
Creating a BC Registry account using a BCeID is available to out-of-country users or Canadian residents who can’t use a BC Services 
Card Account or mobile device to log in. 

Before you begin creating your account:
● Download and print an identity affidavit and have it notarized. You will need to upload it in a later step.
● Download and set up a 2-factor authenticator (2FA), or have one you already use handy. 

Note: 
● It can take 3+ business days for your affidavit to be reviewed once submitted. When approved, you can use your account.
● All team members invited to your account will also have to join using a BCeID and 2FA.
● Other “Account Administrators” you invite will also need to submit an identity affidavit. “Coordinators” and “Users” will not.

Create an account using a BCeID, 2FA, and Identity Affidavit

Click “Create Account”

Before you begin 

To create your account, go to: 
https://www.bcregistry.gov.bc.ca/ 
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https://www.account.bcregistry.gov.bc.ca/nonbcsc-info/download
https://www2.gov.bc.ca/assets/gov/employment-business-and-economic-development/business-management/permits-licences-and-registration/registries-other-assets/2fa_user_guide.pdf
https://www.bcregistry.gov.bc.ca/


Step: Select option: BCeID Login + Two-Factor Authentication

Click to unroll 
BCeID option

Click “Next”

Click “Next: Download Affidavit”

You will then see this screen.
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Step: Login using an existing BCeID or register a new BCeID

Create a Basic BCeID or use an existing BCeID if you already have one.

Option 1: “Login using existing BCeID”

Option 2: “Register a new BCeID”

Enter your 
credentials and 
click “Continue”

Fill out and submit the 
form with your details

Click “Continue to BC Registries”

Enter the username and 
password you just created and 
click “Continue”

Option 1 Option 2
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Step: Pair your authenticator with your BC Registries account

Desktop/browser authenticator
Click “Unable to scan?” and you will 
see a 32-character key

Open your mobile or desktop/browser 2-factor authenticator (2FA)

Mobile authenticator
Scan the QR code you see on your 
screen using your mobile authenticator 
(don’t scan the one in this guide)

Then enter the 6-digit code you see in 
your authenticator into “One-time code”

Sample only!

Reminder: see our user guide for help with 2-factor authenticators. 

Click “Submit”

Copy and paste this key into your 
authenticator to pair. 

Then enter the 6-digit code you see in 
your authenticator into “One-time code”

Click “Submit”

Optional
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https://www2.gov.bc.ca/assets/gov/employment-business-and-economic-development/business-management/permits-licences-and-registration/registries-other-assets/2fa_user_guide.pdf


Step: Read and accept the Terms and Conditions

Scroll down

Scroll down and click “Accept Terms”
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Step: Select products and services

Select the products you want to add 
to your account

Click “Next”

Products like Business Search require a 
Premium account (more info on next slide)

You can add 
services that are 
“Coming Soon”. 
When they launch, 
they will appear in 
your services 
dashboard
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Step: Select account type

Choose Basic or Premium 
(read the details of each account)

Click “Next”

Note: 
● There is no cost to create a BC Registry account; you 

only pay for services you purchase

● If you are an existing BC OnLine client or selected 
Premium-only products, you must select a Premium 
account

● If you are starting or updating your business, you can 
create a Basic account (recommended)
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Step: Upload affidavit

Enter your notary’s information

Click “Next”

Click on “Upload file” and 
select the affidavit from your 
computer to upload

Optional: enter notary contact
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If you selected a Basic account

Select if you want your account in your personal or business name

Step: Enter account information

Click “Next”

If you have a BC OnLine account, you can link it here so that you can 
make payments using your BC OnLine’s deposit account

If you do not have or choose not to link a BC OnLine account, select 
“No” and fill out the account information like you see to the left

Enter the BC OnLine 
Prime user ID and 
password (6 to 8 
characters only; if your 
password is more than 
8 characters long, 
enter only the first 8 
characters).

If you selected a Premium account
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Step: Enter Account Administrator information

Enter email address and 
phone number

Click “Next”

Enter your name as it 
appears on your affidavit

10



If you selected a Basic account

Select one of two payment options and fill in information if prompted:

● Credit card

● Online banking

Step: Choose payment method

Click “Create Account”

If you selected a Premium account

Select one of two payment options and fill in information if prompted:

● Pre-Authorized Debit*

● BC OnLine deposit account

Click “Create Account”
*Pre-authorized debit: Payment Canada requires a confirmation period of 3 days prior to your first 
pre-authorized debit deduction and you will receive confirmation of your pre-authorized debit agreement 
prior to the first deduction. If you linked your BC OnLine account, you will be able to make transactions 
during this 3-day period, which will be debited from your BC OnLine account until the confirmation period 
ends. After the confirmation period, transactions will be debited from your bank account. 11



What’s next

BC Registries will now review your account and affidavit.

Once you are approved, you can:

● Add team members to your account.

● Use BC Registry products and services.

Visit our Resources page to view guides on how to add and manage team members or use specific BC Registry products and services.
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https://www2.gov.bc.ca/gov/content?id=24AD14FE2AF348F88B8FF977A057E5CE

