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Liquor and Cannabis Regulation Branch Form LCRB005B
Instructions: 
Complete all applicable fields and submit with the required documentation, if applicable, and payment as outlined in Part 9 of this 
application form.  If you have any questions about this application, call the Liquor and Cannabis Regulation Branch (LCRB) toll-free 
at: 1 866 209-2111.

Licensee Information 

Type of Change Requested 
Please check (þ) appropriate box(es) below and provide licence numbers affected for each requested change. You may complete more 
than one change section on this form. An incomplete application will be held for a maximum of thirty (30) days.If still incomplete after the 
thirty (30) day period, the application may be terminated. See Part 12 for the approval process for the change you have requested.

Type of change requested Job Number 
(Office Use Only)

Licence numbers affected 
(Mandatory)

1. Establishment/business or licence name change (p.2) (C2-LIC) (sub)

2. Food-primary entertainment endorsement (p.2) (C2-LIC) (sub)

(C3-LIC) (sub)3. Request for change in terms and conditions/request for discretion (p.2)

(C3-LIC) (sub)

Street Province Postal  Code

Licensee / Applicant name:

Establishment name (as shown on licence):

Business Tel with area code:

City

Business Fax with area code:

Business e-mail:

APPLICATION FOR A PERMANENT 
CHANGE TO A LIQUOR LICENCE 

ALL LICENCE TYPES 

Establishment 
Location address 

(as shown on licence): 

Application for Permanent Change to Liquor Licence

Title/Position:
last / first / middle

Contact Name:

Mailing address: 
(All correspondence will 

go to this address) Postal  CodeProvinceCityStreet

4. Live theatres requesting liquor service (p. 2)

(C3-LIC) (sub)

Applying for other permanent changes to your licence?
•  To apply for alterations or additions to a licensed establishment (structural changes), use an Application for a Structural Change.  For 
Liquor Primary and Liquor Primary Club, use form LCRB012A; for Food Primary, use LCRB012B; for Manufacturer and Winery 
Endorsements, use LCRB013; for Wine Store and Licensee Retail Store, use LCRB012C. 
•  To apply to have a third party operator operate your licensed establishment, use the Application to Add or Change a Licensee’s Third 
Party Operator (LCRB026)  
•  To apply for a change to the shareholders, directors, licensee name or to add a receiver or executor, use the Application for a 
Permanent Change to a Licensee (LCRB005A).

5. Change to hours of liquor service (p.3)

6. Catering endorsement (p.4) (C3-LIC) (sub)

(C2-LIC) (sub)7. Temporary off-site sale endorsement (p.4)

Liquor and Cannabis Regulation Branch 
400-645 Tyee Road, Victoria, BC  V9A 6X5 
Mail: PO Box 9292 Stn Provincial Govt, Victoria, BC  V8W 9J8 
Phone:  1 866 209-2111  Fax:  250-952-7066 
Email: Liquor.Licensing@gov.bc.ca 
 

Note: An authorized signing authority of a licensee can appoint a representative to interact with the branch on their behalf by completing form LCRB101 Add, Change or Remove Licensee Representative

E-mail address:

Contact Person 
The applicant authorizes the person below to be the primary contact for the duration of the application process only.

Name: Phone number:
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Part 1: Establishment or Business Name Change and/or Licence Name Change 
To be completed when the licensee wishes to change the name of an establishment or business and/or licence.

Note: If a name change results in a change in exterior signs, the signs are subject to branch approval.

Establishment or business name change:

Current establishment or business name as shown on licence:

Proposed name (if different):
Licence name changes:

Licence #: Current licence name:

Proposed licence name:

Attach the following:
Sketch or picture of the proposed establishment or business signage.

Also complete Parts 8 and 9

C2 - LIC

Fee:  $220 per licence x            licences = $

Proposed licence name:

Current licence name:Licence #:

Part 2.  Entertainment Endorsement  (Food Primary licences only)         
According to the type of entertainment being applied for, complete below and attach required documents:         
Patron participation entertainment endorsement (e.g., dance floor):  

Request a local government/First Nation resolution commenting on the application (local government must complete Part 11 of 
this form.  For further information on local government resolutions, read Part 10).

There are restrictions related to forms of entertainment, sound systems, etc.  If you are uncertain about any of the details of your 
proposal, consult with licensing staff at LCRB in Victoria.  (see contact information on page 1 of this form).

Are you submitting an application to transfer the location of a Food Primary licence with this application? Yes            No   

C2 - LIC

Fee:  $330 per licence x            licences = $

Submit a letter of intent describing, in detail, the form of patron participation entertainment proposed and where it will take 
place in your restaurant.

Note: Patron participation entertainment must end by midnight.

Part 3.  Request of Change in Terms and Conditions/Request for Discretion

This section may be used for requests to change the terms and conditions on a liquor licence including requests for discretion.  
Depending on the nature of the licence change requested, local government/First Nation (LG/FN) and public input may be required.

B)   Attach:
A letter of intent describing, in detail, the proposed change to your licence. To request discretion, provide a written submission 
detailing compelling reasons/exceptional circumstances for your request and why a request for discretion should be approved. All 
documentation to support your request for discretion must be submitted with this application.

