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Filing a Transition Application in Societies Online

The new Societies Act came into effect on November 28, 2016. Within two years of that date, November 28, 2018,
every pre-existing society must file their Transition Application in Societies Online.

What You Need to Know

Get the information you need before you complete the transition application:

Read the transition guide to find out what your society needs to do to prepare.

e Consider ordering a transition package ($40) if you need to know what bylaws and constitution are on file
with the Corporate Registry. Even with the transition package documents, you will still need to create a
complete, consolidated electronic version of your bylaws that can be uploadedto Societies Online.

-’i\- You cannot upload the Transition Package as your Bylaws when filing the transition
application.

® Have the society’s onboarding notice and registry key. Every society was mailed an onboarding notice
containing a Registry Key (similar to a password). The Registry Key was sent to the registered office
address on file with the Corporate Registry.

-’i\- If your society did not receive an onboarding notice please contact us to receive your
Registry Key: 1-877-526-1526

e Sign up for a Basic BCelD. Anyone using Societies Online needs to have a Basic BCelD account. There
are three different kinds of BCelD accounts: Basic, Personal, and Business. Each individual logging in to
Societies Online will need their own Basic BCelD account.

=  When creating your Basic BCelD, avoid using the name of an organization (i.e., Law firm); a
Basic BCelD belongs to the individual logging in and can’t be shared.

= A BCelD is different from the Registry Key provided in the onboarding letter sent to the society.
The Registry Key belongs to the society. A BCelD account belongs to an individual.



Getting Started

1. Go to www.gov.bc.ca/SocietiesOnline
2. Click Register for BCelD to setup a free account. (If you have a Basic BCelD click Log in with BCelD)

Welcome to Societies Online

What you need to know to get started
Tha new B.C. Socktied Act cami [n80 sflect Novembee 28, J01E All societios in B.C have two yeirs 10 Sranaition ta the new Act (b Novemnber 2R 2018)

Head the following resources to get started:

o Tramsition Gedde - Prepuring yoos society’s documents
+ Step by step fling guide: How ta fle a Transition Application in Soceties Oriine

) Tell me 2bout BCe)

Get Started

To wse Soceties Onding you will nead 2 Baske BCelD account @Business and Persunal not accepted).

Register for BCelD Log in with BCelD

With Socleties OF N INCONPDOrAtE a Now society Of manage your sedety’s Nings In ane place

o File Arest W

o Change reg e address
« Update drector information

o Change bylaws

o Accaws curtifingd documents

« And more

3. Click Access an Existing Society.

& Jou Smith | Log Out

Societies Online

Hello Joe! How would you like to begin?

For socleties already Incorporated in B.C.

* Transition 10 the new Act - Fie an Annual Report « Change Directon or other information

Access an Existing Society

Two steps to incorporate your society:

Step 1: Request & Name - submit & mew request of And your name approvel teguest
You must have an approved name before you incorporate.

Incor, w Soclety

Step 2. Complete the Incorporation Application

O ot marne sbost INCOrparntion.

Other Options

Register 3 Noo-share Corporaton O Read more ahout regastration

Restore & Dissalved Socety O Fead mote sbout nessoretions

Amalgamation 0 Pead mare about smalgamation

Continuatian into BC 0 Read more about contiouation

Reirstate 5 Cancnlled Extraprovinonl Non-share Corporasion O Read more atiou! ieinstalwrmwents,

4. Enter your Society’s Incorporation Number or Name. (Minimum 5 characters required.)



5. Click Lookup.

Societies Online

Cancel

Find the Society you want to access
You can search by name, incorporation/registration number, or business number

S1000173 Lookup

ABC SOCIETY OF BC (S1000173) @

To access this society enter the Registry Key:

Show Key Whete can | B the llegistry Key?

i reguited (0 access and maniinin your sockety o extrapvovincial non-shave conporation. it is different than the password you supply 10 log in fo the Socienies Act

6. Enter the Registry Key for your society.
7. Click Continue.

Next, you will be on your society’s Dashboard. The society’s dashboard is where you can see all the
information about the society, as well as submit filings to the Corporate Registry.

