Community Gaming Grants Branch

Gaming Account Summary Report Tutorial

Organizations that receive a Community Gaming Grant and/or earn revenues from licensed gaming events
over $20,000 in a 12-month period are required to complete a Gaming Account Summary Report. In this
report, organizations must record all deposits to and payments from their Gaming Account over the course
of the fiscal year in which the grant was received and/or the gaming event revenues were earned (i.e., the
organization’s most recently completed fiscal year).

Organizations that did not receive a Community Gaming Grant in their most recently completed fiscal year
but have money in their Gaming Account from activity in previous years are also required to complete a
Gaming Account Summary Report.

This tutorial will provide you with step-by-step instructions on how to properly complete a Gaming Account
Summary Report. Please contact the Community Gaming Grant Branch at
CommunityGamingGrants@gov.bc.ca if you have any questions or need further assistance.

1. Open a New Gaming Account Summary Report Form

Organizations have 90 days after the end of their fiscal year to complete and submit a Gaming Account
Summary Report. Open a new report form at http://www?2.gov.bc.ca/assets/gov/sports-recreation-arts-
and-culture/gambling/grants/form-acct-summary-rpt.pdf.

2. Enter Your L & G Number and Reporting Dates

Enter the L & G (Licencing & Grants)
File Number for your organization.
Check your grant notification letter or
your gaming licence for your number
if you can’t remember it.

[ e — Enter the date you completed this report.

Enter the end date for your most

recently completed fiscal year.
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3. Enter Your Organization Information

Enter your organization’s
official name and mailing information.

Enter the opening balance for your Gaming Account on Line 1. This is how much money you had in your Gaming Account on
the first day of your most recently completed fiscal year. If your organization has previously had licensing and/or gaming funds,
the opening balance must match the closing balance (line 47) from the previous year’s Gaming Account Summary Report.

4. Enter Your Gaming Revenue
Enter all the gaming grant revenue from your most recently completed fiscal year on Lines 2-5:

SECTION 3 - GAMING REVENUE Enter the amount you received as a

Community Gaming Grant on Line 2.

‘Gaming grant revenue: (indicate the amount received under each of the following grant categories)
Community Gaming Grant revenue:

PAC / DPAC Grant revenue: (Parent Advisory Councils and District Parent Advisory Councils)
Capital Project Grant revenue:

Other Gaming Revenue: (provide shori
description, such as pre-app transfers or

repayments)

If you are a PAC or DPAC, enter your
Grant amount on Line 3.
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If you received a Capital Project Grant
through the Community Gaming Grants
program, enter the amount on Line 4.

Enter any other Community Gaming Grants funds you received during

the year on Line 5. You do not need to report on non-gaming grants.

5. Enter Your Gross Revenue from All Gaming Event Licences

Enter the gross revenue for all your licensed gaming events during your most recently completed fiscal year
on Lines 6-13. You only need to complete this part of the report if you had a Class A, B, C, or D gaming
licence and held a gaming event or events (e.g., raffle, casino, or bingo) during this time and earned
revenue:

On Lines 6-13, enter the
licence number, licence type,
reporting period and amount you

earned for each gaming event.
Include an additional sheet with
your report if you need more lines.

Any gaming revenues that your organization generated after your most recently completed fiscal year
are to be included on your next Gaming Account Summary Report.
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6. Enter Your Other Gaming Revenue

Enter any other gaming revenue you earned during your most recently completed fiscal
year on Lines 14-17:

If you received a GST rebate,
earned interest, or earned revenue
from the sale of assets purchased
with gaming funds, enter the
total amount on Line 14.

Enter any donations of gaming funds
you received from Service Clubs on
Lines 15-17. Include an additional sheet
if you need more lines.

Add Lines 2-17 then enter the total on Line 18. This is the total gaming revenue you earned
from all gaming activity during your most recently completed fiscal year.

7. Enter Your Gaming Event Prize Costs and Expenses

On Lines 19-26, enter all the money you spent on your licensed gaming events during your most recently
completed fiscal year:

Enter how much you spent on prizes

for your licensed gaming events. Do
not include prizes that were donated.

Enter the total of Lines 19-21 on Line 22.
This is how much you spent on prizes.

Enter the total expenses
for each category of licensed
gaming events on Lines 23-25.

Add Lines 23-25 and enter the amount on Line 26. This is the total of all your expenses
for all your licensed gaming events during your most recently completed fiscal year.

