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2022 PAC & DPAC Guidelines & Conditions
NOTE:_THIS DOCUME _APPLIES TO
APPLICATIQ]




Program Overview

This document outlines the relevant Community Gaming Grant Guidelines
and Conditions which apply specifically to Parent Advisory Council (PAC) and
District Parent Advisory Council (DPAC) applicants.

The Community Gaming Grants program distributes funds from commercial
ganllir g rcveaues v w0 fpHfi Cgonzatd n vatde.ve pcmuisan
seivices 1o contMunttics diivaguout bricioi: Columoia. ‘these grants custrc
Rritich Calemhiap’s from all reajene of the nrevinee have accese ro nragrame and
sericcs ha mrrov the rquatic of ife, uppor w0 alrzewsaabudiichs
vibrant communities.

Corun uhity Go ming Grant funding is available to PACs and DPACs, to
support the enhancement of extracurricular opportunities for all K-12 students
in British Columbia, regardless of background or identity characteristics. PACs/
DPAC:s seeking funding for major capital projects may also apply to the separate
Community Gaming Capital Project Grant program.




2.2

Available Funding

Funding Levels
PAC

Funding amounts for Community Gamine Granr PAC grante are currently
seata aeor $20 pastrcent. scicc!s wnizoar han ' 0 scac et wi | e
provided a base rate of $2,000. The total grant amount is based on full-time
stucent cnrl men .2 thestat of rhe orev ons scheo vecr Tnollren o juml e <
are provided by the Muustry ot Educauon.

DP(
The funding amount for Community Gaming Grant DPAC grants is currently
set at $2,500 per year.

Application Intake Period

PAC and DPAC applications must be submitted between April 1 and June 30
each year. Applicants will be notified of the application results by September 30.

The PAC or DPAC that is in place during the application intake period is
responsible for submitting the online application and must pass along all relevant
gaming information and records to the PAC/DPAC that succeeds them. PACs/
DPAC:s requesting access to past information and records from the Branch will
need to demonstrate they have board of directors support to do so.
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3.2

Eligibility

PAC/DPAC Eligibility Criteria

Parent Advisory Councils or equivalent groups (e.g. parent support groups) at public schools,
group 1 or 2 independent schools and First Nation band schools within B.C. are eligible to
recei= ~ erant. These arante ~oplr oply te stirdents in apadag K-12.

The Pr.C or squiraent .oty anuct 0¢ soputate woom the naanagen.eat ard op cradci of e schooy,
and its memhershjn must consist of narents or gnardians of students artending the echoal,

Al PACy DI ACs st acaemstre e oL gihinsy b oug plang the =oyuired it fo.on ad~ s isted
under Aopendix I.

Utaer chgivilicy Criteria

PACs and DPACs must also meet all of the following general Community Gaming Grant

organization eligibility criteria:

¢ Operate as a not-for-profit.

¢ Has a membership that is inclusive and reasonably open to any parents or guardians of
students attending the school. Members are involved in the management and control

of the organization and participate in democratic voting processes as part of decision
making for the organization.

¢ Provide extracurricular programming that is accessible and inclusive for all students,
regardless of sexual orientation, gender identity, and gender expression (LGBTQ2S+); sex;
age; ability; race; ethnicity; culture; religion; language; education; income; or, geography.
¢ Has a minimum of 2/3 board members democratically elected by its voting membership.

Board positions are periodically contested by election and are open to the organization’s
entire membership. Permanent board positions are not permitted.

Restrictions on who is able to hold board positions and board appointments are
permitted only in instances where there is a defensible rationale (e.g. to ensure
representation of an underrepresented group or organization or to fulfil bona fide
operational requirement).

¢ The board has at least two-thirds of its members residing in B.C.

¢ Has a board whose members do not receive remuneration or other financial benefit for
their services while acting in their capacity as board members’.

A PAC or DPAC is ineligible for a Community Gaming Grant if it:
¢ Isan educational institution, school or school authority.

¢ Isa PAC at a new school that cannot demonstrate that it has delivered the program
within British Columbia for at least 12 months.

1 Assetoutin the Societies Act, organizations must report the remuneration of directors who received remuneration
for being a director or acting in another capacity, as a note in the financial statements.
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Use o7 Fanas

Has objectives, programs or expenditures that do not conform with
all laws, regulations and the general public policies of the Province of
British Columbia.

Provides programs that promote racial or ethnic superiority, religious
intolerance, persecution or social change through unlawful action.

Use of Tunas far Parent Advissry Cotinc’ls (A1)
Eliaible Uses

PA” g 21t mincing is intended to benefit all students by enhancing the
extracurricular opportunities of students who attend the school(s) represented
by the PAC. PACs should use their best judgement to determine how to spend
grant funding that aligns with the spirit and intent of the program and the
Guidelines. Eligible uses of grant funds may include the following:

L 4

L 4

Field trips within B.C.
Presentations or performances (e.g. music, theatre, science, etc.).