C3 - LIC

Fee:  $220 per licence x            licences = $

Note:  When relocating a Food Primary establishment: An endorsement for patron participation entertainment cannot transfer location 
without local government/First Nations comment and LCRB approval. This is required because the local government/First Nation must 
be provided an opportunity to reconsider the impact of the endorsement on the community given the establishment’s new location. Use 
this form to reapply for the endorsement but do not pay the application fee(s).

Also complete Parts 8 and 9

Also complete Parts 8 and 9

Complete A and B:
A)   Type of Request:

Hours extension outside permitted hours of liquor service  - Also complete Part 5 

Change to event driven term and condition - requires LG/FN resolution - LG/FN must complete Part 11 

Change or close of primary business with a liquor licence onsite 

Other
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Also complete Parts 8 and 9

Part 5.  Change to Hours of Liquor Service

Licensees may apply to revise hours of liquor service, subject to any restrictions within the Liquor Control and Licensing Act, 
Regulations, branch policies and/or original terms and conditions of licensing.

Check ( ) the appropriate change, and provide the requested information and documents:

A) Food Primary
Request to change hours of liquor service between 9am - midnight 

Request to extend hours of liquor service between midnight - 4am
• complete proposed hours of liquor service table below
• if requesting to extend hours outside of 9am - 4am, also complete Part 3

Complete the tables below, indicating current and proposed hours of liquor sales:
Current Hours of Liquor Service:

Proposed Hours of Liquor Service:

Note:  When relocating a Food Primary establishment: An endorsement for hours of liquor service after midnight cannot transfer 
location without local government/First Nations comment and LCRB approval.  Use this form to reapply for the endorsement but do not 
pay the application fee(s). 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

Open

Closed

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

Open

Closed

C3 - LIC

þ

• complete proposed hours of liquor service table below
Fee:  $220 per licence x             licences = $

Fee:  $330 per licence x             licences = $

Are you submitting an application to transfer the location of a Food Primary licence with this application? Yes            No   

B) Liquor Primary, manufacturer lounge or special event area

• complete proposed hours of liquor service table below

Request to change the hours of liquor service within the hours currently approved:
• complete proposed hours of liquor service table below Fee:  $220 per licence x            licences = $

Request to change the hours of liquor service outside the hours currently approved:
Fee:  $330 per licence x            licences = $

• request a local government resolution - local government must complete Part 11 of this form.

• request a local government resolution - local government must complete Part 11 of this form.
• if requesting to extend hours outside of 9am - 4am, also complete Part 3

C) Licensee Retail Store/Wine Store
Request to extend hours outside of 9am - 11pm

• complete Part 3
• complete proposed hours in table below

Part 4. Live theatres requesting liquor service in conjunction with films/broadcasts C3 - LIC Fee:  $330

Licensed live event theatres may apply for permission to serve liquor in conjunction with films and broadcasts. Please provide a written 
proposal detailing your request. Consideration will be given to the compliance history of the establishment. Please also provide this 
form to your local government or First Nation for comment and sign-off.

Also complete Parts 8 and 9



Also complete Parts 8 and 9

Food Primary and Liquor Primary licensees (excluding Liquor Primary Club licensees) may apply for a catering endorsement if they wish 
to be licensed to transport and sell liquor at catered events where they have been hired to provide food service. The catered events 
must be hosted by other people and must take place outside the `red-lined area' (the area where liquor is sold, served and consumed) 
and generally away from the establishment. The caterer must be present for the duration of a catered event. Licences with a catering 
endorsement are subject to an annual licensing fee of $100 in addition to the annual renewal fees. 

Part 6.  Request for Catering Endorsement (Food Primary and Liquor Primary licences only)

To qualify for an endorsement the applicant must demonstrate at the time of inspection: 
•  Catering service is focused on the preparation and serving of food.  
•  The applicant has the personnel and infrastructure necessary to prepare and serve food at events hosted by others. This  
    includes a requirement to have a full commercial kitchen at the applicant's existing licensed establishment.

Fee:  $330 per licence x            licences = $

LCRB will review your application and if approved you will be required to arrange a final inspection. If the liquor inspector is not satisfied 
with your kitchen equipment, food selection, advertising and staffing, you may be required to make changes and schedule a second 
(2nd) inspection to confirm you meet the requirements of a catering endorsement. A fee of $200 will be charged if a second (2nd) 
inspection is required.

Note: If a licence is approved with a catering endorsement, the licensee must notify LCRB of all catered events (except in private 
residences) using OneStop (www.bcbusinessregistry.ca). Some events may require approval from LCRB before the catered event can 
take place. Further information about how to notify LCRB will be provided by your local liquor inspector when they complete their final 
inspection.
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Part 7.  Temporary Off-Site Sale Endorsement (Licensee Retail Store & Wine Store licences only)
Licensee Retail Store (LRS) licensees and Wine Store (WS) licensees may apply for a temporary off-site sale endorsement to permit 
the sale of packaged liquor in conjunction with a Special Event Permit (SEP) event that has a focus on food and/or beverage tasting   
(e.g., a wine festival). 

No Fee
Note: If a licence is approved with a temporary off-site sale endorsement, the licensee must notify LCRB for each temporary off-site 
store they will be operating by submitting a complete Temporary Off-site Sale Authorization form (LCRB091) by fax or email 14 calendar 
days prior to the SEP event. A copy of LCRB091 form can be found on our website.  An event specific authorization will be issued. 

