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Preface:
What's New in the 2022 Program Guidelines

The COVID-19 pandemic has continued to impact communities across the
province, and British Columbia’s not-for-profit sector remains an instrumental
pa‘tror r ensaritg s eni tservices vid orog anrung ontnc o led:] vered
during this challenging ame.

omne. the piraen sleranin ec:lr 2070, tie Cem panit/ Gan w2 Goae
pregram adaped ponaics ana paoecduics v wadrss Uic ameciate inpaci of
CQOVIN-19 on B.Cs norfor-profir sector; several program criteria were relaxed

o 2 'ared 0 provide fleaat il ov ana ensure organizations continued to be
eligible for funding. These COVID-19 response measures were continued for the
2021 grant year and will remain for the 2022 grant year as well. These temporary
changes are necessary to ensure not-for-profit organizations can continue to
provide vital services in communities across the province.

In addition to the temporary policy changes to support COVID-19 re-start and
recovery, the Community Gaming Grant Program Guidelines have also been
updated to reflect other changes to policies and to improve overall readability.

All applicants are strongly encouraged to review the Program Guidelines in their
entirety to ensure they understand all eligibility and application criteria.

Temporary changes to the 2022 Program Guidelines and application
requirements include:

¢ Section 2.3: Human and Social Services sector application period amended
to permit organizations to apply for funding beginning June 1, 2022. Note
that the 2022-23 grant year will be the last year for the amended application
period. For the 2023-24 grant year, the application period will return to the
regular intake window of August 1-November 30.

¢ Section 3.3: Organizational financial eligibility criteria relating to operating
surplus will not be enforced for returning applicants affected by COVID-19.
Return applicants with more than 50% operating surplus will not have their
funding levels negatively impacted if they are unable to meet this criterion.

¢ Section 4.1: Program eligibility requirement for on-going programs to have
been delivered for 12 months at the time of application will not be enforced
for return applicants whose programming was impacted due to COVID-19.

¢ Section 4.3: Program financial eligibility criteria related to government
funding will not be enforced for returning applicants affected by
COVID-19. Return applicants with more than 75% of program funding
from government sources will not have their funding levels negatively
impacted if they are unable to meet this criterion.



¢ Section 6.1: Eligible use of grant funds will allow Community
Gaming Grant funding to be used to create new paid positions
in 2022.

¢ Appendix IV, V: Organization to complete section on application to
detail how program(s) were impacted by the COVID-19 pandemic
and provide the current balance of the gaming account as of the
Gate o1 a7 /pLT tor

Other key changes to the 2022 Program Guidelines and application

e viren n s ‘nluce:

¢ Section 6.1: Eligible use or grant tunds will allow a maximum of
15% of an o gwitatio’s total Community Gaming Grant toward
orga iizatic ~a ~o_ . Tliese costs do not need to be related to the
direct delivery of the program.

¢ Section 4: Programs that have been delivered for less than 12
months may be eligible for funding, as part of a new pilot for
the Community Gaming Grant program beginning in 2022-23.
Applicants must demonstrate capacity to deliver the new program
and meet all other eligibility criteria.

¢ Section 3.3: Organizational Financial Eligibility criteria that
organizations who earn more than $250,000 in net revenue
through licensed gaming activities are ineligible for the grant has
been removed. There are no longer restrictions on revenue raised
through licensed gaming activities.

¢ Section 3.3: Organizational Financial Eligibility criteria around
restricted funds has been amended:

The timeframe for restricted funds has been increased.
Internally restricted funds will be considered unrestricted after
having been reserved for more than five years, and internally
restricted funds for building and land development costs will
be considered unrestricted after seven years.

Clarification to policy that restriction of funds must occur
prior to an organization’s fiscal year end, and funds must
not be restricted or transferred for the purpose of reducing
the current cash assets and investments of the organization.
The Branch may not accept transactions that are intended to
create eligibility.
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Program QOverview

The Community Gaming Grants program distributes funds from commercial
gambling revenues to not-for-profit organizations that deliver programs and
services to communities throughout British Columbia. Community Gaming
Grants funding enhances community life through supporting programs that:

jrovide pporcenities ore tih wen thicugh portidpa icnin oo e

:ndne

enharce and pratect our lncal environment:

i poowve qu v of T e for comen it - noen her 2ad,

enhance and sunport the safety of our communities.

[Nes srants ensw 2 Brit™h 7! *mans from all regions of the province have
access to programs and services that improve their quality of life, support local
needs and build inclusive, vibrant communities.

Community Gaming Grants specifically fund programs (e.g., services or
activities) that have been delivered for at least 12 months¥, as well as minor
capital projects and capital acquisitions related to program delivery. An
organization can receive funding to support one or multiple programs.
Organizations seeking funding for major capital projects may also apply to the
separate Capital Project Grant program.

* New: Programs delivered for less than 12 months may be considered as part
of new pilot for the Community Gaming Grant program, beginning in the
2022-23 grant year. See section 4 for more details.

Prior to applying, applicants should read all relevant chapters and appendices
of the Program Guidelines and Conditions to ensure that they understand all
eligibility requirements and conditions for receiving a grant.

This chapter provides information that applies to all Community Gaming

Grant applicants, except Parent Advisory Councils (PACs) and District Parent
Advisory Councils (DPACs). Additional information for Service Clubs, the
British Columbia Association of Charitable Gaming and Community Charitable
Gaming Associations is presented in Chapters Two and Three.



2.2

Available Funding

Funding Levels

Community Gaming Grants are awarded based on the size and scope of an
organization’s previous year program delivery and demonstrated community
berafit, Grant amonnte mav vary frem veor te yeer deperdires or averal!
Cimnuntrvaning Grorrrrceri) Lranc.

The mavimnm amount of money an oreanization can receive for 2 Comminity
CGa~ng Gruteeredsentwdinve vieero th:progan () vrvirct
funding is requested.

F. 2 unD liver) Level Maximum Grant Amount Per Year
Local organizations $100,000
Regional organizations $225,000
Provincial organizations $250,000

To be eligible for regional or provincial level funding, an organization must
deliver programs to a sufficiently large number of people or over a significantly
large geographic area, as determined by the Community Gaming Grants Branch.
See Appendix I for other factors the Branch takes into consideration when
assessing requests for regional or provincial levels of funding.

Sectors

The grant application process separates not-for-profit programming into six
unique sectors, each with its own intake period. An organization may only
submit one Community Gaming Grant application per calendar year. The sector
descriptions below provide a basic overview of the type of programming that
may be eligible in each sector.

If an organization is unsure which sector their program(s) fall within, the
application should be submitted in the sector that aligns most closely with the
organization’s purpose(s), as outlined in the constitution, or with the majority of
the organization’s eligible programming,

Music on Main Society. Photograph by Jan Gates.



Arts and Culture

Organizations within this sector deliver programs that provide public access
to and/or preservation of the arts, heritage or culture. Programs that primarily
support artists or artistic development are not eligible.

E:zrples of digitle Aric ard Calra» pregrars 1oy inclde

¢ Terfoiming aie (e, theatre, music, vauice).

s Medqairsy . 1ln viceo toun i, ccmm ity cadiv, shoorr oy .

¢ Visual arts (e.g., painting, drawing, sculpture, ceramics).

A 4

Lilanirige.

Art Councils.

Children and youth art programming,

Community and agricultural fairs and festivals (see Section 4.1).

Heritage preservation (e.g., community museums, archives, historical displays).

* & o o o

Indigenous and other cultural activities/events (e.g., sharing culture with the
broader community).

Sport

Organizations within this sector deliver youth and/or amateur sports programs
that provide opportunities for all people to participate in organized, competitive
physical activities. Programs that primarily deliver specialized training to elite
athletes are not eligible. Motorized sports and recreational activities such as
fitness classes, billiards and shuffleboard are not eligible.

Examples of eligible Sport programs may include:

¢ Youth sports that focus on building foundational skills or competition, and
competitive adult sports (e.g., soccer, swimming, hockey, skating, basketball,
baseball, biking, rowing/paddling, sailing, martial arts, skiing, etc.).

¢ Special Olympics.

¢ Seniors Games.

Environment

Organizations within this sector deliver programs that revitalize, protect or
provide education about British Columbia’s ecosystems and environment or that
address animal welfare. Programs that primarily support research, lobbying or
political action are not eligible.

Examples of eligible Environment programs may include:

¢ Ecosystem conservation (e.g., land stewardship, invasive species removal,
greenbelt and watershed protection/maintenance, garbage clean-up, etc.).

¢ Public education.

10



¢ Climate action (e.g., awareness, emissions reduction, alternative energy, etc.).
¢ Promotion of agriculture, food production and local food systems.

¢ Wildlife rescue and rehabilitation.

Human and Social Services

Qreanizariors within this secror deliver proarams rhat imoreve the qualiry of [ife
in2comn rwnylveoayoering he vi'ie ng w hidrer, ;o ., am lies aia/

or seniors; by addressing equality issues (e.g., gender, LGBTQ2S+, race, etc.);

by ¢ Are si: ¢ th: \nncsneede of »acer-scrac greue cr oy presiting pabic
outreach and eaucation regarding important social issues.

Svamy le of cligit le Huma we Secial Services programs may include:

¢ Child and youth care and support (e.g., child care, kids’ camps, after school
programming, Scouts, Cadets, 4-H, etc.).

¢ Services for people living with a disability or health condition.

¢ Poverty reduction, food security and short-term housing programs (e.g., food
banks, emergency shelters, transition housing programs, life skills, etc.).

¢ Mental health and counselling services (e.g., public education, outreach,
substance use treatment, crisis services, etc.).

¢ Community building (e.g., neighbourhood houses, seniors” centres, services
for newcomers, etc.).

¢ Indigenous wellness and community services (e.g., youth-elder programs,
Friendship Centre programming, etc.).

Public Safety

Organizations within this sector deliver programs that enhance and support the
safety of the community.

Examples of eligible Public Safety programs may include:
¢ Volunteer firefighting.

¢ Land or marine search and rescue.

¢ Amateur emergency radio.

¢ Trail and outdoor recreation safety (e.g., hiking, biking or snow trail
education and maintenance).

¢ Disaster relief and emergency preparedness.

¢ Anti-racism programs (e.g., community-based Resilience BC Anti-Racism
Network programs).

¢ Community crime prevention.

¢ Restorative justice initiatives.

11



Parent Advisory Councils (PACs) and District Parent Advisory
Councils (DPACs)

Community Gaming Grants support PACs and DPACs by providing funding to

support the enhancement of extracurricular opportunities for K-12 students in
British Columbia.

Fias scetle Cotuovan Ganiny Grns: 220 10aC&. D a” Gadel asara
Cencitivns ducutaent o eilgbilicy clter, gaivelines una cond.tior., spaciiic
ro PAC/MPAC applicaprs (available at: httne:/fwww?, anv.he calgavicentent/snorts-

dpol'wiion Intake Rericd's
Organizations must apply during the intake period for the sector that most

closely aligns with the programs and services they deliver. See Section 2.2
for guidance.

Program Type Annual Application Timelines

Arts and Culture Apply between February 1 and April 30.
Notification by August 31.

Sport Apply between March 1 and May 31.
Notification by September 30.

Parent Advisory Councils and Apply between April 1 and June 30.

District Parent Advisory Councils Notification by September 30.

Human and Social Services Apply between June 1* and November 30.
Notification by February 28.

Environment Apply between July 1 and August 31.
Notification by November 30.

Public Safety Apply between July 1 and August 31.

Notification by November 30.

* Note that the 2022-23 grant year will be the last year for the amended
application period. For the 2023-24 grant year, the application period will return
to the regular intake window of August 1-November 30.

12
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3. Organization Eligibility

3.1 Eligible Organizations

An organization may be eligible for a Community Gaming Grant if it meets all
of the following criteria:

1 4

L 4

I notfia-proic fircdny Ces'g ard Co v ey S.vi e Couprat'v s,
Organization s primary purpose is to operate for community benetit.

trovdes sroyan s hatkerefreh:corrmunt cnd1otsol vis
memoers’ 10terest.

H < _1y.mbe ship it 1 in luc.ve and reasonably open to anyone with an
tneerest 1n the o1 gatuzation and its programs. Members are involved in the
management and control of the organization and participate in democratic
voting processes as part of decision making for the organization.
Restrictions on who is able to become a member are permitted only
in instances where there is a defensible rationale (e.g., to ensure
representation of an underrepresented group or organization or to fulfil
bona fide operational requirement).
Has a voting membership that is more than double the number of
board members.
The voting membership is comprised of no more than one-third of
organizations or members representing for-profit interests.

