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1) Introduction

The Ministry of Transportation and Infrastructure (MoTI) posts hundreds of construction tenders (or
ITTs) on BCBid. This guide is intended to supplement the Citizens Services guide to assist vendors in
successfully responding to MoTI tender opportunities via the electronic method though the new BCBid
System. We remind bidders to carefully read the full tender package and Conditions of Tender to ensure
all requirements are met when submitting a bid response.

There are two ways to submit an Invitation to Tender (ITT) for MoTI. You can submit by sending in
hardcopy forms, or you can leverage the BC Bid, E-bid functionality to prepare and submit your ITT.

The MoTI ITT Supplier Guide focuses on E-Bidding. The process diagram represents the generalized E-
bidding workflow in BC Bid.
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Useful Links to BC Bid Resources

BC Procurement Resources page on the main Government of British Columbia (BC) website has
links to Supplier learning resources about BC procurement processes and tools. You will find a
general BC Bid Supplier guide at https://www2.gov.bc.ca/gov/content/bc-procurement-
resources

The BC Bid Supplier guide provides excellent “general” instructions for Suppliers.

BRITISH
COLUMBIA

Home > BC Procurement Resources > BC Bid > BC Bid user guides > BC Bid supplier guide >

General topics include:

a. General Interface — navigation tips - https://www2.gov.bc.ca/gov/content/bc-
procurement-resources/bc-bid/bc-bid-user-guides/bc-bid-supplier-guide/general-
interface

b. Company registration and BCelD account set up (each company can have one or more
user accounts - https://www?2.gov.bc.ca/gov/content/bc-procurement-resources/bc-
bid/bc-bid-user-guides/bc-bid-supplier-guide/registration

c. Supplier Dashboard — navigation tips - https://www?2.gov.bc.ca/gov/content/bc-
procurement-resources/bc-bid/bc-bid-user-guides/bc-bid-supplier-guide/supplier-
dashboard

d. Account Management instructions - https://www?2.gov.bc.ca/gov/content/bc-
procurement-resources/bc-bid/bc-bid-user-guides/bc-bid-supplier-guide/account-
management
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2) Browse Opportunities

1. Login to the portal, go to the Supplier Dashboard, click on Home, and navigate to
Opportunities.

a. You must have a BCelD to log in, for instructions on obtaining a BCelD please go to -
https://www2.gov.bc.ca/gov/content/bc-procurement-resources/bc-bid/bc-bid-user-
guides/bc-bid-supplier-guide/registration

2. Filter the Opportunities list to find MoTI ITT opportunities
a. Filters that will help you to find open MoTI ITT opportunities include:
i. Status - Open
ii. Opportunity Type — Invitation to Tender
iii. Organization — Ministry of Transportation and Infrastructure
iv. Industry Category —Construction.

Acceptance
@ Adjust Contrast 9 Ally A v (CoA Lower Mainland)
BRITISH (R =
it | BCBid

Home General Info. JELIl«0'4

< Opportunities
Filter by:
Issue Date
Status Opportunity Type Opportunity Type on Historic Region (From) (To)
Gpen o- Invitation to Tender @ -~ | Records -
Closing Date
Organization Industry Category Goods & Services Commodity (From) (To)
Ministry of o- AT @ -  Code(BConly)

Transportation and
Infrastructure

Date format must be YYYY-MM-DD

Filters

Industry Category : Construction

Opportunity Type : Invitation to Tender

Organization : Ministry of Transportation and Infrastructure

Status: Open

Issue Qat: Closing, D_atc

and Time and Time
Status Opportunity ID  Opportunity Description Commeodities Type (Pacific Time) (Pacific Time) Endsin # of nts Last Updated O
+ Highway and road M|
Open  12009MJ2022 Simple Schedule 7 in New BC Bid Sept 20 construction services Invitation ~ 2022-09-20 2022-10-14 23d 00h 0 T
SESEESESAS T 2022 Demo Only « Highway and road new toTender  9:37:41 AM 2:00:00 PM 23min 51s In

construction service

N M|
Open  12345MI0062  VSB Mol Instructions September 19 2022 HIENWay and road construction  Invitation  2022-09- 19 2022-10-31 400 000 0 T

Please Note: You must click the Search button to apply the filters to the list.


https://www2.gov.bc.ca/gov/content/bc-procurement-resources/bc-bid/bc-bid-user-guides/bc-bid-supplier-guide/registration
https://www2.gov.bc.ca/gov/content/bc-procurement-resources/bc-bid/bc-bid-user-guides/bc-bid-supplier-guide/registration
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3) View an ITT Opportunity

Please Note: You can see high-level information about the ITT without logging in, however; you
cannot see the tender documents until you have joined the Planholders List see instructions below.

1. Click the Opportunity ID from the browse page to open the ITT:
a. The double arrows icon opens and closes the left-side navigation pane.
b. The Return button takes you back to the Browse Opportunities page.
c. Ifyou have not logged in yet, the Log In/Register link will be present.

Opportunities Contract Awards Unverified Bid Results  Login

< 9 Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1 / Amendment : 1
=
i Overview
B Opportunity Details © Please log in to submit an electronic submission through BC Bid, if permitted
i Pricing To prepare a Submission for this opportunity as a registered supplier, please
&+ Planholders log in or register with BC Bid. Registered suppliers that wish to make

electronic Submissions through BC Bid must register for that service. Not

registered? Login with a Business BCelD to get started.
& Responses

A non-registered supplier can prepare and deliver a Submission that is not
made electronically through BC Bid, when permitted by the particular
opportunity, using such other Submission delivery option(s) specified below.

Log in/Register <=

Remaining time:
20d 01h 52min 43s

Enquiries Deadline ®
2022-10-07 5:00:00 PM

Note all times shown are in Pacific Time.