PAC school spirit and family engagement events (e.g. school carnivals, movie
nights, school dances, other social activities).

Please note: Grant funds may not be used for any fundraising activities
at PAC events (see prohibited uses below).

Entertainment or leisure activities for non-instructional times (e.g. graphic
novels/comics, magazines, extracurricular fiction and non-fiction books,
board games, colouring books, etc.).

Beautification for common spaces, such as hallways, library, multi-purpose
room, etc. (e.g. art, posters, “sensory paths,” holiday decorations, etc.).

Student publications (e.g. newsletters, yearbooks, etc.).
Student competitions (e.g. writing, debating, chess, music, etc.).

Student computers for extracurricular activities/clubs (e.g. software,
hardware, accessories for photography club, robotics club, yearbook club,
etc.).

Student clubs or societies (e.g. drama club, chess club, etc.).
Student ceremonies (e.g. graduation, dry grad, etc.).

Team or club uniforms (e.g. jerseys, t-shirts, etc.) and/or equipment for
extracurricular activities.

Equipment for extracurricular sports.

Items that directly benefit students (e.g. playground equipment or
enhancements, projector for PAC events, etc.).

Student recognition (e.g. certificates, trophies, ribbons, graduation
memorabilia, etc.).



*  Student conferences within B.C.

¢ British Columbia Confederation of Parent Advisory Councils (BCCPAC)

annual membership fees.

¢ Fees or travel/accommodation costs incurred to travel to the BCCPAC
annual conference, up to Branch limits.?

¢ FEmerrercy, sofery o= eartheuake relared supnlioc or euinment that ic nor
o-din riv the respon icilisy of ta s:loolisc! ocl dis it

& Wirh nrior Branch ~npreval, etndent trangnartation and travel antside R C
Zre . ecin L3,

¢ Scholarshins and bursaries for post-secondary education (paid directly to
saud :n*s atiending a school represented by the PAC — see Section 4.4).

Note: The 2022-23 grant year will be the last year PAC funding may
be used for scholarships or bursaries. In 2023-24, scholarships and
bursaries will no longer be an eligible use of PAC funding.

Please note: Although the PAC must retain management and control of its
grant funds, ownership of eligible assets purchased with PAC grant funds may
be transferred to a school or school district if doing so is required for storage,
maintenance, operation or liability insurance purposes.

Prohibited Uses

Grant funds may not be used to pay for goods or services used primarily by
teachers in the classroom to deliver curriculum or by students to complete British
Columbia K-12 curriculum requirements. This includes materials that are not
required for delivering or completing curriculum but that assist in doing so (e.g.
smart boards and other enhanced educational tools like iPads, Chromebooks, etc.).

Ineligible uses of PAC grant funds include, but are not limited to:
¢ Curricular activities or purposes (e.g. instructional materials, textbooks, etc.).

¢ Items used primarily in the classroom to assist in the delivery or completion
of curriculum (e.g. tablets, smart boards, etc.).

¢ Fundraising (e.g. activities such as concessions, the sale of goods or services
with the intent to generate revenue, etc.).

Out-of-province travel, unless approved in advance by the Branch (see Section 4.3).
Out-of-province or out-of-country aid.

Out-of-province field trips.

* & o o

Extra lighting, curtains, props, etc. for in-school theatre/drama classes.

2 Community Gaming Grant funds may cover the reimbursement of attendance fees or travel
costs to the BCCPAC conference for up to two volunteers, to maximum limits as follows:

$1,000 maximum for travel originating more than 40okm from conference location
$500 maximum for travel originating less than 4ookm from conference location



* & o o o

Replacing or repairing school facilities that are the responsibility of the
school or school district (e.g. structural repairs, replacing the gymnasium
floor, bathroom renovations, water refill stations, outdoor maintenance,
landscaping, etc.).

Purchasing items that are the responsibility of the school or school district
(e.g. audio-visual equipment, digital news reader boards, curriculum-related
pros forche w2y, yaocrclesiioms, eisoral proecnz :01omen et .

Goods and services that beneit the parents (e.g. parent education, parent
/'01;.‘ )il 'r 5y \ T \.

Administrative and/or operational costs incurred to support the PAC program
O o%loe sapplies and equipment, accounting or insurance fees, etc.).

Costs retated to paid staff, teachers on call, education assistants (e.g.
luncheons, wages, travel, training/professional development, etc.).

Monetary prizes or gift cards.

Past debt (i.e. expenses from a previous fiscal year), loan or interest payments.
Sustaining or endowment funds.

Mortgage payments.

Balancing a non-gaming account that is in a deficit position or satisfying a
cash flow issue.

Financial assistance, monetary support, donations, or items/services
y
purchased on behalf of other organizations or individuals.

4.2 Use of Funds for District Parent Advisory Councils (DPACs)
Eligible Uses

DPAC funding is intended to benefit students by supporting activities that
foster parental involvement in the schools and effective communication between
schools, parents, students and the community.