Engages volunteers in the operation of the organization and/or program(s).
Delivers programs that fall within one of the six sectors outlined in Section 2.2.

Has a minimum of two-thirds of its board members democratically elected
by its voting membership.
Board positions are periodically contested by election and are open to
the organization’s entire membership. Permanent board positions are
not permitted.

Restrictions on who is able to hold board positions and board
appointments are permitted only in instances where there is a defensible
rationale (e.g., to ensure representation of an underrepresented group or
organization or to fulfil bona fide operational requirement).

The board has at least two-thirds of its members residing in B.C. (with
exceptions described in Section 3.4.)

The board is comprised of no more than one-third of organizations or
members representing for-profit interests.

Has a board whose members do not receive remuneration or other financial
benefit for their services while acting in their capacity as board members?.

An asset locked Community Service Cooperative designated as such under Part 11 of the
Cooperative Associations Act.

As set out in the Societies Act, organizations must report the remuneration of directors who
received remuneration for being a director or acting in another capacity, as a note in the
financial statements.

13



Notfor-profit organizations are not required to be provincially or federally
incorporated. However, provincially incorporated not-for-profit organizations
must be in good standing with the B.C. Registries and Online Services.

Extra-provincial non-share corporations® must be in good standing with B.C.
Registries and Online Services. Federally incorporated extra-provincial non-share
corporations are also required to be in good standing with Corporations Canada.
Fc-ald tir arinf>rin acn cega-d nye tia-nr vincarne.-shar: o poraicns,
pleasc sce Sceaon 4.

3.2 Inetqiole drjonizatio iz

An organization is ineligible for 2 Community Gaming Grant if it:

»

L 2 ® & 6 6 O 0o o

® & 6 6 o o

.5 0 poOfit.

Is a member-funded society.

Is a cooperative (except designated Community Service Cooperatives?).
Is a community contribution company® (C3).

Is an ancillary group sustaining a for-profit business.

Is a chamber of commerce or board of trade.

Is a political party, political action group or lobby group®.

[s a federal, provincial, regional, municipal, First Nation or other
local government.

Is a government (as described above) operated library, museum, gallery,
recreation centre or other facility.

Is a hospital, medical or health care facility.

Is an educational institution, school or school authority.
[s a penal institution or correction centre.

Is a religious institution.”

Is a professional/industry organization.

Has objectives, programs or expenditures that do not conform with all laws,
regulations and the general public policies of the Province of British Columbia.

Provides programs that promote racial or ethnic superiority, religious

An extra-provincial non-share corporation is a not-for-profit organization that has been
incorporated or otherwise formed federally under an enactment of Canada; in a province or
territory other than B.C,; or, in another country.

An asset locked Community Service Cooperative designated as such under Part 11 of the
Cooperative Associations Act.

A for-profit business with an asset lock component restricting the level of dividends paid to
shareholders and requiring the bulk of the company profits to be invested in community purposes.
A lobby group is defined as an organization whose primary functions include advocacy and
lobbying activities with the intention to influence government decisions.

Non-profit organizations affiliated with a religious institution are eligible if they meet the
requirements outlined in Section 3.

14



intolerance, persecution or social change through unlawful action.

¢ Isan organization where the majority of the board members are employed by
the organization or provide services under contract to the organization.

3.3 Organization Financial Eligibility
In order to be considered for a Community Gaming Grant, applicants must
m et 55 ¢ fic argeniia dor mar cicl 2 igh Lty o er a.
Recuired Docirmentation
rach applicant must suvimit all o1 wie rotlowing orgauizaion
fn-nc'z! drcimerts:

¢ /irevenue ana e peuse saatunleant for the previous fiscal year (ie., the most
recently completed fiscal year at the time of application).

If the organization’s financial statements are completed by an
accountant, these are required.8

¢ A balance sheet for the previous fiscal year.
¢ Accompanying notes to the financial statements for the previous fiscal year.
¢ An organization budget for the current fiscal year.

For organizations that have been operating for less than 12 months at the time of
application, applicants must submit all of the following documents:

¢ A revenue and expense statement (actuals) for the year-to-date.

¢ A statement of financial position or any relevant documentation on the
organization’s assets and liabilities for the year-to-date.

¢ An organization budget for the current fiscal year.

¢ An organization budget for the next fiscal year.

Organization Financial Eligibility

The Branch reviews the organization’s previous fiscal year revenue and expense

statement, balance sheet, and accompanying notes to assess organization

financial eligibility.

An organization is temporarily ineligible to receive a Community Gaming Grant

if it:

¢ Exhibits conditions that cast significant doubt on the organization’s financial
stability and is deemed to be an ongoing concern or risk; and/or

¢ Has more than 50 per cent of its previous fiscal year’s operating expenses
on hand in the form of current cash assets and investments?*. This surplus

8 Ifan organization'’s fiscal year recently ended and the year-end financial statements are not
finalized (e.g., being prepared by an accountant), please submit draft or internally prepared
financial statements.

o  Defined as unrestricted cash items, marketable securities and short- and long-term
investments. Cash assets do not include accounts receivable or pre-paid expenses.

15



percentage is based on information in the organization’s financial statements
and is calculated as follows:

Current cash assets and investments of the organization,

minus (-) gaming funds'©,

minus (-) current liabilities,

minus (-) internally restricted funds,

mi=us (- ovtersalty rosteict2d fon s,

divid a /) oy th2cctyc! “p2iatine peases . pre ou: fisc il veaj;

multiplied (x) by 100,

el (= *hes =uluzze cent ;52 a1 lc icn.

*This criteria will not be enforced for return applicants affected
Ly “OViD-19,

For the purpose of this surplus calculation:

Deferred revenues should be included in an organization’s
current liabilities.

Gaming funds are not considered deferred revenue.

Provide notes with the organization’s financial statements to enable the
Branch to determine what is considered deferred revenue and on what
basis. These notes should include a list of the sources of the revenue
(e.g., registration fees received for the next fiscal year).
Internally restricted funds must be designated for a specific purpose,
such as building and land development costs or capital acquisitions
(details required, e.g., new vehicle or new security system).

The reason for the restriction and the date it was approved by

the board must be noted in the financial statements and the

accompanying board minutes.

Funds must be restricted prior to the organization’s fiscal

year end.

General purpose, “rainy day”, vaguely defined, generic

building maintenance, or contingency funds will be considered

unrestricted funds.

Internally restricted funds will be considered unrestricted after

having been reserved for more than five years.

Internally restricted funds for building and land development

costs will be considered unrestricted after seven years.
Externally restricted funds must be clearly identified in the
organization’s balance sheet, with an explanation of what the funds are
restricted for and by whom.

Community Gaming Grant funds are considered

restricted funds.

10 Funds remaining in the organization’s Gaming Account at their fiscal year end that were
deposited or received in the previous fiscal year from licensed gaming events, Community
Gaming Grants or gaming fund donations from service clubs.

16



3-4

Funds must not be restricted or transferred for the express purpose of reducing
the current cash assets and investments of the organization. The Branch may not
accept transactions that are intended to create eligibility.

The surplus calculation is used to assess financial eligibility to ensure that

grant funds are awarded to organizations that need it the most. Holding an
accumulated, undesignated surplus in excess of 50 per cent of annual operating
exver se vitrencer the v aniat ot xvore il 71 eligih e fora Conim ity
Gamung Graut. Fiowevey, for 2022, tuds wiii be wenuporarily relaxed fo: retuin
anplicarte efferred by COVIN-19 =whe hawe difhceltr meating this ~riterien

Employee Remuneration

As set out in the Societies Act, organizations must report the remuneration of
employees and contractors whose remuneration was at least $75,000, as a note in
the financial statements. The note to the financial statements may be formatted
in either of the following ways:

¢ Alist of those people whose remuneration was at least $75,000, which
indicates the amount of remuneration paid and:
For each employee, their position or title.
For each contractor, the nature of the services provided.

¢ The total number of people whose remuneration was at least $75,000 and
the total amount of remuneration paid to them.

Eligibility for Extra-provincial Non-Share Corporations

Extra-provincial non-share corporations may be eligible for Community
Gaming Grants to support the delivery of their programs and services in British
Columbia, for the benefit of British Columbians.

An extra-provincial non-share corporation is a not-for-profit organization that
has been incorporated or otherwise formed federally under an enactment of
Canada; in a province or territory other than B.C.; or, in another country.

17



All extra-provincial non-share corporations must meet the organization eligibility
requirements set out in Section 3.1, with the following exceptions:

¢ All extra-provincial non-share corporations must have a governing body
specific to B.C. or the local community, which has members who reside in
B.C. and who do not receive remuneration or other financial benefit for their
services as executive members.

¢ I dego.orning body coeciic € 3.0 cotnzlocal con ozt 2l ipp i wied,
an extra-provincial non-share corporation may be considered to meet the
cquier e o hwinga wcaaricdl choeer board itk asasu gle
atthoricauC Lowra o Durecteis ac tae Ligaes. e ol of orgaaizacioa
governance, which is democrarically chosen by its voting membership.

Atoca /provincial chapt = o7 ur ~x:.provincial non-share corporation that has
autonomous governance and meets the requirements set out in Section 3.1 does
not require the exceptions listed above.

All other sections of the Community Gaming Grants: Program Guidelines
remain applicable to extra-provincial non-share corporations on an ongoing basis.
Grant funds must remain under the management and control of the governing

body specific to B.C.

18



4.1

Program Eligibility

Community Gaming Grants provide funding to support eligible programs
delivered by not-for-profit organizations. A program is defined as a service,
activity or series of related activities that is delivered on an ongoing

basis. Programs address a community-identified need and demonstrate
corunity involomens

Applications wuse ve suvmiceed it @ progean basis. This nieans chat appaicauts
must provide » nregram descrintion apd procram Javel financiel information
fer cath brcgrar. oo whhfud ngireqguest'd A organ zaton nov s
funding for one or more eligible programs in an application.

Eigivle Prograrming
A program may be eligible if it:

¢ Has been delivered for a minimum of 12 months at the time of application
and has incurred cash expenses over the past 12 months®.

* This criteria will not be enforced for return applicants affected

by COVID-19.

¢ Is directly delivered by the applicant organization.

¢ The applicant organization is responsible for program expenditures.
Funding for the same or similar programs will only be provided to a
single organization that directly delivers the program and is responsible
for program expenditures.

.

Delivers an ongoing service, activity or series of activities to the community.

¢ Demonstrates accessibility and inclusivity.

* New: Programs delivered for less than 12 months may be considered.
Applicants must meet all other eligibility criteria, and must demonstrate capacity
to deliver the new program, including:

¢ How the program will meet an identified need in the community;

¢ How the program will be delivered on an on-going basis; pilots, projects or
one-time events will not be considered;

¢ How the program demonstrates feasibility and demonstration that the
program is currently operating,.

To remain relevant or adapt to a community’s needs, a program may have minor
components that change (e.g., annual topic or a switch to online programming);
however, the core or essential components of an established program should
remain the same from year to year.

Community or agricultural fairs, exhibitions, festivals and cultural celebrations
may be eligible, if they are held on a recurring (i.e., minimum annual) basis.

Organizations and their employees must have and conform with the training,
certifications, licences, authorities and other regulatory requirements necessary
to deliver the programs for which funding is requested.

19



Ineligible Programming
Ineligible programs include, but are not limited to:

¢ Programs that generally provide services exclusively to an
organization’s membership.

¢ Programs that solely operate a facility or provide a venue.

¢ S.Ca ewrrprise progims, or u e a L ha opeae for he
primary purpose ot generating profit to tund the organization and/or its

~the poar

* Programs tnat provide financial assistance to individuals directly through
m s tore supoort (fu the £ f cash, gift certificates, gift cards or other
¢1:h 7o chers that f:nee 0" “n *.1e same way as cash), or indirectly, by
purchasing goods or services on their behalf.

¢ Programs that sell tangible goods or food to participants at a discount.
¢ Fundraising programs.

¢ Programs whose beneficiaries are outside of British Columbia.

¢ Programs whose beneficiaries are exclusively other organizations.

¢ Subsidized housing programs.

¢ Vocational or employment skills training and job placement programs.
¢ Professional development.

¢ Alumnij association programs.

¢ Advancement of religion programs.

¢ One-time events that are not associated with the delivery of

ongoing programming,

¢ Community or agricultural fairs, festivals, and cultural celebrations held on
an irregular basis (i.e., less than once per year).