2. Go to the Overview page to see:

a. Closing Date/ Time
Closing Location
Submission options (e-bid or hardcopy delivery)
Tender Documents (must be Planholder)
Enquiries Deadline
Summary Details of the Opportunity

~0 oo o

3. Go tothe Opportunity Details page to see:
a. Official contact for tender call clarifications
b. Project Contact under Additional Information for project clarifications
c. Supplier Meetings (Pre-Tender Meetings) or Site visits required to bid, if applicable
d. Additional Information:
i. Supplemental Conditions of Tender
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ii. Cost of Hardcopy Tender Document from King’s Printer
iii. Specific Reference Documents link
Delivery Location for the construction
Applicable Trade Agreements for the tender
Mandatory Criteria - MoTI will not include mandatory criteria here. Please review the
Conditions of Tender in the Tender Documents under RFx documents that are accessible

once you join the plan-holder list.

Please Note: At this stage you will not have access to any information under Pricing or
Responses, however, you can join the Plan-holder list for this opportunity.

4. |If you are interested, and would like to see the tender documents for this opportunity, you must
join the Planholder list:

g.
h.

Home  General Info.  Sourcing

<

i= Pricing

&* Planholders

B Responses

Once you dlick

pencil icon.

oppartunity.

N Join the list of Planholders for this Opportunity <::
B Opportunity Details

"Join the o
list of Planholders for this
Opportunity” you will be
able to access tender
documents for review.

You have the option to
edit your contact
information using the little To join the Planhalder list, log in to the Supplier portal [if You aren't already), then click on *Jain the List of Planholders for this Opportunity” Button and retum to this page.

Your interested will be opportunity as a Subcontractor. Please note that Queen's Printer will add hardcopy delivery Suppliers to the Planholder list.
shared with other
Planholders for this

Go to Planholders
Click Join the list of Planholders for this Opportunity
i. Confirm to join the Planholder list
ii. You can edit your contact information, which is visible to other Planholders for

the Opportunity.

@
Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot: 1/ Amendment : 1 a8

. =

Once You have added Yourself as the cantact, You can use the pencil beside the entry that will be shown below to edit the contact information. If You edit and change Your informatian, use the “Refresh
summary list” button te show the current list with Your changes applied. Note that this simply refreshes the Planholder fist with the latest information available; any ehanges have already been applied to
the Planholder ist on the public portal.

Contact Contact

Legal Name Doing Business as Name City First Name Last Name Emall Phone  Additional Information

=> # Company E Limited Partnership Company ELP Victoria  Edith Electron edith@example.com

APlanhelder list publicly shares contact information of Suppliers interested in an opportunity. This information allows businesses to cantact potential Subcontractors so that these businesses can provide

pricing on an opportunity as a Subcontractor.

APlanholder list publicly shares contact information of parties interested in an Opportunity. This information allows businesses to contact Suppliers so that these businesses can provide pricing on an

Contact Contact B B
Legal Name Doing Business as Name City EirstName  LastName  Email Phone  Additional Information
Fish, Sun SunFish Victoria  Sun Fish cnburnett@gmail.com
Company A Corporation CoA Lower Mainland Victoria  Ally Acorn company.a@example.com

=> Company E Limited Partnership Company ELP Victoria  Edith Electron edith@example.com

3 Result(s)
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Go to Overview to view the ITT documents to make an informed decision before starting a

submission.

Home  General Info.

<

@ Overview

&= Responses

Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1 / Amendment : 1

Remaining time; Start Subirizsion

19 21h 30min 445

Contact within BC

Enquiries Deadline (D
2022-1007 50000 PM

Nate all times shown are in Pacific Time.

RFx General Information

Opportunity Type
Invitation to Tende
Opportunity Description

Simple Schedule 7 in New BC Bid Sept 20 2022
Demo Only

Opportunity ID Status

12009M12022 Open

Project Number
1200920

Project Mame

Iscued by

Ministry of Transportatio Infrastructure

supplier list i available: and (4} you can submit an
BC Bid if you have an e-bidding subscription. If applicable

ic

Once a Planholder you can see the ITT documents, to
better decide if you want to proceed with the submission.

RFx Documents

Title Type At

RFx
Tender Form Documents

(Approved)

it RFx

Dotuments.
September  (Approved)
22,2022

&1 H0033_TondorForm - FINAL - NEW Jan17.2020 - 12009-2022.p4F

55 Schedule 7 Rev, A 12009-2022 RFi Pricing Respanse Form, 20220922{1)pct

@

el Ti

2022-09-23
12:29:04 P

4 Resuitis)

BCBid

| MMiaster_12277-0001 POF_ Temglate_Mipdf

¢ Contract Statf

You can open or download these documents for printing or viewing on your desktop.
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4) Create/ Submit an E-Bid

Remember you must have an active subscription to use the E-bid functionality in BC Bid

1. Check your subscription status on the Supplier Dashboard.
a. Click My Subscriptions to:
i. Check the status of your subscription
ii. Renew your subscription
iii. OR, to subscribe.

@ Adjust Contrast
. | BCBid

Haine I Go to the home page of the new BC Bid

Il aspects of BC Bid including 12345MJ1000

Q = The Guide has information
Opportunities 2

Set Up Project tab

om old BC Bid

My Subscriptions

< Supplier Dashboard

@ Welcome Suppliers! @ My Subscriptions ® 1 Resuts Performance ®
S Watch this space for news and updates. Ebidding Expiry Notifications Expiry

Progress

2022-12-31  2022-12-31
= Supplier Resources Closing Soon ®
Company Profile y
Find instructions and guides = i . A R
« Supplier Guide on BC Procurement Resaurce

Project Name defaults here from 50 10 o 50000 ppy

Q

2. Goto the ITT opportunity you want to bid on:
a. From the dashboard, click Opportunities

b. Use the search criteria to find the opportunity and click to open the Opportunity.

