $ 38,580 . $ (22)




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
STATEMENT OF CHANGES IN ANNUAL SURPLUS (DEFICIT)
YEAR ENDED DECEMBER 31, 2019

2019 2018
ACCUMULATED SURPLUS - BEGINNING OF YEAR
As previously reported 972,569 973,933
Prior period adjustments - (1,343)
As restated 972,569 972,590
ANNUAL SURPLUS (DEFICIT) 38,580 (22)
ACCUMULATED SURPLUS (DEFICIT) - END OF YEAR $ 1,011,149 $ 972568

/O :




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
STATEMENT OF CHANGES IN NET FINANCIAL ASSETS

- YEAR ENDED DECEMBER 31, 2019

Budget

2019 2019 2018
ANNUAL SURPLUS (DEFICIT) $ (13,198) $ 38,580 3 (22)
Amortization of tangible capital assets 69,536 69,536 70,707
Purchases of tangible capital assets - (79,357) (57,600)
Decrease (increase) in prepaid expenses - 4,550 (4,273)
Prior period adjustment to net accumulated surplus - - (1,343)

69,536 (5,271) 7,491

INCREASE IN NET FINANCIAL ASSETS 56,338 33,309 7,469
NET FINANCIAL ASSETS - BEGINNING OF YEAR - 634,063 626,594
NET FINANCIAL ASSETS - END OF YEAR 3 56,338 $ 667,372 % 634,063




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
STATEMENT OF CASH FLOWS
YEAR ENDED DECEMBER 31, 2019

2019 2018
OPERATING ACTIVITIES
Annual Surplus (deficit) $ 38,580 $ (22)
Items not affecting cash:
Amortization of tangible capital assets 69,536 70,707
Adjustments to accumulated surplus - (1,343)
108,116 69,342
Changes in non-cash working capital:
Accounts receivable 2,794 (3,191)
Prepaid expenses 4,550 (4,273)
Wages payable 354 (353)
Accounts payable and accrued liabilities (4,200) 11,274
Long term Investments (151,001) 655
Deferred income 9,763 4,389
(137,740) 8,501
Cash flow from (used by) operating activities (29,624) 77,843
INVESTING ACTIVITY
Purchase of tangible capital assets (79,359) (57,600)
Cash flow used by investing activity (79,359) (57,600)
INCREASE (DECREASE) IN CASH FLOW (108,983) 20,243
Cash - beginning of year 530,192 509,949
CASH - END OF YEAR $ 421,209 $ 530,192




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
NOTES TO FINANCIAL STATEMENTS
YEAR ENDED DECEMBER 31, 2019

1. PURPOSE OF THE ASSOCIATION

Salt Spring Island Public Library Association (the "Association") is a not-for-profit organization
established under the Library Act of British Columbia. As a registered charity the Association is
exempt from the payment of income tax under Section 149(1) of the Income Tax Act.

The Association operates the public library serving the residents of Salt Spring Island.

2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The financial statements were prepared by management in accordance with Canadian public sector
accounting standards.Significant accounting policies adopted by the Board are as follows:

Reporting entity

The financial statements include the combination of all the assets, liabilities, revenues, expenses,
and changes in net financial assets of the Association. The Association does not control any external
entities and accordingly, no entities have been consolidated with the financial statements. Inter-fund
balances and transactions have been eliminated.

Basis of accounting

The Association follows the accrual method of accounting for revenues and expenses. Revenues are
normally recognized in the year in which they are earned and measurable. Expenses are recognized
as they are incurred and measurable as a result of receipt of goods or services and/or the creation of
a legal obligation to pay.

Revenue recognition

Salt Spring Island Public Library Association follows the deferral method of accounting for
contributions.

Fines are recorded when received as a result of the difficulty in determining collectability.

Receipts that are restricted by legislation or by agreement with external parties are deferred
and reported as deferred revenue. When qualifying expenses are incurred, deferred
revenue are brought into revenue in equal amounts.

Government transfers

Government transfers are recognized in the financial statements as revenues in the period in which
events giving rise to the transfer occur, providing the transfers are authorized, any eligibility criteria
have been met, and reasonable estimates of the amounts can be made. Government transfers with
stipulations are recognized as revenue when authorized and eligibility criteria have been met, except
when and to the extent the transfer gives rise to an obligation that meets the definition of a liability.

Cash and cash equivalents

Cash includes cash and cash equivalents. Cash equivalents include short-term highly liquid
investments with a term to maturity of 90 days or less at acquisition or redeemable without penalty.

Investments

Investments are recorded at cost plus accrued interest. Investment income is reported as revenue in
the period earned. When there has been a loss in value that is other than a temporary decline in
value, the respective investment is written down to recognize the loss. Q

§‘\
%

&

(continues)
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SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
NOTES TO FINANCIAL STATEMENTS
YEAR ENDED DECEMBER 31, 2019

2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continued)

Non-financial assets

Non-financial assets are not available to discharge existing liabilities and are held for use in the
provision of services. They have useful lives extending beyond the current year and are not intended
for sale in the ordinary course of operations.