¢ Sporting events that are not part of the delivery of an ongoing sport program
or for which the primary purpose is fundraising.

¢ Scholarship and bursary programs, except where an organization has a
scholarship/bursary program as an identified purpose in its constitution,
memorandum or mandate (see Section 6.6 for additional details).

Economic development programs.
Tourism programs.

Programs delivered on contract or delivered under a funding agreement.

* & o o

Programs that do not deliver an immediate, direct service to the community
(e.g., research, capacity building, lobbying, etc.).

¢ Volunteer training that is not part of an eligible program.
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Program Financial Eligibility

Applicants must include program financial information for each of the programs
for which funding is requested. The program financial information helps the
Branch understand the size and scope of the program, the level of funding
needed, and to assess the financial eligibility of each program.

. .

Keg tiea o nicton

For programs that have been delivered for more than 12 months at the time of

app t-atin. ¢opi'cars 2ust whn a’lof hefdl'ow g cocim rs

¢ A program revenue and expense statement (program actuals) for the previous
s yoor (e the tnos: eceat completed fiscal year).

¢ A program budget for the current fiscal year.

Both the program actuals and budget must clearly outline all revenues and
expenses related to the delivery of the program. They must also clearly identify
each source of provincial and/or federal government funding, including contract
and/or grant monies.

For new programs which have been delivered for less than 12 months at the time
of application, applicants must submit all of the following documents:

¢ A program revenue and expense statement (program actuals) for the
year-to-date.

¢ A program budget for the current fiscal year.
¢ A program budget for the next fiscal year.

Budgets must indicate which revenue sources are confirmed or proposed and
clearly identify each source of provincial and/or federal government funding,
including contract and/or grant monies.

Example program financial documents are available on our website at:

Pro-rated Organization Operational Costs on
Program Financials

An organization may allocate a pro-rated portion of organization operational
costs to a program’s expenses, provided that these costs are directly related to
the delivery of the program (e.g., wages, rent, utilities, legal services, accounting,
insurance, etc.).

For example:

¢ Ifan employee spends 40 per cent of their time working in the eligible
program, then the organization may include 40 per cent of that employee’s
wages as a program expense.

¢ Ifa program accounts for 30 per cent of an organization’s overall activities,
then the organization may include 30 per cent of their insurance fees as a
program expense.
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Other Government Funding Sources

The Branch reviews the previous fiscal year revenue and expense statement
y

(program actuals) for each program to ensure that it meets the following

program financial eligibility criteria:

¢ For each eligible program, government funding (from provincial and federal
sources) must =t eztees 75 por mert ~fthe ceten] oporating 2osto in the
pevicurtsca v.ar Toersure the oot 1 niov ncal-fedc-a cor trib irica ro the
program remains within this 75 per cent threshold, Community Gaming
crartfidiyg crbeprriaannay b i e (s denicd® Ce Aopadi U
for additional intormation regarding sources of government funding.
* _hi+ crite 'ia wii) 0 31 be en’ orced for return applicants affected
by COVID-19.
¢ The remaining 25 per cent may be satisfied in a variety of ways, including
(but not limited to):
user or registration fees
fundraising
municipal contributions
donations

in-kind contributions (see below).

In-kind Contributions

In-kind contributions may be included as part of a program’s previous fiscal

year revenues and expenses (program actuals). In-kind contributions are those
contributions provided to an organization by a third-party, to support the
delivery of its programs. In-kind contributions may include volunteer hours and/
or donated professional labour, equipment, services, space and materials, which
are provided at no cost to the organization.

Holly Collis-Hadford in Julius Caesar, Greater Victoria Shakespeare Festival 2019;
photo by Lara Eichorn.
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4.4

Volunteer hours and donations should be valued as follows:
¢ Donated materials, equipment and space at verified fair market value.
¢ Donated accredited professional services at verified fair market value.

¢ Volunteer labour at up to $20/hour.

Please note: This hourly rate is recommended for the sole purpose
of leulwing ok ol e - oatibad asfeciraiw’os ‘nde
Cermunity “omieg Crurt J picato. .
Ifar orgna’zetion ~hocoes to inclide in kind conurbuticne in their progrec:
5 taay, heir-knl o'la ariowre e
4 Be ~lezrlv idertified in rhe nrogram revenue and expense statement (program
cculs) orth: previou fis al vear.

¢ Be listed as both a revenue and an expense, so that the amounts balance out
to zero.

¢ Be supported with an in-kind contribution summary. An example in-kind

If an organization chooses to include in-kind contributions in their program
actuals, they must maintain complete records of all volunteered hours and
donated labour, equipment, services, space and materials, which are to be
retained as part of the organization’s gaming records.

Program Description

Applicants must include a program description for each of the programs for which
funding is requested. The program description helps the Branch understand the size
and scope of the program, as well as how the program operates and who it benefits.

Program descriptions for on-going programs should provide concise information
about the ongoing delivery of the program and must address the questions in the
table below, as demonstrated over the past 12 months.

Program descriptions for new programs which have been delivered for less than
12 months at the time of application must include a viable program plan for

the on-going delivery of the program; demonstrate organizational and financial
capacity to deliver the program; address how it will meet an identified need
within the community; and address the questions in the table below, as planned
for the first 12-months of operation.

Additional support for these requests may include, but are not limited to: letters
of support from the community; funding or donor contribution confirmations;
estimates or quotes for required goods and services; and/or statistics
demonstrating the estimated number of people who will benefit.
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What?

¢ What is the purpose of the program?

What program activities have been delivered over the past 12 months?

Who?

+ Who participates in, or benefits from, the program?
* How many people participated in, or benefitted from, each activity?

When?

When and how often do program activities take place? (e.g., daily, weekly,
ncith / year olni <a~ma, (tc

How many events, classes, workshops, or sessions were delivered over the past
12 months”

- Mapplicck g indude 2 ccaeddle of atiaties indicatng w2tos din 2s.

V.er2s

Wheie ir: "¢ rocram activities delivered (e.g., the organization’s own facility,
asuk.zfealic,; an vutdoor location, various locations, etc.)?

How?

* How is the program delivered?
+ Who delivers the program? (e.g., staff, volunteers, etc))
* How many people deliver the program?

Why?

Why is the program needed in the community?

Accessibility
& Inclusivity

How does the program demonstrate accessibility and inclusivity for people
regardless of their sexual orientation, gender identity, and gender expression
(LGBTQ2S5+); sex; age; ability; race; ethnicity; culture; religion; language; education;
income; or, geography (except in instances where the exclusion of an individual
or group is required for another individual or group to be effectively served)?

- If the organization limits individual or group access to its program(s), an
explanation must be provided.

Does the program provide additional access to individuals or groups who face
barriers to participation?

How is the community made aware of the organization’s programs and
opportunities to participate?

- How is the program advertised?
Is there a cost to participate?
- If so, are participation costs affordable?
- Are there discounts or fee subsidies available?

Community
Support

How does the community support the program (e.g., financial, in-kind,
volunteer contributions, etc.)?

The organization may provide letters of support from individuals or agencies
knowledgeable about the sector, community or program services.
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Applicants should also provide sector-specific details based on the sector under
which they are applying, which outline how each program demonstrates the
following key elements (as applicable):

Arts and Culture:

L 4

How the program provides public access to arts and culture in the
cmnvu .ty o eanpic
Luiic evauts.
Tree ooblic neclorminzes or »cdused sitket siice.
Opperaunices tu expeiicnce naacs o a.castiv.dics.

Poriicipation or atrend~nee statistics.

Sport:

L 4

How the program provides access for all people to engage in organized,
competitive physical activity in the community.

How program activities support athletes at all levels, with a focus on skill
development for amateur athletes.

In the online application, applicants in the Sport sector are required to provide
the total number of participants registered in the previous 12 months.

For the purpose of this total, each participant may only be counted
once, regardless of how many program activities they participate in.
For example: Player A is registered in Fall League and Spring League
soccer; this participant may only be counted once.

In the program description, applicants in the Sport sector must also provide a
breakdown of the number of participants registered in each program activity over
the previous 12 months (e.g., Fall League, Spring League, “Learn-To” programs,
Summer camp, etc.). The Branch acknowledges that the breakdown totals may
exceed the number of registered participants entered in the online application, as
some participants may be registered in more than one program activity.

Previous year participation numbers will be considered for programs that
have had reduced participation levels in 2021 due to COVID-19.

Participant information from return applicants will be reviewed from
previous applications.
New applicants can provide historical participation numbers in their
program description.

Environment:

L 4

How the program helps to protect and improve the environment by:
Conserving or revitalizing local ecosystems.
Reducing greenhouse gas emissions.

Providing community education or engagement opportunities related
to the environment and agriculture.

Supporting the welfare of domestic animals and/or wildlife.
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Human and Social Services:

¢ How the program improves the quality of life in a community by:
Supporting the wellbeing of children, youth, families and/or seniors.
Addressing the unmet needs of under-served groups in the community.
Addressing gender equality.
Providicgccrose topudli v adon

Leucntting Indigenous coninunices.

Futti-Scfe y-

¢ How the program contributes to public safety in the community by:
Prc vidin ; volur.ce r deitver °d emergency response services.
Assisting in emergency preparedness and public safety initiatives.
Promoting restorative justice.
Creating safe outdoor spaces, neighbourhood safety initiatives and

restorative justice programs.

¢ 'The total number of searches, rescues, callouts and training hours performed
in the past 12 months.

¢ 'The total number of volunteer hours contributed in the past 12 months.

¢ Previous year volunteer hours will be considered for programs that have had
reduced participation levels in 2021 due to COVID-19.

Volunteer hours from return applicants will be reviewed from
previous applications.

New applicants can provide historical volunteer hours in their
program description.

Habitat Acquisition Trust.
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5.2

5.3

Applying for a Community Gaming Grant

How Applications Are Assessed

Grant analysts review and carefully consider the required supporting documents
submitted with each application (e.g., organization financial statements, program
financial dorimente, pragram desorintiop 2tc ). Plense se2 Arnepdix 1 for »

de scr pt o191 the o1 rpos: f ~ah reqricasuoport doc. e .

Fach apnlication ic assesced on ite own merit in the contevr of demonstrated

cor v urity tee i Lo sucjec o tieaailanut - Frunai g Th Drouch coes ro
rank or compare applicants through a competitive adjudication process. Grants
. woreed s ap olicatior s a e rocerved and reviewed. An application does not
guarantee auy level of funding ana che requested amount may not be approved.

The amount approved may vary from year to year.

Applicants that submit late or incomplete applications may not be funded. An
application is considered complete when the application and all supporting
documents have been received by the Branch. Supporting documents

may be attached within the online application or submitted by email

submission date.

For ease of reference, return applicants should include their Licensing and
Grants (L+G) file number on all support documents and/or emails to the Branch.

Renewed Funding Application

The Renewed Funding application simplifies and streamlines the application
process for eligible return applicants who are seeking the same level of funding,
for the same programs as approved in the last application.

Please note: To request an increase in funding or request funding for new
programs, applicants must submit a Regular Form application.

Please see Section 5.3 to determine if your organization may be eligible to submit
a Renewed Funding application. Please also review the Renewed Funding “Pre-
application checklist” for documentation requirements (see Appendix V).

Determining Which Application Form to Use

Most organizations will apply using the Community Gaming Grant Regular
Form application. Some organizations that are re-applying for a Community
Gaming Grant may be eligible to use the Renewed Funding application if they
meet all of the following requirements:

¢ Two Regular Form applications, or one Renewed Funding application and
one Regular Form application, were approved in the previous two years.

¢ No reconsideration requests have been submitted for the last
two applications.

¢ 'The current application requests the same level of funding for the same
program(s) as approved in the last application.
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5.4

At the time of application, organizations that are eligible to submit a Renewed
Funding application will be given the option to choose between submitting

a Regular Form or a Renewed Funding application. If an organization is

not eligible to submit a Renewed Funding application, the option will not

be provided.

Only one application for a regular Community Gaming Grant will be accepted
frcm an ¢ gauiza 100 ser ¢ ueacary v,

The Branch reserves the right to advise organizations that they are ineligible to
us€ .fle ; cr 2 /CL‘ ]— u d'u,,; a; uif souor, fle ISC 1 Cre f:au'( '.1 . nd lcCcilc.arac’l
1a€10 wne voluzeecr wrcSghtiag o.ganicadons wppayiag it tae Tublic taiet,
secror are not eligible to submir a Renewed Funding application at any time.