3. Click Start Submission button to begin the ITT submission process.

Home General Info. Sourcing

<«

Overview

B Opportunity Details o
Remaining time: Start Submission c

i= Pricing 19d 22h 24min 34s

After clicking "Start Submission”, (1) you will be added to a notifications list
and will receive change (amendment and addendum) notifications; (2) you can
— make enquiries to the Official Contact within BC Bid; (3) you can add yourself
&= Responses to an interested supplier list if available; and (4) you can submit an electronic
submission through BC Bid if you have an e-bidding subscription, if applicable.

&t Planholders

Once you click Start Enquiries Deadline ®

Submission the menu will 2022-10-07 5:00:00 PM
expand allowing you to
navigate to e-bid related

pages Note all times shown are in Pacific Time.

4 Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1 / Amendment : 1
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4. This will:

a. Add you to a notifications list so you will receive change notifications (amendments)
b. Allow you to make enquiries to the Official Contact within BC Bid for tender call

clarifications

¢. Unlock menu items that you need to create your e-bid.

Home General Info.

<

il Overview

[ Opportunity Details

B Responses

= Pricing

Sourcing

Enquiries

B E-bidding

B Submission History

& Manage Your Team

&+ Planholders List

@ Ficlds marked by an asterisk * are mandatary. Al times are displayed as Pacific Time

@ Expected date format: yyyy-MM-dd

Remaining time:
19d 21h 00min 07s

You have expressed interest in this opportunity. You will now receive

oppertunity notifications, can submit enquiries through BC Bid, can jein any

interested supplier or planholder lists, and can e-bid through BC Bid, if

applicable

Enquiries Deadline ©
2022-10-07 5:00:00 PM

Note all imes shown are in Pacific Time

- A\ Current Submission has not been submitted

Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1 / Amendment : 1

Cancel Submission = Other Actions ~

Once you Start the submission, 4 new
navigation options will show on the menu, to
facilitate the e-bidding process.

The Cancel Submission button will appear, and
you can cancel your submission anytime, before
you submit.

5. Newly available menu items include:

a. Enquiries: Where you submit questions and/ or comments to the Official Contact
for ITT tender-call clarifications. Send project clarifications to the Project Contact
under Additional Information by email.

b. E-Bidding: Where you submit your e-bid once you finish preparing the bid.
Submission History: Keeps track of your submission activities and status

d. Manage Your Team: Where you add your company contacts to participate in the
tender, if they have an active BCelD.

6. Check for Pre-Tender meetings, under Opportunity Details - Supplier Meeting/Scheduled

Site Visit section.

Please Note: There maybe pre-tender meetings where you can ask questions. Sometimes
pre-tender meetings are mandatory, and bids will not be considered unless you attended
the mandatory, pre-tender meeting.

and Infrastructure
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7. If submitting an e-Bond for bid security, click Response tab so you can upload the E-Bond

and verification instruction document.

Home General Info. Sourcing

<

i Overview

() Opportunity Details

& Responses

= Pricing

Enquiries
B E-bidding

& Submission History
s

& Manage Your Team

&* Planholders List

Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1 / Amendment : 1

Overview

Tender Form H0033
Project Number:
12009-2022 Project
Name: Simple
Schedule 7 in New BC
Bid Sept 20 2022
Demo Only

E-BOND

6/

13

0/1

[ Bswe | [R— = Other Actions

E-BOND

Attach E-bond and verification instruction documentation in accordance with the
requirements of INS-265 Section

Answer

307,200 kb limit.

Click or Dra-g to add files

+ Previous

8. Complete the Tender Form under Responses, now or after completing the Schedule 7

Pricing Grid.

Please Note: The system will keep track of the responses and remind you of any
outstanding answers when you submit. The form contains terms and conditions, acceptance
of terms and conditions, and fields that identify your legal business name, location and
contact numbers.

Please Note: Using the online form is user-friendly and easier than using the spreadsheet,
export/ import feature. Please avoid using the export/import excel document to complete

the Response Form. Any change to the format of the spreadsheet will cause the upload into

BCBid to fail.

10
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9. Go to Pricing to complete Schedule 7 and familiarize yourself with the Pricing page options.

Please Note: There are two methods for entering pricing information for your e-bid. You can
download the pricing grid as a Microsoft EXCEL spreadsheet, and then upload the
spreadsheet once you entered your pricing information. OR you can enter your pricing
information directly into the pricing grid in BC Bid in the Schedule 7 tab.

Home General Info. Sourcing

< Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1/ Amendment : 2

« [ asave | Create a new Submission = Other Actions ~

& Overview
Export / Import

You can download the pricing form (Schedule 7) to work offline, if you wish. You would then upload

Opportunity Details . . B E . -
the completed Microsoft Excel file, which will auto-populate the Schedule 7 pricing grid below.
&) Download in Excel 2007-2016 format (xlsx) P ’ Pop P 8 &
7 Download in Excel 97-2003 format (xls)
= Kesponses

Please provide pricing on the items listed below.

= Pricing

You can either do this directly in the table below, or you can download an Excel version of the table in the Export/Import section above
& Enquiries

If vou fill in yeur answers in Excel. vou can re-import the file using the Export/Import Line Items section when vou're done
B E-bidding Your pricing will automatically populate the table.

Total Price
& Submission History Total Price After making any changes to the Schedule 7 (uploading

O (ES00000) excel or changing entries in the form-below), you must
2 Manage Your Team Save the form to refresh the Total Price

&* Planholders List Search line items m —
esel

Search by keyword

Items without pricing

You can enter the Unit Price directly into the
online form below and avoid importing/ exporting
an Excel file. MoTl recommends using the

form because it is easier and less prone to errors.