Eligible uses of DPAC grant funds may include:

L 4

L 4

Informational and promotional materials for parents.

Administrative costs (e.g. meeting room rental, printing costs, presenter/
guest speaker fees, etc.).

British Columbia Confederation of Parent Advisory Councils (BCCPAC)
annual membership fees for the DPAC only.

Travel for regular DPAC meetings.

Fees or travel/accommodation costs incurred to travel to the BCCPAC
annual conference, up to Branch limits.3

CGG funds may cover the reimbursement of attendance fees or travel costs to the BCCPAC
conference for up to two volunteers, to maximum limits as follows:

$1,000 maximum for travel originating more than 400 km from conference location
$500 maximum for travel originating less than 400 km from conference location

10



4.3

Prohibited Uses

Ineligible uses of DPAC grant funds include, but are not limited to:

¢ Payment of annual membership fees (e.g. BCCPAC) for member
PAC groups.

¢ Costs related to paid staff, teachers on call, education assistants (e.g.
nnch cas, wi ges, aray, aiinn. /i cessi nidceveleymn, cu).

¢ Fundraising (e.g. activities such as concessions and sale of goods with the
Ater L0 €Sl W1 v2nu .

|

Out-of-province travel or expenditures without prior approval (see Section 4.3).
()t or-pre ince or out-of-country aid.

Monetary prizes or gift cards.

Past debt (i.e. expenses from a previous fiscal year), loan or interest payments.

Mortgage payments.

® & 6 o o

Balancing a non-gaming account that is in a deficit position or satisfying a
cash flow issue.

L 4

Sustaining or endowment funds.
¢ Donations to other organizations or individuals.

¢ Scholarships and bursaries for post-secondary education.

Out-of-Province Travel

Under exceptional circumstances, grant applicants may request pre-approval to
use a portion of grant funds towards out-of-province travel costs. Requests for
pre-approval must be submitted to the Branch prior to the date of travel.

Out-of-province travel may be approved if the student group attending:

¢ s representing its school as a result of merit achieved through
organized competition.

¢ s competing in a sport that involves cross-border travel.
¢ Has been selected because of its level of creative achievement or success.

¢ Isentered in a recognized competition in which there is a formal evaluation
or adjudication process.

Note: Out-of-province field trips are not an eligible use of PAC funds.

To request pre-approval to use grant funds for out-of-province travel, grant
recipients must submit a Request for Out-of-Province Travel Approval online, at

“Special Approvals” link; applicants must select the “Licence” as the application
type and “Special Approvals” as the licence type.

11


https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gambling-in-bc/online-service
https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gambling-in-bc/online-service

4.4

Scholarships and Bursaries

In some circumstances, a scholarship or bursary may be considered an eligible
disbursement. A scholarship is provided to a student on the basis of academic
merit, while a bursary is provided on the basis of financial need.

PAC:s representing elementary and middle schools may not use grant funds to
provide schelarshios/brzcarion to forme studente. DPAC meyr oot uce gra=s
furd t pravde chonrenpsor bure i

A scholarchip ar bursary may he an clicible dishursemenr in cacee where all of
the 2'lo vir g co i ivors re not:

¢ The scholarship/bursary program is offered by a PAC whose board/executive

con ni.cee letermines the selection criteria and procedure.

¢ The scholarship/bursary is paid directly to a student who attends a school
represented by the PAC.

¢ 'The grant funds are used for post-secondary education only at a provincially
authorized post-secondary institution, as recognized by the Ministry of
Advanced Education, Skills & Training, or equivalent.

Note: The 2022-23 grant year will be the last year PAC funding may be used for
scholarships or bursaries. In 2023-24, scholarships and bursaries will no longer

be an eligible use of PAC funding.

—
wf

R
-
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5.2

5.3

Applying for a PAC/DPAC Grant

Online Application Resources

Applications for a Community Gaming Grant must be completed online at:
be/anline-cervice,

2Eraaca hus pocrared che folzwia, aesfu. calile resourees to ascics vk ths
The E ! parcd che lol o -lepfus cal t Lt
applicarion nrocese:

Pre-Application Cneckiist:
Bete.e b :giinig the online application process, please ensure that you have

reviewed the PAC/DPAC pre-application checklist. The pre-application checklist

is provided in Appendix I of these guidelines and is also available online at:

Frequently Asked Questions:
Questions related to the Community Gaming Grants PAC and DPAC

Notification of Decision

Applicants will receive notification of the results of their application by

email, to the addresses provided in the “Notification Method” section of the
application. Notification emails are usually sent by the final notification date of
September 30.

Reconsideration of a Decision

An organization may request that the Branch reconsider its decision regarding an
application for a PAC or DPAC Grant. The intent of the reconsideration process
is to determine whether any errors, omissions and/or misinterpretations were
made in the assessment of the original application. As funding levels for PACs
and DPAC:s are based on a set rate, grant amounts are not eligible as a reason for
a reconsideration.