Societies Online Society’s Dashboard

Filing History Manage Site Access Payment Methods Help

To Do List
ABC SOCIETY OF BC «>
B Transition your Society to the new B.C_ Sociketies Act Brad the Transition Guide
Incorporatian Numbsey 51000173
Busirwys Num b 19014275
#Co002 s Registered Office Address File 2 Cvange (515.00) © Address Reguitements
ACTIVE
Delivery Address Mailing Address
ARBAES OAXMOUNT D 9999 REYNOLDS D
WVCIDRA BC VP 1AM VICTORIA BC VBP 28
Soclety's Emall Address 1 Whry b an Ermall Address tequested?
) 5
Primary Email Alternate Email
lucasane iy mail coem
Soclety's Directors i File & Change (515.00) » Who can be & Srector?
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WEST NELOWNA 8C W4T 264 WEST VANCOUVER 8C VIT 265 WVICTORIA BC Ve 20
Johnny Joseph lames Sammy Smith
S55555 GATH AVE West TI4234 MONTROSE AVE
VANCOUVER BC VEP N4 VICTORIA BC VAT 2K4

8. Clickthe @ 1o open the Transition Application task from the To Do list.

When you expand the & next to the Transition Application task, you will see all of the required tasks,
which can be completed in any order.



-‘i\- Before you can complete the Transition Application, all overdue Annual Reports must be filed
and your directors and registered office address must be up to date. Note: you can update your
directors and registered address information as part of an Annual Report filing to reflect changes
made at an Annual General Meeting; otherwise, a Notice of Change of Directors or Notice of
Change of Address of Registered Office filing is required.

9. Click Enter your Society’s Constitution.

Societies Online s Joe Smith | Log Out

Aling History Manage Site Access Payment Methods

To Do List
ABC SOCIETY OF BC «
B Transition your Society 1o the new B.C. Socleties Act ) Road the Transition Guide
Incorporation Number S10000 73
ush 79314 2753 Sodeties must complete the Transition Application by November 28, 2018 ) About the Transation Application
#Co002 M overdue Annual Reports must be filed prioe 1o completing the ¥ Dol need & transition package?
Caatus ACTIVE Transition Application.

o 2R Dk G L3¢ COOMTRERSA I Wy Gv0

Enter Your Sockety's Comtitution

Upload Your Socletys Bytaws %

Confirm Ragitered Office Address & Directon

it

10. Enter the society’s existing purposes, word for word, as they are currently filed with the Registry. Purposes
cannot be changed as part of the transition process. Ensure that any additional provisions (including
unalterable clauses) are moved to the society’s bylaws.

11. Indicate if your society qualifies and wants to become a Member-funded society.
12. Click Save as Complete.
Enter Constitution | Transition Application

The name of the Saciaty |« Bl What should | include from the constitution?
ALIENS ARE HERE SOCIET I

Your name is
entered for you

A Enter purposes ax they are currently Med with the Registry, Purposes can
changed as part of the tranition process. Any provisions of the existing constitution
other than name and purposes must be relocated to the society’s bylaws

The purposes of the soclety are

Do not enter your
name into the
purposes

B F R s

You may wish to seek legal
advice if you are unsure whether
your society should be a
Member-funded society.

A Does your society qualify and want to become a Memberfunded Society? H H
Read the defnition of Member-funded Sodiety before you make » choice. If 4 mistake is If your SOCIety WIShes to become
made, your society will need to fle s Constitution Alteration [550.00 fee) a Member-funded sodety after it

Yes

% has transitioned, a court order
0

will be required.

€ Not sure? Learn more about Memberfunded Soceties

Please refer to the Transition
Guide for more information

Save as Draft Cancel

SaveuCr@*nplm

13. The Constitution step is now complete (indicated by a green checkmark). Click View Draft Constitution
to confirm it is correct.


http://www2.gov.bc.ca/assets/gov/employment-business-and-economic-development/business-management/permits-licences-and-registration/corporations/societies/societies_act_transition_guide.pdf
http://www2.gov.bc.ca/assets/gov/employment-business-and-economic-development/business-management/permits-licences-and-registration/corporations/societies/societies_act_transition_guide.pdf

14. Now, click Upload your Society’s Bylaws.

Societies Online A Joe Smith | Log Out

© Backtn Home Dashboard Filing History Manage Site Accen Payment Methods Help
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Vb L <370 Lo iTTp Il W5 410y
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Upload Your Society’s Bylaws
Confirm Negatared Offics Addemis & DIINWN%

Clwat i¥ing
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15. Click Upload a complete set of bylaws.