Schedule 7 0

Enter your pricing

Item# Type Revision Date Description Unit of Measure Approx Quantity Provisional Sum Unit price Extended Amount
001 Ruguired lLam 2022-09-20  SCHEDULE 7 - REPLACEMENTE  Huading 0.00

01 Required ltem SECTION 1 - GENERAL Heading 0.00

01.01 Required Item Mobilization Lump Sum 1.00 20,000.00 20,000.00

02 Required Item SECTION 2 - GRADING Heading 0.00

02.01 Required Item 2022-09-29 Pavement Cutting Metre 650.00 10000 65,000.00

02.02 Required ltem 2022-09-29  Relocate Signs to Hwy 99 Each 1,20000 100,00 120,00000

MOTI Recommends entering your pricing information directly into the Schedule 7 form in the
BC Bid application because it is easier and enhances the user’s experience. Using the
spreadsheet export/ import method is vulnerable to errors that one can easily make in the
spreadsheet outside of BC Bid. Such errors have the potential to disqualify your bid.

11
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Recommended Method

Using the online Schedule 7 form is recommended because it is easier and enhances the user
experience.

10. Use the online Schedule 7 form on the Pricing page to enter your bid prices:

a. Enter Unit Price values in the blank, fillable form fields.
b. Click Save

Use the “items without pricing” to assist you in finding missing values for long Schedule
7 forms
d. Click in the checkbox and click the Search button.

Home General Info. Sourcing

< Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1 / Amendment : 1
« m Cancel Submission = OtherActions ~
i Overview Total Price will populate
- Total Pri Save frequently to avoid
[ Opportunity Details otal Price once you have entered all ’ q y
the Unit Price values losing data. You can make
required and clicked Save changes anytime before
& Responses . .
submitting your e-bid
= Pricing Search line items m
Reset
Enquiries Search by keyword
Items without pricing
B E-bidding
= Submission History
Enter your pricing
& Manage Your Team
Schedule 7
&+ Planholders List
Item# Type Revision Date Description Unit of Measure Approx Quantity Provisional Sum Unit price Extended Amount
. SCHEDULE 7 - Fill in the unit price in
# 001  Required ltem 2022-09-22 REPLACEMENT Heading 0.00 )
A the blank form fields
. SECTION 1 - provided.
& o1 Required Item CENERAL Heading 0.00
# 0101 Reguired ltem Mobilization Lump Sum 1.00 20000
» SECTION 2 -
# 02 Required Item A Heading 0.00
4 -09- Pavement -
# 0201 Required ltem 2022-09-22  {SHETS Metre 5,500.00
N 09~ Relocate Signs
# 0202 Required tem 2022-09-22  [EEacs Each 200.00
Supply and
# 0203 Required ltem 2022-09-22  Install Concrete  Metre 50.00
Barriers
Provisional Sum
# 0204 Required ltem 2022-09-22  for Site Provisional Sum  1.00 300,000.00 300,000.00
Modifications
8 Result(s)

12
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Alternative Excel Spreadsheet Download/ Upload Method.

11. Prepare Schedule 7 Pricing grid offline:

a. Download the Excel file

Save the file to your computer or network, and DO NOT rename it
Click on Schedule 7 tab

Click “enable editing” at top of screen

Enter pricing information in the UNIT_PRICE column only

The rest of the columns are for internal purposes only.

0 o0 oT

DO NOT enter prices in the Rows where the UNIT description is Heading, Subheading,
Provisional Sum or a “deleted item” in the Description column

DO NOT add formulas. Do not enter/make any changes to cells in grey.

Please Note: The Spreadsheet does not auto calculate. You must upload the excel
spreadsheet for BC Bid to calculate the Extended Amount and Total.

B C D E F G H | J K L
em# |4 dtype | Revision i@ Descriptio - o - &Y - ~ - D - D - -
p 001 Required [tem | 2022-09-22 |SCHEDULE 7 - REPLACEMENT A Heading 0
01 Required Item SECTION 1 - GENERAL eading 0
L o101 Required Item Mobilization Lump Sum 1
E 02 Required Item SECTION 2 - GRADING eadin 0
"02.01 Required Item | 2022-09-22|Pavement Cutting Metre 5500
7 02.02 Required Item | 2022-09-22 |Relocate Signs to Hwy 99 Each 200
b '02.03 Required Item | 2022-09-22|Supply and Install Concrete Barriers |Metre 50
02.04  [Required Item | 2022-09-22|Provisional Sum for Site Provisional Sum 1| 300000 A\ 300000
° o
Column F "Unit of Measure" Use Column | "Unit
is used for UOM and to price" ONLY

indicate which rows are

heading rows. Do not change the file

name
DO NOT enter a value in the

Unit Price column for a

heading row. Upload the file to BC

Bid after populating the
Unit Price column

Please Note: When you upload the completed Schedule 7 spreadsheet file, it will automatically
populate the online Schedule 7 form.

13
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12. Complete Pricing form and click Save button.
Check that the Total Price field value, matches your expectations.
b. Make any corrections necessary and save again.

a.

Total Price

Total Price

CAD

940,000.00

Schedule 7
Item #
& 001
# 01
# 0101
& 02
& 0201
& 0202
& 0203
# 0204
8 Resultis)

Search line items

</

When you click save, the Total Price auto-calculates based on the

Search by keyword

Items without pricing

Enter your pricing

Type

Required Item

Required Item

Required Item

Required Item

Required Item

Required Item

Required ltem

Required Item

Revision Date Description

2022-0%-22

2022-09-22

2022-09-22

2022-09-22

2022-09-22

SCHEDULE 7 -
REPLACEMENT
A

SECTION 1 -
GENERAL

Mabilization

SECTION 2 -
GRADING

Pavement
Cutting

Relocate Signs
to Hwy 99

Supply and
Install Concrete
Barriers

Provisional Sum
for Site
Madifications

values entered, or imported into the Schedule 7 form below. If there
is a Unit Price missing, the Total Price field will remain blank.

Extended Amounts also auto-
calculate based on the Approx
Quantity and Unit price.

Unit of Measure Approx Quantity Provisional Sum Unit price

Heading 0.00
Heading 0.00
Lump Sum 1.00
Heading 0.00
Metre 5.500.00
Each 200.00
Metre 50.00

Provisional Sum 1.00

300,000.00

20,000.00

100.00

100.00

1,000.00

Extended Amount

20,000.00

550,000.00

20,000.00

50,000.00

300,000.00
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13. When you are ready to submit your bid, go to the E-bidding page.
a. Click Authenticate.