Requests for reconsideration must be submitted in writing, by email, to the
Branch within 30 days of the notification of decision. The request must clearly
state the reasons for the requested reconsideration and must address each
disputed point in the decision letter.

13


https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gambling-in-bc/online-service
https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gambling-in-bc/online-service
https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/grants/chklist-pac-dpac.pdf
https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/grants/chklist-pac-dpac.pdf
https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/grants/info-faq-pac-dpac.pdf
https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/grants/info-faq-pac-dpac.pdf
https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/gambling-in-bc/info-faq-gaming-online-application.pdf
https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/gambling-in-bc/info-faq-gaming-online-application.pdf
https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/gambling-in-bc/info-faq-gaming-online-application.pdf

The Executive Director of the Community Gaming Grants Branch will conduct
a thorough review to ensure that the Branch’s procedures, rules and conditions
were applied fairly and properly and to decide whether to vary or uphold the
original decision. The Executive Director will send written notification of the
decision, which will be the final step for that application. The decision will

be sent to the organization within 90 days of receipt of the written request

fz- rezonsidzmtio=.

Fo: niore iniormadon avoun wne Lutcrual Roview process, picase see:

If an oreanizarion has questions or concerns about the content of their grant
not?1c 1t o~ letr, but does not wish to appeal the decision, they may call or
email the Branch at any time. This includes clarifications regarding eligible use
of funds. A formal reconsideration request is not required and response times to
questions will be much faster than a formal review.

ﬁ

J.
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6.1

6.2

Disbursement of Funds and Reporting
Requirements

Gaming Account
Each grant recipient must maintain a separate Gaming Account held in British
Celu ulie spocifisd 1 the drganizaridas Wil wvne for he ez sive putoy oc ol

rece1v1ng, holdmg and dlsbursmg gamlng tunds, 1nclud1ng any gaming funds
1ece’ eu 111) g; ] "€ ! -gga 1 \5 \Jﬁun 1wt 7 J ruug \J ANis> I 2za Xt I‘é;l u
Zouat.ors fLouz vesv.ce Clubs. clen gamiing funcs niust 2oc be deposied o

the GGamino Account.

Re ‘ricrce et also obtain cheques for the organization’s Gaming Account
which are imprinted with the organization’s full name and the words “Gaming
Account.” New applicants must open their Gaming Account and obtain cheques

before applying.
Timeframe to Disburse Grant Funds

Grant funds provided to PACs and DPACs must remain under the management
and control of the PAC/DPAC that received them. PACs and DPACs may not
transfer any gaming funds to schools or school districts unless it is to reimburse

the school or school district for a purchase made on behalf of, and at the request
of, the PAC/DPAC. Funds may not be transferred to schools or school districts
to support their activities or programs.

Disbursement of PAC Grant Funds

PACs must disburse grant funds within 36 months of the date the Community
Gaming Gant was received by the PAC.

PAC Grant funds may be used for eligible expenses incurred:
¢ Anytime within the fiscal year during which the grant was received, and/or

¢ Anytime in the 36 months following the date the grant was received.

For Example:

ABC PAC has a fiscal year end date of June 30. They receive a $5,000
Community Gaming Grant PAC grant on September 23, 2022.

¢ ABC PAC may use these grant funds to reimburse the General/Operating
Account for eligible expenses incurred anytime between July 1, 2022 and
June 30, 2023 (the fiscal year during which the grant was received).
See Section 6.3 for important information about using grant funds to
reimburse the General/Operating Account.

15



¢ They may also use these grant funds to pay for eligible expenses incurred in
the next three fiscal years, up until September 23, 2025 (36 months from the
date the grant was received).

¢ The PAC must disburse $5,000 from the Gaming Account by September
23, 2025.

If a PAC cannot disburse its funds within the required timeline, it must request
wi ttoo g preval 1oz air e funcs b 2 cageseiod, n e =il =g he 3 wucn

1eas (s 1o e me ruee L che w0 e fo e et b ed, e DS G [ (S () 2
2ae tiae.dne tor disbursziaen..

Dis’i'rse:neat of DPAC Grant Funds

DPACs must disburse grant funds within 12 months of the date the Community
Gaming Grant was received by the DPAC.

DPAC Grant funds may be used for eligible expenses incurred:
¢ Anytime within the fiscal year during which the grant was received, and/or

¢ Anytime in the 12 months following the date the grant was received.

For Example:

ABC DPAC has a fiscal year end date of June 30. They receive a $2,500
Community Gaming Grant DPAC grant on September 23, 2022.
ABC DPAC may use these grant funds to reimburse the General/Operating
Account for eligible expenses incurred anytime between July 1, 2022 and
June 30, 2023 (the fiscal year during which the grant was received).
See Section 6.3 for important information about using grant
funds to reimburse the General/Operating Account.