Also complete Parts 8 and 9
Part 8:  Declaration

A temporary off-site store can only operate during the festival days and hours but liquor sales cannot take place before 9am or after 
11pm. The LRS or WS licensee must have an agreement with the SEP licensee and confirm with the SEP licensee that local 
government /First Nations permits the sale of packaged liquor products for off site consumption at the SEP event. Wine Store licensees 
can only sell the range of products permitted by their store licence. 

Note: An agent, lawyer or third party operator may not sign the declaration on behalf of the licensee.  
  
This form should be signed by an individual with the authority to bind the applicant. The Branch relies on the licensee to ensure that 
the individual who signs this form is authorized to do so. Typically, an appropriate individual will be as follows: 
•  If the licensee is an individual or sole proprietor, the individual himself/herself 
•  If the licensee is a corporation, a duly authorized signatory who will usually be an officer or, in some cases, a director 
•  If the licensee is a general partnership, one of the partners 
•  If the licensee is a limited partnership, the general partner of the partnership 
•  If the licensee is a society, then a director or a senior manager (as defined in the Societies Act) 
  
If an authorized signatory has completed the Add, Change or Remove Licensee Representative form (LCRB101) and they have 
specifically permitted a licensee representative to sign this form on the licensee's behalf, the branch will accept the licensee 
representative's signature.

Section 57(1)(c) of the Liquor Control and Licensing Act states: “A person commits an offence if the person (c) provides false or 
misleading information in the following circumstances: (i) when making an application referred to in section 12; (ii) when making a 
report or when required and as specified by the general manager under section 59”.  
  
As the licensee or authorized signatory of the licensee, I understand and affirm that all of the information provided is true and complete. 
 

Position:Name: Date:
(Year/Month/Day)( last / first / middle )

Signature:_________________________________________________________________

(if not an individual)

Authorized signatory of the licensee
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Part 9: Application Fees   
Total Fee Submitted: $

Payment is by (check (þ) one):

Cheque, payable to Minister of Finance (if cheque is returned as non-sufficient funds, a $30 fee will be charged)

Money order, payable to Minister of Finance 

Credit card: 

I am submitting my application by email to liquor.licensing@gov.bc.ca and I will call with my credit card information. I will call 
Victoria Head Office at 250-952-5787 or 1-866-209-2111 and understand that no action can proceed with my application until 
the application fee is paid in full. 
I am submitting my application by fax or mail and have given my credit information in the space provided at the bottom of the 
page.

In accordance with Payment Card Industry Standards, the branch is no longer able to accept credit card information via email. 

VISA MasterCard AMEX

/Expiry date:
(Month) (Year)

Credit card number:

Name of cardholder (as it appears on card):

Credit Card Information (To be submitted by fax or mail only)

Signature: ______________________________________________________________

Part 10: Local Government/First Nation Resolutions: (Information for the Applicant) 
For the following changes a resolution from your local government or First Nation, commenting on the application is required:

Licensee responsibilities:
•  Fill out appropriate change application sections in this form. 
•  Request your local government/First Nation to sign and date Part 11 of this form. 
•  Provide a photocopy of this form to the local government/First Nation and request that a resolution be provided within 90 days and 
sent directly to the Liquor and Cannabis Regulation Branch, Victoria Head Office. 
•  Send the original form and application fees to the branch. 
•  The Liquor and Cannabis Regulation Branch will follow up with the local government/First Nation if a resolution has not been received 
by the Branch within 90 days of the local government's receipt of your request.

Your local government/First Nation may decide that it does not wish to provide comment on your change request.  If they indicate on 
the form that they opt out of providing comment, submit your application to LCRB.

•  Part 2: Food Primary patron participation entertainment endorsement, and 
•  Parts 5(A) and (B): Change to hours of sale 
•  Part 3: Change to event driven term and condition
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Part 11:  Local Government/First Nation Confirmation of Receipt of Application
This application serves as notice from the Liquor and Cannabis Regulation Branch (LCRB) that an application for one or more of the 
following changes to a liquor licence has been made within your community:

•  Hours of liquor service past midnight for a Food Primary licence. 
•  Change to hours of liquor service for a Liquor Primary, Liquor Primary Club, manufacturer lounge or  special event endorsement 
•  Addition of patron participation entertainment endorsement for a Food Primary licence. 
•  Change to event driven term and condition.

(Year/Month/Day))

Signature of Official:_______________________________________________________

( last / first / middle )

Local government/First Nation (name):

Name of Official: Title/Position:

Email: Phone:

Date Received:

Check here if LG/FN will not be providing comment: Yes, opting out of comment

Is this establishment on Treaty First Nation land? NoYes

Note: The LG/FN cannot provide comment for their own application.

Instructions for Local Government/First Nation (LG/FN)
The Branch requests that you consider this application (application form and floor plan) and provide the Branch with a resolution within 
90 days of the above received date.  Alternatively, LG/FN can delegate staff with the authority to provide comment.