Home General Info. Sourcing

< Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1 / Amendment : 1

« m Validate & Send Cancel Submission = OtherActions ~

Note all times shown are in Pacific Time.

Overview
Opportunity Details

- A\ Current Submission has not been submitted
& Responses

= Pricin i ot N
" Submission Information
Enaquiries Title*
8 E-bidding Submission # 1
Submission Status
W Submission History In progress

Submission Type
Original

&% Manage Your Team

The Validate & Send button will appear when:
&+ Planholders List L
& anhelgers e Your Submission Summary
1. The Response forms are complete
2. The pricing form (Schedule 7) is complete
4/4 required items have been priced 3. The E-bidding Authorization form is complete.
11/11 mandatory questions have been answered You must enter your BCeID username In the
Submitter's BCelD Signature field and click
Authenticate in order for the signature to save to the
Total number of attached documents: 1 form.

Tender Price: $940,000.00

E-bidding Authorization

To submit your Submission electronically, please enter
your Business BCelD username and click Authenticate.

Submitter's BCelD Signature

CompanyE

Remove BCelD Signature

14. Click the Validate & Save button:
...this brings up a confirmation pop up. After reading the confirmation disclaimer:
a. Click “I Agree and Submit” to continue with the submission.
b. Click “Cancel” to stop the submission.

Do you really want to submit your Submission?

For purposes of this advisory: (i) the word "RFx"” means that certain type of procurement or information gathering process identified in the
“overview" menu tab of the BC Bid application to which You are submitting a response; (ii) Your response to the RFx, regardless of the
opportunity type, is referred to as Your “Submission”; (iii) the submitting party is referred to as “You" or "Your”; (iv) each of the defined terms
in this paragraph may be cross-referenced to defined terms set out in the applicable RFx.

You are about to make a Submission to an RFx. By submitting the Submission, You agree to all of the terms and conditions of the RFx,
including any applicable process rules pertaining to the RFx that are located on the “process rules” menu tab of the BC Bid application.

« Pricing items are part of this RFx. To confirm completion, please check your Submission summary on the E-bidding tab.

« Response questions are part of this RFx. To confirm completion, please check your Submission summary on the E-bidding tab.
« You have attached one or more documents. Please confirm they are the desired files. (see E-bidding tab)

« You have attached one or more documents. Please confirm they are the desired files. (Response Form)

s Please check your Submission summary on the E-bidding tab to confirm the number of documents attached.

et

Please Note: Your submission sends as soon as you click, | Agree and Submit.
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5) Revising a Bid for Ministry Issued Amendment

1. Login and review the Supplier Dashboard to find your submissions.
a. Check for Amendments in the Recently Amended section of the Dashboard.
b. You will also receive a notification if there is an amendment.
c. Click on the Opportunity ID to open the record.

ﬁ Adjust Contrast
BCBid

LLEY General info.  Scurcing

]
< Supplier Dashboard
@ Welcome Suppliers! ® My Subscriptions @ 1 Resuts Performance © 1 Results
Watch this space for news and updates o
bt n Ebidding Expiry Notifications Expiry X
rogrss

2022-12-31  2022-12-31

. Supplier Resources Closing Soon @
Company Profile
Opportunity ID  Opportunity Descrintion Closing Date/Time (PT)
Simple Schedule 7 in New BC
12009M1022 022-11:30 20000 PM
Q ooompore SR InNewSC  2022.11.30 20000 PM
Opportunities

My Subscriptions

Supplier Status @ Recently Amended @

Registration Opportunity ID Gpportunity Description it ndment reason Amendment Date/Time (PT) ~ Closing Date/Time (PT)

AMENDMENT NO. 2

Simple Schedule 7 in New BC NTIATION TR ERDER

There is no item requiring your . e tena Gy 2 SUPPLEMENTALCONDITIONS|  2022:09-29 7:57:19 AM  2022-11-30 20000 PM
attention at the moment. P TEN G T2 Rk

2. In Overview scroll down to the Amendment reason and the Amendment History
information for a brief explanation of what has changed.

Home Generalinfo. Sourcing

< Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - |

i Overview

O Opportunity Details Lot#@® Amendment #
1 2
Amendment reason tells you what has
& Responses Amendment reason

changed, and what you must do to
i= Pricing AMENDMENT NO. 2 INVITATION TO TENDER - SUPPLEMENTAL meet the requirements of the
CONDITIONS OF TENDER SCT2.2 Tender Closing/Opening Date Extended

- ! amendment.
to November 30, 2022. Time and place remain unchanged. Changes to

Enquiries Schedule 7. “B REPLACEMENT SCHEDULE 7, DATED SEPTEMBER 22, 2022
AND MARKED AS “REPLACEMENT A" IS ATTACHED AND MUST BE USED
B E-bidding FOR TENDER PURPOSES”. Note: All bidders including E-bidders must

resubmit on the new Schedule 7.

