
PPR Quick Guide: Amending a Registration

Step 1: Select a registration from ‘My Registrations’ on the PPR dashboard to amend

Retrieve and add an 
existing registration 
to the ‘My 
Registrations’ 
table to amend

Entering a 
registration number 

in field filters for that 
registration

Select ‘Amend’ to 
amend the 
registration
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Note that expired 
and discharged 
registrations cannot 
be amended, and 
can only be 
removed from the 
table



Step 2: Confirm the correct registration has been selected

Entering a debtor 
associated with the 
registration confirms 
that the intended 
registration has been 
selected
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‘Confirm registration to 
be amended’ panel 

displays upon selecting 
the registration to be 

amended



Step 3: Once the registration that is to be amended is confirmed, the ‘Registration Amendment’ page displays the current information 
about the registration to be amended. Information displayed will depend on the type of registration that is being amended

Information on base 
registration date, time 
and current expiry

Select ‘Review and Complete’ 
to proceed with the 
amendment(s)
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‘Done’ saves 
changes

Any information that can be amended will 
have the ‘Amend’ button beside it

Note that Registration Length cannot be 
changed as part of an Amendment and that it 
must be done through a Renewal

Selecting the ‘Amend’ 
button opens the editing 
for that registration field

Amended fields display an amended 
badge. Undo button discards the 
change



Step 3 continued: Secured Parties and Debtors can be added to the registration, and existing entries can be Amended or Deleted
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Information 
that can be 
amended will 
display the 
‘Amend’ 
button

Undo button 
discards the 
change

‘Done’ 
saves 
changes

Selecting the 
Amend button 
will open editing 
for that 
registration

Amended 
fields display 
an Amended 
badge; 
deleted fields 
display a 
Deleted badge



Step 3 continued: Vehicle Collateral can be added to the registration, existing entries can be Amended or Deleted
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Selecting the 
Amend button 
unrolls the 
general 
collateral fields

Additional vehicle collateral will have an 
Added badge. Removed vehicle 
collateral will have a Removed badge 

General Collateral can be included by specifying 
text to be removed and added
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Step 3 continued: For amendments pursuant to a Court Order, court information is required

Calendar button 
opens up a 
calendar to select 
date
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Step 4: The Review and Confirm page displays all information that was amended, added or deleted

To continue amending 
fields, click ‘Amend’

Selecting ‘Save and 
Resume Later’ will 
save a draft to 
complete later

‘Register and 
Pay’ ‘Register 
and Pay’ 
processes 
amendment; 
amendment is 
added to My 
Registrations 
table; user is 
taken back to 
dashboard
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Step 4 continued: The Review and Confirm page requires authorization confirmation

Field for optional 
Folio number for 
user’s reference

Check-box to confirm 
submitting person is 
authorized to submit 
registration
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Step 5: View the amended registration in the ‘My Registrations’ table on the PPR dashboard and access the verification statement

Select PDF to 
access the 
Verification 
Statement.

Click ‘Show/Hide 
Amendments’ to 
view any 
amendments, 
renewals, or 
discharges related 
to a base 
registration; 
amendments are 
located below the 
base registration 
and together are 
marked by a blue 
background

Information bubble: Verification Statements (PDF) 
are only available to Secured Parties or the 
Registering Party of this filing. To view the details 
of this registration, you must conduct a search



Sample PDF of an Amended Registration Verification Statement
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