• The applicant will bring their completed application form to LG/FN.   
• If there are any major issues (e.g. bylaws), LG/FN may hold off signing the application until the issues are resolved or they have 

a plan to deal with the issues.   
• When LG/FN is comfortable with the application proceeding, LG/FN staff will sign above and return it to the applicant.  LG/FN 

will keep a copy of the signed application form and all supporting documents. 
• The applicant will submit the signed application package (with all required documents) to the Branch. 
• Branch staff and LG/FN staff will advise each other if there are any concerns with the proposed application.

If you have any questions, or the establishment is located on Treaty First Nation land, please call the Branch toll-free at 
1-866-209-2111.

To provide a resolution or comment:
•  Gather public input for the community in the immediate vicinity of the proposed endorsement service area(s). 
•  Consider these factors which must be taken into account when providing resolution/comment: 

•  The location of the establishment. 
•  The person capacity and hours of liquor service of the establishment. 

•  Provide a resolution/comment with comments on: 
•  The impact of noise on nearby residents. 
•  The impact on the community if the application is approved. 
•  If the application is to amend a Food Primary licence, whether the amendment will result in the service area being operated 

in a matter that is contrary to primary purpose 
•  The view of residents and a description of the method used to gather views. 
•  The LG/FN recommendations (including whether or not the application be approved) and the reasons on which they are 

based. 
•  Provide any reports that are referenced in, or used to determine, the resolution/comment. 
•  If more than 90 days is required, provide a written request for extension to the Branch. 
•  If LG/FN opts out, or is the applicant, the Branch will gather public input and contact LG/FN staff for information to assist the 
Branch in considering the regulatory criteria.
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Part 12:  Application and Approval Process – What happens next?
For the following change requests (all C2): 

•  Part 1 Establishment or Licence Name Change
•  Part 2 Food Primary Entertainment Endorsement (requires local government/First Nations resolution).

The process is:
1. Applicant will complete the appropriate section of this form and Parts 8 and 9, and attach all required documents.
2. Applicant must submit a complete application package and fee to the Liquor and Cannabis Regulation Branch (LCRB).
3. Liquor and Cannabis Regulation Branch staff will review the application package for completeness and will advise the 

applicant of any information/documentation required before the application can be processed. If a complete application is not 
received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application 
fees.

4. LCRB staff will advise the applicant and the liquor inspector when the application is approved.
For the following change requests: 

•  Part 5 Change to Hours of Sale (may require local government/First Nations resolution) (all C3)

•  Part 3 Change to Terms and Conditions and Request of Discretion (all C2)

The process is:
1. Applicant will complete the appropriate section of this form and Parts 9 and 10, and attach all required documents.
2. Applicant must submit a complete application package and fee to the Liquor and Cannabis Regulation Branch (LCRB).

3. Liquor and Cannabis Regulation Branch staff will review the application package for completeness and will advise the applicant 
of any information/documentation required before the application can be processed. If a complete application is not received 
within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application fees.

4.   LCRB staff may request your local liquor inspector to provide comments regarding your application.
5.   LCRB staff will advise the applicant and the liquor inspector when the application is approved.

The information requested on this form is collected by the Liquor and Cannabis Regulation Branch under Section 26 (a) and (c) of the Freedom of 
Information and Protection of Privacy Act and will be used for the purpose of liquor licensing and compliance and enforcement matters in accordance 
with the Liquor Control and Licensing Act. Should you have any questions about the collection, use, or disclosure of personal information, please 
contact the Freedom of Information Officer at PO Box 9292 STN PROV GVT, Victoria, BC, V8W 9J8 or by phone toll free at 1-866-209-2111.

•  Part 4 Live theatres requesting liquor service (all C2) 

•  Part 6 Catering Endorsement (all C1)
For the following change request:

The process is:

Liquor and Cannabis Regulation Branch staff will review the application package for completeness and will advise the applicant 
of any information/documentation required before the application can be processed. If a complete application is not received 
within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application fees.

1. Applicant will complete the appropriate section of this form and Parts 9 and 10, and attach all required documents.
2. Applicant must submit a complete application package and fee to the Liquor and Cannabis Regulation Branch (LCRB).

3. 

6.  

At your final inspection, the inspector will verify that your business location meets the requirements for a catering licence by 
reviewing the food selection, the kitchen equipment, advertising and staffing resources. If the inspector is not satisfied you 
business location meets the requirements of a catering licence you may be asked to makes changes and schedule a second 
(2nd) inspection to confirm you meet the requirements of a catering licence. A fee $200 will be charged if a second (2nd) 
inspection is required

5. 

LCRB staff will advise the applicant and the liquor inspector when the application is approved.

If the application requirements have been met, the applicant will be asked to contact the inspector for an interview/final 
inspection. Before contacting the inspector for the interview/final inspection, the applicant must have the inspector interview 
letter. 
Note: The applicant must contact the local area inspector to arrange for a final inspection by the date noted on the letter (30 
days from the date on the letter). If the inspector is not contacted to arrange for a final inspection or for an extended time, the 
application will be terminated.

4. 