They may also use these grant funds to pay for eligible expenses
incurred in the next fiscal year, up until September 23, 2023 (12
months from the date the grant was received).

The DPAC must disburse $2,500 from the Gaming Account by
September 23, 2023.

If a DPAC cannot disburse its funds within the required timeline, it must
request written approval to retain the funds for a longer period, by emailing

describe the reason(s) for the request, the amount to be retained, the proposed
purpose(s) and the timeline for disbursement.

16
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6.3

Transferring Funds to the General or Operating Account

Grant funds may be transferred, by cheque or electronically, from the Gaming
Account to the organization’s General/Operating Account for the reimbursement
of eligible program expenses (see Section 6.5 for additional information about
cheque and electronic transfers).

A cran-ofere/zeimbe-rsements frem the Cieiny Acoount <o the Ceoneral/

Oeriting Account nrst o riade wiyn rhe et ames o2t out tn S ~ctivn 6.2
and are required to meet all of the following conditions:

*

L 4

The eilnwurer ot for anneicle e per se.

The transfer is not for prepayment of a future program expense.

h> o sl /reimbursement must occur in the same fiscal year in which the
expense was incurred.

The reimbursement must be supported by invoices/receipts (to be retained
with the Gaming Account records).

The transfer/reimbursement must be reported on the Gaming Account
Summary Report (see Section 6.4) for the fiscal year in which the transfer/
reimbursement occurred.
The Gaming Account Summary Report must include a summary of the
reimbursed General/Operating Account expenses (this summary may
be submitted as an attachment to the report).
The reimbursement summary must provide disbursement details
for each reimbursed expense, and it must reconcile dollar-for-
dollar with the amount of grant funds transferred to the General/
Operating Account.

An example reimbursement summary is available on our website at:

17


https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gaming-grants/documents-forms/information-forms-resources
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6.4

6.5

Gaming Account Summary Report

To ensure Community Gaming Grants are being used appropriately and for
approved purposes, all grant recipients must submit an annual Gaming Account
Summary Report to the Branch within 90 days of the organization’s fiscal

year end. The Gaming Account Summary Report provides details regarding
activity in the Gaming Account during the organization’s fiscal year. The

rejot . Ustioclule 1ist o all lisoiszr ues ard/orrei nhuzser cat mid.
from the Gaming Account and must include details about each disbursement/
oo hure wd e pen

ror each disbursement/reimbursement, the organization must include the
folls vy dvtdd's:

¢ e date

¢ the cheque or reference number

¢ the payee

¢ the purpose of the payment

¢ the amount paid

A Gaming Account Summary Report is due to the Branch for any fiscal year
during which there was a balance in the Gaming Account, whether or not a
grant was received in that fiscal year.

The Gaming Account Summary Report must be signed by two board of
directors, one of which must be the treasurer (or equivalent).

The Gaming Account Summary Report is available on the Branch website at:

Gaming Account Cheques and Electronic Funds Transfers

As per Section 17.¢ and Section 17.f of the Conditions for a PAC/DPAC Grant,
all grant recipients must ensure that cheques issued against the Gaming Account
are signed by at least two, unrelated signing officials, at least one of whom must
be an officer of the organization. Cheques issued against the Gaming Account
must not be pre-signed.

Electronic transfers and/or automated debit transactions must be authorized
in writing by two current, unrelated board members, and the authorization
document must identify the specific purpose and maximum dollar amount
permitted (general purposes such as “supplies” are not sufficiently detailed).

18
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7.3

74

Role of the Community Gaming Grant Recipient

Accountability

Grant recipients must be accountable for the funds they receive and must comply
with the Gaming Control Act, Gaming Control Regulation and conditions of

the grart. All copditiors mrer be rarisfied hafare anather applicarion wil! b=
cousitera. beCoratica feraJ AT 1) 'AC C ar:are ;.o iaec 1n \DE 21 dix U

Gaming Re<ords
As pur sccuuns 17.c and 17.d of the Conditions for a PAC/DPAC Grant, all grant

recipients must maintain Gaming Account records that clearly show the amount
and purpose of each transaction.

Recipients must secure and retain all account/transaction records and receipts
for all disbursements, including cancelled cheques, bank statements, bank
transaction receipts, invoices and sale receipts, for a period of five years from the
end of the fiscal year in which the revenue was disbursed. Records can be stored
physically or digitally; appropriate safeguarding measures should be in place to
protect gaming records.

In accordance with the Freedom of Information and Protection of Privacy Act,
copies of gaming records provided to the Community Gaming Grants Branch
will only be provided to persons authorized by the recipient organization.

Audit

'The Compliance Division of the Gaming Policy Enforcement Branch conducts
audits to ensure that Community Gaming Grant funds are used for eligible
purposes in accordance with the standards, policies, conditions and guidelines.

An organization may occasionally be selected for an audit for a range of reasons,
which include, but are not limited to:

¢ Specific selection criteria that are directly attributable to risk factors.
¢ 'The result of a complaint received from the public.