Societies Online A Joe Seith | Log Out

ABC SOCIETY OF BC (S1000173)

Upload Bylaws | Transition Application

WAPORTANT EWhat are the Bylaw Requirements?
Upload 2 compiete set of bylaws (contaiming the anpinal Byles and any altevations to those bydaws

Paised by specia resokation and fied with e Coporaie Registry)

fociuthe & your Bylaws any unafrerable clauses that were moved from yaur Sockery s Consmitunion 3 Accepted file formats

Dur society Is umending its iylews on Teansition

Upload a complete set of bylaws

Unee Word o one of thews Rie for
deoc

docs

wdd

et
ot

pt

[y A ridtats cadeniil Cancel
pemea cada b ree S A

-’i\- The document you upload must be a complete, consolidated electronic version — not a scanned
copy (image) of the bylaws or the transition package.
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Coll Societies Online

& Joe Smith | Log Out

ABC SOCIETY OF BC (51000173)

Upload Bylaws | Transition Application

IMPORTANT:

Updoad & compioee set of Dylaws [CONTaining the onginal dytaws and ary altevarions 10 rhode Dytews
passed by special resohution and filed with the Corparate Registry)

inchudle in your tfaws any analterable claumes et were moved fram your Sociely ¥ Conaeiesion

9 Ows society is amending itz Bylaws on Tranaitson

Date Special Resolution was paysed

I What are the Bytaw Aequirernents?

{3 Acoepted fite formats

0961101 —

© Success! Your bylaws have been upioaded and comverted 0 a POF
Keep a copy of the file you uplosded 0 you can use it to make future changes

Bylaw

ot Bylaw docssment is availslsie Teve a8 POF m

vriginal mame: ABC Bytaws docs

1. Only tick the checkbox
if your society is
amending its Bylaws
on Transition.
(Unalterable clauses
cannot be amended at
this time.)

2. Enter the date that the
Special Resolution was
passed to authorize
the change to the
bylaw(s).

-’i"'n- Amending your society’s bylaws on transition requires a special resolution of the members. The set
of bylaws uploaded must contain any unalterable clauses that the society had in its constitution. Please
refer to the Transition Guide for more information about amending bylaws and unalterable clauses.

16. Click Save as Complete.

For best results, save/convert your bylaws to a PDF. In some instances, the numbering of your bylaws
may change if you use other formats. We suggest you view your draft bylaws before you submit.

Accepted file formats are: .pdf, .doc, docx, wpd, .txt, .rtf

17. The bylaws are now uploaded. Click View Draft Bylaws to confirm they are correct.

18. Click Confirm Registered Office Address & Directors.

Societies Online

Dashboard Manage Site Access

Payment Methods Help
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19. Review your Registered Office and Directors information. Update the society’s email address, if required.

- BRITISH

CoLuMmsia - Societies Online & Joe Smith | Log Out

ABC SOCIETY OF BC (S1000173)

Confirm Registered Office Address & Directors | Transition Application

. i How do | change the Registered Office Address?
Registered Office Address ronhisinlis et Aoy o Zep e
Delivery Address Mailing Address
#4280 CAXMOUNT AID 999999 AEYNOLDS RD B How do | change Director infarmation?
VICTORIA 5C VEP 104 VICTORIA 8C VEP 218

Society's Email Address

mary tmad Addie

abo®gmailcom 1
Alternate Emnald Add:
Directors
Betty Marie Black Charlie C Chare Javon Joseph Jacks
666666 GEOAGE CRY 444844 9TH ST 119011 CEOAA HLL CROSS
WEST KELOWNA BC VAT %4 WEST VANCOUVER BC V7T [ +]
B VOCTORIA B VEP 208
Johnny joseph James Sammy Smith
§55555 S4ATH AVE Went T34 MONTROSE AVE
VANCOUNVER 8C voP 214 VICTORIA BC VET 2K4

Cancel

20. Click Save as Complete.

-‘i"- If you need to update your directors or registered office address, file a Change of Directors or
Change of Address first before you complete this step. You may exit the Transition Application to

make these filings, then return to the Transition Application without losing the information you
have entered.

