
‘Cancel’ discards the 
registration and returns the 
user to the PPR dashboard

‘Save and Resume Later’ saves 
the registration as a draft in the 
My Registrations table, returning 
the user to the PPR dashboard

‘Save’ saves registration progress up to 
that point. Does not return user to PPR 
dashboard

Advance to next step by clicking on the blue 
button OR by clicking any icon in the stepper

Fee summary is 
automatically 
updated based 
on registration 
type and length

Trust Indenture:
Select this check box if 
the security interest is 
contained in a Trust 
Indenture

PPR Quick Guide: Registering a Financing Statement (Security Agreement or Lien)

Step: Length and Trust 
Indenture

Four steps to complete 
registration; can be 
completed out of order 
by clicking on a step



Fee summary is 
visible on every 
step of the 
registration

Green checkmark 
signifies all parts of step 
have been completed. 

Lack of checkmark 
signifies an 
uncompleted step

Green check marks 
in list signify each of 
the listed items have 
been completed; 
Registering Party is 
always checked as 
Registering Party 
defaults to the 
logged on user’s 
account information

Click ‘Change’ to 
change the 
Registering Party 
(see next page)

Registering Party 
defaults to the 
user’s account 
information

Information bubble: “Registering Party is based on 
a user’s account information. Change to a different 
Registering Party by clicking the ‘Change’ button”

Step: Add Secured Parties and Debtors 



Enter Registering Party 
Code or Name; entering 
at least the first three 
characters begins 
suggesting parties

Enter Individual or 
Business 
Registering Party 
manually

Address field uses 
Canada Post 
address lookup that 
helps fill in the 
address; can be 
overwritten



Same process appears for Secured Parties as was 
detailed for Registering Party on previous page

Secured Parties 
appear in table

If the Registering Party 
is also one of the 
Secured Parties, check 
this box to add the 
Registering Party to the 
table of Secured Parties

Quick Glossary
Secured Party: person/business debt is owed to.

Removes Secured 
Party from table



Add Individual or 
Business Debtor

‘Edit’ to edit 
information; 
‘Remove’ in 
dropdown menu 
removes Debtor 
from table

Go back a step by 
clicking ‘Back’



Type or paste 
collateral that 
does not have a 
serial number or 
other identifying 
number; has no 
character limit

‘Add Vehicle 
Collateral’ opens 
fields to enter 
vehicle type, serial 
number, year of 
vehicle (optional), 
make, and model

Entered Vehicle 
Collateral is added 
to table 

Step: Add Collateral



Registration 
information entered 
in previous steps is 
displayed for review 
by the user

To change/edit listed 
information, navigate 
to corresponding 
step by clicking on 
an icon in the 
stepper or by clicking 
‘Back’ 

Step: Review and Confirm Field for optional Folio number for user’s reference

Check-box to confirm submitting 
person is authorized to submit 
registration ‘Register and Pay’ processes registration; 

registration is added to My Registrations table; 
user is taken back to dashboard



Sample PDF of a Registration Verification Statement
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