•  Part 8 Temporary Off-site Sale Endorsement 

Liquor and Cannabis Regulation Branch 
Courier: 400-645 Tyee Road, Victoria BC V9A 6X5  
Mail: PO Box 9292 Stn Prov Govt Victoria, BC V8W 9J8  
E-mail: liquor.licensing@gov.bc.ca 
  

If you have any questions, contact us toll-free at 1-866-209-2111 or email us at liquor.licensing@gov.bc.ca.  Visit our website for more 
information: www.gov.bc.ca/liquorregulationandlicensing

Part 13: Submit Application Package
Once signed by local government/First Nation, submit your complete application package to:

mailto:liquor.licensing@gov.bc.ca
mailto:liquor.licensing@gov.bc.ca
https://www.gov.bc.ca/liquorregulationandlicensing
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Apply for a Permanent Change to a Liquor Licence
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Liquor and Cannabis Regulation Branch Form LCRB005B
Instructions:Complete all applicable fields and submit with the required documentation, if applicable, and payment as outlined in Part 9 of this application form.  If you have any questions about this application, call the Liquor and Cannabis Regulation Branch (LCRB) toll-free at: 1 866 209-2111.
Licensee Information 
Type of Change Requested 
Please check (þ) appropriate box(es) below and provide licence numbers affected for each requested change. You may complete more than one change section on this form. An incomplete application will be held for a maximum of thirty (30) days.If still incomplete after the thirty (30) day period, the application may be terminated. See Part 12 for the approval process for the change you have requested.
Type of change requested 
Job Number
(Office Use Only)
Licence numbers affected
(Mandatory)
1. Establishment/business or licence name change (p.2)
(C2-LIC) (sub)
2. Food-primary entertainment endorsement (p.2)
(C2-LIC) (sub)
(C3-LIC) (sub)
3. Request for change in terms and conditions/request for discretion (p.2)
(C3-LIC) (sub)
Street
Province
Postal  Code
City
APPLICATION FOR A PERMANENT CHANGE TO A LIQUOR LICENCE
ALL LICENCE TYPES 
Establishment Location address 
(as shown on licence): 
Application for Permanent Change to Liquor Licence
last / first / middle
Mailing address: 
(All correspondence will go to this address)
Postal  Code
Province
City
Street
4. Live theatres requesting liquor service (p. 2)
(C3-LIC) (sub)
Applying for other permanent changes to your licence?
•  To apply for alterations or additions to a licensed establishment (structural changes), use an Application for a Structural Change.  For Liquor Primary and Liquor Primary Club, use form LCRB012A; for Food Primary, use LCRB012B; for Manufacturer and Winery Endorsements, use LCRB013; for Wine Store and Licensee Retail Store, use LCRB012C.
•  To apply to have a third party operator operate your licensed establishment, use the Application to Add or Change a Licensee’s Third Party Operator (LCRB026) 
•  To apply for a change to the shareholders, directors, licensee name or to add a receiver or executor, use the Application for a Permanent Change to a Licensee (LCRB005A).
5. Change to hours of liquor service (p.3)
6. Catering endorsement (p.4)
(C3-LIC) (sub)
(C2-LIC) (sub)
7. Temporary off-site sale endorsement (p.4)
Liquor and Cannabis Regulation Branch
400-645 Tyee Road, Victoria, BC  V9A 6X5
Mail: PO Box 9292 Stn Provincial Govt, Victoria, BC  V8W 9J8
Phone:  1 866 209-2111  Fax:  250-952-7066
Email: Liquor.Licensing@gov.bc.ca
 