& Submission History Amendment History

Manage Your Team # Amendment reason Date & time (Pacific Time)

Amendment History will tell you if
AMENDMENT NO. 1 INVITATION TO TENDER

- SUPPLEMENTAL CONDITIONS OF TENDER there were previous amendments for

SCT2.2 Tender Closing/Opening Date Extended the opportunity. You may need to
to October 18, 2022. Time and place remain

a* Planholders List

take action, if you have yet to address
unchanged. Changes to 5CT6.6, Schedule 4, - ¥’ . ¥
Schedule 5 and Schedule 7 and Responses to the changes in previous amendments.
1 Contractor Inquiries. “A REPLACEMENT 2022-09-23 12:35:19 PM

SCHEDULE 7, DATED SEPTEMBER 22, 2022
AND MARKED AS “REPLACEMENT A" IS
ATTACHED AND MUST BE USED FOR
TENDER PURPQSES". Note: All bidders
including E-bidders must resubmit on the new
Schedule 7.

a. Inthis example, the amendment includes an extension to the submission
deadline and a revised Schedule 7.
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b. You must revise and resubmit Schedule 7 (when amendments include Schedule
7 changes)
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3. Go to the RFx Documents table, also on the Overview page to find the amendment

documents.

a. Download/ Read the Amendment Documents

@ Adiust contrast

RFx General Information

Opportunity Type
witation te Tend

Opportunity Description

Simple Schedule 7 in New BC Bid Seat
Demo Orly

o
Opportunity ID

] 12009MJ2022
Project Number

- 12009-2022

£20 2022

Issued by

f Transpartation and Infrastructure
Issued for
South Coast Regional Office

Status

Ope

RFx Documents

< Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - Lot : 1 / Amendment : 2

Approved

ments  ElIScheciule 7 Revision B.- 120092022 - Sept 29, 2022 pdf

1+ EBIADDENDUM NO.2- 12099-2022 in NEW BC Bid Sample Addend - Sept 29.2022.paf

RFx

Tender Form Documents

I H0033 TenderForm - FINAL - NEW Jan17.2020.- 12005- 3022 pdf

Appraved)

. dBSchedule 7 Rev. A12009-2022 RFx_Pricing Response Form 20220922 (1ledi

1ts (SIADDENDUM NO, 1-12099-2022 n NEW BC Bd Sl Addonds for Contract Staffas Sept 22203200

5 Result(s

s
Approved)

diMaster 12277-0001 PDF._Template MLadt

4. If you have not started your submission yet, then you would just create a new
submission taking the amendments into consideration.

...see Create/ Submit an E-Bid in this document for instructions.

5. If you are submitting by hardcopy, you would download the amendment documents
and change your bid outside of the system, as per the Conditions of Tender.

6. If you have started or completed a submission and saved it in BCBid (e-bid), you go to
the Other Actions button on the top right-hand side of the screen, navigate to Copy an

Existing Submission.

...this will copy your existing submission data and allow you to make changes where

required.
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7. The List of Submissions dialog will pop up.
a. Clear any of the fields that contain content and click Search.

e
Copy an existing Submission @

List of Submissions B x

To view all Your previous Submissions to this opportunity remove the opportunity
description and status Filters that are present by default. Clicking on search
will then produce a list of Your Submissions, including those that were cancelled or replaced.

Clear the Opportunity Description
and Status and click Search

Opportunity Description

Amendment # Status
Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only 2 Received o~

Filters Opportunity Description: Simple Schedule 7 in New BC Bid Sept 20 2022 Demo Only 2 Status: Received

0 Result(s) £

Please Note: Clearing the search brings up a table with your submissions for this
specific Opportunity,

b. Click the copy icon under Copy Submissions.

List of Submissions 4

To view all Your previous Submissions to this opportunity remove the opportunity
description and status Filters that are present by default. Clicking on search
will then produce a list of Your Submissions, including those that were cancelled or replaced.

Opportunity Description Amendment # Status

(ad )
Received on
Copy Submission Onpartunity Description  Title Status (Pacific Time) Tatal
o Fimple Schedule 7 in New BC Bid Sept 20 2022 Demo Only - 1 Submission # 1 Received 2022-09-28 8:15:53 PM 240,000.00 CAD
1 Resultls) o

c. Click OK, to confirm your action.

Please Note: You must confirm that you want to Copy the Submission, which
will change the status of your submission from received to unsubmitted.
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d. On the E-bidding page, change Title from “Copy of Submission #1” to
“Submission # 1
e. If there was a replacement for the previous Schedule 7, Add a title suffix that aligns
with the amended Schedule 7 version letter (for example A, B, or C).

Home GeneralInfo. Sourcing

< Simple Schedule 7 in New BC Bid Sept 20 2022 C

W Overview

[ Opportunity Details Submission Information

Title*
& Responses

Copy of Submission # 1 <= Change the Title
= Pricing

Submission Status

In progress @ Notice the change in submission status
Enquiries

B E-bidding Submission Type
Original
& Submission History

Your Submission Summary

414 required items have been priced @

11/11 mandatory questions have been answered

& Manage Your Team

&* Planholders List

CAUTION - The Submission Summary
Tender Price: $940,000.00 looks complete, however reflects the pre-
amended submission data that you just
copied. It needs to be reviewed and
updated

Total number of attached documents: 1

f. Make changes required for the Amendment, as instructed.
i. Update the Response Form under Responses, if required by the
amendment

ii. Update Schedule 7 under Pricing, if required by the amendment.

Please Note: Please go to section 4 of this document “Create/ Submit
an E-Bid” for full instructions.
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g. When you are ready to submit your bid, go to the E-bidding page.
i Review your Submission Information, and if you are satisfied proceed
with the submission.
ii. Ensure you changed the Title on e-Bidding tab.

h. Enter your BCelD username and click Authenticate.

E-bidding Authorization

To submit your Submission electronically, please enter
your Business BCelD username and click Authenticate.

Enter your Business BCelD username

8. Click the Validate & Save button:

...this brings up a confirmation pop up. After reading the confirmation disclaimer:
a. Click “I Agree and Submit” to continue with the submission.
b. Click “Cancel” to stop the submission.
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6) Revising Your Bid (Ministry has not issued an Amendment)

If you have started or completed a submission and saved it in BCBid (e-bid), and would like to
revise your bid then follow the steps below:

1. Go to the Other Actions button on the top right-hand side of the screen, navigate to
Copy last Submission.

This will allow you to make a change on your last submitted bid on the same Schedule 7
that has been issued by the Ministry.