Example Submission Taole

Application Year Type of Application Form
(for the same programs/same level of funding)

Year 1 Regular

Year 2 Regular

Year 3 Renewed Funding

Year 4 Renewed Funding

Year 5 Regular

How to Apply

Applications for a Community Gaming Grant must be completed online at:

If assistance is required accessing the online application, this service is available
at Service BC locations throughout the province. For the full list of locations,

The Branch has prepared several helpful online resources to assist with the
application process:

Pre-application checklists

Before beginning the online application process, please ensure that you have
reviewed the appropriate pre-application checklist (below).

¢ 'The pre-application checklist for the Regular Form application is attached
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5.6

Tutorials for completing the application

¢ Guidance on how to complete the online Regular Form application is

¢ Guidance on how to complete the online Renewed Funding application is
available anline at: hetps:/lwwy2 qovbe cajassats/aoylsporterecreation-arts-2nd-

rrecteii’iy doned Juesiions
¢ Questions related to the Community Gaming Grants Program Guidelines:

Notification of Decision

Applicants will receive notification of the results of their application by email to
the addresses provided in the “Notification Method” section of the application.
Notification emails are usually sent by the final notification date for each sector
(see Section 2.3).

Reconsideration of Decision

An organization may request that the Branch reconsider its decision regarding an
application for a Community Gaming Grant. The intent of the reconsideration
process is to determine whether any errors, omissions and/or misinterpretations
were made in the assessment of the original application.

New information or documentation that substantively changes the original
application is not admissible in the reconsideration request.

Requests for reconsideration must be submitted in writing, by email, to the
Branch within 30 days of the notification of decision. The request must clearly
state the reasons for the requested reconsideration and must address each
disputed point in the decision letter.

The Executive Director of the Community Gaming Grants Branch will conduct
a thorough review to ensure that the Branch’s procedures, rules and conditions
were applied fairly and properly and to decide whether to vary or uphold the
original decision. The Executive Director will send written notification of the
decision, which will be the final step for that application. The decision will

be sent to the organization within 90 days of receipt of the written request

for reconsideration.
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https://www2.gov.bc.ca/assets/gov/sports-recreation-arts-and-culture/gambling/gambling-in-bc/internal-review-procedures-grants.pdf

If an organization has questions or concerns about the content of their grant
notification letter, but does not wish to appeal the decision, they may call or
email the Branch at any time. A formal reconsideration request is not required
and response times to questions will be much faster than a formal review.

6. Using Community Gaming Grant Funds

6.) - El.gbielsco Lrant fundiicr A Grunt Reupi2nts

<ra f fu 1d it el C] :L:~ to 'Jc 1 CL,‘L ty cdpul 0Nl S m‘al 1o h " L‘i] 2
Zelvely of Ln zpp.ovad progiary cad imuy Boousel teward o pe.centag: of
organization operational costs.

1

£hgih 2 osts may irclu e e me »ot limited to:
Program Costs:

¢ A pro-rated portion of organization operational costs (see Section 4.3) which
are attributable to the delivery of the approved program’’, such as:
utilities
rent
insurance
internet/phone
office supplies

¢ Wages and benefits of paid positions (this may include paying a contractor
and/or converting a contractor to a paid staff position).

The requirement that positions must have been in existence for at least
12 months at the time of application does not apply to approved new
programs which have been delivered for less than 12 months and has
been temporarily lifted for ongoing programs in 2022 as part of the
Branch’s response to COVID-19.

¢ Program supplies.
¢ Program advertising.

¢ Rental or purchase of minor equipment essential for the delivery of the
approved program.

¢ Cultural components (e.g., training, honorariums) that contribute to the
inclusive delivery of a program by enhancing and/or developing relationships
with Indigenous or marginalized communities.

¢ With pre-approval, minor capital projects with a total cost of $20,000 or less
(see Section 6.3).

¢ With pre-approval, capital acquisitions (see Section 6.4).

11 An organization may allocate a pro-rated portion of organization operational costs to a
program'’s expenses, provided that these costs are directly related to the delivery of the
program (e.g., wages, rent, utilities, legal services, accounting, insurance, etc.). For example, if
a program accounts for 30% of an organization’s overall activities, then the they may include
30% of the insurance fees as a program expense.
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Volunteer training costs related to the delivery of the approved program.

Travel within British Columbia that is essential to the direct delivery of
the approved program (for information regarding out-of-province travel see

Section 6.5).

Travel/accommodation costs incurred to travel to the BC Association of
Charitable Gaming annual symposium, up to Branch limits.’2

O.gani.ade. Opcaticaar Tosio:

4

(ot 157 ¢C e comani ~no ottty on 1rd catbues tad
organizational operational costs. Inese costs ao not need to be related to tne
di o Jelivers of th. ar, w1 Costs can include:

Weages ol non-p.ogidia stuit
Rent

Insurance

Utilities

Office Supplies

Professional Memberships (e.g., sector/industry-specific
professional associations)

IT
Financial Management costs (e.g., bookkeeping, accounting)
Legal costs

Translation

6.2  Prohibited Use of Grant Funds for All Grant Recipients

Community Gaming Grant funds must not be used for:

L 4

The development of new programs (however, a new program may be eligible
once delivered for 12 months).

Adding a new component or service that has not previously been delivered
(however, a new component or service may be eligible once delivered for 12
months).

Costs related to the governance of the Society (e.g., Board of Directors
insurance, Corporate Registry fees, etc.).

Costs directly associated with providing housing/accommodation as the
primary purpose of the program.

Projects (defined as specific bodies of work undertaken to create a unique
product or service, for a specified duration).

Travel that is social, recreational or invitational in nature.

Community Gaming Grant funding may cover the reimbursement of travel costs to the BCACG
symposium for up to two staff/volunteers, to maximum limits as follows:

+ $1,000 maximum for travel originating more than 40okm from symposium location.

+ $500 maximum for travel originating less than 40okm from symposium location.
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¢ Travel or other costs related to administrative meetings (e.g., annual general
meetings, board meetings, staff/board retreats, conferences, etc.).

¢ Fundraising (i.e., activities with the intent to generate revenue, such as
concession stands, sale of goods, etc.).

¢ Direct financial assistance to individuals through monetary support (in the
form of cash, gift certificates, gift cards or other such vouchers that function
il Cesacewaya call),orind e faarcilasisteve 2 diviluas Uy
purchasing goods or services on their behalf.

¢ dangiblz yocds criead theocv il Teso 2o pad frats ate ds our o ¢

L 4

Professional development for paid staff.

* ?r.so mon yorgit rd..

¢ Mortgage payments.

¢ Outof-province and/or out-of-country aid.

¢ Out-of-province travel costs, without prior approval (see Section 6.5).
¢ Past debt (i.c., expenses from a previous fiscal year), loan or

interest payments.

¢ Balancing a non-gaming account in a deficit position or to satisfy a cash
flow issue.

¢ Replacement of reduced or eliminated funding, including
government funding.

¢ Sustaining or endowment funds.

¢ Donations to other organizations or individuals (except for Service Clubs,

see Chapter Two).
¢ Donations to hospital foundations (except for Service Clubs, see Chapter Two).

¢ Expenses for programs that are delivered under contract.

Please note: If an organization employs a person on a contract basis
to deliver their program, this may be considered an eligible expense
associated with the direct delivery of their program (see Section 6.1).

6.3  Minor Capital Projects

In addition to funding for an organization’s ongoing programming, subject to
the availability of funding, applicants’3 may request funding for a minor capital
project that supports their eligible programming. It is important to note that
applicants may not apply solely for minor capital project funding,

To be considered eligible for funding, a minor capital project must have a total
cost of $20,000 or less, must be essential to the delivery of one or more of the
organization’s approved programs, and, when completed, must be owned and/or
managed by the organization.

13 Please note: PACs/DPACs are not eligible for minor capital project funding.
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Examples of minor capital projects may include:

¢ Building accessibility improvements (e.g., wheelchair ramps, automatic door
openers, lift systems, etc.)

¢ Facility renovations or maintenance (e.g., kitcchen or bathroom upgrades,
new flooring, roof/building exterior renovations, etc.)

¢ Corstrrztion ~f ne facilities or stuctrres (2.5 stornge ~had dnacke,
fincze, ~tc)

To anply for minor copial proiect finding annlicante muer submit 2 Regular

For .z apolica ior. 172 o1jec cetaus 'nd upp ot “ng aocurien sshouid b=

included as part of the funding request for only one of the programs for which

v lit e si-guesced. Reca s s ter r.inor capital project funding should not be

included as a separate program 1n the grant application.

Applicants must provide the following information and documentation within
the relevant program details section of the application:

¢ Why the minor capital project is required.

¢ How the project is essential to the delivery of the organization’s eligible
programy(s).

¢ 'Third-party quotes or estimates for all project costs (minimum of one; two
or more preferred).

Minor capital project funding will be considered on a one-time basis (i.e.,
applicants should not expect to receive additional minor capital project funding
on a frequent or regular basis). Funding that is approved for a minor capital
project may only be used for the project, as outlined in the application, and is
not considered part of the organization’s program funding.

Please note: Funding for minor capital projects differs from the funding
provided through the separate Capital Project Grant Program, which supports
capital projects with a total cost of more than $20,000. For information on the

6.4  Capital Acquisitions

In addition to funding for an organization’s ongoing programming, subject to
the availability of funding, applicants’# may request one-time grant funding for
capital acquisitions that support their eligible programming, It is important to
note that applicants may not apply solely for capital acquisition funding.

Capital acquisitions are generally considered to be larger, one-time purchases.
Expendables and items with a short life span (e.g., equipment or supplies that are
replaced on a regular basis) are not considered capital acquisitions.

To be considered eligible for funding, the acquisition must be essential to the
delivery of one or more of the organization’s approved programs, and, once
purchased, must be owned and/or managed by the organization.

14 Please Note: PACs/DPACs are not eligible for capital acquisition funding.
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6.5

Examples of capital acquisitions may include:
¢ IT systems, audio-visual systems, office equipment
¢ vehicles

¢ large equipment (e.g., scoreboards; lighting; portable fences, gates and
stages; etc.)

¢ [ Iris1'ngso @ paanc:s CfoC T rac ites

To apply tor capital acquisition tunding, applicants must submit a Regular Form
applizad . A gl ito cdetats v a stppo dny Vot er s cho ' e 'nclacd
s pat: o the fracing woquess tor ezly cac ef tae pregraze for which funding is
reanested. Requests for capiral acquisition funding should not be included as a
se > -a ¢ oro sram n the _rcn auplicition.

Applicants must provide the following information and documentation within

the relevant program details section of the application:

¢ Why the capital acquisition is required.

¢ How the capital acquisition is essential to the delivery of the organization’s
eligible program(s).

¢ Third-party quotes for any capital acquisition with a value of $5,000 or more

(minimum of one quote per item).

Requests for capital acquisition funding will be considered on a one-time

basis (i.e., applicants should not expect to receive additional capital acquisition
funding on a frequent or regular basis). Funding that is approved for a capital
acquisition may only be used for the acquisition, as outlined in the application,
and is not considered part of the organization’s program funding.

Organizations and their employees must have and conform with the training,
certifications, licences, authorities and other regulatory requirements necessary to
deliver the programs and operate the acquisitions for which funding is requested.

Out-of-Province Travel

Under exceptional circumstances, grant applicants may request pre-approval to
use a portion of grant funds towards out-of-province travel costs. Requests for
pre-approval must be submitted to the Branch prior to the date of travel.

Out-of-province travel may be approved under the following circumstances:

¢ Representing the province as a result of merit achieved through
organized competition.

¢ Regional amateur competition in a recognized league that involves cross-
border travel.

¢ Medical treatment that is unavailable in the province.

Grant funds must not be used for out-of-province travel to attend conferences,
conventions, retreats, training sessions, or board meetings.
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6.6

To request pre-approval to use grant funds for out-of-province travel, grant
recipients must submit a Request for Out-of-Province Travel Approval online, at

“Special Approvals” link; applicants must select “Licence” as the application type
and “Special Approvals” as the licence type.

Giid inieor uow o cmil e de Wotisi ror NerPro ez Tl App reval

Scholarship and Bursary Programs

e n ¢ irc imste nees, ~ scholeshiy or bursary may be considered an eligible
disbursement. A scholarship is provided to a student on the basis of academic
merit, while a bursary is provided on the basis of financial need.

A scholarship or bursary may be an eligible disbursement in cases where all of
the following conditions are met:

¢ The organization is a Service Club (see Chapter Two) or the scholarship/
bursary program is an identified purpose in the organization’s constitution,
memorandum or mandate.