Note: An authorized signing authority of a licensee can appoint a representative to interact with the branch on their behalf by completing form LCRB101 Add, Change or Remove Licensee Representative
E-mail address:
Contact PersonThe applicant authorizes the person below to be the primary contact for the duration of the application process only.
Name:
Phone number:
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Part 1: Establishment or Business Name Change and/or Licence Name ChangeTo be completed when the licensee wishes to change the name of an establishment or business and/or licence.
Note: If a name change results in a change in exterior signs, the signs are subject to branch approval.
Establishment or business name change:
Current establishment or business name as shown on licence:
Proposed name (if different):
Licence name changes:
Licence #:
Current licence name:
Proposed licence name:
Attach the following:
Sketch or picture of the proposed establishment or business signage.
Also complete Parts 8 and 9
C2 - LIC
Fee:  $220 per licence x	           licences = $
Proposed licence name:
Current licence name:
Licence #:
Part 2.  Entertainment Endorsement  (Food Primary licences only)        According to the type of entertainment being applied for, complete below and attach required documents:         
Patron participation entertainment endorsement (e.g., dance floor):  
Request a local government/First Nation resolution commenting on the application (local government must complete Part 11 of this form.  For further information on local government resolutions, read Part 10).
There are restrictions related to forms of entertainment, sound systems, etc.  If you are uncertain about any of the details of your proposal, consult with licensing staff at LCRB in Victoria.  (see contact information on page 1 of this form).
Are you submitting an application to transfer the location of a Food Primary licence with this application?
Yes            No   
C2 - LIC
Fee:  $330 per licence x	           licences = $
Submit a letter of intent describing, in detail, the form of patron participation entertainment proposed and where it will take place in your restaurant.
Note: Patron participation entertainment must end by midnight.
Part 3.  Request of Change in Terms and Conditions/Request for Discretion
This section may be used for requests to change the terms and conditions on a liquor licence including requests for discretion.  Depending on the nature of the licence change requested, local government/First Nation (LG/FN) and public input may be required.
B)   Attach:
A letter of intent describing, in detail, the proposed change to your licence. To request discretion, provide a written submission detailing compelling reasons/exceptional circumstances for your request and why a request for discretion should be approved. All documentation to support your request for discretion must be submitted with this application.
C3 - LIC
Fee:  $220 per licence x	           licences = $
Note:  When relocating a Food Primary establishment: An endorsement for patron participation entertainment cannot transfer location without local government/First Nations comment and LCRB approval. This is required because the local government/First Nation must be provided an opportunity to reconsider the impact of the endorsement on the community given the establishment’s new location. Use this form to reapply for the endorsement but do not pay the application fee(s).
Also complete Parts 8 and 9
Also complete Parts 8 and 9
Complete A and B:
A)   Type of Request:
Hours extension outside permitted hours of liquor service  - Also complete Part 5
Change to event driven term and condition - requires LG/FN resolution - LG/FN must complete Part 11
Change or close of primary business with a liquor licence onsite
Other
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Also complete Parts 8 and 9
Part 5.  Change to Hours of Liquor Service
Licensees may apply to revise hours of liquor service, subject to any restrictions within the Liquor Control and Licensing Act, Regulations, branch policies and/or original terms and conditions of licensing.
Check (
) the appropriate change, and provide the requested information and documents:
A) Food Primary
Request to change hours of liquor service between 9am - midnight  
Request to extend hours of liquor service between midnight - 4am
• complete proposed hours of liquor service table below
• if requesting to extend hours outside of 9am - 4am, also complete Part 3
Complete the tables below, indicating current and proposed hours of liquor sales:
Current Hours of Liquor Service:
Proposed Hours of Liquor Service:
Note:  When relocating a Food Primary establishment: An endorsement for hours of liquor service after midnight cannot transfer location without local government/First Nations comment and LCRB approval.  Use this form to reapply for the endorsement but do not pay the application fee(s). 
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
Open
Closed
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
Open
Closed
C3 - LIC
þ
• complete proposed hours of liquor service table below
Fee:  $220 per licence x             licences = $
Fee:  $330 per licence x             licences = $
Are you submitting an application to transfer the location of a Food Primary licence with this application?
Yes            No   
B) Liquor Primary, manufacturer lounge or special event area
• complete proposed hours of liquor service table below
Request to change the hours of liquor service within the hours currently approved:
• complete proposed hours of liquor service table below
Fee:  $220 per licence x            licences = $
Request to change the hours of liquor service outside the hours currently approved:
Fee:  $330 per licence x            licences = $
• request a local government resolution - local government must complete Part 11 of this form.
• request a local government resolution - local government must complete Part 11 of this form.
• if requesting to extend hours outside of 9am - 4am, also complete Part 3
C) Licensee Retail Store/Wine Store
Request to extend hours outside of 9am - 11pm
• complete Part 3
• complete proposed hours in table below
Part 4. Live theatres requesting liquor service in conjunction with films/broadcasts
C3 - LIC
Fee:  $330
Licensed live event theatres may apply for permission to serve liquor in conjunction with films and broadcasts. Please provide a written proposal detailing your request. Consideration will be given to the compliance history of the establishment. Please also provide this form to your local government or First Nation for comment and sign-off.
Also complete Parts 8 and 9
Also complete Parts 8 and 9
Food Primary and Liquor Primary licensees (excluding Liquor Primary Club licensees) may apply for a catering endorsement if they wish to be licensed to transport and sell liquor at catered events where they have been hired to provide food service. The catered events must be hosted by other people and must take place outside the `red-lined area' (the area where liquor is sold, served and consumed) and generally away from the establishment. The caterer must be present for the duration of a catered event. Licences with a catering endorsement are subject to an annual licensing fee of $100 in addition to the annual renewal fees. 
Part 6.  Request for Catering Endorsement (Food Primary and Liquor Primary licences only)
To qualify for an endorsement the applicant must demonstrate at the time of inspection:
·  Catering service is focused on the preparation and serving of food. 
·  The applicant has the personnel and infrastructure necessary to prepare and serve food at events hosted by others. This 
    includes a requirement to have a full commercial kitchen at the applicant's existing licensed establishment.
Fee:  $330 per licence x	           licences = $
LCRB will review your application and if approved you will be required to arrange a final inspection. If the liquor inspector is not satisfied with your kitchen equipment, food selection, advertising and staffing, you may be required to make changes and schedule a second (2nd) inspection to confirm you meet the requirements of a catering endorsement. A fee of $200 will be charged if a second (2nd) inspection is required.
Note: If a licence is approved with a catering endorsement, the licensee must notify LCRB of all catered events (except in private residences) using OneStop (www.bcbusinessregistry.ca). Some events may require approval from LCRB before the catered event can take place. Further information about how to notify LCRB will be provided by your local liquor inspector when they complete their final inspection.
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Part 7.  Temporary Off-Site Sale Endorsement (Licensee Retail Store & Wine Store licences only)
Licensee Retail Store (LRS) licensees and Wine Store (WS) licensees may apply for a temporary off-site sale endorsement to permit the sale of packaged liquor in conjunction with a Special Event Permit (SEP) event that has a focus on food and/or beverage tasting   (e.g., a wine festival). 
No Fee
Note: If a licence is approved with a temporary off-site sale endorsement, the licensee must notify LCRB for each temporary off-site store they will be operating by submitting a complete Temporary Off-site Sale Authorization form (LCRB091) by fax or email 14 calendar days prior to the SEP event. A copy of LCRB091 form can be found on our website.  An event specific authorization will be issued. 
Also complete Parts 8 and 9
Part 8:  Declaration
A temporary off-site store can only operate during the festival days and hours but liquor sales cannot take place before 9am or after 11pm. The LRS or WS licensee must have an agreement with the SEP licensee and confirm with the SEP licensee that local government /First Nations permits the sale of packaged liquor products for off site consumption at the SEP event. Wine Store licensees can only sell the range of products permitted by their store licence. 
Note: An agent, lawyer or third party operator may not sign the declaration on behalf of the licensee. 
 