Tangible capital assets

Tangible capital assets are recorded at cost which includes amounts that are directly attributable to
acquisition, construction, development or betterment of the asset. The cost, less residual value, of
the tangible capital assets are amortized on a declining balance basis, except for library materials
collection which is amortized on a straight line basis, over their estimated useful lives as follows:

. Artwork 0% non-amortizable _
Computer hardware and software 33% declining balance method
Furniture and equipment 25% declining balance method
Library materials collection 5 years straight-line method

Electronic media, paperbacks, periodicals, and database subscriptions are expensed in the year of
purchase.

The Association regularly reviews its tangible capital assets to eliminate obsolete items. Government
grants are treated as a reduction of tangible capital assets cost.

Tangible capital assets acquired during the year but not placed into use are not amortized until they
are placed into use.

Measurement uncertainty

The preparation of financial statements in conformity with Canadian public sector accounting
standards requires management to make estimates and assumptions that affect the reported amount
of assets and liabilities, disclosure of contingent assets and liabilities at the date of the financial
statements and the reported amounts of revenues and expenses during the period. Such estimates
are periodically reviewed and any adjustments necessary are reported in earnings in the period in
which they become known. Actual results could differ from these estimates.

3. INVESTMENTS

Investments include pooled investments funds which are recorded at cost plus reinvested earnings.




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
NOTES TO FINANCIAL STATEMENTS
YEAR ENDED DECEMBER 31, 2019

4,

TANGIBLE CAPITAL ASSETS

2019 2018
Accumulated Net book Net book

Cost amortization value value
Artwork $ 59,635 $ - $ 59,635 $ 55,699
Computer hardware and software 224,065 187,767 36,298 26,332
Books 571,358 387,014 184,344 179,931
Furniture and equipment 408,609 363,718 44,891 57,051
Leasehold improvements 17,546 - 6,165 11,381 7,714

$ 1281213 $ 944,664 $ 336,549 3 326,727

BUDGET DATA

The unaudited budget data presented in these financial statements is based upon the operating
budget approved by the Board on June 19, 2019.

ECONOMIC DEPENDENCE

Approximately 65% (2018 - 71%) of the Association's revenues are derived from contributions from
the Capital Regional District (the "CRD"). Should this funding be cancelled or not renewed,
management is of the opinion that continued viability of operations would not be assured.

PREMISES AND LEASE

The Library Act of British Columbia prohibits the Association from owning a building. The Association
entered into an agreement in 2011 with the CRD specifying the provisions of planning, construction,
financing, and operation of the building occupied by the Association and also agreed to transfer the
Association's existing real estate assets to the CRD. The transfer took place in 2011 and the
construction of the building has been completed.

The Association currently leases the building from the CRD at a rate of $10 per year for an initial term
of ten years ending March 31, 2023. The lease may then be renewed for an additional ten-year term
and four subsequent five-year terms at the same lease rate.

COMPARATIVE FIGURES

Some of the comparative figures have been reclassified to conform to the current year's presentation.




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
SCHEDULE 1: STATEMENT OF FINANCIAL POSITION BY FUND
YEAR ENDED DECEMBER 31, 2019

Capital
Operating Improvement Invested in Endowment .
General Fund Reserve Fund Fund Capital Assets Fund 2019 2018
FINANCIAL ASSETS :
Cash 3 91616  § 329,592 $ - $ - $ - $ 421,208 % 530,192
Accounts receivable 10,736 1,393 - - 199 12,328 16,120
Investments - 125,000 - - 140,562 265,562 114,561
Interfund balances ) (10,202) (60,538) 60,070 - 10,670 - -
92,150 395,447 60,070 - 151,431 699,098 659,873
FINANCIAL LIABILITIES
Accounts payable and accrued liabilities 16,646 - - - - 16,646 20,846
Wages payable - 929 - - - - 929 575
Deferred contributions 14,152 - - - - 14,152 4,389
31,727 - - - - 31,727 25,810
NET FINANCIAL ASSETS 60,423 395,447 60,070 - 151,431 667,371 634,063
NON-FINANCIAL ASSETS
Prepaid expenses 7,228 - - - - 7,228 11,778
Tangible capital assets - - - 336,550 - 336,550 326,727
7,228 - - 336,550 - 343,778 338,505
ACCUMULATED SURPLUS 3 67,651 $ 395,447  § 60,070 $ 336,550 % 151,431 $ 1,011,149 % 972,568