21. Click Submit.

BRITISH

Cotusma - Societies Online

& Joe Seith | Log Out

Fling History Manage Site Access Payment Methods Help

Yo Do List
ABC SOCIETY OF BC o
S Transition your Soclety to the new B.C Societies Act ) Head the Transition Guide
mbes $10001 73
3rness Nurvibis 79314 2753 Societies must compiete the Tiamition Agplication by Novemnber J8, 2018 © About the Tranaltion Agpiication
BCO0O2 Al overdue Annual Reports must be filed prioe to compioting the ) Do | need 2 transition package!
catus ACTIVE Transition Apolication
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View Your Sodety’s Constitution (V] [ View Draft Constitution
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R L Society's Regi d Office Add 7J File a Change ($15.00) Address flequiroment:




22. Confirm the filing certification.
23. Choose the Delivery Method for receipt of your society’s documents.
24. Click Submit.

- BRITISH
CoLumaia - Societies Online Log Out

ABC SOCIETY OF BC (S1000173)

Finalize & Pay | Transition Application Payment
Summary Transition Filing Thars are no feex for 2 Transiion filng. 5000
Comtitution 2 View / it Constitition
. Totak: $0.00
Bylaws 3 View / Edit Bylaws

Date of Special Resclution November 01, 2016

1t Registered Office Address 13 ViewRda Soclety's Emall Addmey

Cancel

L Joe Smith, certify that | have relevart inowledge of the snciety, and that | am authorized ta make this fling.

Note: it is an offence 1o make & false or misleading staterment in respect of 3 matenial fact in a record submitted 10
he Cotporate Registry for fling. See section 22) of the Societies Act

Choose the Delivery Method for the Certified Documents ) What are my optiom?

We will download snd print our cenified documents from the Fileyg History tab.
Sandd aur saclety the certified documents by $

@: Society ) et anet coctfim! doeaments A seved 1 pour Mg Msnvy and Can Be wewes! andd proued any tme.

25. Your Transition Application has now been filed with the Corporate Registry.

A Joo Senith | Log Out
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ABC SOCIETY OF BC

Q Tramsltion Appication Complete,

corporation Nueviber S1000173
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Ratus ACTIVE Sockty's Registered Office Address £i File » Change (515.00)  Address equirements
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Sockety's Email Address ! Wivy is an Emall Address requested?
£ i
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26. Next, click on Filing History to see your filings and access your certified documents.

Societies Online A Joe Smith | Log Out

© Back to Home Manage Site Access Payment Methods )
&
ABC SOCIETY OF BC
INCOMpOratan Mumber S1000173 Film by Filng:
Dusrass Number 79314 2753 .
8C0002 Date Filed
Filing (Pacife Time) Details View Documents
Status ACTIVE
Tramsition Application Nov 23, 2006 Flind By Joo Snsth [ Consattuntion
3
0N PWA Special Resolution Date: Noy 01, 2014 £ Bylown
£ Ststemaent of Disecton and
Registered Otfice
[ Tamition Application
£ Recegt
2012 BC Annual Repont Nov 03,2006 Filed By Rogistry Staf Iy Ancvusdl Report
0 P ¢
AGM: Dee $1. 2013 0106 PM 4 Regazered Office was changed, effectrve [ Mecoot
daote Jan 09,2003 1201 AM
Go 1o your Mome a: Covrection - Put Back On Sep 26, 2011 5 View Detall Avallable on paper only
0040 AM
o Mana(e € A Earaproning 3l N ¢ ool
e Corpuraton o1 Socwsy Wt Sy Saghtsy e
o Comatw 4 oy Lotrageoe iyl San-share
Corpunstion w Society Ordinary Resclution - Sep 14,2011 Filed By Aegistry Staf Avallabiie on paper only
Valuntary Dissolution 0427 PM
Naotice of Change of Sep 12,2011 Flled By: Rogistry Staf Availabie on paper only
134 P
Address M SMective: Sep 13, 2011 1201 AM
Incorporate a Society Sep 02,2011 Flled By Registry StaM Available on paper only
D56 AN

Showing 1 1o 6 of § entries .

All of your certified documents are in the filing history. You can access them here anytime.

More Resources
Please visit www.gov.bc.ca/societies
To speak to us, please call 1- 877-526-1526
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