Follow-Up Meeting Invitation

This invitation should be sent to meeting participants following the Kick-Off Meeting. 
----------------------------------------------------------------------------------------------------------------------------------------
Date: <date>, 
Time: <time>
Location: <address/facility/room>
You are invited to represent your department at the Critical Infrastructure Assessment Follow-Up Meeting. The purpose of the meeting is to review the critical infrastructure assessments that were conducted by each department and to interpret the results. 
The meeting will focus on three areas:
· Reviewing and revising the consolidated assessments; 
· [bookmark: _GoBack]Interpreting the findings in relation to community priorities; and
· Developing recommendations for plan development and revisions.
It will be important to attend this meeting as it is a vital step in completing the critical infrastructure assessment process.
Please feel free to contact me with any questions you might have. The RSVP deadline is <date>.
Regards,
<Champion>
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