¢ Concerns regarding an organization’s reporting and/or
submitted applications.

Roles of the Community Gaming Grants Branch and
the Gaming Policy and Enforcement Branch

The Community Gaming Grants program is governed by the terms outlined in
the Gaming Control Act and the Gaming Control Regulation.

The Ministry of Municipal Affairs has full statutory responsibility for the
Community Gaming Grants program. The Community Gaming Grants Branch
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develops program policies, processes all grant applications and determines which
organizations will receive grants and in what amounts.

The Ministry of Attorney General, through the Gaming Policy and Enforcement
Branch (GPEB), regulates gambling in British Columbia and is responsible for
the overall integrity of gaming and horse racing in the province. GPEB supports
the Community Gaming Grants program by providing services such as audits,
in esig torsanc naagzraeat of t > emir - Onine So-vize

{ontact Information

Mailine Address:

Community Gaming Grants Branch
PO Box 9892 Stn Prov Govt
Victoria, BC V8W 9T6

Physical Address (for courier deliveries or in-person visits):

Community Gaming Grants Branch
6™ Floor, 800 Johnson Street
Victoria, BC V8W 1N3

Telephone: 250-356-1081
Email: CommunityGamingGrants@gov.bc.ca

Website:  https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/

-

[l ui‘_}ﬂ"'ﬂ'-_isdd".. 2

E ] | Vipy _‘W‘ﬂ

20


mailto:CommunityGamingGrants@gov.bc.ca
https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gaming-grants/community-gaming-grants
https://www2.gov.bc.ca/gov/content/sports-culture/gambling-fundraising/gaming-grants/community-gaming-grants

Appendix I:
Pre-Application Checklist

Before beginning the PAC or DPAC application process, please review the pre-application
checklist below to ensure that you have all required information and documentation

av 11 blo, ¢ rfer 20 o to uoloa l th ¢y nic tibn this jreva a 11 wil 1akc aoply ag
faster and easier.

1ae cal e If Pif < “ior naust o f 1iiy comoiet 2 aaC sulmitte 1on i gtc cesnn,a e
oyseen. will tiic cat ateas appregiatcl, €2 innuees. I tic sysiem (dnues vu, wttempt.ng
to submit rhe anplication may result in an error, and the information entered into the
onJi.ie a plicat >n may be lost.

Supporting Documentation

Applicants must attach a scanned copy of the required supporting documentation to

the online application, in .pdf, .jpg, ,doc(x) or .xls(x) format. If an applicant is unable to
attach the supporting documentation at the time of application, it must be emailed to the
Branch within two weeks of the application submission date. If the required supporting
documentation is not received within the two-week time frame, the application may not
be considered by the Branch. Where supporting documentation is required, it is indicated
by a * in the checklist below.

Additional Notes

¢ Do not click the “Next” button at the end of the application process (on the “Terms
and Conditions” page) unless the application is complete. Once the terms and
conditions are accepted the application is submitted and takes time to load. Please do
not click “Next” more than once.

¢ To print the online application, complete and print each screen before clicking the
“Next” button. Once you have completed the PAC/DPAC application it cannot
be printed.

¢ To attach documents to the online application, click the “Browse” button, to locate
the file on your computer. Once you have located the correct file, click “Add” to
attach it to the appropriate section of the application.

¢ Additional information, online resources and general contact information are available
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Gaming Account Summary Reports:

[J  Any outstanding or overdue Gaming Account Summary Reports, if applicable.
* Reports should be submitted by email to the Branch.
¢ Please see Section 6.4 of the PAC/DPAC Guidelines for details.

Organization Information:

[] = . '=ga ncre( coplicib 2)
* Mailing address associated with the PAC/DPAC.
e FHiciya ~rddace.

[1 Complete list of schools and/or annexes that the PAC represents.
Notrs:

* A parent organization may represent more than one school (e.g. a single PAC might
represent students at multiple campuses or annexes within a community).

¢ [fyou are unable to find or select your school(s) when completing the online application,
please contact the Branch.

[1 Constitution and bylaws or equivalent documents, including any alterations.

* This requirement applies to PACs that are new applicants or have made changes to these
documents since submission.

* Registered societies must provide copies certified by B.C. Registries and Online Services.

[0 Board of directors list, including the following information for each member:
name

position on board

home address

email address

® & ¢ o o

phone number
Note: This requirement applies to PACs that are new applicants.

[1 Minutes from the last Annual General Meeting, providing evidence that a democratic
election of the board occurred.

* If elections were not held at the AGM, please attach minutes from the meeting at which
the board of directors was elected.

Note: This requirement applies to PACs that are new applicants.
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Gaming Account Information:

[ Void cheque for the PAC/DPAC's Gaming Account (required for applicants that are new to
the Branch and those that have made changes to their Gaming Account since their last

application). >

+ The voided cheque must be pre-printed by a financial institution and must have the
PAC/DPAC’s full name and the words “Gaming Account” imprinted on it.