¢ 'The scholarship/bursary program is offered by an eligible organization whose
board determines the selection criteria and procedure.

¢ The scholarship/bursary is paid directly to the student.

¢ The grant funds are used for post-secondary education only at a provincially
authorized post-secondary institution, as recognized by the Ministry of
Advanced Education, Skills & Training, or equivalent.

¢ The group from which the scholarship/bursary recipient is selected is not
primarily comprised of the organization’s members or their families.
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7.2

Disbursement of Funds and Reporting
Requirements

Gaming Account
Each grant recipient must maintain a separate Gaming Account held in British
Celu ilie spocifizd 1 the organizaings Wl vavne for ez e puro oo of

rece1v1ng, holdmg and dlsbursmg gamlng tunds, 1nclud1ng any gaming funds
1ece’ eu 111) g; ] *el'—gga 1 1, OOl 1wt 7 J ruug \J ANIS I Za T I‘é;l u
Zouat.ors fLowz vesvice Clubs. clen gamiirng func niuct 2ocbe deposied oz

the Gaming Acconnt.

R:apins noust aso ob >in o guee for the organization’s Gaming Account
which are printed with the organization’s full name and the words “Gaming
Account.” New applicants must open their Gaming Account and obtain cheques

before applying.
Timeframe to Disburse Grant Funds

Grant funds must be disbursed within 12 months of the date the grant was
received by an organization.

Grant funds may be used for eligible expenses incurred:

¢ Anytime within the fiscal year during which the grant was received, and/or
¢ Anytime in the 12 months following the date the grant was received.

For example:

Organization ABC has a fiscal year end date of December 31, 2022. They receive
a $5,000 Community Gaming Grant on November 23, 2022.

¢ Organization ABC may use these grant funds to reimburse the General/
Operating Account for eligible program expenses incurred anytime between
January 1, 2022 and December 31, 2022 (the fiscal year during which the
grant was received).

See Section 7.3 for important information about using grant funds to
reimburse the General/Operating Account.

¢ They may also use these grant funds to pay for eligible expenses incurred in
the next fiscal year, up until November 23, 2023 (12 months from the date
the grant was received).

¢ The organization must disburse a minimum of $5,000 from the Gaming
Account by November 23, 2023.

If an organization cannot disburse its funds within the required timeframe,
it must St request written approval to retain the funds for a longer period by

must describe the reason(s) for the request, the amount to be retained, and the
proposed purpose(s) and the timeline for disbursement.
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Transferring Funds to the General or Operating Account

Grant funds may be transferred, by cheque or electronically, from the Gaming
Account to the organization’s General/Operating Account for the reimbursement
of eligible program expenses (see Section 7.5 for additional information about
cheque and electronic transfers).

All transfers/reimbursements from the Gaming Account to the General/
Operating Account must be made within the timeframe set out in Section 7.2
and are required to meet all of the following conditions:

¢ The reimbursement is for an eligible expense related to an approved program.
¢ 'The transfer is not for prepayment of a future program expense.

¢ The transfer/reimbursement must occur in the same fiscal year in which the
expense was incurred.

¢ The reimbursement must be supported by invoices/receipts (to be retained
with the Gaming Account records).

¢ 'The transfer/reimbursement must be reported on the Gaming Account
Summary Report (see Section 7.4) for the fiscal year in which the transfer/
reimbursement occurred.
The Gaming Account Summary Report must include a summary of the
reimbursed General/Operating Account expenses (this summary may
be submitted as an attachment to the report).
The reimbursement summary must provide disbursement details
for each reimbursed expense, and it must reconcile dollar-for-
dollar with the amount of grant funds transferred to the General/
Operating Account.

An example reimbursement summary is available on our website
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Gaming Account Summary Report

To ensure that Community Gaming Grants are being used appropriately and for
approved purposes, all grant recipients must submit an annual Gaming Account
Summary Report to the Branch, within 90 days of the organization’s fiscal

year end. The Gaming Account Summary Report provides details regarding
activity in the Gaming Account during the organization’s fiscal year. The report
m st lac lis o llciburcznenr udlo cimoursinerzn zue fron e
Gaming Account and must include details about each disbursement/reimbursed
caprose. b2 orga izwoa muy o iraacz vbo o v i e rej ot 1 se

Loee taan plows o0 saacicdces sharcd by tie viganication waay sharea publict; o
nremete the Community Gaming Grants program and programming supported
> g-awtur ding.

For each disbursement/reimbursement, the organization must include the
following details:

the date
the cheque or reference number

the payee

* & o o

the purpose of the payment
¢ the amount paid

A Gaming Account Summary Report is due to the Branch for any fiscal year
during which there was a balance in the Gaming Account, whether or not a
grant was received in that fiscal year.

The Gaming Account Summary Report is available on the Branch website at:

Gaming Account Cheques and Electronic Funds Transfers

As per sections 18.f and 18.g of the Conditions for a Community Gaming Grant,
all grant recipients must ensure that cheques issued against the Gaming Account
are signed by at least two, unrelated signing officials, at least one of whom must
be an officer of the organization. Cheques issued against the Gaming Account
must not be pre-signed.

Electronic transfers and/or automated debit transactions must be authorized in
writing by two current, unrelated board members. Authorization documents
must identify the specific purpose and maximum dollar amount permitted
(general purposes such as “wages” are not sufficiently detailed) and are to be
retained as part of the organization’s gaming records.
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8.1

8.2

8.3

8.4

Role of the Community Gaming
Grant Recipient

Accountability

Grant recipients must be accountable for the funds they receive and must comply
wih L Ganing Dovvol 4o, Can iy Conirca begalatin a2 ¢>nd tors Uf

the grant. All conditions must be satistied before another application will be

con era. Tie © nli wns o2 Coraiu 1iLy Carii iy Cuentinc locaed

o adclnen o the Cond <o, £+« Community Gaming Grant, applicants
are encouraged to review Appendix VIII: Financial Accountability and Fraud
Prevention - Best Practices.

Gaming Records

As per section 18.c and 18.d of the Conditions for a Community Gaming Grant,
all grant recipients must maintain Gaming Account records that clearly show
the amount and purpose of each transaction.

Recipients must secure and retain all account/transaction records and receipts
for all disbursements, including cancelled cheques, bank statements, bank
transaction receipts, invoices and sale receipts, for a period of five years from the
end of the fiscal year in which the revenue was disbursed.

In accordance with the Freedom of Information and Protection of Privacy Act,
copies of gaming records provided to the Community Gaming Grants Branch
will only be provided to persons authorized by the recipient organization.

Conflicts of Interest

Grant recipients are expected to manage conflicts of interest, whether real,
potential or perceived, as set out in Section 56 of the Societies Act. Directors must
disclose material interests in proposed or existing contracts, transactions or in
matters that might put a director’s interest in conflict with the director’s duties
to the society. Disclosures must be recorded and accessible to members (noted in
Board minutes; contained in a consent resolution; or mailed to the Board). If you
believe a conflict of interest has impacted, or has the potential to impact, the use
of grant funding, please contact the Community Gaming Grants Branch.

Acknowledgement of Funding

Grant recipients must acknowledge the financial assistance provided by the
Province of British Columbia in program materials (including any signage used for
funded capital projects) by displaying the following written acknowledgement:

“We acknowledge the financial support of the Province of British Columbia.”
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8.5

8.6

8.7

Please review the logo-use guidelines at the following link and complete the

Dissolution of an Organization

Uhords cludon ofa s crganizatioe, 20 nus d g ut fuods a ¢ asies
purcaasea vih graat fhads cauct oo cranciiniea to the iaister of Foiarne., o
if those acsets are not in a form thar can be eacily rrandferred tn rhe Minister of
Firz:ce thz te enher elig it te brgeniza ion w rai 1 B. C.

Organizations facing dissolution must notify the Branch, prior to dissolution,
must describe the circumstances of the dissolution so that the Branch may
provide direction.

Audit

'The Compliance Division of the Gaming Policy Enforcement Branch conducts
audits to ensure that Community Gaming Grant funds are used for eligible
purposes in accordance with the standards, policies, conditions and guidelines.

An organization may be selected for an audit for a range of reasons, which
include, but are not limited to:

¢ Specific selection criteria that are directly attributable to risk factors.
¢ 'The result of a complaint received from the public.

¢ Concerns regarding an organization’s reporting and/or
submitted applications.

Roles of the Community Gaming Grants Branch and
the Gaming Policy and Enforcement Branch

The Community Gaming Grants program is governed by the terms outlined in
the Gaming Control Act and the Gaming Control Regulation.

The Ministry of Municipal Affairs has full statutory responsibility for the
Community Gaming Grants program. The Community Gaming Grants
Branch develops program policies, processes all grant applications and

determines which organizations will receive grants and in what amounts.

The Ministry of Attorney General, through the Gaming Policy Enforcement
Branch (GPEB), regulates gambling in British Columbia and is responsible for
the overall integrity of gaming and horse racing in the province. GPEB supports
the Community Gaming Grants program by providing services such as audits,
investigations and management of the Gaming Online Service.
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Contact Information

Mailing Address:

Community Gaming Grants Branch
PO Box 9892 Stn Prov Govt
Victaria, RC VAW 9%

Physical Address (for courier deliveries or in-person visits):

Ccear1n - Guoir g Crart prindh
6" Floor, 800 Johnson Street
Vicooria, BC "¢ W 11v3

Telephone: 250-356-1081

Email: CommunityGamingGrants@gov.bc.ca

Website:  https://www2.gov.bc.ca/gov/content/sports-culture/gambling-
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10.

10.1

10.2

Service Club Overview

This chapter provides information that applies specifically to Service Clubs.

Service Clubs are community organizations that differ from many other not-
for-profit organizations in that part of their charitable work involves raising
money to donate to other organizations. Service Clubs may also deliver their
ovnorcgamn,orprw.de s.nolirs i s 1 ipu sacie . Ser ‘ce Cuds tf at (¢ ver
their own engible progianls) muoe apply wor taese programs separate., irolu
their Commurity Dopations Prooram wirhin the online Commupitv (Gamine
Crozsap atirr,

A Service Club may be eligible for 2 Community Gaming Grant if it meets

" liglin criteria out’:n d ir Ch: pter One of these Guidelines and has 10
or more voting members. Service Club applications must be submitted in the
Human and Social Services sector. Service Clubs may retain up to 15 percent of
the Community Gaming Grant, to cover administrative and operational costs
(see section 6.1).

Examples of Service Clubs

Examples of Service Clubs include, but are not limited to, the following:

¢ Flks Canada and ¢ Optimist Club

Canadian Royal Purple + Rotary Club
¢ Elves Club ¢ Royal Canadian Legion, Ladies’
¢ Kinsmen, Kinette or Kin Clubs Auxiliary and Youth Auxiliary
+ Kiwanis Club ¢ Shrine Club
¢ Knights of Columbus ¢ Soroptimist Club

and Columbiettes + Zonta Club

¢ Lions, Lioness and Leo Clubs
Programs Specific to Service Clubs

Community Donations and One-time Donations

Service Clubs are the only organizations that may use grant funds to administer
a Community Donations Program. Service Clubs may donate their grant
funding to organizations of their choice which meet all Community Gaming
Grant organization and program eligibility criteria.

The Community Donations program description should describe the process
used by the organization to choose recipients. A list of proposed donations
should also be provided, if available at the time of application.

Service Clubs are also the only organizations permitted to provide one-time
donations to an individual or family within their community, in cases where
that donation will provide emergency assistance or relieve an exceptional
condition or circumstance for the recipient.
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Pertaining to donations, Service Clubs:

¢ May donate to another organization, provided the recipient organization and
programs meet all eligibility criteria, including a separate and democratically

¢ Are required to report to the Branch any instance where grant funds were
Uw Dapnrojrict ly o adenetisn e ipiens

¢ May donate to hospital foundations toward the purchase of medical
cwimztt cri nerorcinarb fandcd Yt iaiitr of Fe

¢ Must not receive grant funds from, or donate grant funds to, another
Se v e “lub.

¢ Must report the details of all donation disbursements, as well as the money
retained for administrative and operational costs, on their annual Gaming
Account Summary Report (see Section 7.4).

Scholarship and Bursary Programs

Service Clubs are permitted to provide a scholarship or bursary program, either
directly or through an approved conduit organization. A scholarship is provided
to a student on the basis of academic merit, while a bursary is provided on the
basis of financial need.

Scholarships or bursaries may be an eligible disbursement where:

¢ The Service Club executive and/or membership determines the selection
criteria and procedure.

¢ 'The scholarship/bursary is paid directly to the student.