8. Calculate Your Net Gaming Proceeds and Disbursements
Next, calculate how much money you had to spend after subtracting the costs and expenses for all your
gaming activities:
Subtract Line 22 (your total prize costs)
and Line 26 (your total gaming event
expenses) from Line 18 (your total gaming

revenue). Enter what is left on Line 27.
This is your net gaming proceeds.

Add Line 1 (the opening balance in
your Gaming Account at the start of

If you received a Capital Project Grant, enter the total dollar value of all the your most recently completed fiscal
funds you disbursed from it on Line 29. Do not provide an itemized breakdown year) and Line 27 (your net gaming

of disbursements on this form; . proceeds). Enter the total on Line 28.
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9. Enter Your Gaming Fund Disbursements
Record how you disbursed (i.e., paid out) the money from your Gaming Account on Lines 30-45:

For each disbursement, record the
date of the transaction, the cheque
or electronic file transfer number,
who received the money, what the
purpose of the expenditure was, and
the total amount that was spent.

Record each transaction on a new
line. Include another sheet with your
report if you need more lines.

If you transferred funds to your
operating/general account, provide a
reimbursement summary (
) to detail how these funds
were spent.

Add Lines 29-45 and record the total on Line 46. This is the total amount you
disbursed from your Gaming Account during your most recently completed fiscal year.

If you wrote a Gaming Account cheque and it was not cashed before the end of the reporting period, do not
record it in this Gaming Account Summary Report. Include the cheque in your next Gaming Account

Summary Report, after the cheque has been cashed.

10. Enter Your Closing Balance

Subtract Line 46 (total gaming fund disbursements) from Line 28 (total gaming funds available for disbursement).
Record this amount on Line 47. This is the closing balance on your Gaming Account at the end of your most
recently completed fiscal year. The closing balance must match your organization’s financial records. This is

also the amount you will record on your next Gaming Account Summary Report as the opening balance.

11. Enter Your Gaming Account Information at Fiscal Year End

Complete these fields with the
appropriate information about
your Gaming Account, using your bank
records.

If you have more than one
Gaming Account, please include
the closing balance from the most
recently completed fiscal year here.
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12. Enter Retained Service Club Proceeds

SECTION 8A — SERVICE CLUBS

Service Clubs (eg Lions Club, Kiwanis Club, Rotary Club) may retain up to 15 per cent of the net proceeds from their licensed gaming acfivities and

15 per cent of their community gaming grant; refer to the appropriate guidelines for additional information. Identify which of the abowve disbursemenis
are included in the permitted percentage and the applicable gaming event licence and/or community gaming grant application number{s).

Total percentage retained: % | Gamingeventlicence number: If you are a Service Club and have
(gaming event licence) ) retained some of your grant funds
Total percentage retained: o, | Community gaming grant or licensed gaming revenues,

(community gaming grant) application number: complete this section as instructed.

13. Enter the percent of grant funds used for operating costs, not related to programming.

SECTION 8B — ORGANIZATION OPERATING COSTS

If your organization has used grant
For grants received after April 1, 2022, GCommunity Gaming Grant recipients can use up to 15 percent of the total grant funds toward funds for organizational costs
organizational operational costs. These costs do not need to be related to the direct delivery of the program. Refer to the appropriate guidelines for unrelated to program delivery,
complete this section as instructed.

additional information. Identify the applicable community gaming grant application number(s). Please note this does not apply to PAC or DPAC
grants.

Total percentage retained:
(community gaming grant)

Community gaming grant
application number:

%

Note: this section only applies to grants
received after April 1, 2022 and does

not apply to PAC and DPACs.

14. Describe the Community Benefit from your Organization’s Gaming Grant Funded Programs

SECTION 9 - COMMUNITY BENEFIT

Briefly describe how the broader community benefited from your organization’s gaming grant funded programs for the fiscal year covered by this report.
For each funded program, please provide statistics (if applicable), including, for example: the number of people served, attendees or participants,

public access such as number of events, classes, sessions, or operating times. Please note that this information may be made publicly available by the
Community Gaming Grants Branch. (Limit your description to 300 words. A max of three photos may also be included in this report.)

In 300 words or less, describe how the
money you spent from your gaming
revenues benefitted the community.
Include statistics when possible.
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15. Sign Off on Your Gaming Account Summary Report

Have two unrelated board
members (one of whom must be
the treasurer) fill out this section.
In doing so they are certifying that

the report is complete and accurate.
E-signatures are NOT accepted.

Have the person who prepared the

report fill out this section. Again,
e-signatures are NOT accepted.
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