Register on Behalf of a Client — Guide Outfitter

Fish and Wildlife Profile

PERSONAL CONTACT CREDENTIALS

Name: Patrice Hunter Main Phone Number: - -

+ BC Resident (Active)
Expires: Jan 26, 2024

+ Hunting (Active)

+ Taxidermist/ Tanner (Active)

Cell Number:
FWID Status: Active

asossc1s @

Female

Email: guide123@yahoo.ca

FWID:

Address: 123 Bay Rd

Gender: Arden BCKOH 180

Date of Birth: Dec 17,1987

Pl > Profile Options

Profile History

Hunting in BC
Transaction ID Type Date Status

485380680  Credentials Review 0ct16,2020  Completed

485380701 Credentials Review Oct 15,2020  Completed

Update Residency
#  Submit Name Change
Profile Information

Print/Save My FWID

Profile Transactions

» Licence Options
»> LEH Options

» Application
Options

Learn more about BC hunting
requlations

Learn more about Limited Entry

Apply for Guiding Hunting in BC

Territory Certificate

Apply for Guide
Outfitter Licence

Apply for Permit to
Accompany

Applications

» Permit Options
Permits

» Commercial
Products

Guiding Territory
Certificates

Commercial Licences

Register New Clients

Designates

For Additional Support

Need help with BC Hunting

Online?

BRITISH
COLUMBIA

Getting started

Before registering a new Fish and Wildlife ID (FWID)
profile on behalf of a client, you will need:

e Avalid Guide Outfitter licence

e Your own Fish and Wildlife profile and a basic BCelD
to sign on to the BC Hunting online service

e If providing copies of identification documents, an
image (photo/scan) of the required documents

NOTE: A BCelD is an account that provides secure
electronic access to online government services, including
the BC Hunting online system. If you don’t have a BCelD,
you will be prompted to register for one when you sign on
at www.gov.bc.ca/hunting.

e On your Fish and Wildlife profile, click on Register
New Clients under Commercial Licence Options

Apply for Limited

Home
Entry Hunting

Buy Licences

Hunter Homepage / Commercial Licence Options / Register New Client

Register a New Client

To create a new Fish and Wildlife profile for a client, you must have the client's legal name, date of birth,
gender, address(es), phone number and email (if applicable). You also have the option to upload
documentation to apply for their residency and/or hunting credentials. Before you begin, please confirm
with your client that they don't already have a Fish and Wildlife profile. Make sure you have all the required
information for each client you wish to register. It can take up to 3 business days to review a client
registration application.

Client Applications

CREATE NEW FWID PROFILE

Transaction ID Transaction Type

SEARCH INDIVIDUAL

Application Application LastName First FWID

Date Status Initial
DONE

NOTE: If your client has hunted in B.C. and has a FWID,
but you cannot find it, please do not create a new profile.
Contact FrontCounter BC to request your client’s FWID
number.

Step 1 — Check for an existing profile

Before registering a new Fish and Wildlife profile,
confirm with your client that they don’t already have a
Fish and Wildlife Profile. Each person may only have one
Fish and Wildlife Profile, and once created, their FWID is
their permanent record of hunting activity in B.C.

e Click the Search Individual button

e Enter your clients last name, first name and date of
birth to determine if they have a FWID profile. If
found, the system will display their FWID number.

If your client does not already have a FWID profile:

Click the Create New FWID Profile button
A new profile screen will be displayed
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Register on Behalf of a Client — Guide Outfitter

Create a Client's Fish and Wildlife Profile

To create a Fish and Wildlife profile, you must provide their personal and contact information.
# indicates a required ficld.

Client's Personal Information

| *DateofBirth: [mmm dd,yyyy Je.g.Jan1, 1991
| *Gender:

*FirstName: |

*LastName: |

Middle Namefs): | |

Last Name and First Name must be the client’s legal name(s).

Client's Address & Mailing Information

*MAILING ADDRESS
Address Lookup: | |

STREET ADDRESS
Address Lookup: | |

Manually edit the address
# Address Line 1:

Address Line 2:
* City / Town:
Province / State: British Columbia

Manually edit the address
* Address Line 1:

Address Line 2:
*City / Town:

Province / State: British Columbia
Canada

* Country: Canada

Postal / ZIP Code:

*Country:
Postal / ZIP Code:
[ Street Address same as Mailing Address

Client's Contact Information

| Main Phone Number: [ |-[ |-
| celt Number: C LT

PRIVACY NOTE FOR THE COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION

Email: [

[

Confirm Email: |
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Step 2 — Create a new profile

Fill out the mandatory information fields (marked
with a red asterisk).

Click the attestation box to confirm that your client
has authorized you to create a new profile on their
behalf.

Click the second attestation box to confirm that the
personal information provided is true, to the best of
your knowledge.

Click NEXT.

NOTE: The system will issue a warning message if a
similar profile is found. Each individual may only have
one FWID profile. Before proceeding, please call the
FrontCounter BC Contact Centre for assistance at 1-877-
855-3222.

Hunter Homepage / Commercial Licence Options / Register New Client / Create a Client's Fish and Wildlife Profile / Client's Proof

Client's Proof of Residency and/or Age

B.C. residents and non-residents must upload proaf of residency and proof of age documentaticn (see below for a description
of each residency type®). Non-resident aliens must upload proof of age documentation. You can upload more than one
document for the client, if necessary. For acceptable documentation to prove residency and/or age, please refer to
www.gov.bc.ca/hunting.