Create a new Submission = Other Actions ~

Copy last Submission
© Response Received on 2022-10-13 4:28:23 PM

Copy an existing Submission

# Expected date format: yyyy-MM-dd
Download Documents

Remaining time:

2. Go to the Pricing page and update your bid.

3. Go to the E-bidding page to make the following changes:
i. Change the Title from “Copy of Submission #1 ...” to “Submission # 1
revised”.
ii. Click on Replacement Submission, under Submission Type
iii. Under the Submission Replaced dropdown, choose Submission #1
iv. Enter your BCelD username and click Authenticate.
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Home GeneralInfo. Sourcing

<

@ overview

O Opportunity Details

es

E Enquiries

B E-bidding

W Submission History

& Manage Your Team

Simple Schedule 7 in New BC Bid Sept 20 2022 |

Submission Information

Title*
Submission # 1 Revised
Submission Status
In progress
PLEASE, CHECK THE SUBMISSION TYPE BEFORE
SUBMITTING YOUR SUBMISSION TO MAKE SURE IT IS THE
DESIRED TYPE (many opportunities do not accept more than
ane submission from a supplier)
Submission Type

DAlternate Submission

®Replacement Submission

| Submission replaced*

Your Submission Summary

4/4 required items have been priced
11/11 mandatory questions have been answered
Tender Price: $1.255,000.00

Total number of attached documents: 1

E-bidding Authorization

To submit your Submissian electrenically, please enter

your Business BCelD username and click Authenticate.

Enter your Business BCelD username

4. Click the Validate & Send button:
...this brings up a confirmation pop up.

a. Read the confirmation disclaimer
b. Click I Agree and Submit to continue with the submission.
c. Click Cancel to stop the submission.

Do you really want to submit your Submission?

For purposes of this advisory: (i) the word "RFx"” means that certain type of procurement or information gathering process identified in the
“overview" menu tab of the BC Bid application to which You are submitting a response; (if) Your response to the RFx, regardless of the
opportunity type, is referred to as Your “Submission”; (iii) the submitting party is referred to as “You" or “Your”; (iv) each of the defined terms
in this paragraph may be cross-referenced to defined terms set out in the applicable RFx.

You are about to make a Submission to an RFx. By submitting the Submission, You agree to all of the terms and conditions of the RFx,
including any applicable process rules pertaining to the RFx that are located on the “process rules” menu tab of the BC Bid application.

= Pricing items are part of this RFx. To confirm completion, please check your Submission summary on the E-bidding tab.
Response questions are part of this RFx. To confirm completion, please check your Submission summary on the E-bidding tab.

You have attached one or more documents. Please confirm they are the desired files. (see E-bidding tab)
You have attached one or more documents. Please confirm they are the desired files. (Response Form)
Please check your Submission summary on the E-bidding tab to confirm the number of documents attached.

| Agree and Submit

Please Note: Your submission sends as soon as you click, | Agree and Submit.
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7) Browse Unverified Bids and Bid Results

1. Go to the Supplier Dashboard/ Sourcing menu and Click on Unverified Bid Results.

R
i | BCBid

General Info.

Home Sourcing

Manage Submissions

< shboard

Opportunities

You can get to Unverified

Contract Awards Bid Results from the
Sourcing Menu on the

Unverified Bid Results @: home page of the Supplier
Dashboard

All kinds of exciting things are happening and coming up!
Submissions in

Progress Watch this space for updates.

i Supplier Resources

Company Profile . .
pany Intended to provide a list of information resources for Suppliers

« Links to key training material, reference material, policies, etc.
Q « Information for contacting helpdesk

Opportunities

2. Enter search criteria to find the Opportunity in which you are interested.

Home General Info. [ERTEI

@
< Unverified Bid Results

This information is unverified and provided prior to determining compliance er completing any evaluation process. Each Submission is subject to review and evaluation in accordance with the Conditions of Tender. Therefare, conclusions should not be drawn from this
information regarding the eventual final ranking of bids.

The initial table shows which Opportunities have Unverified Bid Results, but not details on bids.

To access details, follow these steps;

Step 1. Find an Opportunity ID using Search by keyword and/or Issuing Organization, Click Search. Copy your 1D of interest.
Step 2. Paste the oppartunity ID inte the Oppertunity ID field and click Search a second time. A detailed listing will be displayed

Search by keyword
Ty Kevword searches will be the least spaciic type of search eftaria

Filter by:

Issuing Organization Opportunity ID
Ministry of Transportation and Infrastructure o- <= If you have the Opportunity ID, this will yeild and exact search result

<:= Searching by Issuing Organization will narrow the results to a opportunties issued by MoTl, in reverse

chronological order

Filters  Issui fion: Ministry of and Infrastructure

click on a Opportunity ID to bring up the Opportunity Record here

Closing. Opening Date
and Time and Time
Opportunity Description Issuing Organization (Pacific Time) + [Pacific Time]

Coal Harbour Watertront Social Housing Parking Lot Ministry of Transpartation and Infrastructure 2022-09-2110:4543AM  2022-11-01 2:00:00 PM|

Caal Harbour Waterfront Social Housing Parking Lot Ministry of Transportation an cture 2022-09-2110:4538AM  2022-11-01 3:00:00 PM|
Coal Harbour Waterfront Social Housing Parking Lot Ministry of Transpartation and Infrastructure 2022.09-2110:4515AM  2022-11-01 7-30:00 AM|
Coal Harbour Waterfront Social Housing Parking Lot Ministry of Transpartation and Infrastructure 2022-09-15 110747 AM  2022-11-01 2:00:00 PM|
Validation of Unwverified Bid Results functionality Ministry of Transpartation and Infrastructure 2071-09-13 12938 PM  2021-10-06 8:30:00 AM|

ITT- Testing Tabulation of Tenders reports and removing results on the UV page.
12692M12021 Also included in the testing is the reponding to ebids by multiple sites Testing so  Ministry of Transpartation and Infrastructure 2071-08-16 30636 PM  2021-09-14 2:30:00 PM|
many things on this opppo

3. If you know the Opportunity number you want, enter the Opportunity ID, and click Search.
a. This will bring up the unverified bid results in the table below.