A D e
¢ Direct deposit/Authorization forms cannot be accepted.

e pFC Lk s Fatare iev e malcnracst opentier Gani ¢ ACZoU iten 1ootain
chagucs Leorc 2pply ng,.
+ Same financial institutions de-activate accounts when there is no activity for a certain

p.riou of time. Please contact your financial institution to ensure the organization’s
Gaming Account is active.

Certification:

[J Two to four persons responsible for the application:

* Two PAC/DPAC board/executive members serving as “Officers Responsible” for
the application.

- Position on board/executive committee, name, home address, email address and
phone number for each officer responsible.

* One application “Submitter.”
- Position in organization, name, address, email address and phone number.
* One application “Contact” who must be accessible during regular office hours.
- Position in organization, name, address, email address and phone number.
Note:
PAC/DPAC board/executive committee members may act as the submitter and/or the

contact in addition to their role as Officer Responsible. However, the contact person and
submitter do not need to be board/executive committee members.

[1 Two “Notification Method” email addresses, to which application results will be emailed.
* One preferred organization email notification address.
* One email address for the President (or equivalent) of the PAC/DPAC.

> Applicants must provide a scanned copy of all required supporting
documentation in .pdf, .jpg, .doc(x), or .xls(x) format, either by attaching to the

Applicants have up to two (2) weeks to submit supporting documents by email.
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Appendix Il:
Conditions for a PAC/DPAC Grant

All Parent Advisory Councils (PAC) or equivalent groups and District Parent
Advisory Councils (DPAC) that receive a Community Gaming Grant must
conflv vt 1he OO /LY S0 itinn L

G:eneral Reaujrements

1

Tae gremcrecopienc shalva 2!t el fully Con sty =ich 21 provisione
of the Gaming Control Act, all regulations and rules under the Gaming
Cor.rol Act, all policies published by the Community Gaming Grants
Branch, and all directives issued by the Community Gaming Grants
manager and/or general manager, whether enacted, published or issued
before or after the date the grant was approved, and as amended from
time to time.

The grant recipient shall fully comply with all other applicable
enactments of the Province, all applicable federal laws and applicable
municipal bylaws.

The grant recipient shall notify the General Manager, Gaming Policy and
Enforcement Branch (GPEB), without delay, about any conduct, activity
or incident that may be considered contrary to the Criminal Code of
Canada, the Gaming Control Act or Gaming Control Regulations, or that
may affect the integrity of gaming.

All of the information contained in and submitted with the grant
recipient’s application for a Community Gaming Grant PAC/DPAC
Grant must be true and correct. The Community Gaming Grants
Branch may review publicly available materials and information
concerning the Applicant’s organization or program(s) to assist with
application assessment.

All payments of grant monies to the grant recipient are subject to an
authorizing appropriation under the Financial Administration Act.

Use of Grant Funds

6.

PACs must only use grant funds to cover eligible costs as set out in
Section 4.1 of the Community Gaming Grants — Parent Advisory
Council (PAC) and District Parent Advisory Council (DPAC):
Program Guidelines.

DPACs must only use grant funds to cover eligible costs as set out in
Section 4.2 of the Community Gaming Grants — Parent Advisory
Council (PAC) and District Parent Advisory Council (DPAC):
Program Guidelines.
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10

11.

12.

13.

14.

15.

PACs must not use grant funds for ineligible costs as set out in Section
4.1 of the Community Gaming Grants — Parent Advisory Council (PAC)
and District Parent Advisory Council (DPAC): Program Guidelines.

DPACs must not use grant funds for ineligible costs as set out in Section
4.2 of the Community Gaming Grants — Parent Advisory Council (PAC)
and District Parent Advisory Council (DPAC): Program Guidelines.

Joeedotnutoe H tained for e di Lrrsement f2in = fancs wad
retained as part of the gaming records set out in Condition 17.

PACs ine JLPAC: mu e ain mar igawn ead conrol 2t gant
funds awarded to them.

PAC, ard DPACs must not transfer any gaming funds to schools

or scnool districts unless it is to reimburse a school or school district
for a purchase made on behalf of the PAC/DPAC and at the PAC/
DPAC’s request.

Unless otherwise approved in writing by the Branch, grant funds must be
fully disbursed within:

a. 36 months of receipt of the Community Gaming Grant for PACs.
b. 12 months of receipt of the Community Gaming Grant for DPACs.

In the case of a school closure or substantive downsizing, that school’s
PAC is encouraged to disburse funds from its Gaming Account to
another eligible PAC proportionate to the reassignment of students. In
the case of a new school, the previous school’s PAC is encouraged to
disburse funds from its Gaming Account to the newly formed PAC
proportionate to the reassignment of students. Note that the newly
formed PAC must have a Gaming Account in order to receive this
funding and must comply with the PAC/DPAC Conditions.