Client's Proof of Residency
ABC. Resident is a person who:
a. lsa Canadian citizen or permanent resident of Canada, and whase only or primary residence is in British Columbia, and
who has been physically present in B.C. for the greater portion of each of sbxmonths out of the preceding 12 months, or
b. Is not a Canadian citizen or permanent resident of Canada, but whose only or primary residence is in British Columbia,
and has been physically present in B.C. for the greater partion of cach of the preceding 12 months.

Anon-resident is a person who:
a. Isnota resident of B.C. butis a Canadian citizen or a permanent resident of Canada, or
b. Is ot a resident of B.C, but whose only or primary residence is in Canada and has resided in Canads for the preceding

12 months.

A non-resident alien is anyone who does not meet either of the definitions (B.C. residentor non-resident) above.

Client's Proof of Age
A personis required to be at least 10 years of age to apply for a Fish and Wildife ID.

Residency Type

*Select dient'residency type:

Client's Proof of Residency Document(s)

Upload documentation for proaf of residency. You can upload mere than one document, if necessary.

File Name Description

UPLOAD PROOF OF RESIDENCY

Client's Proof of Age Document(s)

Upload documentation for proaf of age. You can upload more than ane document, if necessary.

File Name Description
UPLOAD PROOF OF AGE
BACK CANCEL NEXT

Step 3 — Proof of residency and age

Select your client’s residency type from the
dropdown list

You may upload the appropriate proof of age and
residency document(s)

Click NEXT to continue
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Hunter Homepage / Commercial Licence Options / Register New Client / Create a Client's Fish and Wildlife Profile / Client's Proof of H

Hunter Safety Training

Proof of Hunter Safety Training |
If a Hunting credential is not required, click NEXT.

A Hunting credential is required to purchase a resident hunting licence or an unrestricted non-resident hunting licence. To obtain
aHunting credential, proof of hunter safety training must be uploaded.

The following documents are acceptable proof of Hunter Safety Training:

+ Conservation and Outdoor Recreation Education (CORE] certificate

+ Aconfirmation letter from the BC Wildlife Federation or the Fish and Wildlife Branch

+ Adocument issued by a Canadian territory or province other than British Columbia, indicating successful completion of a
hunter safety training course

+ Adocument issued by an Intemational jurisdiction, indicating successful completion of a hunter safety training course may
be accepted

NOTE: Alberta WIN cards are NOT acceptable proof of Hunter Safety Training.

Safety Education ID: | |

Client's Proof of Hunter Safety Training Document(s)

File Name Description

UPLOAD DOCUMENT

BACK CANCEL NEXT

Step 4 — Hunting credential

If your client does not need a hunting credential, you can
click NEXT to skip this step.

e If your client needs a hunting credential, you must
provide proof that he/she has completed hunter
safety training

e Upload the appropriate documents

e Click NEXT to continue

Confirm Client's Application

Please review all the information below before making any changes or submitting the application.

Client's Personal Information

First Name: Chuck Date of Birth: Aug 1,148
Last Name: Wood Gender: Male
Middle Namel(s):

Client's Address & Mailing Information » Edit

*MAILING ADDRESS

*AddressLine 1: 123 Example Lane
Address Line 2:

*City / Town: Remsen
Province / State: Ontario

*Country: Canada
Postal / ZIP Code: L1V1V1

Street Address same as Mailing Address

Client's Contact Information » Edit

Email: hunter123@yahoo.ca Main Phone Number: - -

Confirm Email: ~ hunter123@yahco.ca Cell Number:

Review Your Documents
Please check to make sure you have included all your supporting documents before you submit your application for
credentials.

Client's Proof of Residency Document(s) » Edit

File Name Description

idbmp driver's licence

Client's Proof of Age Document(s) » Edit
File Name Description

idbmp driver's licence

Client's Proof of Hunter Safety Training Document(s)

File Name Description
IMG_3406.PG Hunter course

BACK CANCEL SUBMIT APPLICATION

Step 5 — Review and confirm client’s
application

e Review the application and the document(s) to be
submitted

e You can revise any part of the application by clicking
on the EDIT link at the top right-hand corner of each
section.

e If all information is complete and correct, and all
documents have been uploaded, click SUBMIT
APPLICATION.
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Hunter Homepage / Commercial Licence Options / Register New Client / Create a Client's Fish and Wildlife Profile / Client's Proo

Hunter Safety Training / Confirmation / Application Submitted

Application Submitted

Thank you for registering your client. It may take up to 3 business days to review and confirm the documents. When the
review is completed, or if any changes or additional information is needed, an email will be sent to both you and the profile
owner. Once completed, only the profile ewner can access the profila.

You will need the client’s FWID, last name 2nd first initial if you plan to buy licences on their behalf.

Create Another FWID Profile Return to Your Profile

BRITISH
COLUMBIA

Application Submitted

You can now Create Another FWID Profile or Return to
Your Profile.

NOTE: You can check the status of your client’s
application and view the new FWID number at any time
by returning to your profile and clicking on Register New
Client. The application will show as “In Review.” It may
take up to 3 business days to review and confirm the
documents. If the application is approved, an email will
be sent to both you and the profile owner, but only your
client will have access to their profile.

Visit www.gov.bc.ca/hunting

OR

To contact the FrontCounter BC Contact Centre by chat, email or phone, click here:

FrontCounter BC Contact Us Webpage
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