¢ The grant funds are used for post-secondary education only at a provincially
authorized post-secondary institution, as recognized by the Ministry of
Advanced Education, Skills & Training, or equivalent.

¢ The group from which the scholarship/bursary recipient is selected is not
primarily comprised of the organization’s members or their families.

Use of Conduit Organizations

A conduit organization is defined as an approved organization that receives
Community Gaming Grant funds from a donating Service Club, for the
purpose of distributing funds for scholarships or bursaries. Service Clubs are the
only organizations that may donate to conduit organizations.

All approved conduit organizations must:
¢ Meet organization eligibility requirements (see Section 3).

¢ Have a separate Gaming Account for receipt of gaming funds from donating
Service Clubs.

¢ Appropriately disburse the gaming fund donations as scholarships or bursaries
from the Gaming Account within 12 months of receipt (see Section 10.3).
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¢ Advise the donating Service Club of any instances where scholarship/
bursary funds are returned by the student and deposit those funds back into
the conduit organization’s Gaming Account.

¢ Not place any gaming funds, including those returned by a student, into an
endowment or trust account.

¢ Not charge any service charges or administrative fees to the donating

{eoiellub for cdnindste iny o scudlerlip bursn .

For a list of approved conduit organizations, or to register as an approved
cora it drganiz tot, p7ase ~marzzt he Fraacha Cozyw ity “ai-oCr ot 2

E.igine Use oi Funsna far Sorvice Clubs’ Conduit Organizations

Gaming funds distributed as scholarships/bursaries, by approved conduit
organizations (see Section 10.2), must be:

¢ Only available to individuals who reside in B.C.

¢ Open to the community, within the parameters set by the donating

Service Club.

¢ Paid directly to the student.

If for any reason, the student does not complete the funded studies, the
student must return funds to the conduit organization, which must then
advise the donating Service Club.

The donating Service Club may allow the conduit organization

to immediately donate the returned funds to a different suitable
scholarship/bursary recipient or to hold the funds for a future donation.
If the funds were granted by the Branch to the donating Service Club
more than 12 months previously, the donating Service Club may
return the funds to the Minister of Finance.
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11.

11.1

11.2

Overview

This chapter provides information that applies to the British Columbia
Association for Charitable Gaming (BCACG) and Community Charitable
Gaming Associations (CCGALs).

The BCACG and the CCGAs are not-for-profit organizations that provide

SUOP: Tt scr ices t Cther 1o -p ot ryanii rtons, to siss Uwm tiron gtk
Comununity Ganiiug Geane appiadon process. The BCACS liaises Letween
not-for-nrofit arouns apd the Province ~f Rririch Colnmbin and ~lse works ~logely
wit'. the CCGA nhe 1 rov sion of s ot s rvizer to 1he not-ror- 2o0f ¢ ec ¢
The BCACG and CCGAs must comply with all general Community Gaming

5 2ot uicelines, as oruie 1 “a Ciapter One of these Guidelines, with the
exclusion of those sections noted below (see Section 11.2).

Eligibility for the BCACG and ((GAs

The BCACG and CCGA:s are eligible for Community Gaming Grants for the
purpose of delivering programming in support of the Community Gaming
Grants program.

Exclusions from the General Program Guidelines for BCACG/
(CGA Applicants

The BCACG and CCGAs are required to comply with all general Community
Gaming Grants Program Guidelines (including all eligibility, accountability, and
reporting requirements) as noted in Chapter One of these Guidelines, with the
following exceptions:

¢ Section 4.1 — Not-for-profit organizations that directly deliver programs to
the community may be eligible for a Community Gaming Grant.

¢ Section 4.1 — A program may be eligible if it has been delivered for a
minimum of 12 consecutive months, at the time of application.

¢ Section 4.3 — To ensure the total provincial and/or federal government
funding to the program remains within the 75 per cent threshold,
Community Gaming Grant funding for the program may be limited
or denied.
¢ Section 6.2 — Community Gaming Grant funds must not be used for:
The development of new programs.

Adding a new component or service that has not previously
been delivered.

Travel or other costs related to administrative meetings (e.g., annual
general meetings, board meetings, retreats, conferences, etc.).

Replacement of reduced or eliminated funding, including
government funding,
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If the BCACG or CCGAs seek grant funding for programming that is not
directly related to supporting not-for-profit organizations with the Community
Gaming Grant application process, the organization will be required to apply for
this other programming separately. This programming will also be required to
meet all eligibility criteria outlined in Chapter One of these guidelines.

(andijtiops for a BCACG/A(GA Grant

The ECACC und CECAs st ashae e Wl Ceaditions ter a Comn.an.ty
GGaming Grant (see Aprendiv VI The BCACG and CCGA’s musr also adhere
te c2xai s ccific o wdions ws1otec balhw.

(eadiiions fei; the 5030
The BCACG will be required to deliver on the following activities as a condition
of their Community Gaming Grant:

¢ Provide leadership to local CCGAs.

Communicate with CCGAs on a regular basis to ensure all
organizations have consistent and accurate information on the
Community Gaming Grants Program.

Ensure that CCGA presentations are approved by the BCACG.
¢ Communicate key information to the not-for-profit sector.
¢ Deliver community presentations using Branch-approved materials.

¢ Report service delivery statistics to the Branch, to demonstrate how the
organization is engaging with its members (e.g., number of presentations
delivered; number and type of organizations helped; application outcomes
for organizations that received assistance (if outcomes are known); etc.).

¢ Seek and document feedback from not-for-profit community groups to
provide to the Branch.

¢ Provide not-for-profit sector expertise to support the Branch’s future-focused
policy development.
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Conditions for CCGAs

CCGAs will be required to deliver on the following activities as a condition of
their Community Gaming Grant:

¢+  Work with the BCACG.

Communicate with the BCACG and other CCGAs on a regular basis

1 wsur &'l ogariotors” ar vus’st L and 7 ct e fometisu o

ta Con ~maniy Cotaing Crat Pregi m

Submit preseptatior mareriale ro the BCAC( far gppraval
Commenizate key Imiormadics o the zetlor profiseccor in ccordination
with the RCACG.

¢ D lier comm urity prec<n ~tiors using Branch-approved materials.

¢ Report service delivery statistics to the Branch and share with the BCACG
to demonstrate how they are engaging with their members (e.g., number
of presentations delivered; number and type of organizations helped;
application outcomes for organizations that received assistance (if outcomes
are known); etc.).

¢ Seck and document feedback from not-for-profit community groups to

provide to the BCACG or the Branch.

¢ Provide not-for-profit sector expertise to the BCACG or the Branch to
support future policy development.
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Appendix I:
Determination of Program Delivery Level

In order to be eligible to receive funding at the regional or provincial level,
applicants are required to provide the Branch with a business case justifying
th rcasor (¢ tnelr pio rav, an sir ¢ oonl ke considiec v e xgio i or
provincia: in uatuae, as uppused w locau.

1€ ran Ci WAL 1S 263 NeSe  £0 LSS (4 dse b -3 e DisL N 11 (OLK X Of e

olicans secoor. [y pica, L a, i folon.: icered
wpplicants seceor. Typicaaty, cacoo. sull av tic foltov, fing we censicered.
» The, urber 27 peopi 7o ess ny services.

¢ 'the geographic reacn ot the program/services.

¢ The number of alternate/adjacent service providers within the geographic
jurisdiction of the organization; whether comparable organizations
would recognize the organization as the “regional” or “provincial” lead or
service provider.

¢ Clearly articulated letters of support from relevant local organizations and
relevant sector partners.

¢ Any other measures deemed relevant to the program delivery and the sector.

Generally, there can only be one regional organization by sector/sub-sector.
Regardless of the local, regional or provincial status of an organization, each
application is assessed on its own merit, based on the size and scope of the
programming presented.

Chemainus Festival of Murals Society.
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Appendix II:

Reasons for Requested Documents

Required Document

| Rationale

Qraapjzatinn-level financig| ctatements far the previers ! ~ To r2leulate an arganizatior’s

fi Lal year:

+ Revenue and expense statement for the previous

fie =71 year
¢ Balance sheet for tne previous fiscal year.

urmlusf2r-e g, wh chi 1 sed
to determine organization financial

alicitiny

Urganization-ievel vuuget for th e cunenic fiscal year.

To assess organization sustainability.

Copy of the organization’s constitution and bylaws or

equivalent document, certified by the British Co
Registrar of Companies (if applicable).

lumbia

To review the organization’s
purpose(s) and structure, to
determine organization eligibility.

Current Board of Directors list, with positions and contact

information for each member.

To determine
organization'’s eligibility.
To ensure that related or married

persons are not co-signing Gaming
Account cheques.

Copy of the minutes from the organization'’s last Annual

General Meeting (AGM).

For evidence that a democratic
election of board members
has occurred.

Void Gaming Account cheque, that meets all
requirements described in Condition 18.a.

To ensure an organization has

a separate Gaming Account

that complies with the Financial
Control Requirements outlined in
the Conditions for a Community
Gaming Grant.

For each program for which the organization is requesting

funding:

¢ Program-level revenue and expense statement

(program actuals) for the previous fiscal year.

+ Program-level budget for the current fiscal year.

* Program level budget for the next fiscal year
(programs delivered less than 12 months onl

y).

If the organization has listed in-kind contributions in
the program financials, an in-kind summary must be

included, which provides details regarding the s
type/value of the support.

ource/

Program actuals: to assess the size
and scope of each program and the
funding level requested.

Program budgets: to determine
whether the program is sustainable.

In-kind summary: to assess in-kind
contributions to program.
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Required Document

Rationale

For each program for which the organization is requesting
funding:

Program description (see Section 4.4.)

*

*

To determine program eligibility.

To determine program delivery and

viability, a program plan must be
included in the program description

for new programs delivered for

25 man 2nutlsct her eof
he app! cal'c .

For applicants in the Sport coctor (with the evreptinn of
Fovii ¢ al Soc 71 Drg an. =« Hor 5) =7 U, 7 OF w1z wior s, 0N
Cadet organizations:

[l er of << er2a »articy; ants.

- Each participant may cnly pe counted once,
regardless of how many program activities they
participate in (see Section 4.4).

|
e
|

To ascacs tha size and crope of
velk porran.

Current, valid daycare/child care license, if applicable
(only required for licenced child care programs).

To assess the size and scope of child
care programs.

For Mental Health or Substance Use residences:

+ Evidence that the facility is registered under the
Community Care and Assisted Living Act, licenced as
a residential care facility with a B.C. health authority, or
equivalent (if applicable).

To ensure the facility meets
all relevant local and/or
provincial requirements.

All outstanding or overdue Gaming Account Summary
Reports (GASRs). These reports do not have to be
attached to the application but may be emailed
separately to the Branch.

To ensure financial accountability.

+ Toensure that grant funds have

been disbursed appropriately
and within 12 months of receipt,
as required.
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Appendix IlI:

Government Funding

Under Section 4.3 of the Community Gaming Grants: Program Guidelines,
“government funding” refers to money that is provided directly to an
orarizzty vyt ‘ewerlorpovili. ove e tor-otac ece al/

provincia: buuy (C.g. SCLOOL GISLICES, 11Ca 2dtuOLities ANG CIOWN Cuipulativlis.

Funding fem 'acel, mnicipe! regiona! or First Nation ooverpmepte is ner

coruilernd gawver noert cuncn g tor the Hurpose of det rriiniag preorun

financial eligibility.

de doretor p ovine al govern r e funding that is provided through a third-
party will not be considered “government funding” for the purpose of assessing

Community Gaming Grants.

Sources of government funding include, but are not limited to, the following:

Provincial

¢ Agricultural Land
Reserve Commission

¢ BC Arts Council
¢ BC Council for

International Education

¢ BC First Nations
Health Authority

¢ BC Games Society

+ BC Housing Management
Commission (BC Housing)

¢+ BC Immigrant
Investment Fund

¢ BC Touring Council

¢ Child Care Operating Funding
(from the Ministry of Children

and Family Development)

¢  Columbia Basin Trust
¢ Community Link

¢ Community Living

British Columbia
¢ Destination BC

¢ Environmental
Assessment Office
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First Peoples’ Cultural Council

Forestry Innovation
Investment Ltd.