This form should be signed by an individual with the authority to bind the applicant. The Branch relies on the licensee to ensure that the individual who signs this form is authorized to do so. Typically, an appropriate individual will be as follows:
·  If the licensee is an individual or sole proprietor, the individual himself/herself
·  If the licensee is a corporation, a duly authorized signatory who will usually be an officer or, in some cases, a director
·  If the licensee is a general partnership, one of the partners
·  If the licensee is a limited partnership, the general partner of the partnership
·  If the licensee is a society, then a director or a senior manager (as defined in the Societies Act)
 
If an authorized signatory has completed the Add, Change or Remove Licensee Representative form (LCRB101) and they have specifically permitted a licensee representative to sign this form on the licensee's behalf, the branch will accept the licensee representative's signature.
Section 57(1)(c) of the Liquor Control and Licensing Act states: “A person commits an offence if the person (c) provides false or misleading information in the following circumstances: (i) when making an application referred to in section 12; (ii) when making a report or when required and as specified by the general manager under section 59”. 
 
As the licensee or authorized signatory of the licensee, I understand and affirm that all of the information provided is true and complete. 
 
(Year/Month/Day)
( last / first / middle )
Signature:_________________________________________________________________
(if not an individual)
Authorized signatory of the licensee
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Part 9: Application Fees   
Total Fee Submitted: $
Payment is by (check (þ) one):
Cheque, payable to Minister of Finance (if cheque is returned as non-sufficient funds, a $30 fee will be charged)
Money order, payable to Minister of Finance 
Credit card: 
I am submitting my application by email to liquor.licensing@gov.bc.ca and I will call with my credit card information. I will call Victoria Head Office at 250-952-5787 or 1-866-209-2111 and understand that no action can proceed with my application until the application fee is paid in full. 
I am submitting my application by fax or mail and have given my credit information in the space provided at the bottom of the page.
In accordance with Payment Card Industry Standards, the branch is no longer able to accept credit card information via email. 
VISA
MasterCard  
AMEX
/
(Month)
(Year)
Credit Card Information (To be submitted by fax or mail only) 
Signature: ______________________________________________________________
Part 10: Local Government/First Nation Resolutions: (Information for the Applicant) 
For the following changes a resolution from your local government or First Nation, commenting on the application is required:
Licensee responsibilities:
•  Fill out appropriate change application sections in this form.•  Request your local government/First Nation to sign and date Part 11 of this form.•  Provide a photocopy of this form to the local government/First Nation and request that a resolution be provided within 90 days andsent directly to the Liquor and Cannabis Regulation Branch, Victoria Head Office.•  Send the original form and application fees to the branch.•  The Liquor and Cannabis Regulation Branch will follow up with the local government/First Nation if a resolution has not been receivedby the Branch within 90 days of the local government's receipt of your request.
Your local government/First Nation may decide that it does not wish to provide comment on your change request.  If they indicate on the form that they opt out of providing comment, submit your application to LCRB.
•  Part 2: Food Primary patron participation entertainment endorsement, and•  Parts 5(A) and (B): Change to hours of sale
•  Part 3: Change to event driven term and condition
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Part 11:  Local Government/First Nation Confirmation of Receipt of Application
This application serves as notice from the Liquor and Cannabis Regulation Branch (LCRB) that an application for one or more of the following changes to a liquor licence has been made within your community:
•  Hours of liquor service past midnight for a Food Primary licence.•  Change to hours of liquor service for a Liquor Primary, Liquor Primary Club, manufacturer lounge or  special event endorsement•  Addition of patron participation entertainment endorsement for a Food Primary licence.
•  Change to event driven term and condition.
(Year/Month/Day))
Signature of Official:_______________________________________________________
( last / first / middle )
Check here if LG/FN will not be providing comment:
Yes, opting out of comment
Is this establishment on Treaty First Nation land?
No
Yes
Note: The LG/FN cannot provide comment for their own application.
Instructions for Local Government/First Nation (LG/FN)
The Branch requests that you consider this application (application form and floor plan) and provide the Branch with a resolution within 90 days of the above received date.  Alternatively, LG/FN can delegate staff with the authority to provide comment.
• The applicant will bring their completed application form to LG/FN.  
• If there are any major issues (e.g. bylaws), LG/FN may hold off signing the application until the issues are resolved or they have a plan to deal with the issues.  
• When LG/FN is comfortable with the application proceeding, LG/FN staff will sign above and return it to the applicant.  LG/FN will keep a copy of the signed application form and all supporting documents.
• The applicant will submit the signed application package (with all required documents) to the Branch.
• Branch staff and LG/FN staff will advise each other if there are any concerns with the proposed application.
If you have any questions, or the establishment is located on Treaty First Nation land, please call the Branch toll-free at 1-866-209-2111.
To provide a resolution or comment:
•  Gather public input for the community in the immediate vicinity of the proposed endorsement service area(s).