In all other circumstances, if the grant recipient is unable to fully disburse
the grant funds within the time period specified in Condition 13, all
remaining funds must be returned to the Minister of Finance.
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Financial Control Requirements

16.

17

18.

Gaming funds include any funds generated through gaming including
licensed gaming events, Community Gaming Grants, gaming fund
donations from Service Clubs, as well as any GST rebates, interest and/or
revenues from the sale of assets purchased with gaming funds.

Th g=ant =2-ipient post:

6.

e.

Liaintai @ sopaiace Gamling Avcoane hild L Bridsh Coluiubia,
eperified in the oreanjzatior’s full pame, for the exclicive nurpace
freceviog 1old nyena cishuesin g ¢-m ng urds, wcl icn ;o
gaming funds received through licensed gaming, Community
(;ar ding Grants or gaming fund donations from service clubs.

Obtain cheques for the Gaming Account that have the organization’s
full name and the words “Gaming Account” printed on them.

Maintain Gaming Account records that clearly show the amount and
purpose of each transaction.

As part of the gaming records, secure and retain all account/
transaction records and receipts for all disbursements, including
cancelled cheques, bank statements, bank transaction receipts,
invoices and sale receipts for a period of five years from the end of the
fiscal year in which the revenue was disbursed. Records can be stored
physically or digitally; appropriate safeguarding measures should be
in place to protect gaming records.

Ensure the cheques issued against the Gaming Account are signed
by at least two of the organization’s signing officials, at least one

of whom must be an officer of the organization unless a formal
exception has been approved by the Executive Director, Community
Gaming Grants Branch. These signing officials must be unrelated.
Cheques issued against the Gaming Account must not be pre-signed.

Use electronic transfers and/or automated debits from the Gaming
Account only where two current board members have authorized
the transactions in writing; these board members must be unrelated.
The authorization document must identify the specific purpose and
maximum dollar amount permitted for each electronic transfer
and/or automated debit and must be retained with the Gaming
Account records.

Cash transactions from the Gaming Account are not permitted (i.e.
cheques cannot be paid out to “cash”).
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Audit and Financial Reporting Requirements

19.  The grant recipient must file a Gaming Account Summary Report within
90 days of the end of the recipient’s fiscal year.

20.  'The Gaming Account Summary Report must be signed by two board of
directors, one of which must be the treasurer (or equivalent).

21 Occsonalty the racichion navl requred o proviae adit:c
scaceinents witd voner fnfoanation diat the Cominuniy Gaming Giaucs
manager apd/or meneral manager mav request

22, Ceceusienaly, dhe grantiedipionsing beandied, o cequirec b, the
Community Gaming Grants manager and/or general manager. Any
re procts 12sulting from those audits may be disclosed publicly, in
compliance with the Freedom of Information and Protection of Privacy Act.

Suspension, Revocation and Repayment of Grant Funds

23.  If, in the opinion of the Community Gaming Grants manager and/or
general manager, any of these conditions are not satisfactorily met by
the grant recipient, its agents or employees, the grant recipient may be
required to repay all or a portion of the grant funds, and/or the manager
and/or general manager may suspend or revoke the grant. A fine or fines
may also be imposed under section 98 of the Gaming Control Act.
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Appendix lll:
Financial Accountability and Preventing Fraud —
Best Practices

Tempryeauan ' 2.cu woblity o’ thedwe Cie lik ik Hod or f aud,
11

recip.en. cryaaizacons should follove cnese Deot practices:
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cheaues, erc.) on a regular basis.

¢ Th- 2/ /T PAC’s finances should be open and transparent to all board/
executive committee members. The board/executive committee should feel
comfortable asking questions about the PAC/DPAC’s finances. If any board/
executive committee member is hesitant to answer questions or provide
information, this can be a sign of a problem.

¢ Have bank statements and cancelled cheques mailed to the PAC/DPAC’s
President, or equivalent, for review (as long as they are not also the
Treasurer).

¢ Financial information should be presented to, and reviewed by, the board/
executive committee on a regular basis (e.g. board/executive committee
meetings, on a monthly basis, etc.). This may include a review of the budget
and year to date spending. All questions or significant discrepancies should
be resolved in a timely manner.

¢ It is recommended that the Treasurer not be granted signing authority, in
order to ensure appropriate segregation of duties.

¢ Ensure that the PAC/DPAC’s financial institution is aware of all approved
signing authorities.

¢ Consider completing background checks (e.g. criminal record checks,
reference checks, etc.) on new board/executive committee members to
ensure that there are no relevant concerns regarding their suitability for
the position.

¢ Notify the Community Gaming Grants Branch immediately of any changes
to personnel with authority to obtain information on the organization’s file
with the Branch.
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NOTE: THIS DOCUMENT APPLIES TO
APPLICATIONS RECEIVED PRIOR TO
April 1, 2023

Know your limit, play within it.


http://www.bcresponsiblegambling.ca
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