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Introduction 
In this tutorial you will learn how to submit an Ad Valorem Requisition through 
eTaxBC. 

Getting There 
1. Log into your eTaxBC profile. 
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2. Click on the Property Tax - Requisition hyperlink. This will take you to the 
Account level for your PTR Account. 

 

 

3. Select File Return for the requisition period (year). 
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Select File Return for the Ad Valorem Requisition. 

 

The SUMMARY tab will provide the following information: 
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Requisition Summary  
This area will capture information around the taxation year, legislated requisition 
due date and the date you were able to access your Ad Valorem requisition file. 

 

Previous Year 
This area displays a summary of the prior year requisition information. 

 

Current Year 
This area displays the total current year requisition amount(s), Hydro grant and 
collection fee. 
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The SERVICES tab will provide a list of your services and totals for each 
requisition.  Select Details beside the service name to open the requisition. 

 

You have the ability to Save and Finish Later, your changes will not be lost. 
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Select Update Service Settings to access the Service Settings window. 
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Select your calculation method and enter your Requisition amount in the requested 
amount field shown below.  If you want to make any changes to your Service 
Name, click the override box and enter your name change.  Select the OK button to 
save the changes. 
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Note:  You will be prompted to complete this field if your requested amount has 
increased more than 10% from the previous year.  
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Certification 
This area requires your first and last name in order to submit your requisition (your 
phone number and position are optional).  Select Submit once your requisition is 
complete. 

 

 

 

 

 

 

Confirmation 

Once the submit button has been selected you will be positioned on the 
confirmation page. This page will give you a brief description of your request and an 
estimated time when the request will be processed and a Confirmation Number.  If 
you would like your confirmation printed, select the Print Confirmation button.  

If you have any question please contact the Surveyor of Taxes office in Victoria at 
250 387-0576. 
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