4. If you do not know the Opportunity number, chose a close match from the search results table
and Click on the Opportunity Number to open the record.

a. Verify that it is the record, for which you want to see unverified bid results.
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b. Ifitis scroll down and click the View Unverified Bids button.

< Coal Harbour Waterfront Secial Housing Parking Lot - Lot : 1/ Amendment : 0
8 Overview
mitation o Terch -
B O
ppertnity Deseripton
Qo ousing &) im_genarat_condie
[ Statm
i P )i pricing.
1 Completed s
3 Project Nurber
1z 2% o
= ! .
~“
tesed by
Minseyof Tansoortat e

Main Commdity

Parking ot construction senvice
[*11o] Amendment #
1 0

Issue Date:

Cpening Date and Tine

5. Both paths will take you back to the Unverified Bid Results search page, but the items in the
results table will be the unverified bid values for the specific Opportunity number.

Home General Info. R0

@
< Unverified Bid Results

Search by keyword

Filter by:
Issuing Organization Opportunity ID
o | 1ssssy
Filters Opportunity ID: 155357
Closing Date  Opening Date
) _ andTime - and Time
Opportunity ID]  Opportunity Description Issuing Organization (Pacific Time) ~  (Pacific Time] [Bupplier Name Supplier Location Bid amount/rank
. Coal Harbour Waterfront Social Housing  Ministry of Transportation and 20220921 2022-11-01 )
135357 Parking Lot Infrastructure 104543AM  200:00pM fHUmaback b
ey Coal Harbour Waterfront Social Housing  Ministry of Transportation and 2002-0921  2022-11:01 ’ " '
15535 oot Miistey of I 20az0gar 20224100 | Humaback Coauitiam, British Columbla % 1,993,750.00
Coal Harbour Waterfront Social Housing  Ministry of Transportation and 2022.0921 20221101 | Percgrine Port Moody, British
155357 Parking Lot Infrastructure 104543AM  200:00 PM frechnalogies Columbia $1,130,50000
. Coal Harbour Waterfront Social Housing  Ministry of Transportation and 20220921 20221101 | ) ) ) .
155357 oo inistry of 1 o | PangolinTree Tech  Chemainus, British Columbia. $ 895,750 00
4 Resultls) °
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8) View Contract Awards

Contract Awards are public information and you do not have to login to BCBid to see Contract

Awards from th

e BCBid Portal.

1. Click Contract Awards from the BCBid Portal.

BC Bid Portal

BC Bid Procurement Marketplace

Welcome to the BC Bid Portal (Training environment

wse, and compete on public sector opportunities anytime.

Explore all current solicitations

d - Search for and

egistration is only required

and manage nofifications for portunities in categories of interest to

details on awarded contracts

nload more detailed information, respond

to opportunities,

News

Stay informed, get all our latest

2022-01-19 Training starts in February!

news, and leat

about upcoming events.

Help Desk

Help desk hours:

8:30 am to 4:30 pm Monday to Friday

2. This will take you to a filtered view of the search page, and it will show all contract awards of all
types in reverse chronological order.

< 9

& Expected d
Search by keyword
Filter by:

Issuing Organization

Value of the Contract

[From)

Contract Awards

rmat: yyyy-MM-dd

Opportunity 1D Opportunity Type

Award Date
(o) (From)

(Tol

he Contract Value includes the estimated value of any options 1o extend or renew

O

RFO for consuiting services

Fluffies Kities Forests Victoria

Request for
Proposal

Adarable Kitty Service Forests

Supported Child Development Serviees o and Famby

ren and Family

Coal Harbour Waterfront Social Housing

vitation to Tende:
Pk clof Invitation to Ter

MCFDContractmgovbe.ca

MCFKContractagev.he ca

100,000.00 3M Company

12,000.00 3M Campany

British Columbia

British Columbia

123 Fake Street

3. To narrow the list down to MoT! ITT awarded opportunities, you can enter various search

criteria and

a. Filters that will help you to find open MoTI ITT opportunities include:

click Search.

26



MoTI Invitation to Tender Suppler Guide

BRITISH
COLUMBIA

Ministry of
Transportation
and Infrastructure

i. Opportunity Type — Invitation to Tender
ii. Organization — Ministry of Transportation and Infrastructure

iii. Industry Category —Construction
iv. Award Date if you know it.

v. Value of the contract, as a date range and if you know it.

© At o

ract Avards [T

< 9 Contract Awards

& Expected date format: yyyy-MM-dd

‘Opportunity ID
=
(From) (To) (From) Tol

The Contract Value includes the estimated value of any options to extend or renew the contract.

Opportunity 1D Opnortunity Description Opportunity Tyne

0

Cumency ContractValue SuccesstulSupplier  Supplier Address

AwardDate Justification
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9) Appendix | - BCBid Navigation Bar — Quick Reference Guide

Topic BCBid Tabs

General Information Overview
RFx Documents Overview
Amendment/ Addendum Reason Overview
Closing Date and Time Overview
Delivery of Submissions Overview
Enquiries Deadlines Overview
Summary Details Overview
Opportunity Information & Status Overview
Official Contact Opportunity Details
Project Contact Opportunity Details
Supplemental Conditions of Tender Opportunity Details
Additional Terms Opportunity Details

Cost of Hardcopy Tender Document from King’s Printer Opportunity Details

Specific Reference Document links Opportunity Details
Supplier Meetings (Pre-Tender Meeting) Opportunity Details
Location for Construction Opportunity Details
Trade Agreements (applicable) Opportunity Details
Mandatory Criteria (see Conditions of Tender) Opportunity Details
Response Form (e-bidder Tender Form) Responses

E-Bond upload Responses
Schedule 7 Pricing

Submit Tender (in app) E-bidding
Submission status Submission History
Add colleagues to the opportunity Manage Your Team
Join/ Manage Planholder List Planholder List
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