Fraser Health Authority
Innovate BC
Interior Health Authority

Insurance Corporation
of British Columbia

Legal Services Society
Northern Health Authority

Provincial Health
Services Authority

Royal BC Museum
School districts
Island Health (formerly

Vancouver Island

Health Authority)

Vancouver Coastal
Health Authority

WorkBC



Federal

L 4

4

Canada Council for the Arts

Cai 2ca Ceve op 1 en
Investment Corporation
Canide Tan s

Company Limited

i ~dica Brodeastiv.g
Corporation

Canadian Wildlife Service

Department of
Canadian Heritage

Employment and Social
Development Canada
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* & o o

Environment and Climate
Changs “aral

First Nations and Inuit Health
Prncn-ideatn Carals

First Nations Health Authority

National Arts Centre
Corporation

Natural Resources Canada
New Initiative Fund
Service Canada

Western Economic
Diversification Canada



Appendix IV:
Regular Form Pre-Application Checklist

Before beginning the Regular Form application for a Community Gaming
Grant, please review the pre-application checklist below to ensure that you have
atire m red mforaaion. . radccun.n ton: alae te ef:r co tHulnaa o
the applicativa. Tuis preparavon wiid inake applying fascer and easier.

Tae nlue: ngh 2 01 nast e sl ied nd sebawed woon:st i, a ne
syseen will e cat ate apprexiaatd, €2 manuees. 1 L sysem dn.es v,
attempring te submit the apnlication may result in an error, and the information
2r =2 e 1 .1to the o 1line 2up icar’on 1hay be lost.

Supporting Documentation

Applicants must attach a scanned copy of the required supporting
documentation to the online application, in .pdf, .jpg, .doc(x), or xls(x) format.
If an applicant is unable to attach the supporting documentation at the time of

If any of the required supporting documentation is not received within the two-
week timeframe, the application may not be considered by the Branch.

Where supporting documents are required, it is indicated by a * in the
checklist below.

Additional Notes

¢ Do not click the “Next” button at the end of the application process (on the
“Terms and Conditions” page) unless the application is complete. Once the
terms and conditions are accepted the application is submitted and takes
time to load. Please do not click “Next” more than once.

¢ Once submitted, you will see a Web Confirmation screen with the
application ID number, which indicates that your application has been
successfully submitted. This screen also includes a link to a printable
PDF copy of the Application Summary. Please open and save/print this
document, so that you can refer to it later.

¢ To attach documents to the online application, click the “Browse” button
to locate the file on your computer. Once you have located the correct file,
click “Add” to attach it to the appropriate section of the application. Repeat
as necessary to attach all relevant documents. You may attach multiple
documents in each section of the application.

¢ Additional information, online resources and general contact information
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Gaming Account Summary Reports:

Any outstanding or overdue Gaming Account Summary Reports (if applicable).
¢ Reports should be submitted by email to the Branch.
+ Please see Program Guidelines Section 74 for details.

Organization Information:

¢ Ui, 1€gar ndMe af appliCauie).
< Miling ad'drss cssoccind vith the mrgarinatior.
¢ Ficdyveaa eddie

+ Ccostitut onand by a' vs or ecuivalent documents *

- Registered societies must provide copies certified by B.C. Registries and Online
Services (this applies to organizations that are new to the Branch or have not applied
for three or more years).

+ (Constitution or bylaw alterations (or equivalent) not previously submitted to the Branch (if
applicable)*

- Registered societies must provide copies certified by B.C. Registries and
Online Services.

Board of directors list, including the following information for each member:*
¢ name

position on the board

home address

email address

phone number

* & o o

Total number of eligible voting members.

Date of the last Annual General Meeting (AGM).

Number of voting members that attended the last AGM.

OO 0| d

Minutes from the last Annual General Meeting, providing evidence that a democratic election
of the board occurred*

+ If elections were not held at the AGM, please attach the minutes from the meeting at
which the Board of Directors was elected.
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L 4

*
*
*

Complete financial statements for the organization:

Balance sheet for the previous fiscal year*

Revenue and expense statement for the previous fiscal year*
All accompanying notes to the financial statements *
Organization budget for the current fiscal year®

Foroigonizeio <op riting es 17311 mc /s

L 4

*

-

*

A revenue and expense statement (actuals) for the year-to-date *
A titenect O firanc al hcsito 1or e Wrele 221t Anc mente 100 Hn k2 orgr 72 ion's

+

assec anc liubiities for tie ycar-io-catc®
An erganization budzet far the current fiscal year®
Ar organ zetior ~uccat-nrh2next fiscal year®

Notes:

L 4

If the organization’s financial statements are completed by an accountant, these
are required.

If an organization’s fiscal year recently ended and the year-end financial statements are not
finalized (e.g., being prepared by an accountant), please submit draft or internally prepared
financial statements.

Gaming Account Information:

O

Void cheque for the organization’s Gaming Account (required for applicants that are new
to the Branch and those that have made changes to their Gaming Account since their last
application).*
- The voided cheque must be pre-printed by a financial institution and must have the
organization’s full name and the words “Gaming Account” printed on it.

Notes:

L 4

L 4

Direct Deposit/Authorization forms cannot be accepted.
Organizations that are new to the Branch must open their Gaming Account and obtain
cheques before applying.

Some financial institutions de-activate accounts when there is no activity for a certain
period of time. Please contact your financial institution to ensure the organization’s
Gaming Account is active.

Program Information:

] Foreachon-going program for which grant funding is requested:

*

*

A program revenue and expense statement (program actuals) for the previous fiscal year*

- Clearly identify all sources of federal and/or provincial government funding,
including contract or grant monies.

- Please see Program Guidelines Section 4.3 for details.

If in-kind contributions are included in the program actuals, an in-kind summary
document must also be submitted (detailing the type, value, and source of in-kind
support for the previous fiscal year).*

- An example in-kind summary is available on our website.
- Please see Program Guidelines Section 4.3 for details.
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[1 Foreachon-going program for which grant funding is requested:
¢ Program budget for the current fiscal year*

- Clearly identify all sources of federal and/or provincial government funding,
including contract or grant monies.

[1 Foreach program delivered for less than 12 months at the time of application:
neCune decun nte i clud
+ A program revenue and expense statement (program actuals) for the year-to-date *
¢ Abogrirituugetfo the umentns iy *
+ A program budget for the next fiscal year*

Bu. gets miv st ir dici te» vhich revenue sources are confirmed or proposed and clearly
idel tify eccly scdrec o1 provincial and/or federal government funding, including
contract and/or grant monies.

¢ Supporting documentation (letters of support, funding or donor confirmations,
etc) (Optional).

Please see Program Guidelines Section 4.3 and 4.4 for details.

(1 Foreach program for which grant funding is requested:
¢ Program description that outlines the activities and delivery of the program.
- Please see Program Guidelines Section 4.4 for details.

¢ |f/how the program was impacted by the COVID-19 pandemic and provide the current
balance of the gaming account as of the date of application.

1 Foreach program for which grant funding is requested:

+ Which sub-sector best describes the program purpose, activities or goals (see Appendix VI
for a complete list of program sub-sectors).

+ How long the organization has delivered the program.
¢ The amount of grant funding requested for the program.
+ Anitemized listing of how grant funds will be used (e.g, rent, utilities, wages, supplies, etc.).

- If grant funds are requested for a minor capital project, or a capital acquisition with a
total value of $5,000 or more, include professional quotes (as outlined in Section 6.3
and Section 6.4).

¢ The number of people who have directly benefited from the program in the past
12 months.

+ The total number of registered participants in the program in the past 12 months.

- This question is mandatory for sports organizations (except Provincial Sport
Organizations) and youth organizations (e.g., Scouting groups, Cadet groups, etc.).

- Each participant may only be counted once, regardless of how many program
activities they participate in.

- Please see Program Guidelines Section 4.4 for details.
+ A copy of the current, valid day care/child care licence (if applicable)*

+ For Mental Health or Substance Use residences, evidence that the facility is registered
under the Community Care and Assisted Living Act; licenced as a residential care facility
with a B.C. health authority; or equivalent (if applicable) *
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Certification:

1 Two to four persons responsible for the application:
+ Two board members serving as “Officers Responsible” for the application.

- Board position, name, home address, email address and phone number for each
officer responsible.

¢ Drcappicction “Sukmitter”
Poction . urgar.zetion, riurae, 2dcress, e mail sacress ard phore romb
& One anplication “Contact” who mijst he accescihle during reaiilar nffice hayre
< Prsticiincrgaiization rame add 2seraail ¢ 3d ess and oror 2 anr ke
Note:

B ard memt ers ma act is ine s bmitter and/or the contact in addition to their role
as Officer Responsible; however, the contact person and submitter do not need to be
board members.

1 Two “Notification Method” email addresses, to which application results will be emailed:
¢ One preferred organization email notification address.
¢ One email address for the President of the Board (or equivalent).

Additional Requested Information:

[0 Response to the last notification letter from the Community Gaming Grants Branch, if
information was requested by the Branch in that letter.

¢ This document may be uploaded to any section of the online application or may be
submitted by email to the Branch.

* Applicants must provide a copy of all required supporting documentation in .pdf, .jpg,
.doc(x), or .xls(x) format, either by attaching to the online application or submitting by

supporting documents by email.
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Appendix V:
Renewed Funding Pre-Application Checklist

Before beginning the Renewed Funding online application for a Community
Gaming Grant, please review the pre-application checklist below. Please have all
rec ui ec i1/armaiios /o1 acarat i aa anl fcryoute efir 00 upleaa
during the applicadon process.

Tae nlue: ngl\ 2 ‘o1 nast e sl ied and sebawed woon:st i, a ne
syseen will e cat atee apprexiaatd, €2 manuees. I L syseem dn.es oo,
attempring te submit the apnlication may result in an error, and the information
2r =2 e 1 .1to the o 1line 2up icar’on 1ay be lost.

Renewed Funding Application Eligibility

Organizations that are re-applying for a Community Gaming Grant may
be eligible to use the Renewed Funding application. To determine if your
organization is eligible, please see the Program Guidelines section 5.2 for
eligibility criteria.

Supporting Documentation

Applicants must attach a scanned copy of the required supporting
documentation to the online application, in .pdf, .jpg, .doc(x), or xls(x) format.
If an applicant is unable to attach the supporting documentation at the time
of application, it must be emailed to the Branch within two weeks of the
application submission date.

If any of the required supporting documentation is not received within the two-
week timeframe, the application may not be considered by the Branch.

Where supporting documents are required, it is indicated by a * in the
checklist below.

Additional Notes

¢ Do not click the “Next” button at the end of the application process (on the
“Terms and Conditions” page) unless the application is complete. Once the
terms and conditions are accepted the application is submitted and takes
time to load. Please do not click “Next” more than once.

¢ Once submitted, you will see a Web Confirmation screen with the
application ID number, which indicates that your application has been
successfully submitted. This screen also includes a link to a printable
PDF copy of the Application Summary. Please open and save/print this
document, so that you can refer to it later.

¢ To attach documents to the online application, click the “Browse” button
to locate the file on your computer. Once you have located the correct file,
click “Add” to attach it to the application. Repeat as necessary to attach all
relevant documents. You may attach multiple documents in each section of
the application.
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¢ Additional information, online resources and general contact information are available

Gaming Account Summary Reports:

[0 Anyoutstanding or overdue Gaming Account Summary Reports, if applicable.
Papor s<ulc Fesul mit:diy »™a ¢ th:Braro,
* Please see Program Guidelines Section 74 for details.

O17'ni ¢t nworw di

] Crgenization Informatior Changes (if applicable). For example:
¢ Organi afion an e
* mailing/physical address
+ fiscal year end date

Gaming Account Information:

[1 Void cheque for the organization’s Gaming Account (only required for applicants that have
made changes to their Gaming Account since their last application)®

* Please see Program Guidelines Section 7.1 for Gaming Account cheque requirements.
Note:

The voided cheque may be uploaded to any section of the online application or may be
submitted by email to the Branch.

Program Information:

[0  Foreach program for which grant funding is requested:

- [f/how program was impacted by the COVID-19 pandemic and provide the
current balance of the gaming account as of the date of application.

[1 Foreach program for which the organization is requesting grant funds:

+ A program revenue and expense statement (program actuals) for the previous
fiscal year*

- Federal and/or provincial government funding, including contract or grant
monies, must be clearly identified.

- Please see Program Guidelines Section 4.3 for details.

+ Ifin-kind contributions are included in the program actuals, an in-kind summary
document must also be submitted (detailing the type, value, and source of in-kind
support for the previous fiscal year).

- An example in-kind summary is available on our website.
- Please see Program Guidelines Section 4.3 for details.