•  Consider these factors which must be taken into account when providing resolution/comment:
•  The location of the establishment.
•  The person capacity and hours of liquor service of the establishment.
•  Provide a resolution/comment with comments on:
•  The impact of noise on nearby residents.
•  The impact on the community if the application is approved.
•  If the application is to amend a Food Primary licence, whether the amendment will result in the service area being operated in a matter that is contrary to primary purpose
•  The view of residents and a description of the method used to gather views.
•  The LG/FN recommendations (including whether or not the application be approved) and the reasons on which they are based.
•  Provide any reports that are referenced in, or used to determine, the resolution/comment.
•  If more than 90 days is required, provide a written request for extension to the Branch.
•  If LG/FN opts out, or is the applicant, the Branch will gather public input and contact LG/FN staff for information to assist the Branch in considering the regulatory criteria.
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Part 12:  Application and Approval Process – What happens next?
For the following change requests (all C2): 
•  Part 1 Establishment or Licence Name Change 
•  Part 2 Food Primary Entertainment Endorsement (requires local government/First Nations resolution).
The process is:
1. 
Applicant will complete the appropriate section of this form and Parts 8 and 9, and attach all required documents.
2. 
Applicant must submit a complete application package and fee to the Liquor and Cannabis Regulation Branch (LCRB).
3. 
Liquor and Cannabis Regulation Branch staff will review the application package for completeness and will advise the applicant of any information/documentation required before the application can be processed. If a complete application is not received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application fees.
4. 
LCRB staff will advise the applicant and the liquor inspector when the application is approved.
For the following change requests: 
•  Part 5 Change to Hours of Sale (may require local government/First Nations resolution) (all C3)
•  Part 3 Change to Terms and Conditions and Request of Discretion (all C2)
The process is:
1. 
Applicant will complete the appropriate section of this form and Parts 9 and 10, and attach all required documents.
2.
Applicant must submit a complete application package and fee to the Liquor and Cannabis Regulation Branch (LCRB).
3. 
Liquor and Cannabis Regulation Branch staff will review the application package for completeness and will advise the applicant of any information/documentation required before the application can be processed. If a complete application is not received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application fees.
4.   LCRB staff may request your local liquor inspector to provide comments regarding your application.
5.   LCRB staff will advise the applicant and the liquor inspector when the application is approved.
The information requested on this form is collected by the Liquor and Cannabis Regulation Branch under Section 26 (a) and (c) of the Freedom of Information and Protection of Privacy Act and will be used for the purpose of liquor licensing and compliance and enforcement matters in accordance with the Liquor Control and Licensing Act. Should you have any questions about the collection, use, or disclosure of personal information, please contact the Freedom of Information Officer at PO Box 9292 STN PROV GVT, Victoria, BC, V8W 9J8 or by phone toll free at 1-866-209-2111.
•  Part 4 Live theatres requesting liquor service (all C2) 
•  Part 6 Catering Endorsement (all C1)
For the following change request:
The process is:
Liquor and Cannabis Regulation Branch staff will review the application package for completeness and will advise the applicant of any information/documentation required before the application can be processed. If a complete application is not received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application fees.
1. 
Applicant will complete the appropriate section of this form and Parts 9 and 10, and attach all required documents.
2.
Applicant must submit a complete application package and fee to the Liquor and Cannabis Regulation Branch (LCRB).
3. 
6.   
At your final inspection, the inspector will verify that your business location meets the requirements for a catering licence by reviewing the food selection, the kitchen equipment, advertising and staffing resources. If the inspector is not satisfied you business location meets the requirements of a catering licence you may be asked to makes changes and schedule a second (2nd) inspection to confirm you meet the requirements of a catering licence. A fee $200 will be charged if a second (2nd) inspection is required
5. 
LCRB staff will advise the applicant and the liquor inspector when the application is approved.
If the application requirements have been met, the applicant will be asked to contact the inspector for an interview/final inspection. Before contacting the inspector for the interview/final inspection, the applicant must have the inspector interview letter.Note: The applicant must contact the local area inspector to arrange for a final inspection by the date noted on the letter (30 days from the date on the letter). If the inspector is not contacted to arrange for a final inspection or for an extended time, the application will be terminated.
4. 
•  Part 8 Temporary Off-site Sale Endorsement 
Liquor and Cannabis Regulation Branch
Courier: 400-645 Tyee Road, Victoria BC V9A 6X5 
Mail: PO Box 9292 Stn Prov Govt Victoria, BC V8W 9J8 
E-mail: liquor.licensing@gov.bc.ca
 
If you have any questions, contact us toll-free at 1-866-209-2111 or email us at liquor.licensing@gov.bc.ca.  Visit our website for more information: www.gov.bc.ca/liquorregulationandlicensing
Part 13: Submit Application Package
Once signed by local government/First Nation, submit your complete application package to:
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