SALT SPRING ISLAND PUBLIC LIBRARY ASSOCIATION
SCHEDULE 2: STATEMENT OF OPERATIONS BY FUND
YEAR ENDED DECEMBER 31, 2019

Capital
Operating Improvement Invested in Endowment
General Fund Reserve Fund Fund Capital Assets Fund 2019 2018
REVENUES
CRD tax requisition $ 383,730 $ - $ - $ - $ - $ 383,730 % 351,510
Donations 70,958 - - - 500 71,458 53,559
Government transfers: provincial 52,895 - - - - ' 52,895 50,193
Operating revenue 38,018 - - - : - 38,018 41,373
Other grants ) 23,208 - - - - 23,208 20,159
Government transfers: federal ) 12,917 - - - - ' 12,917 18,509
Investment income 498 2,881 - - 1,810 5,189 7,552
Gain on disposal of investments - - - - 9,895 9,895 -
582,224 2,881 - - 12,205 597,310 542 855
GENERAL AND ADMINISTRATIVE EXPENSES
Wages and benefits 253,963 - - - - 253,963 247,700
Supplies and services 122,876 - - - 150 123,026 113,441
Building occupancy 83,412 - - - - 83,412 83,686
Library materials 28,795 - - - - 28,795 27,343
Amortization ) - - - 69,536 - 69,536 70,707
489,046 - - 69,536 150 558,730 542,877
93,178 2,881 - (69,536) 12,055 38,580 542 877
ACCUMULATED SURPLUS
Accumulated surplus - beginning of year 51,685 392,566 60,070 326,727 141,520 972,568 973,933
Prior period adjustments - - - - - - (1,343)
Interfund transfers (77,214) - - 79,359 (2,145) - -
(25,529) 392,566 60,070 406,086 139,375 . 972,568 972,590
ANNUAL SURPLUS (DEFICIT) $ 67,649 $ 395,447 $ 60,070 $ 336,550 $ 151,430 § 1,011,149 § 972,568




Schedule of Debt

Financial Information Act - Statement of Financial Information

Library Name: Salt Spring Island Public Library

Fiscal Year Ended: December 31, 2019

The Salt Spring Island Public Library has no long term debt.



Schedule of Guarantee and Indemnity

Financial Information Act - Statement of Financial Information

Library Name: Salt Spring Island Public Library

Fiscal Year Ended: December 31, 2019

Salt Spring Island Public Library has not given any guarantee or indemnity under the Guarantees and
Indemnities Regulation.



Schedule of Remuneration and Expenses

Financial Information Act - Statement of Financial Information

Library Name: Salt Spring Island Public Library
Fiscal Year Ended: December 31, 2019

Table 1 — Total Remuneration & Total Expenses

Total Total Expenses
Remuneration (Reimbursement for

(Wages/Salaries) Conferences/Mileage etc.)

1) John Howe SO $277.68
2) Judy Nurse SO $560.08
3) Shelagh Bannister o $560.65

1) Karen Hudson $78,146.28 $1,658.77
2) $ S
3) $ S

Table 2 — Total Employer Premium to Receiver General for Canada

NONNQON

* A Reconciliation to the financial statements is required, and any variance must be explained.

* The Total Remuneration column and the Total Expenses Column MUST REMAIN SEPARATE
throughout the form.



Reconciliation of Remuneration and Expenses

CPP and El — Employer Premium as above $14,339.35
Benefits and WCB - Employer contributions $4,686.62
CRA Late Remittance Fee $289.93
WCB expense for contractors $85.33
TOTAL 253,972.03

The Variance is too small to reconcile.



Statement of Severance Agreements

Financial Information Act - Statement of Financial Information

Library Name: Salt Spring Island Pubic Library

Fiscal Year Ended: December 31, 2019

There were zero severance agreements made between Salt Spring Island Public Library and its non-

unionized employees during fiscal year 2019.



Schedule of Changes in Financial Position

Financial Information Act - Statement of Financial Information

Library Name: Salt Spring Island Public Library

Fiscal Year Ended: December 31, 2019

A Statement of Changes in Financial Position has not been prepared because this information is
provided in the Financial Statements.



Schedule of Payments Made For the Provision of Goods and Services

Financial Information Act - Statement of Financial Information

Library Name: Salt Spring Island Public Library

Fiscal Year Ended: December 31, 2019

Salt Spring Island Public Library Association

Total Amount Paid During

Fiscal Year

1) Island Commercial Floor Care $33,787.91

2) S

3) S

Total (Suppliers with payments exceeding $25,000) $33,787.91

Total (Suppliers where payments are $25,000 or less) $275,898.24

Consolidated Total $309,686.15

Reconciliation of Goods and Services

Total of Suppliers with Payments Exceeding $25,000 $33,787.91

Consolidated Total of Supplier Payments of $25,000 or Less $275,898.24

Reconciling Items
Capital Acquisitions ($75,935.55)
Wages and Benefits $253,963.00
Gifts in Kind $1,535.86
Amortization $69,536.00
Suspense (55.46)

Total Per Statement of Revenue and Expenditure $558,730.00

Variance* $0

The Suspense line in the Reconciling Items is too small to reconcile.
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