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	New Building Canada Fund – Small Communities Fund



Final Report

The purpose of this form is to notify the Province and Canada of the completion of a project.  Please complete the final report form in full and submit it to the lead Provincial Ministry.

	SECTION I – PROJECT INFORMATION

	Proponent:
	     
	Project No.:
	     

	Project Title:   
	     

	Project Completion Date:            
	     
	Opening Ceremonies Date:
	     

	
	(dd-mmm-yyyy)
	
	(dd-mmm-yyyy)

	Please contact the lead Provincial Ministry for your project at least 20 working days prior to any scheduled public events, proposed news releases or public announcements relating to jointly-funded projects.  This is to provide all parties sufficient notice of key project communications, and where appropriate, the time to determine a course of action.  The Federal and Provincial Ministers, or their designated representatives, should be allowed the opportunity to participate in the events, which should take place on a date and at a location agreed to by all parties


	Is bilingual plaque in place?
	|_| Yes / |_| No 
	
	Plaque photo attached?
	
|_| Yes / |_| No




	SECTION II – ENVIRONMENTAL MONITORING

	Did you adhere to all environmental mitigation measures, if any, identified during the environmental assessment process?
	|_|YES     |_|NO     |_|NA



	SECTION III – PROJECT BENEFITS

	
	
	Target
	Actual

	[bookmark: Text8](a)       
	     
	     

	(b)       
	     
	     

	(c)       
	     
	     

	(d)       
	     
	     

	Explanation of variances from above:
	

	     


















	SECTION IV – PROJECT COSTS

	(as per the Contribution Agreement)
	Approved
	Actual
	Variance

	Total approved eligible costs:
	     
	     
	     

	Explanation of variances from above: 

	     



	SECTION V – SOURCE OF FUNDING FOR THE APPLICANT’S SHARE

	Did you receive any other Federal and/or Provincial funding for this project?
	|_|YES or |_|NO

	If yes, please provide information on the name of the program(s) and the amount received.

	Program Name:        
	Amount: $      

	Program Name:        
	Amount: $      

	
	


	SECTION VI – DECOMMITMENT OF FUNDS

	Complete this section only if there is a balance of approved NBCF-SCF funds remaining.

	Balance of Approved NBCF-SCF Funds Remaining
	For Secretariat Use Only - Please leave blank

	     
	Federal Funds to be Decommitted
	Provincial Funds to be Decommitted

	
	
	



	SECTION VII - CHECKLIST

	To avoid delays in receiving your final payment, please ensure the following documents are included in your mail out:

	· Final Report (all sections completed and signatures where applicable)
· Photos of the completed project
· [bookmark: _GoBack]Photos of the permanent plaque (from afar and up close) 



	AUTHORIZATION: The project proponent hereby certifies that the above named project has been completed in full compliance with all the terms and conditions of the contribution agreement with the Province of British Columbia and that supporting invoices and records are available for audit if requested within three years of project completion.  The proponent further certifies that this is the final project claim and that there will be no further claims submitted for this project.

	Contact Person:
	     
	Tel #:
	     

	Title:
	     
	Fax #:
	     

	
	Email:
	     

	Signature
	Date
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