* Applicants must provide a copy of all required supporting documentation
in .pdf, .jpg, .doc(x), or .xls(x) format, either by attaching to the online
application or submitting by email. Applicants have up to two weeks to
submit supporting documents by email.
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[1 Foreach program for which the organization is requesting grant funds:
+ Which sub-sector best describes the program purpose, activities or goals (see Appendix
VI for a complete list of program subsectors).
+ The total number of registered participants in the program in the past 12 months.
- This question is mandatory for sports organizations (except Provincial Sport
Organizations) and youth oraanizations (e.q., Scouting groups, Cadet aroups, etc.).
achoaricpanimy crlleccaredonce = Jgoiwe >of 10w nany uiograr
activities they participate in.
- Fratesce Pranain Gudeir s S cich t4forestais.
Certification:
LT Twe tofour persns e p nsth 2 for the application:
* Two board members serving as “Officers Responsible” for the application.
- Board position, name, home address, email address and phone number for each
officer responsible.
+ One application “Submitter.”
- Position in organization, name, address, email address and phone number.
+ One application “Contact” who must be accessible during regular office hours.
- Position in organization, name, address, email address and phone number.
Note:
Board members may act as the submitter and/or the contact in addition to their role
as Officer Responsible. However, the contact person and submitter do not need to be
board members.
[0 Two “Notification Method" email addresses, to which application results will be emailed.
+ One preferred organization email address notification.
+ One email address for the President of the Board (or equivalent).
Additional Information:
[0  Response to the last notification letter from the Community Gaming Grants Branch, if

information was requested by the Branch in that letter.

+ This document may be uploaded to any section of the online application or may be
submitted by email to the Branch.
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Appendix VI:
Program Sub-sectors

Applicants must select a program sub-sector for each program for which grant
funding is requested. The sub-sectors allow the Community Gaming Grant
brinch o ciect nymetibonrige .n. then nbe-and vz fpirar s tha
receive grane iUNGing.

ror acu progaan v nich ‘wd ng s iecues 2, olase seizet nout e
e bost descailes the purpose, acivitics ¢ geals of e piogram.

a2 (' cure

¢ Dance — Performance/ ¢ Theatre — Performance/
Education Education
¢ Fair — Agriculture ¢ Visual Arts — Exhibition/
¢ Fair — Community Education
o Festival ¢ Media Arts — Exhibition/
Performance/Education
¢ Museum/Heritage/Archives
) ¢ Literature — Exhibition/
* Music - Performance/ Performance/Education
Education
¢ Culture/Multicultural
¢ Other — Arts and Culture
Sport Sector
¢ Aquatics/Swimming ¢ Ringette
¢ Baseball/Softball ¢ Rowing/Sailing/Boating/
o Basketball Waterski & Wakeboard
+ Biking/Cycling ¢ Seniors Games
¢ Bowling/Lawn Bowling ¢ Skating
+ Curling ¢ Skiing/Snow Sports
¢ Equestrian ¢ Soccer
¢ Football/Rugby ¢ Special Olympics
o Golf ¢ Other — Sport
¢ Gymnastics ¢ Track & Field
¢ Hockey ¢ Volleyball
¢ Lacrosse
¢ Martial Arts/Combat Sports
¢ Racquet Sports
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Environment

¢ Agriculture

¢ Animal Welfare

¢ Climate Change Adaptation

Rehlic Safety

¢ Land Seaich aud kescue

v Marue S ait udnesae
¢ Fire/Emergency Kesponse

»  Tu rie; “rime Prevent.cn

Human and Social Services
¢ Child Care

¢ Developmental

Disability Supports
¢ Disability Supports

¢ Mental Health, Substance Use

¢ Health/Health

Condition Programs
¢ Food and Nutrition
¢ Hospice, Bereavement

¢ Immigrant/Refugee Supports

John Howard Society Nanaimo: Restorative Justice Program.
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Ecosystem Conservation
Education/Outreach

Other — Environment

Einergency
Gogpampaicatiags Radio

Kecatioa/Trail Sater,

Other — Public Safety

Scouts/Cadets/Other
Seniors Service/Activities

Service Clubs/Community
Donations

Emergency Social
Services, Outreach

Education/Tutoring Services

Children, Youth and

Family Services

Other - Human and

Social Services



Appendix VII:
Conditions for a Community Gaming Grant

Recipients of a Community Gaming Grant must comply with the
following conditions:

Genara. Requirenienis

I T ran 1 chiacshaia ail ‘e {ul'y con piy with 2l aovisiors
o-the Cuming Coatre! Az, 2l o juisticas unc muizs ancer te Guning
Control Act. all policies published by the Community Gaming Grants
Cran h, andall d’.e t ve. issi ed by the Community Gaming Grants
manager and/or general manager, whether enacted, published or issued
before or after the date the grant was approved, and as amended from
time to time.

2. The grant recipient shall fully comply with all other applicable
enactments of the Province, all applicable federal laws and applicable
municipal bylaws.

3. 'The grant recipient shall notify the General Manager, Gaming Policy and
Enforcement Branch (GPEB), without delay, about any conduct, activity
or incident that may be considered contrary to the Criminal Code of
Canada, the Gaming Control Act or Gaming Control Regulations, or that
may affect the integrity of gaming.

4. All of the information contained in and submitted with the grant
recipient’s application for a Community Gaming Grant must be true
and correct. Publicly available materials and information concerning
the Applicant’s organization or program(s) may be consulted by the
Community Gaming Grants Branch to assist with application assessment.

5. All payments of grant monies to the grant recipient are subject to an
authorizing appropriation under the Financial Administration Act.

Funding Acknowledgement

6.  The grant recipient must acknowledge the financial assistance of the
Province of British Columbia in program materials (including any
signage used for funded capital projects) by displaying the following
written acknowledgement:

“We acknowledge the financial support of the Province of British Columbia.”

Use of Grant Funds

7 Grant funds must only be used to cover eligible costs essential to the
delivery of an approved program, as outlined in Section 6.1 of the
Community Gaming Grants: Program Guidelines.
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10.

11.

Grant funds must not be used for ineligible costs, as outlined in Section
6.2 of the Community Gaming Grants: Program Guidelines.

Grant funds must not be used for purposes that have not been approved
by the Branch but may be redistributed amongst the grant recipient’s
approved programs. Any redistribution of funds must be documented

in the financial information accompanying future applications for
frontuncin -

‘The grant tunds must be tully disbursed within 12 months of receipt,
uuesoue ws approved v adirg v che Comn monit/ vrm'n 3 Suinrs
B.arch. Gran. tuads inay oo usca tos edgiole capaises taat are ficuiea
anytime within the fiscal year during which the grant was received and/or
avyt me in the 17 n o 1t'.s fo lowing the date the grant was received.

If an approved program is cancelled before the grant funds are fully
disbursed, all remaining funds must be used toward another approved
program or returned to the Minister of Finance.

Service Clubs — Community Donations Programs

12.

13.

14.

15.

16.

Service Clubs must donate the grant funds to other community
organizations and programs which meet eligibility criteria outlined in the
Community Gaming Grants: Program Guidelines.

Donations must directly benefit communities or community members
and may include donations to individuals or families, where relief is
of a short-term nature or a one-time payment intended to relieve an
exceptional or unusual condition or circumstance.

Service Clubs must not use grant funds for their own programs unless the
Branch has provided written approval for the program since August 19,
2002, when the Gaming Control Act was proclaimed.

Service Clubs must not receive grant funds from another Service Club
and must not donate grant funds to:

a. another Service Club
b. agencies and/or programs outside of British Columbia.

Service Clubs are required to report to the Branch any instance where
grant funds were used inappropriately by a donation recipient.

Financial Control Requirements

17.

Gaming funds include any funds generated through gaming, including
licensed gaming events, Community Gaming Grants, gaming fund
donations from Service Clubs, as well as any GST/HST rebates, interest
and/or revenues from the sale of assets purchased with gaming funds.
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18.  The grant recipient must:

a.

C

e.

Maintain a separate Gaming Account held in British Columbia,
specified in the organization’s full name, for the exclusive purpose
of receiving, holding and disbursing gaming funds, including any
gaming funds received through licensed gaming, Community
Gaming Grants or gaming fund donations from Service Clubs.

Chtai cuqu sforihe Circitg Axcurctha ca o dbzoranz dont
tull name and the words “Gaming Account” printed on them.

/ain e Geming; Acccurtrecsrds toecclaary tho o ra ~iny nea
purpose ot each transaction.

Aspar of the Zaiir g A ccount records, secure and retain all account
and transaction records and receipts for all disbursements, including
cancelled cheques, bank statements, bank transaction receipts,
invoices and sale receipts for a period of five years from the end of the
fiscal year in which the revenue was disbursed.

Keep a record of all volunteered hours and in-kind material/
equipment contributions that has been reported as part of an
application for grant funding and retain the information as part of
the gaming records for a period of five years from the end of the fiscal
year in which the in-kind contribution was reported to the Branch.

Ensure the cheques issued against the Gaming Account are signed

by at least two of the organization’s signing officials, at least one

of whom must be an officer of the organization, unless a formal
exception has been approved by the Executive Director, Community
Gaming Grants Branch. These signing officials must not be related by
blood or marriage. Cheques issued against the Gaming Account must
not be pre-signed.

Use electronic transfers and/or automated debits from the Gaming
Account only where two current board members have authorized the
transactions in writing; these board members must not be related by
either blood or marriage. The authorization document must identify
the specific purpose and maximum dollar amount permitted for each
electronic transfer and/or automated debit and must be retained with
the Gaming Account records. General purposes such as “wages” are
not sufficiently detailed.

19.  Cash transactions from the Gaming Account are not permitted (i.e.,
cheques must not be paid out to “cash”).

68



Audit and Financial Reporting Requirements

20.  'The grant recipient must file a Gaming Account Summary Report within
90 days of the end of the recipient’s fiscal year.

21, Occasionally the grant recipient may be required to provide audited
statements and other information that the Community Gaming Grants
ren~ger and/or zenesnl mencger oy ecuoon

22, "Lhe giant ccupioat Luay Le aGutea petouically, as tequired by dic
Commprenity (Gaming (Grante pangaer and/or sapara] monacer Apv
reootresatigtnm nos audits 11av e s loscd Jub ity Lo
compliance with the Freedom of Information and Protection of Privacy Act.

Saspension, Revocaiicn ana Repayment of Grant Funds

23.  If, in the opinion of the Community Gaming Grants manager and/or
general manager, any of these conditions are not satisfactorily met by
the grant recipient, its agents or employees, the grant recipient may be
required to repay all or a portion of the grant funds, and/or the manager
and/or general manager may suspend or revoke the grant. A fine or fines
may also be imposed under Section 98 of the Gaming Control Act.

South Okanagan Rehabilitation Centre for Owls.
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Appendix VIII:
Financial Accountability and Preventing
Fraud — Best Practices

Te iaprre Snancidl ancounob’licr o o raduce e lik-liksed o fraud,
recip en «rpauize ieac skodld (0l g he tra tice .

-

All h2a-d merbers chou'd reriow £nancial docv~oreation (2 g fnapsinl
sotene 1 udy ctt. sancora emenrs, tlea ec cheancs. te. ona

regular basis.

T e ~rg nizat on’s fiiai ¢ :s snou'd be open and transparent to all board
members. The board should feel comfortable asking questions about the
organization’s finances. If any board member is hesitant to answer questions
or provide information, this can be a sign of a problem.

Have bank statements and cancelled cheques mailed to the organization’s
President, or equivalent, for review (as long as they are not also the
Treasurer).

Financial information should be presented to, and reviewed by, the board
on a regular basis (e.g., board meetings, on a monthly basis, etc.). This may
include a review of the budget and year to date spending. All questions or
significant discrepancies should be resolved in a timely manner.

It is recommended that the Treasurer not be granted signing authority, in
order to ensure appropriate segregation of duties.

Ensure that the organization’s financial institution is aware of all approved
signing authorities.

Consider completing background checks (e.g., criminal record checks,
reference checks, etc.) on new board members to ensure that there are no
relevant concerns regarding their suitability for the position.

Notify the Community Gaming Grants Branch immediately of any changes
to personnel with authority to obtain information on the organization’s file
with the Branch.
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NOTE: THIS DOCUMENT APPLIES TO
APPLICATIONS RECEIVED PRIOR TO
FEBRUARY 1, 2023

Know your limit, play within it.
For Help: 1-888-795-6111 or www.bcresponsiblegambling.ca


http://www.bcresponsiblegambling.ca

NOTE: THIS DOCUMENT APPLIES TO
APPLICATIONS RECEIVED PRIOR TO
FEBRUARY 1, 2023
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